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Tuan 1 Ngay soan:19/8/......
Tiét 1 ) Ngay day: / /...
CHU PE : LAM QUEN VOI TIN HQC VA MAY TiNH PIEN TU

BAI 1: THONG TIN VA TIN HQC

I/ MUC TIEU:
1- Kién thire:

- Trinh bay dugc khai niém ban dau vé thong tin, dir liéu va hoat dong cta con nguoi;
- Néu lén duoc may tinh la cong cu hd trg hoat dong xur Iy thong tin cia con ngudi.
- C6 khai niém ban dau vé tin hoc va nhiém vu chinh cia tin hoc.
2- Ky nang
- Nhén biét duogc loi ich cua may tinh dién tr trong hoat dong thong tin cua con nguoi .
3- Thai d¢
- Hoc sinh hiéu bai va himg tht véi bai hoc;
- Hoc sinh ngay cang yéu thich mén hoc hon.
4- Dinh huwéng ning luc cin phat trién cho HS:
- Nang luc hop tac
- Nang lyc str dung ngdn ngir

- Nang lyc giao tiép
- Nang lyc giai quyét van dé

II. CHUAN BI
1. Giao vién:
- Ké hoach day hoc, SGK, nghién ctru trude tai liéu tham khdo, tranh 4nh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuan bi truée bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, goi ma.
IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:

A. HOAT PONG KHOI DONG (7p)
(1) Muc tiéu: HS co dong co tim hiéu v€ nhiing thong tin, tin hoc, may tinh
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(2) Phwong phap/Ki thuit: PP van dép, truc quan

(3) Hinh thitc to chirc hoat dong: Hoat dong theo nhom va c nhan

(4) Phuong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hung thi c6 dong co tim hiéu vé thong tin, tin hoc va may tinh

Hoat dong cia GV

Hoat dong cia HS

Noi dung

-GV: goi dong co tim hiéu vé
thong tin va tin hoc thong qua
muc vi du

-GV giam sat, huéng dan, goi y,
Khuyén khich HS thao luan
nhém dé tim thém vi du minh
hoa khac vé gia tri clia thong tin
trong mot sb linh vuc:

- Khuyén khich thao lun trong
nhom va tranh luén gitra cac
nhom.

- GV khen ngoi cac nhom tra
101 véi nhiing 1ap luan va vi

du (minh ching) kém theo.

-Gv nhan xét két qua cac nhom
va dan dat vao bai moi: Tir cac
vi dy trén ta thdy nhu cau tim
hiéu thong tin ciia mdi ngudi,
va vai trd ctia n6 .Vay dé hiéu
r0 thém thong tin 1a gi va nd co
vai trd nhu thé nao trong cudc
song s& dugc mo ta chi tiét hon
trong cac hoat dong tiép theo

-Hs tiép nhan nhiém vu thuc
hién theo nhém

-HS: su tranh ludn gitra cac
nhom khi trd 161 cau hoi trén.

Thao luan va bao cao trudc
16p y kién ctia nhom minh

HS c6 nhu cau hiéu biét day
da hon vé khai niém thong
tin, tin hoc, may tinh, tir d6
c6 dong co va hung tha tham
gia cac hoat dong tiép theo.

PHIEU BAI TAP

Cau héi: Theo cac em chu
ch6 nuéi trong nha cé trao doi
thong tin v&i chu ciia nd hay
khong? Néu c6 thi chung lam
cach nao dé dién dat diéu d6?
? Tim hiéu vé gia tri cia
thong tin trong mot s6 linh
vuc:

+ Thong tin vé cac su kién thé
thao nhu Seagame, World
Cup

+ Dy bao vé cac duong di cia
con béo, du bao su bién dong
vé gi4 ciia cic mat hang nong
san

B. HOAT PONG HINH THANH KIEN THUC (25p)
1. HOAT PONG 1: THONG TIN LA GI? (10p)
(1) Muc tiéu: HS trinh bay dugc khai niém thong tin 1a gi?

(2) Phwrong phap/Ki thuit: PP van dép, tryc quan

(3) Hinh thurc t6 chirc hoat dong: Hoat dong theo nhom va c4 nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu duoc tAm quan trong cua thong tin
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HOAT PONG CUA GIAO VIEN

HOAT PONG CUA HQC
SINH

NOI DUNG

-GV dit cau hoi dé dan dit dén khai

HS thio luan va tra loi

1. Thong tin la gi?

niém thong tin

bao hiéu diéu gi ?
diéu gi ?

biéu dé lam gi ?

92 Khi cac em hoc hét tiét hoc cac em
nghe thay trong truong. Tiéng trong do

? Pén tin hiéu giao théng cho ta biét
2 Céc em khi di hoc can ¢6 thoi khoa

GV dua ra khéi niém vé thong tin

Thong tin 13 tat ca
nhitng gi con nguoi
thu nhan duoc vé
thé gi6i xung quanh
(su vat, su kién,...)
va vé chinh minh.
Thong tin dem lai
su hiéu biét cho con
nguoi.

2. HOAT PONG 2: HOAT PONG THONG TIN CUA CON NGUOI (15ph)

(1) Muc tiéu: HS trinh bay dugc hoat dong thong tin ctia con nguoi

(2) Phwong phap/Ki thuét: PP van dap, truc quan

(3) Hinh thic t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phuong tién day hoc: SGK, may chiéu, may tinh, tai li¢u tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc hoat dong thong tin ctia con nguoi

HOAT DONG GV HOAT PONG CUAHS | NOI DUNG
GV dit cau hoi - 2- Hoat dong thong tin ctia con nguoi.
? Khi nhin thay dén tin HS: Dumg lai vi do 13 bién * Hoat dong thong tin chinh 1a viéc tiép

hi€u giao thong mau do,
luc d6 em s€ c6 hanh
dong gi? Vi sao?

GV gidi thich ro: Khi
nhin thiy tin hiéu dén d6
1ap tirc thong tin dugc dua
lén day than kinh trung
wong—>phan tich va cho
ta biét do 1a tin hiéu
khong cho phép dugc di
tiép.

> GV dua ra két luan vé
hoat dong thong tin

GV thuyét trinh vé qua

bao dung lai

HS ghi bai va nghe GV
phan tich.

HS cht ¥y nghe giang, tham
gia bai giang, ghi bai day
du

nhan, xtr 1y, luu trit va truyén (trao ddi)
thong tin

* Mo hinh qua trinh xu ly thong tin.
Thong tin vao—>xi ly>Thong tin ra

* Qud trinh xit Iy thong tin bao gom:

- Giai doan dua vao cac thong tin can
thiét hay goi 1a thong tin vae. Pay la co

s¢ cua qua trinh xt 1y thong tin. Con
nguoi dua thong tin vao bang tai, mat,. ..

- Giai doan xir 1y thong tin. Day 1a noi
dung cia qua trinh xtr 1y thong tin, Con
nguoi xtr 1y thong tin bang co ché than
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trinh xtr 1y thong tin.
Con nguoi dua thong tin
vao bang cai gi?

Con nguoi dua thong tin
ra bang cai gi?

kinh, bd nao.

- Giai doan dua thong tin ra sau khi da
duoc xu ly. Pay 1a muc dich ctia qua
trinh xtr ly thong tin. Con nguoi dua
thong tin ra bang 15i noi, chit viét. ..

C. HOAT DPONG VAN DUNG, LUYEN TAP (10p)

(1) Muc tiéu: HS hiéu duoc tAim quan trong ctia mdy tinh

(2) Phwong phap/Ki thuat: PP van dép, truc quan

(3) Hinh thirc t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu duoc tin hoc 13 gi, tim quan trong ctia may tinh trong cudc song

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

Gv Yéu cau hs hoat dong
ca nhan suy nghi trong 1
phut tra 161 cau hoi.

-Quan sat nhac nhé hoc
sinh

-Go1 HS tra 1o1

Suy nghi cau tra 161

Dy kién cau tra 1i:

Cau I:

A) Su ra doi cua cac phuong tin
giao thong;

B) Su ra do1 cuia may bay;

C) Su ra doi cua may tinh di¢n
t;

D) Sy ra doi ciia may co khi.
Cau 2:

A) Qua trinh nghién ctru va xur ly
thong tin

B) Qué trinh nghién ctru va trién
khai cac ung dung khong tach
r0i viéc phat trién va s dung
may tinh dién tr;

C) Qua trinh nghién ctru va xu ly
thong tin mét cach tu dong.

D) Qua trinh nghién clru va ing
dung cac cong cu tinh toan
Cau 3:

A) May tinh chi c6 thé lam viéc
7/24 gio;

Cau 1: Dic diém noi bat
ciia sy phat trién trong x3 hoi
hién nay la gi?

A) Su ra doi cua cac phuong tin
giao thong;

B) Su ra do1 ciia may bay;

C) Su ra doi cua mdy tinh dién
1l e

D) Sy ra doi ciia may co khi.

Cau 2 : Bic thu cua nganh
tin hoc 1a gi ?

A) Qua trinh nghién ctru va xtr ly
thong tin
B) Qué trinh nghién ctru va trién
khai cac ung dung khéng tach
roi viéc phat trién va st dung
may tinh dién tur;
C) Qua trinh nghién ctru va xu ly
thong tin mot cach tu dong.
D) Quaé trinh nghién ctru va ng
dung céc cong cu tinh toan.

Céu 3: Nhiing dac tinh uu
viét clia may tinh dién tir 1a gi?
A) May tinh chi c6 thé lam viéc
7/24 gio;
B) May tinh c6 thé luu trit mot
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-Nhan xét, dua dap an dung

B) M4y tinh ¢ thé luu trir mot
lugng 16n thong tin trong mot
khong gian rat han ché;

C) Cac may tinh c6 thé lién két
v61 nhau thanh mot mang va céc
mang may tinh tao ra kha nang
thu thap va xur 1y thong tin tot
hon;

lugng lon thong tin trong mot
khong gian rat han ché;

C) Cac may tinh c6 thé lién két
v6i nhau thanh mot mang va céc
mang may tinh tao ra kha nang
thu thap va xur 1y thong tin tdt
hon;

D) C4 B va C déu ding

D) Ca B va C déu ding

D. HOAT PONG TIM TOI MO RONG (3p)

(1) Muc tiéu: Hs c6 nhu cdu tim hiéu loai cac loai thong tin va hoat dong thong tin cua con
nguoi

(2) Phwong phap/Ki thuét: PP van dap

(3) Hinh thirc t6 chirc hoat dong: Hoat dong ngoai 16p

(4) Phwong tién day hoc: SGK, méy chiéu

(5) San pham: Hs biét dugc cac cac loai thong tin trong thuc t& cudc sdng

HOAT DONG GV HOAT PONG CUA HS NOI DUNG
~Yéu Cf‘u I,{S tl_,I.tim~nhﬁ’n’g vi dl;l Chu ¥ lang nghe va 1a theo
thuc t€ khac v&i nhiing viduda | . 7»
. . A A yéu cau
co trong sach vé cac hoat dong
trao doi thong tin va bicu thi
thong tin
-Néu van dé thong qua ciu hoi
nham gitp HS mé rong vai tro
cua con ngudi trong xur ly thong
tin theo tung cach khac nhau
e Rut kinh nghiém:
Tu?ln 1 Ngay soan:21/8/......
Tiét 2 Ngay day: / /...
Chuong I:
LAM QUEN VOI TIN HQC VA MAY TiNH DIEN TU
BAI 1: THONG TIN VA TIN HQC (tt)
I/ MUC TIEU:
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1- Kién thire:
- Trinh bay dugc khai niém ban dau vé thong tin, dir liéu va hoat dong cia con nguoi;
- Néu lén duoc may tinh la cong cu hd trg hoat dong xur Iy thong tin ctia con ngudi.
- C6 khai niém ban dau vé tin hoc va nhiém vu chinh cia tin hoc.
2- Ky nang
- Nhén biét dugc loi ich cua may tinh dién tr trong hoat dong thong tin cua con nguoi .
3- Thai d¢
- Hoc sinh hiéu bai va himg tht véi bai hoc;
- Hoc sinh ngay cang yéu thich mén hoc hon.
4-Pinh hwéng ning lwe cin phat trién cho HS:
- Nang luc hop tac
- Nang lyc st dung ngdén ngitr

- Nang lyc giao tiép
- Nang luc giai quyét van dé

II. CHUAN BI
1. Giao vién:
- Ké hoach day hoc, SGK, nghién ctru trude tai liéu tham khdo, tranh 4anh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuan bi trude bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, goi ma.
IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KH()’I PONG: ,
B. HOAT DPONG HINH THANH KIEN THUC (20p)
1. HOAT PONG : HOAT PONG THONG TIN VA TIN HQC (20p)
(1) Muc tiéu: HS trinh bay dugc khai niém hoat dong thong tin va tin hoc?
(2) Phwong phap/Ki thuét: PP van dap, truc quan
(3) Hinh thirc to chire hoat dong: Hoat dong theo nhom va ca nhan
(4) Phuwong tién day hoc: SGK, may chi€u, may tinh, tai li¢u tranh anh c6 lién quan
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(5) San pham: Hs hiéu dugc tim quan trong cta hoat dong théng tin va tin hoc

HOAT PONG CUA GIAO
VIEN

HOAT PONG CUA HQC
SINH

NOI DUNG

GV thuyét trinh vé hoat
dong thong tin va tin hoc.

? Hay néu nhiing han ché
cua céc giac quan va by nao?

? Vi may tinh em van dung
em thiy qua trinh tinh toan
clia may co can sy trg gitp
cua con nguoi khong?

GV néu nhiém vu chinh cua
tin hoc, cua may tinh.

HS chu y nghe giang, tham
gia bai giang, ghi bai day
du

Suy nghi cau tra 161, tham
gia xay dung bai.

- Khong, n6 xur ly thong tin
mot cach ty dong

HS ghi bai

3- Hoat dong thong tin va tin hgc.

Hoat dong thong tin cua con
nguoi la nhd cac gidc quan va bd
nao.

- Cac giac quan giup con nguoi ti€p
can thong tin;

- B nao thyc hién viéc xu ly, bién
doi va luu trir thong tin thu nhén
duoc.

Nhung kha ndng cua cac giac quan

va b ndo con nguodi trong cac hoat
dong thong tin chi c6 han va vi thé
con ngudi di tim moi cach dé khic
phuc nhu: Con ngudi da phat minh
ra kinh thién van dé nhin thay nhimng
vi sao xa, kinh hién vi dé quan sat
nhirng vét bé nho,... RSi khi can tinh
toan nhitng con sb rat 16n, néu tinh
bang tay s& rat mat thoi gian va cé
thé nhdm 14n thi con nguodi di phat
minh ra may tinh dién tr. Vi su ra
doi nay da giup cho nganh tin hoc
ngay cang phat trién manh mé.

Tin hoc 1a nganh khoa hoc nghién
ciu vi¢e thyc hi€n cac hoat dong
thong tin mdt cach tu dong trén co
sO st dung may tinh dién tir

C. HOAT PONG VAN DUNG, LUYEN TAP (15p)

(1) Muc tiéu: HS hiéu duoc tAim quan trong ctia mdy tinh

(2) Phwong phap/Ki thuat: PP van dép, truc quan

(3) Hinh thurc t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu duoc tin hoc 13 gi, tim quan trong ctia may tinh trong cudc song

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG
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Gv Yéu cau hs hoat dong
nhom suy nghi tra 161 cau
héi.

-Quan sat nhac nho hoc
sinh

-Goi HS tra 1o1

Lam bai tap 4, 5, 6 trang
10, 11, sau do6 so sanh két
qua véi cac nhom khac.
Bio céo két qua vao phiéu
hoc tap

Suy nghi céu tra 101

Du kién cau tra loi:

Hs théao luan tra 161 cau hoi

Cac nhom nhan xét

Theo em thi chu ch6 nubi
trong nha co trao doi thong tin
v6i chu cia né hay khong,
néu c6 thi nd 1am cach nao dé
dién dat va biéu thi thong tin?

Cho cac nhom bdo cao nhanh
két qua va cac nhom thao ludn
bd sung ¥ kién

Dap an:

Bai tap 4: (A), (C), (D)

Bai tap 5: (A), (B), (C) , (D)

Bai tap 6: (A), (B), (C)

D. HOAT PONG TIM TOI MO RONG (10p)

(1) Muc tiéu: Hs c6 nhu cdu tim hiéu vai trd ctia con nguoi trong xt 1y théng tin theo timg

cach khac nhau

(2) Phwong phap/Ki thuét: PP van dép

(3) Hinh thitc to chitc hoat dong: Hoat dong ngoai 16p

(4) Phwong tién day hoc: SGK, may chiéu

(5) San pham: Hs c6 nhu cau hiéu dugc vai trod tro gitp ciia mdy tinh d6i véi hoat dong xir 1y

thong tin cia con nguoi

vi du thyc t& khic véi
nhimg vi du da c6 trong
sach vé cac hoat dong trao
dbi thoéng tin va biéu thi
thong tin

-Néu vén dé thong qua cau
hoi nham gitp HS mé rong
val tro ciia con nguoi trong
xtr ly thong tin theo tung
cach khéac nhau.

GV giao nhi¢ém vu cho HS

theo yéu cau

HS nhan nhiém vu va thyuc
hién theo y€u cau

HOAT DONG GV HOAT PONG CUA HS | NOI DUNG
-Yéu cau HS tu tim nhiing Chu ¥ 1ng nghe va lim HS hiéu dugc vai trod tro giup cua

may tinh doi v&i hoat dong xur 1y
thong tin ctia con nguoi. Tuy bo
ndo cuiia con ngudi phat trién hon
tat ca cac loai dong vat khac
nhung van khong dap tmg duoc so
v6i yéu cau xir 1y thong tin ngay
cang tang. Vo1 kha nang thuc hién
hang ti phép tinh trong 1 giay,
may tinh dién tir (goi tit 13 may
tinh) da ho tro con nguoi rat nhicu
trong qua trinh xtr 1y thong tin

HS tim thém 3 vi du trong d6 con
nguoi xu ly thong tin theo céc
cach sau:

1. Theo nhém.

2. Mbi nguoi bat bude phai xu ly
thong tin mot cach doc 1ap trong
mot khoang thoi gian 4n dinh sén.
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3. C4 nhan xu 1i thong tin véi su
trg giup cua may tinh dién tu

Rut kinh nghiém:

Tu?m 2 Ngay soan:26/8/......
Tiét 3 Ngay day: / /...

Bai 2: THONG TIN VA BIEU DIEN THONG TIN

I/ MUC TIEU:
1. Kién thirc
- Phan biét dugc cac dang thong tin co ban
- Léy duogc cac vi dy trong thuc té
2. Ky nang
- Rén k¥ nang nhéan dang céc loai thong tin co ban.
3. Thai dd
- Reén luyén tinh than can cti, ham thich tim hiéu va tu duy khoa hoc
4. Pinh huéng niing luc cin phat trién cho hoc sinh:

- Nang luc hop tac

- Nang luc str dung ngdn ngix
- Ning lyc giao tiép

- Nang lyuc giai quyét van dé

II. CHUAN BI
1. Giao vién:
- Ké hoach day hoc, SGK, nghién ctru trudce tai liéu tham khao, tranh anh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuan bj trudc bai moi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phwong phap thuyét trinh, van dap, hoat dong nhom, quan sat, ggi mo.
IV IV. TO CHUC CAC HOAT PONG HQC TAP
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1. On dinh 16p

2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG: (5p)

(1) Muc tiéu: HS c6 dong nhé lai bai hoc vé nhitng thong tin, tin hoc, may tinh

(2) Phwong phap/Ki thuat: PP van dép, truc quan

(3) Hinh thirc to chirc hoat déng: Hoat dong theo nhom va c4 nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San phdm: Hs hiéu dugc vé thong tin, tin hoc va may tinh

KTBC:

HOAT PONG GV

HOAT PONG CUA HS

-GV: Trinh bay cac khai ni¢m thong tin va tin
hoc?

GV: Nhan xét cho diém

-GV: Hoat dong thong tin la gi? Trong hoat
dong thong tin khau nao 14 khau quan trong
nhat?

GV: Nhan xét cho diém

HS1: du kién tra 1

Thong tin 13 tat ca nhiing gi con nguoi thu
nhén dugc vé thé gidi xung quanh (su vat, sy
kién,...) va vé chinh minh. Thong tin dem lai
su hiéu biét cho con ngudi.

HS 2: dy kién cau tra 1oi:

Hoat dong thong tin chinh 1a viéc tiép nhan,
xu 1y, luu trir va truyén (trao doi) thong tin

Bai méi: O tiét hoc trudc cac em di dugc tim hiéu vé thong tin, hoat dong thong tin ciia con

nguoi, hoat dong thong tin va tin hoc, dé hiéu 15 hon thong tin ton tai & nhirng dang nao, cach

biéu dién thong tin nhu thé nao, cdc em sang bai moi “Thong tin va biéu dién thong tin”.

B. HOAT PONG HINH THANH KIEN THUC (27p)

1. HOAT PONG 1 : HOAT PONG CAC DANG THONG TIN CO BAN (15p)
(1) Muc tiéu: HS trinh bay dugc cac dang thong tin co ban?

(2) Phwong phap/Ki thuit: PP van dép, truc quan

(3) Hinh thitc to chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phuong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc c6 3 dang thong tin co ban
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Hoat dong cia GV

Hoat dong cia HS

N¢i dung

GV: Em c6 thé ké mot vai vi du
ve thong tin ma em biét ?

Sau d6 mot mat GV tong két lai
nhimg gi d3 truyén dat trong bai
mat khac néu Ién ba dang thong
tin co ban trong tin hoc la van
ban, hinh anh va am thanh

Luu y: Ba dang thong tin trén
khong phai 1a tat ca cac dang
thong tin ¢6 thé ma trong cudc
sdng con ngudi con thu nhan
thong tin dudi dang khéac: mui
vi, cam gidc. Nhung hi¢n tai 3
dang thong tin trén la nhiing
dang thong tin co ban ma may
tinh co thé xir ly dugc

-GV yéu ciu HS hoat djng
theo cap:

Lam bai tap, sau do chia s€ va
so sanh két qua véi cac nhom
khéc.

GV: yéu cau HS bao céo két
qua va nhan xét

HS tra 161: Thong tin
kinh té, thong tin chinh
tri, thong tin van hoa,
thong tin thAm my,...

HS hoat dong theo cap

HS thao luan tra 101

1- Cac dang thong tin co ban
a> Dang van ban

Vi du: Con s0, chir viét, ki hiéu
trong sach vo, bao tri,...

b> Dang hinh anh
Vi du: Hinh v€, anh,...
c> Dang am thanh

Vi du: Tiéng dan, tiéng nhac,...

- Pap an
Trwong Vat vat Vit
hop mang mang mang
TT TT TT
dang dang dang 4m
van ban hinh  thanh
anh
Mot tranCéac dongNhitng Loi binh
dau chir khautim  ctia binh
bong dahicu, bang luan
phat bang siquang vién, co
trén tivi s6  trAncdo, ... vii cua
dau, ... khan gia,
tiéng coi,
Cuén Nhitng Nhiing
truyén dong chtthinh v&
tranh  trong  trong
Doremo cuén cudn
n truyén truyén
Dén tin Nhitng
hi€¢u giao bién
thong & bao dén
nga tw xanh,
do,
vang

uigeli.xyz

Trang 11




uigeli.xyz

2. HOAT PONG 2 : HOAT PONG BIEU DIEN THONG TIN TRONG MAY TiNH

(12p)

(1) Muc tiéu: HS trinh bay duoc cach biéu dién thong tin

(2) Phwong phap/Ki thuét: PP van dap, truc quan

(3) Hinh thic t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu ro vé khai niém biéu dién thong tin

Hoat dong cia GV Hoat dong cia HS Noi dung

GV dua ra cac vi du dé HS hiéu 2- B_igu d_ign th?ng t_in . 2

15 v& khéi niém bidu didn. Bifu dieén thong tin la cach thé
. o hién thong tin dudi dang cu thé

VDI1: M6i dan toc déu co hé HS léng nghe nao do.

thdng cac chit cai cua riéng
minh dé biéu dién thong tin
dudi dang van ban

VD2 : Dé tinh toan, chung ta
biéu dién théng tin dudi dang
céc con s6, ki hiéu toan hoc.

VD3 : Bé md ta mot hién tuong
vat 1y, cac nha khoa hoc cé thé
st dung cac phuong trinh toan
hoc.

VD4 : Cac ndt nhac dung dé
bi€u dién mot ban nhac cu thé.

Luu y: Cung mét dang thong
tin nhung c6 thé biéu dién
nhimg cach khac nhau dé biéu
dién.

GV : Vay thong tin dugc biéu
din trong may tinh nhu thé nao
chung ta cing nhau tim hiéu
phan tiép theo

HS néu vi du: Dé dién ta
mdt ngay dep tro1 ngudi
hoa si, nhac si va thi si co
nhimng cach biéu dién
khac nhau.

* Vai tro cta biéu dién thong tin:

- Biéu dién thong tin dudi dang
phu hop cho phép luu trr va
chuyén giao thong tin thu nhan
duoc.

- C6 vai trd quyét dinh dbi voi
moi hoat dong thong tin n61 chung
va qua trinh xr 1y thong tin no61
riéng.

C. HOAT PONG VAN DUNG, LUYEN TAP (8p)

(1) Muc tiéu: HS hiéu duoc 3 dang thong tin co ban va cach biéu dién thong tin

(2) Phwong phap/Ki thuét: PP van dap, truc quan

(3) Hinh thic t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan
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(5) San pham: Hs hiéu dugc thong tin c6 3 dang va tim quan trong ctia biéu dién théng tin

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

Gv Yéu cau hs hoat dong
nhom suy nghi tra 101 cau
hoi.

-Quan sat nhac nhé hoc
sinh

-Goi HS tra 101

GV nhan xét

Suy nghi cau tra 161

Du kién cau tra 10i:

Hs thao luan tra 161 cau hoi

Cac nhom nhan xét

Em hay cho biét, khi diéu

khién giao thong, cht canh sat
giao thong biéu dién thong tin
can truyén dat dén ngudi tham
gia giao thong bang cach nao?

Ngoai 3 dang thong tin co ban
néu trong bai hoc, em hay tim
xem con c6 dang thong tin
nao khac khong?

D. HOAT PONG TIM TOI MO RONG (5p)

(1) Muc tiéu: Hs tim hiéu vi du vé nhiing su vat, su kién ma khong biéu dién thong tin bang

van ban, am thanh, hinh anh

(2) Phwong phap/Ki thuét: PP van dép

(3) Hinh thitc to chitc hoat dong: Hoat dong ngoai 16p

(4) Phwrong tién day hoc: SGK, may chiéu

(5) San pham: Hs c6 nhu cau hiéu dugc cac vi du v€ nhiing sy vat, su kién ma khong bic¢u

dién thong tin biang vin ban, 4m thanh, hinh anh

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

Yéu cau hoc sinh tu tim vi
du vé nhiing su kién hay
vat mang tin khong biéu
dién théng tin biang vin
ban, hinh anh, am thanh.

GV giao nhi¢m vu cho HS

Chu ¥ lang nghe va lam
theo yéu cau

HS nhan nhiém vu va thuc
hién theo y€u cau

Vi hoat dong nay hoc sinh ¢o thé
tim hiéu qua gia dinh, ban bé va
nhitng ngudi xung quanh voi
nhitng sy kién hay sy vat cu thé
xay ra hang ngay.

Vi du: em bé dang ngu, 1 cai ghé,

Rut kinh nghiém:
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Tu,'?m 2 Ngay soan:30/8/......
Tiét 4 . ) . Ngay day: / /...
Bai 2: THONG TIN VA BIEU DIEN THONG TIN(tt)

I/ MUC TIEU:
1. Kién thire
- Phéan biét dugc cac dang thong tin co ban
- Léy duogc céac vi du trong thyuc té
2. K¥ nang
- Rén k¥ nang nhan dang cac loai thong tin co ban.
3. Thai do
- Rén luyén tinh than can ci, ham thich tim hiéu va tu duy khoa hoc
4. Pinh hwéng niing lrc can phat trién cho hoc sinh:

- Nang luc hop tac

- Nang luc stir dung ngdn ngix
- Ning lyc giao tiép

- Nang luc giai quyét van dé

II. CHUAN BI
1. Giao vién:
- Ké hoach day hoc, SGK, nghién ctru trudce tai liéu tham khao, tranh anh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuan bj trudc bai moi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, goi mo.
IV.IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG:
B. HOAT PONG HINH THANH KIEN THUC (20p)

1. HOAT PONG 1 : HOAT PONG BIEU DIEN THONG TIN TRONG MAY TiNH

(20p)
(1) Muc tiéu: HS trinh bay dugc cach biéu dién thong tin trong may tinh
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(2) Phwong phap/Ki thuit: PP van dép, truc quan

(3) Hinh thitc to chirc hoat dong: Hoat dong theo nhom va c nhan

(4) Phuong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc thong tin trong may tinh dugc biéu dién dudi dang cac diy bit

Hoat dong cia GV

Hoat dong cia HS

Noi dung

GV giai thichvi sao lai biéu
dién thong tin trong may tinh
bang cac diy bit vi may tinh
khong thé hiéu ngén ngir thong
thuong cua con nguoi (vi co rat
nhleu quoc gia trén tral dat va
mdi quoc gia lai c6 mot tha
ngoén nglt riéng vi thé nguoi ta
phai dua ra mdt thor ngdn ngit
chung cho may tinh, ngén ngir
trong may tinh dugc biéu dién
dudi dang day bit) va giai thich
bit 1a gi : Bit 1a doi vi (vat 1y) co
thé c6 1 trong 2 trang thai co
hodc khong hay tat hoic ma. Co
thé sir dung cac trang thai co
hoic khong dé biéu dién thong
tin.

Chung ta st dung 2 ki hi¢u 0 va
1 dé biéu dién trang thai cua
mot bit twong tng voi hai trang
thai c6 hodc khong cé tin hi¢u
hodc dong hay ngat mach dién.
? Mudn dua thong tin vao may
thi may tinh can c6 nhimng b
phén nao?

- GV giam sét, huéng dan, goi
¥, khuyén khich HS doc.

GV dan dét tir thue té&: Dé do
chiéu dai ching ta dung don vi
m,dm,cm,...do khéi luong ding
don vi kg,g, .Théng tin ciing
duoc do biang mot don vi cu thé
1a bit, byte, KB, MB, GB, TB

HS nghe va ghi bai

HS tra 161: Hai b phan
la:

- Bién doi thong tin
dua vao may tinh thanh
day bit

- Bién doi thong tin
luu trit dudi dang day
bit thanh 1 trong cac
dang: VB, hinh 4nh, &m
thanh.

Hoat dpng ca nhan:
HS doc ndi dung trong
tai litudé biét don vi
do luong thong tin

3- Biéu dién théng tin trong may
tinh

- Trong may tinh thong tin duoc biéu
dién duéi dang cac day bit (con goi la
day nhi phan)

- Thong tin duoc luu gitr trong may
tinh con dugc goi l1a dir li¢u

Pon vi do thong tin

1 byte = 8 bit

1 KB = 2" byte = 1024 byte (khoéang
1 nghin)

1 MB =2""KB (khoang 1 triéu byte)

1 GB =2""MB (khoang 1 ti byte)
1 TB = 2"GB (khoang 1 nghin ti
byte)
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C. HOAT PONG VAN DUNG, LUYEN TAP (20p)
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(1) Muc tiéu: HS biét cach qui ddi cac don vi do thong tin

(2) Phwong phap/Ki thuat: PP van dép, truc quan

(3) Hinh thurc t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: HS biét cac don vi do thong tin va cach d6i cac don vi ndy. Van dung cac d6i
don vi dé€ tinh todn cho mot bai tip cu thé

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- GV yéu cau HS tinh toan,
bao cdo két qua va nhan
xEt.

-bay 1a mot bai tap kho va
triru tuong doi hoéi HS phai
c6 kha nang tinh toan phirc
tap v6i nhitng con s6 16n va
cach doi don vi 16n.

- GV giai thich: dé tinh
dugc 1 chiéc USB dung
lwong 16 GB c6 thé chira
luong thong tin tuong
duong v6i bao nhiéu cubn
sach thi chung ta can phai
tinh 1 cudn sach chiém
dung lugng bao nhiéu bit,
r0i sau d6 méi tinh duoc 16
GB chira bao nhiéu cuén
sach.

-GV: Yéu cau hoc sinh dua
vao nhing kién thirc d3 biét
trong hoat dong hinh thanh
kién thirc dé chon nhiing
giac quan phu hop cho con
robot ¢6 thé trd chuyén va
phuc vu con nguoi.

-GV nhén xét cho diém

HS hoat dong nhém

Lam bai tap, sau do chia
s¢ va so sanh két qua véi
cac nhom khac.

Bao céo két qua.

HS thao luan, tra 1o1

Dap an:

S6 ki tu trén mdi cudn sach:

200 x 30 x 80 =480 000 (ki tu)

Mot cudn sach chiém dung lugng

16 x 480 000 = 7 680 000 (bit)

S6 cudn sich ma 1 USB 16GB
(khoang 16 ti byte) co thé chtra dugc
la:

(16 000 000 000 x 8) : 7 680 000 =
16 666,67 (gan 16667cudn sach)

D. HOAT PONG TIM TOI MO RONG (5p)

(1) Muc tiéu: Hs tim hiéu vé cach doi cac sb tir nhi phan sang hé thap phan.

uigeli.xyz

Trang 16




) uigeli.xyz
(2) Phwong phap/Ki thuat: PP van dap

(3) Hinh thitc to chitc hoat dong: Hoat dong ngoai 16p
(4) Phwong tién day hoc: SGK, may chiéu

(5) San phiam: Hs c6 nhu cu hiéu cach ddi cac sb tir nhi phan sang hé thap phan

HOAT PONG GV HOAT PONG CUAHS | NOI DUNG

-Yéu cau hoc sinh tim hiéu cach doi

, Chr , 1L h N 1‘ th
cac so tr nhi phan sang hé thap phan. Uy lang nghe va lam theo

. yéu cau
-GV yéu cau HS tra 161 cac cau héi
trong SGK va doc trude bai 3 “Em c6
thé 1am duoc nhitng gi nho may tinh”

GV giao nhiém vu cho HS
HS nhan nhiém vu va thuc
hién theo yéu ciu
Rut kinh nghiém:
Tu?ln 3 Ngay soan:4/9/......
Tiét 5 Ngay day: / /...

BAI 3. EM CO THE LAM PUQC NHUNG GI NHO VAO MAY TiNH

I/ MUC TIEU
1. Kién thire
- Hoc sinh biét dugc cac kha ning wu viét ciia may tinh ciing nhu cac tng dung da dang
cua tin hoc trong céc linh vuc khac nhau cua xa hoi.
- Biét dugc may tinh chi 1a cong cu thuc hién nhitng gi con ngudi chi dan.
2. Ky nang
- Rén luyén cho em biét tir may tinh em c¢6 thé 1am duoc gi.
3. Thdi dj
- Y thire hoc tap tdt, tap trung cao do.
4. Dinh hwéng phat trién ning luc
- Phat trién ning lyc tim hiéu may tinh.
- Nang luc tuy quan sat, nhan biét vén de.
- Ning luc giai quyét van dé.
II. CHUAN BI

1. Giao vién:
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- Ké hoach day hoc, SGK, nghién ctru trudce tai liéu tham khao, tranh anh minh hoa.

2. Hoc sinh:
- Séch, vo, d6 dung hoc tap
- Chuan bi trude bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, ggi mo.
IV.IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG: (7ph)
(1) Muc tiéu: HS c6 dong co nhd lai bai hocvé cac dang co ban cua thong tin, vai trd cua
biéu dién thong tin
(2) Phwong phap/Ki thuét: PP van dép, truc quan
(3) Hinh thirc t6 chirc hoat dong: Hoat dong theo nhom va ca nhan
(4) Phuong tién day hoc: SGK, may chi€u, may tinh, tai li¢u tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc vé cac dang co ban ciia thong tin, vai trd ctia biéu dién thong

tin
KTBC:
HOAT DONG GV HOAT PONG CUA NOQI DUNG
HS
-GV: Goi HS Ién bang tra 101: HS 1 tra 10i:
Cau 1: Néu cac dang co ban cua thong
tin va cho vi du cu thé.
-GV nhén xét cho diém
Cau 2 Neu'yal Erq Acua‘ bl‘eu dién thong 1S 2 trd 16i:
tin va cho biét dir liéu la gi?
-GV nhén xét cho diém
Bai mai:
HOAT DONG GV HOAT PONG CUA NOQI DUNG
HS
-GV: Yéu cau hs thuc hién mot sb phép | HS hoat dong nhom Néu thyuc hién cac phép
tinh: HS thao lun lam phép tln.hA sau em §e r.nat bao
tinh nhiéu thoi gian:
3452146x13426
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-GV nhan xét, danh gia

nh¢ may tinh dién tir”

-GV dan vao bai: Chic ciing mat nhiéu
thoi gian cho ba phép tinh dé cac em co
thé tim ra két qua, nhung may tinh thi
s& khac. Vay tiét hoc hém nay c6 gitp
cac em hiéu rd hon vé may tinh va mot
s6 kha ning cua may tinh, cac em sang
bai méi “Em c6 thé 1am dugc nhiing gi

5467231x24834
4657832x4352

B. HOAT PONG HINH THANH KIEN THUC (30p)
1. HOAT PONG 1 : Mot s6 kha ning cua may tinh (10p)

(1) Muc tiéu: HS trinh bay dugc mét s6 kha nang ciia may tinh

(2) Phwong phap/Ki thuit: PP van dép, truc quan

(3) Hinh thitc to chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phuong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc mot s6 kha ning cia may tinh

Hoat dong cia GV

Hoat dong ctia HS

Noi dung

Trong doi sdng hang ngiy, ching
ta c6 thé nhan thidy mdy vi tinh do
gitip ich cho con nguoi rat nhiéu,
dugc ap dung trong nhiéu nganh
nghé, cong viéc.

GV cho HS thuc hién theo 2 nhoém,
mot nhém néu nhitng cong viéc ma
may tinh ¢ thé giup ich con ngudi
vao nhiing viéc gi va kha nang cua
may tinh, nhom con lai nhan xét va
nguoc lai

> GV chét lai, may tinh c6 rat
nhiéu kha ning, nhung nd c6 bén
kha ning ndi trdi nhat sau day (GV
lan luot néu 4 kha ning)

- Phan tich va néu vi du dé chi ro
cac kha nang do.

- MT thuc hién nhiing phép tinh
hang tram con s véi thoi gian trong
vong chua dén 1s. MT luu trir c6 thé
dén hang trim nghin cudn sach

HS nghe giang

HS lam viéc theo nhom

HS ghe va ghi vo

1. Mot sé khd niang ciia
mdy tinh:

- Kha nang tinh todn nhanh

- Tinh toan vé&1 d§ chinh
Xac cao

- Kha nang luu trir 16n

- Kha nang “lam viéc”
khong mét méi
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twong ung vai chuc tri¢u trang. Co
thé lam viéc khong nghi trong thoi
gian dai, ...

HS nghe giang

2. HOAT PONG 2 : Co thé dung may tinh dién tir vao nhirng viéc gi? (10p)
(1) Muc tiéu: HS trinh bay dugc mdt s6 cong dung ctia may tinh

(2) Phwong phap/Ki thuét: PP van dap, truc quan

(3) Hinh thikc t6 chirc hoat dong: Hoat dong theo nhom va ca nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu duoc may tinh dugc sir dung vao nhiing viéc gi.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

GV: Voi nhimg kha nang trén,
theo cac em MT co6 thé lam duoc
nhiing gi?

Dua vao nhiing kha nang cua may
tinh cho HS 1am viéc theo nhom dé
dua ra nhitng Ung dung theo suy
nghi cia HS, c6 thé cho HS giai
thich, néu vi du dan ching

GV nhan xét va dua nhiing Ung
dung cua may tinh theo bai va giai
thich va néu vi du dan ching cho
HS thay r5.

HS lam viéc theo nhoém

HS tra 101:

HS ghi bai

2/ C6 thé diung mdy tinh
dién tir vao nhirng viéc gi?
- Thyc hién tinh toan

- Ty dong hoda céc cong
viéc van phong

- Ho tro cong tac quan ly

- La cong cu hoc tap va giai
tri

- biéu khién ty dong va
robot

- Lién lac tra ciru va mua
ban truc tuyén

3. HOAT PONG 3 : May tinh va diéu chua thé (10p)

(1) Muc tiéu: HS trinh bay duoc mot sé han ché cua may tinh

(2) Phwong phap/Ki thuét: PP van dap, truc quan

(3) Hinh thitc t6 chirc hoat dong: Hoat dong c4 nhan

(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: Hs hiéu dugc may tinh c6 nhimng han ché.

Hoat dong cia GV

Hoat dong ctia HS

Noi dung

Bén canh nhitng thuén tién cia MT
thi né van con nhimng viéc chua thé
lam dugc, chwa thé hoan toan thay
thé cho con nguoi chiing ta.

HS nghe

3/ My tinh va diéu chira
thé:

- Phu thudc vao con nguoi
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Cho HS néu nhitng viéc ma may - Con nguoi quyét dinh viéc
tinh chua thé. HS ghi vé va nghe giang lam cho {néy tinh bang cac
GV nhén xét va nhdn manh, MT né6 chuong trinh
1a san pham tri tué ctia con nguoi, - Chua thay thé hoan toan
no la cong cu cuia con nguoi, chua con nguoi va chua cd nang
thé thay thé con ngudi suy nghi, luc tu duy
chua c6 nang luc tu duy va clin phu
thudc vao con nguoi HS nghe giang

C. HOAT PONG VAN DUNG, LUYEN TAP (5p)

(1) Muc tiéu: HS tra 10i dugc nhitng kha ning , nhitng diéu khong thé va nhitng diéu c6 thé

lam cua may tinh
(2) Phwong phap/Ki thuét: PP van dép, truc quan
(3) Hinh thirc t6 chirc hoat dong: Hoat dong theo nhom
(4) Phwong tién day hoc: SGK, may chiéu, may tinh, tai liéu tranh anh c6 lién quan

(5) San pham: HS hiéu dugc nhimng kha ning , nhimg diéu khong thé va nhitng diu co thé

lam cia may tinh

Hoat dong cia GV Hoat dong cia HS Noi dung
GV: Yéu chu HS hoat dong 1‘/ Nhiing k,hé rlléng tvo 1(3:11 néoA da
cip tra 161 cau hoi: o lam cho may qnh tro t.hanh cong
' HS thao luan cu xtr li thong tin hiru hiéu?
Du kién tra 1oi: a/ Kha nang tinh todn nhanh
' b/ Kha nang luu trir 16n
174/ ¢/ Kha nang luu trit 16n, tinh toan
b/ chinh xéc.
o/ d/ Tt ca cac kha nang trén.
Dap an d/
d/ 2/ May tinh khong thé?
a/ N6i chuyén véi em nhu ban
than
2/ af b/Luu trir nhitng trang nhat ki
b/ ¢/Giap em hoc ngoai ngit
o/ d/Giap em két ndi v6i ban be trén
the gidi
d/ bép an a/
3/ a/ 3/May tinh c6 thé?
a/bi hoc thay em
b/ b/Di cho thay me
c/ ¢/Chu tri thao luan
d/Luu trit bang lwong cho bd
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d/

GV nhan xét, danh gia

Cac nhom nhan xét

Dap an d/

D. HOAT PONG TIM TOI MO RONG (2p)

(1) Muc tiéu: Hs tim hiéu vé cach doi cac sb tir nhj phan sang hé thap phan.

(2) Phwong phap/Ki thuét: PP van dap

(3) Hinh thirc t6 chirc hoat dong: Hoat dong ngoai 16p

(4) Phwong tién day hoc: SGK, méy chiéu

(5) San pham: Hs c6 nhu cau hiéu cach doi cac so tir nhi phan sang hé thap phan

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

GV yéu cau HS vé nha:

-Hoc bai, xem ndi dung da hoc
-Tra 161 cau hoi SGK.

-Xem trude ndi dung bai hoc tiép

theo: Bai 4. May tinh va phin mém
may tinh.

-HS nhan nhiém vu

-HS thyc hién nhiém vu

Rut kinh nghiém:
Tu?m 3 Ngay soan:6/9/......
Tiét 6 Ngay day: / /...

Bai 3: EM CO THE LAM PUQC NHUNG Gi NHO MAY TiNH

I. MUC TIEU
1. Kién thirc

(tiép theo)

- Théy duogc tin hoc duogc ting dung trong nhiéu linh vuc cua doi séng xa hoi

- X4c dinh may tinh chi 1a cong cu thyuc hién theo chi dan cua con nguoi
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2. Ky nang

- Rén luyén cho em biét tir may tinh em c6 thé lam duoc gi.

- Ly duoc vi dy vé nhiing kha ning ma may tinh c6 thé lam dugc
3. Thai d¢

- Y thirc hoc tap tdt, tap trung cao do.

4. Pinh hwéng phat trién nang lye:
- Phat trién nang lyc tim hiéu may tinh.

- Nang luc tu quan sat, nhan biét van dé.
- Nang lyc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuin bj ciia GV:

- May vi tinh, gido an, sach gido khoa tin hoc danh cho THCS quyén 3, sach GV tham
khao, may chiéu.

2. Chuén bi ciia HS:

- Sach giao khoa tin hoc danh cho THCS quyén 3, v& ghi chép, doc trude ndi dung bai
hoc, ...
III.LPHUONG PHAP - KY THUAT DAY HOQC:

1. Phuwong phap: Két hop nhiéu phuong phap giang day nhu thuyét trinh, van dap, thao
luan nhom,...

2. Ky thuat: Ky thuat dong nao.

IV. TIEN TRINH DAY HQC

1. On dinh trat ty 16p:(1°)

- Kiém tra si s6 16p

2. Kiém tra bai cii: (5°)

+ Cau héi: Em hiy néu mot s6 kha ning ctia may tinh.

+ Tra 10i:

Kha néng tinh todn nhanh

Tinh toan véi do chinh xac cao

Khé nang luu trr 16n

Khé nang lam viéc khong mét moi

(HS tu giai thich, trinh bay thém theo céc ¥ chinh trén)

3. Bai méi

HOAT PONG 1: KHOI PONG (5°)

(1) Muc tiéu: Tao hing thi hoc tap cho HS, thu hit hoc sinh tap trung vao tiét hoc.
(2) Phwong phap/Ki thuit: Néu van d¢, van dap, hoat dong cip doi.
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(3) Hinh thirc t6 chirc hoat ddng: Trong 16p hoc, 1am viée cip doi.
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(4) Phwong tién day hoc: SGK, may chiéu, may tinh.

(5) San pham: Budc dau HS biét dugc tmg dung ciia may tinh.

- C4ch tién hanh:

Hoat dong cia GV

Hoat dong ctia HS

Noi dung

- GV chiéu thong tin trén lén
bang (H1)

- GV: Cho hoc sinh hoat dong
cap doi lam bai tap.

Bai tip 1: Theo em nhiing
nhan xét sau day vé tmg dung
cua may tinh c6 chinh xéc
khong? Vi sao?

A. May tinh ho trg hoc tép,
quan ly
B. May tinh chi dugc dung
trong mot vai linh vuc khoa
hoc ma thoéi

- GV: cho hs lam viéc cdp doi
theo ban

- GV: Moi dai dién cac nhom
trinh bay, nhom khac bd sung
cau tra 101 khac.

- GV: Nhu vay chung ta déu
ban khodn khong rd Umg dung
cia may tinh dén dau, viéc gl
may tinh lam dugc va viéc gi
khong lam dugc thi chung ta
cing tim hiéu trong phan tiép
theo cua bai hoc hom nay: bai
3 “Em c6 thé lam duoc nhiing
gi nho may tinh”

- HS : Cé4 nhan doc thong tin
trén bang.

- HS: Tiép nhan nhiém vu lam
viéc theo ban, HS suy nghi,
thao luan va dua ra cau tra 101
theo y hiéu ctia nhém minh

- HS: Ling nghe

- HS:Nay sinh nhu ciu mudn
tim hi€u phan ti€p theo bai 3
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B. HOAT PONG 2: HINH THANH KIEN THUC

2. C6 thé ding may tinh vao nhirng viéc gi?(10’)

(1) Muc tiéu: Gitp hoc sinh biét duoc c6 thé dung may tinh vao nhiing viéc gi?

(2) Phwong phap/Ki thuit: Néu van dé, van dap, hoat dong cip doi.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viée cip doi.

(4) Phwong tién day hoc: SGK, may chiéu, may tinh.

(5) San pham: HS hiéu duoc c6 thé duing may tinh vao nhing viéc gi?

- Cach tién hanh:

Hoat dong cia GV

Hoat dong cua HS

Noi dung

GV: T6 chtrc cho hoc sinh thao
luan nhom tim hiéu vé tng dung
clia may tinh trong doi sdng hang
ngay.

N1: Ung dung clia may tinh trong
gia dinh va cac linh vuc khac
(nghién ctru, thiét ké...)

N2: Ung dung trong co quan, cira
hang, bénh vién, nha may

GV: Tong hop cac ¥ kién va dua
ra két luan vé nhiing Gmg dung
cuia may tinh.

GV: Trinh bay cac viéc may tinh
c6 thé lam va yéu cau hoc sinh
néu vi du dé théiy duoc su da
dang, phong phu cua ciac cong
dung ctia may tinh.

-HS: Lam viéc theo nhém va dai
dién nhom phat biéu, trinh bay
két qua.

Céc nhom khac lang nghe, nhan
xét va bo sung.

-HS: Chu y lang nghe va ghi vo.

-HS: Néu vi du:

Dung may tinh dé soan thao,
trinh bay, in an, thuyét trinh
trong hdi nghi...

Quéan li so yéu li lich, quan li
diém, két qua hoc tap...

2. C6 thé dung
may tinh vao
nhirng viéc gi?

a) Thuc hién cac
tinh toan

- May tinh gitip giam
bot tinh toan cho con
NgUoOL

b) Tw dong hoa
cac cong viéc van
phong

- Soan thao, trinh
bay, in an van
ban.

¢) H6 tr¢g cong
tac quan li

- Thong tin dugc
tap hop va td chiic
thanh cic co s&
dir liéu dé dé dang
st dung.

d) Cong cu hoc
tap va quan li

- Hoc ngoai ngtr,
lam toan, thuc
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? Cac cong viée c¢6 thé thuc hién
nh¢ mang Internet. Vi du?

GV: O ndi dung trén em thiy may
tinh 1a cong cu tuyét voi. Tuy
nhién, can phai thiy rang tat ca
sitc manh cua may tinh déu phy
thudc vao con ngudi — No 1a san
pham tri tué cua con ngudi va
chua thé thay thé con nguoi.

? Vady co nhitng viéc nao may tinh
chuwa thé lam dwoc? Chung ta
cung sang phan tiép theo.

Dung may tinh dé hoc ngoai
ngir, nghe nhac, choi tro choi,
xem phim...

Ty dong diéu khién cac day
chuyén san xuat, v¢ tinh, cac tyu
vl tru...

May tinh lip trong Robot lam
viéc thay con nguoi lam cac viée
nang nhoc, doc hai...

-HS: Chat, gtri thu, mua ban tryuc
tuyén...

hién cac  thi
nghiém, nghe

nhac, xem phim...

e) Piéu khién tu
dong va robot

- Diéu khién ty
dong cac day
chuyén lip rap,
diéu khién cac vé
tinh, tau vi tru...
g) Lién lac, tra clu
va mua ban truc
tuyén

- Mang Internet
c6 thé tra ciu
dugc nhiéu thong
tin bd ich, mua
hang qua mang...

3. My tinh va diéu chua thé (10°)

(1) Muc tiéu: Gitp hoc sinh biét duoc nhitng gi may tinh chua thé lam duoc.

(2) Phwong phap/Ki thut: Néu van dé, van dap, hoat dong ca nhén.

(3) Hinh thitc t6 chire hoat ddng: Trong 16p hoc, 1am viéc ca nhan.

(4) Phwong tién day hoc: SGK, may chiéu, may tinh.

(5) San pham: HS hiéu dugc duoc nhitng gi may tinh chua thé lam dugc.

- Cach tién hanh:
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Hoat dong cia GV

Hoat dong cua HS

Noi dung

GV: Nhiing gi n€u ¢ trén cho em
thdy may tinh 1a cong cu tuyét
voi1. Va c6 nhitng kha ndng to 16n

Tuy nhién may tinh vin con
nhiéu di€u chua thé lam duoc

GV: Hay cho biét nhitng diéu ma
may tinh chua thé 1am duoc?

GV: Cho hs trong l6p nhan xét,
g6p ¥, bd sung 1an nhau

GV: Tur cac ¥ kién thao ludn yéu
cau hoc sinh phat biéu thém mot
vai vi du khac.

- Cuoi cung Gido vién tong hop
cac y kién, nhan xét va dua ra két
luan

+ Do vay may tinh van chua thé
thay thé hoan toan con nguoi, dat
biét 1a chua thé co nang luc tu
duy nhu con nguoi.

-Hoc sinh lién h¢ voi bai 1, suy
nghi va trd 161 cac nhan theo y
hiéu cua minh.

- Hs: Nhan xét, gop ¥, bo sung

- HS: Suy nghi tim vi du

- HS: Lang nghe, ghi bai vao vo

3.May tinh va

dicu chua thé

- May tinh chua
thé c6 kha ning tu
duy va cam giac
(phan biét mui
vi...)

- May tinh chua
thé thay thé hoan
toan con nguoi

- Tat ca sirc manh
cua may tinh déu
phu thude vao con

ngudi va do
nhimg hiéu biét
cia con nguoi
quyét dinh.

- Nho c6 nang luc
tr duy ma con
ngudi co thé sang
tao nén cac thiét
bi dé phuc vu con
nguoi.

HOAT DONG 3: LUYEN TAP, VAN DUNG (10%) ‘
(1)Muc tiéu: Giup cho hoc sinh bi¢t thém mdt s6 ng dung cua may tinh trén nhic¢u linh

vuc

(2) Phuong phap/Ki thuat: Néu van dé, van dap, hoat dong cip doi.

(3) Hinh thirc t6 chirc hoat ddng: Trong 16p hoc, 1am viée cip doi.

(4) Phwong tién day hoc: SGK, may chiéu, may tinh.

(5) San phfum: HS van dung kién thirc d3 hoc dé tra 101 duoc cac cAu héi ma gido vién

dua ra.

- Cach tién hanh: Cho HS lam 1 bai tap.

Hoat dong cia GV

Hoat dong cia HS

Noi dung
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- GV chiéu bai tap 1én bang cho hoc sinh quan sat, yéu cau hs hoat
dong cap do6i de¢ 1am bai tap. Sau d6 bao cao két qua dé chia sé va so
sanh véi cac nhom ban.

Bai tap 1: Em hiy ghép mdi muc ¢ cot bén trai véi mot myc & cot
bén phai sao cho phu hop.

Linh Ung dung ciia may tinh
vue

1. Gido | a.Mé hinh du bao thoi tiét HRM duoc Trung tam Du
duc bao khi tugng thuy van Trung wong 4ap dung tir nam
2002 t6i nay sir dung 32 chiéc may tinh

2.Y té b.Bo phan mém Microsoft Office cho phép soan thao
va in an tai liéu cong van, 1ap bang bi€u thong ké....

3. Khi | c.Cac phan mém day hoc nhu phan mém tiéng anh, vin,
tuong toan... hodc thong qua mang internet hoc sinh cé thé tu
thily van | minh hoc tép

4. Hoc | d.Phan mém quan 1y nhan sy theo phin mém Emis,
tap trién khai s6 dién tir, dua diém cua hoc sinh 1én mang
dé phu huynh hoc sinh ¢ thé theo ddi thudng xuyén
hoc luc va hanh kiém cta con em minh.

5.Cac e.Instan Heart 1a phan mém do nhip mach méau thong
cong qua dién thoai di dong. Phan mém nay chyp anh dé phat
viéc van | hién su thay d6i ctia mao mach trén dau ngoén tay sau d6
phong dua ra két qua nhip mach.

- GV:Cho hoc sinh hoat dong cap doi ,
- HS hoat dong lam bai tap theo banva trinh bay két qua.

-GV: Moi dai dién 2 nhém léntrinh bay, cdc nhém con lai nhanxétva
b sung

-GV: Nhan xét, chét kién thuc

I-b,2—-e¢,3—-a,4—c¢c,5—

HOAT PQNG 4: TIM TOI-MO RQNG (3°) ,
(1) Muc tiéu: Giip cho nhirng hoc sinh c6 nhu cau mé rong thém kién thirc cia minh.
(2) Phwong phap/Ki thuat: hoat dong nhém, hoat dong ca nhan.

(3) Hinh thic t6 chirc hoat ddng: Ngoai 16p hoc, 1am viéc nhom, 1am viée ca nhan.
(4) Phwrong tién day hoc: SGK, may chiéu, may tinh.

(5) San pham: HS biét cach mé rong cac kién thirc ctia minh thong qua cau hoi thuc té.
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- Cach tién hanh:

Hoat dong cia GV Hoat dong cua HS Noi dung

Ngay nay dién thoai thong
minh di dugc sit dung phd
bién. Nhiéu coéng viéc trudc
kia chi thuc hién duoc su tro
giup cia may tinh ngay nay da
thuc hién duoc béng dién thoai
thong minh (nhan tin, goi thu | _ HS: Hoat dong cé nhan, tim
dién tir, truy cp internet, tinh | pidy taj nha dé tiét sau bao céo
toén,...) Vay dién thoai thong
minh c6 phdi la may tinh
khong?

?Hay so sanh nhiing kha nang

cua dién thoai thong minh va
may tinh.

HOAT PONG 5: HOAT PONG TIEP NOI (1°)
- Muc tié}l: Giup HS nhé lai kién thirc bai hoc va chuan bi ndi dung cho tiét hoc hdém sau
- Cach tién hanh:
- Hay ké thém mot vai VD ve nhitng gi c6 thé thuc hién voi sy tro giup cua may tinh dién tur ?
- Pau 13 han ché 16n nhat cia may tinh hién nay ?
+ Huéng din vé nha
- Vé nha hoc ndi dung bai cti
- Tra 101 cau héi va bai tap 3 (Trang 19 - SGK).
- Poc trude ndi dung bai 4 “May tinh va phan mém may tinh”
Tu?m 4 Ngay soan:5/9/......
Tiét 7 . . Ngay day: / /...
Bai 4: May tinh va phan mém may tinh.
I. Muc tiéu:
1. Kién thirc:

- Hoc sinh phat biéu duogc cac khai niém: thong tin, hoat dong thong tin.
- Trinh bay dugc vai tro cua thong tin va tin hoc do6i voi con nguoi.

2. Kindang:
- Nhan biét duoc cac hoat dong thong tin ciia con nguoi.

3. Thai do:
- Hing thu, tim kiém kham pha cai méi.
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4. Dinh hwong phat trién nang lyc: ‘ ‘
- Biét cach str dung may tinh va 1 vai phan mém hoc tap.

I1. Phwong phap:

- Str dung PP thuyét trinh , van dép, truc quan, PPDH tich cuc

- Néu van dé HS thao luan nhém gitip HS tim hiéu bai.
III. Chuén bij:

- Giao vién: Phan mau, sach, man hinh va may vi tinh.

- Hoc sinh: sach, tap, viét , chuan bi bai mé&i & nha.
IV. T6 chirc hoat dong hoc ciia hoc sinh
1 On dinh l6p
- Kiém tra si sé, on dinh trat tu.
2 Tién trinh bai hoc
2.1.Hoat dong khéi dong: (5°)
(1) Muc tiéu: Hinh thanh nhan thirc phan mém may tinh
(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.
(3) Hinh thic t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, lam viée ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.
(5) San pham: Hoc sinh hinh thanh nhan thirc phin mém may tinh.
a Kiém tra bai cii :
- HS1 : Trinh bay cac kha nang cua may tinh?
Kha nang tinh toan nhanh, Tinh toan voi do chinh xdc cao, Kha nang lwu trit [on, Kha nang lam
viéc khong mét moi. q 7
-HS2: Trinh bay cac cong viéc co thé st dung may tinh dé xu 1y?

Thyc hién cdc tinh toan, Tu dong hoa cdc cong viéc van phong, Ho tro céng tdc quan li, Cong cu
hoc tdp va gidi tri, Diéu khién tw déng va robot, Lién lac tra cieu va mua ban triee tuyén.

b it van dé: - Gi6i thiéu bai moi: “MAY TINH VA PHAN MEM MAY TiNH”

Noi dung Cac budc thuc hién

Gido vién Hoc sinh

Chung ta nam dugc chic
nang co ban cua may tinh.
Vay may tinh c6 nhiing bd
phan va chuong trinh nao dé
c6 thé thuc hién dugc cac

uigeli.xyz Trang 30



uigeli.xyz

chtrc ning ay? May tinh c6
thé tiép nhan va xu li thong
tin nhu thé nao?

- Gi6i thiéu bai moi: “MAY
TINH VA PHAN MEM
MAY TINH”

2.2 Hoat ddng hinh thanh kién thirc
2.2.1: Mo hinh qua trinh 3 buwéc ? (15°)
(1) Muc tiéu: Hinh thanh nhan thirc mé hinh 3 budc.

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhan thirc mé hinh 3 buéc.

Noi dung

Céac budc thue hién

Gido vién

Hoc sinh

IMO HINH QUA TRINH BA

BUOC:

Nhap

(INPUT) X ly

— Vi du: qua trinh git d6

Nhap

(INPUT) X ly
pé do May giat
Xa bdng

Nudc

— M0 hinh qua trinh 3 budc

Xuét
(OUTPUT)

Xuat
(OUTPUT)
Quén ao

sach

— Hang ngdy chung ta giai
quyét cac cong viéc
thuong theo mdt qui trinh
nhat dinh. Qui trinh 46
dugc got la qui trinh 3
bude

— Néu mot vai vi du thuc
té qua trinh dwoc mé hinh
hod thanh qua trinh 3
buoc?

— Bat ki mot qua trinh xir
li thong tin nao cling la
mot qua trinh 3 budec.

— May tinh 1a mdt cong cu
xtr 1i thong tin. Do do
may tinh can phai cé cac
bd phan xu i tuong ung,
phu hop v461 md hinh ba
budec.

— Lang nghe — Ghi vo

— Tra 161: pha tra moi
khach, giat do,...

2.2.2: Céu triic chung ciia may tinh dién tir. (20°)
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(1) Muc tiéu: Hinh thanh nhan thic cdu tric may tinh.

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phﬁm: Hoc sinh hinh thanh nhan thuc cdu tric may tinh.

Noi dung

Cac buéc thuc hién

Gido vién

Hoc sinh

IL.CAU TRUC CHUNG
CUA MAY TINH PIEN
ZLZ

Céu tric chung may tinh
gom céc khdi chire nang:
bd xur 1i trung tam, thiét bi
vao va thiét bi ra (thuong
goi 1a thiét bj vao/ ra).
Ngoai ra con ¢ bd nhd.

Céc khéi chirc ning hoat
dong dudi su hudng dan
cua cac chuong trinh may
tinh.

Chuong trinh 1a tap hop
cac cau 1énh, mdi cau 1énh
hudng dan mot thao tac cu
thé can thyuc hién .

1) CPU: b xtr li trung tam

B xtr 1i trung tam thuc
hién céc chirc nang tinh
toan, diéu khién va phoi
hop moi hoat dong cua
may tinh

CPU AMD CPU

INTEL
3) Bo nh¢: dung luu div
liéu va cac chuong trinh.

Hay cho biét cdc loai may tinh
ma em biét?

— Hién nay c6 rat nhiéu loai may
tinh c6 céc kich cd va hinh thuc
da dang

— Tuy nhién tit ca cac mdy tinh
déu duoc xay dyng trén co s
mot cdu trac chung phu hop voi
qua trinh xur li thong tin theo 3
budce

— Hay ké tén mot sé thiét bi ciia
mdy tinh ma em biét?

- Néu may tinh chi ¢é cdc thiét bi
trén may tinh co hoat dong dwoc
khong?

- May tinh can gi méi hoat dong
dwoc?

— Gi6i thiéu mot sb thiét bi cla
may tinh:

1) CPU: b xur li trung tdm

B xtr 1i trung tam thyc hién
cac chtrc ning tinh toan, diéu
khién va phdi hop moi hoat dong
ctia may tinh theo su chi dan cia
chuong trinh

— Lam the nao dé biet toc do cua

mot mdy tinh la nhanh hay
cham?

— Tra 10i: may tinh dé
ban, may tinh xach
tay,...

— Lang nghe

— Tra 1o1: man hinh, ban
phim, chuot, loa, 0 dfia,...

- Tra 161: khong hoat
dong.

- Tra 101: cac chuong
trinh

— Ling nghe — Ghi vo
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GOm ¢6 2 loai:
a) BO nho trong:

— Dung dé luu trit thong
tin khi may tinh dang lam
viéc.

— Khi tit may toan bo
thong tin trong RAM sé
mat.

Vd: Ram, Rom

b) B6 nhé ngoai:

— Dung dé luu trit 1au dai
cac chuong trinh va dir
liéu.

— G@)m: dia cung, dia
meém, dia CD, dia flash
(USB).

—Pon vi do luong thong
tin 1a Byte ngoai ra con c6
Kilobyte (KB), Megabyte
(MB), Gigabyte(GB)

I1KB =210 byte
IMB =210 KB
1GB =210 MB

4) Thiét bi vao/ra:

— Gitp may tinh trao ddi
thong tin v&1 bén ngoai,
giao tiép voi nguoi sir
dung.

- Thiét bj vao: chuét, ban
phim, may quét...,

- Thiét bi ra: man hinh,
may in, may ve...

— Tdc d6 cta may tinh phu thudc
nhiéu vao CPU

—‘T(*)c do cua CPU duoc tinh
bang Hz (2.4GHz, 3.6GHz,..)

3) B6 nho:

- Dé sau nay cé thé sir dung dir
lieu da xw ly, nguoi sw dung phai
lam gi?

- Gi6i thiéu vé b nhé

— Hay ké tén mot sé thiét bi lu
trit dir lieu ma em biet?

— Hay cho biét don vi do dg dai
nuoc ta la gi?

— Pé do khéi lugng, do dai mdi
nude c6 thé s& co don vi do khac
nhau nhung dé do khéi luong
thong tin thi tat ca cac nudc trén
thé gi6i déu dung chung mot don
vi do. B¢ 1a Byte

— Thong sb quan trong cia thiét
bi luu trir 1a dung luong nhé
(kha nang luu trir thong tin)

— Hay cho biét dia mém, dia CD
co dung luong la bao nhiéu?

— Pia cung c6 dung lugng nho:
40GB, 80GB, ...

— Dia flash ¢6 dung luong nhéd
la: 256MB, 512MB, 1G, 2G, ...

— Lam thé nao ta cé thé trao doi
thong tin voi may tinh?

4) Thiét bi vao/ra

- Gidi thiéu vé Thiét bj vao/ra—
Hay ké tén mot so thiet bi nhdp,
xuat ma em biét?

— Nho su két hop ctia cac thanh
phan keé trén ma may tinh da tro
thanh mot cong cu xur li thong
hitu hi¢u

— Tra 101: dua vao toc do
xu li cua CPU

— Tra 101: phai luu lai dit
liéu vao bd nhé.

— Ling nghe — Ghi vo

— Tra 0i: dia cung, dia
mém, dia CD ROM, dia
USB,...

— Tra 1o1:

+ Nudc ta: Kilomet
(Km), Met (m),...

+ Nudc Anh, Mi: Inches
— Tra loi:

+ Pia mém: 1.44 MB

+ bia CD: 700 MB

+ Thiét bi nhap: chudt,
ban phim,...

+ Thiét bi xuit: man
hinh, may in...
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3.Hoat dong luyén tap, van dung.(5’)

(1) Muc tiéu: Hinh thanh nhan thirc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhén thitc phin mém may tinh.

Cac budc thuc hién

Noi dung Gido vién Hoc sinh

Cau tric chung cua mdy | - Trinh bay m6 hinh qua tinh 3 HS suy nghi tra 1o1.
tinh gom 3 khoi chirc nang | bude
chu yeéu:bo xw i trung

tam, bo nho, cdac thiet bi Nhap Xir | Xudt
\ (INPUT) wiy {OUTPUT)
vao/ra.

HS suy nghi tra 1o1.
Chuong trinh may tinh la Céu tric chung ctia may tinh dién
tdp hop cac cdau lénh, moi | tr the Von Neumann gém nhiing
cau lénh hwéng dan mét | bd phan nao ?

thao tic cu thé can thuc
hién. Chuwong trinh con
dwoc goi la phdn mém dé
phdn biét véi phan cing la
chinh may tinh va cdc thiét
bi vat li kem theo.

Tai sao CPU c6 thé dugc coi nhu | HS suy nghf tra 1o1i.
bd ndo cua may tinh ?

4. Hoat dong tim toi, mé rong, dian do: (3°)

(1) Muc tiéu: Hinh thanh nhan thirc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhan thitc phan mém may tinh.

- Em hdy ti tim hiéu thé nao la phan mém g dung, ké tén ...?

V& nha xem lai noi dung bai hoc. Lam céc bai tap 1, 2SGK tr 19.

-Xem trudc ndi dung bai moi.

V. Phan ty rit kinh nghiém :
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Tu?m 4 Ngay soan:15/9/......
Tiét 8 Ngay day: / /...

Bai 4: May tinh va phin mém may tinh. (t2)
I. Muc tiéu:

1. Kién thirc:

- Hoc sinh phat biéu dugc cac khai niém: thong tin, hoat dong thong tin.

- Trinh bay duoc vai trd cua thong tin va tin hoc déi voi con nguoi.

2. Kinang:
- Nhan biét dugc cac hoat dong thong tin ciia con nguoi.

3. Thai dj: ,
- Hing thi, tim kiém kham pha cai méi.
4. Dinh huong phat trién nang lyc: . .
- Biét cach stir dung mdy tinh va 1 vai phan mém hoc tap.

II. Phwong phap:

- St dung PP thuyét trinh , van dap, truc quan, PPDH tich cuc

- Néu van dé HS thao luan nhém gitp HS tim hiéu bai.
III. Chuén bi:

- Gi4o vién: Phin mau, sich, man hinh va may vi tinh.

- Hoc sinh: sach, tép, viét , chuén bi bai m&i & nha.
IV. Té chirc hoat dong hoc ciia hoc sinh
1 On dinh 16p
- Kiém tra si sd, on dinh trét tu.
2 Tién trinh bai hoc
2.1.Hoat dong khéi dong: (5°)
(1) Muc tiéu: Hinh thanh nhan thtrc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.
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(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhan thirc phin mém may tinh.
a Kiém tra bai cii :
- HS1 : Trinh bay m6 hinh qué trinh 3 budc?

Nhap . Xuét
(INPUT) Xy Iy (OUTPUT)

- HS2: Céu triic chung ctia may tinh ?
Cau truc chung cua may tinh gom 3 khoi churc nang chu yéu :bo xu li trung tdm, b nho, cdc thiét
bi vao/ra.

b Pit van dé: - Gidi thiéu bai moi: “MAY TINH VA PHAN MEM MAY TiNH”

Noi dung Cac budce thuc hién

Gido vién Hoc sinh

Chung ta nam dugc chic
nang co ban cua may tinh.
Vay may tinh c6 nhiing bd
phan va chuong trinh nao dé
c6 thé thyc hién duoc cac
chirc ning ay? May tinh c6
thé tiép nhan va xtr li thong
tin nhu thé nao?

- Gi6i thiéu bai méi: “MAY
TINH VA PHAN MEM
MAY TiNH”

2.2 Hoat djng hinh thanh kién thirc

2.2.1: May tinh la mgt cong cu xir li thong tin . (14°)

(1) Muc tiéu: HS biét duoe cdc thiét bi twong wng voi qud trinh xit i thong tin.
(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: HS biét diroe cdc thiét bi twong wng véi qud trinh xik i thong tin.

Noi dung Cac budc thuce hién

Gido vién Hoc sinh

III. MAY TINH LA CONG |- Qua trinh xtr 1i thong tin trong

CUXU LI THONG TIN: may tinh duoc tién hanh m~{)t Ry o
cach ty dong theo sy chi dan Lang nghe va ghi vo
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Qué trinh xt 1i thong tin
trong may tinh dugc tién
hanh mot cach tu dong theo
su chi dan cta cac chuong
trinh

cua cac chuong trinh

Nhap . Xuét
(INPUT) X ly (OUTPUT)

2.2.2: Phian mém va phan loai phin mém? (15°)

(1) Muc tiéu: HS biét diegc khdi niém phan mém, cach phan loai phian mém .

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: HS biét dwoc khdi niém phan mém, cach phan loai phan mém .

N¢i dung

Céac buéc thue hién

Gido vién

Hoc sinh

[V.PHAN MEM VA PHAN
LOAI PHAN MEM:

1) Phan mém 1a gi?:

— La cac chuong trinh may
tinh.

2) Phan loai phan mém

— Bao gdm: phan mém hé¢
thong va phan mém Ung
dung.

a) Phin mém hé thdng:

Cac chuong trinh t6 chuc
viéc quan li, diéu phéi cac bo
phan may tinh. Quan trong
nhét 1 hé diéu hanh

Vd: h¢ diéu hanh Windows
XP, 98, Dos

b) Phan mém ung dung:
— Céc chuong trinh dap tng

nhiing yéu cau tmg dung cu
thé.

— Vi du: Microsoft Word 1a
phan mém soan thdo van

— Khéng c6 phan mém man
hinh s& khong hién thi bat ki
thir gi, cac loa di kém may
tinh s& khong phat ra am
thanh, va viéc st dung chudt
hay g0 ban phim cling s&
khong c6 tac dung gi

- G161 thiéu vé Phan mém hé
théng

— Hay ké tén cdc hé diéu hanh
ma em biét?

- G161 thiéu vé Phan mém tng
dung

— Hay ké tén va cho biét cdc
chwong trinh ung dung ma em
biet?

— Lang nghe — Ghi vo

— Léng nghe — Ghi vo

— Tra 10i: hé diéu hanh
Windows, hé diéu hanh
Linux,...

— Léng nghe — Ghi vo

— Tra 101: chuong trinh
soan thao van ban,
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ban, Photoshop la phan mém
do hoa,...

chuong trinh Vvé,...

3.Hoat dong luyén tap, van dung.(5’)

(1) Muc tiéu: Hinh thanh nhan thirc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phi‘im: Hoc sinh hinh thanh nhan thirc phﬁn mém may tinh.

Cac buéc thue hién

Noi dung

Gido vién

Hoc sinh

Phan mém mdy tinh cé thé
dwoc chia thanh 2 loai
chinh : Phan mém hé thong
va phan mém g dung.

May tinh la mot cong cu xur
[T thong tin. Qua trinh xu li
thong tin trén may tinh
duwoc tién hanh mét cach tw
dong theo sw chi déan cua
cdc chuong trinh.

Hiy trinh bay tom tit chirc
nang va phan loai bd nhé may
tinh.

Hiy ké tén mot vai thiét bi
vao/ra cua mday tinh ma em
bict.

Em hiéu thé nao 1a phan mém
hé théng va phian mém ing

dung ? Hay ké tén mot vai phan
mém ma em biét.

HS suy nghi tra 101.

HS suy nghf tra 101.

HS suy nghi tra 1o1.

4. Hoat djng tim toi, mé rong, din do: (3°)

(1) Muc tiéu: Hinh thanh nhan thirc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vn dap.

(3) Hinh thure t6 chirc day hoc: Trong 16p hoc, lam viéc nhom, l[am viéc ca nhan.

(4) Phwong tién day hoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhan thirc phin mém may tinh.

- Em hdy ti tim hiéu thé nao la phan mém g dung, ké tén ...?

V& nha xem lai ndi dung bai hoc. Lam céc bai tap 1, 2SGK tr 19.

-Xem trudc ndi dung bai moi.

V. Phén ty rit kinh nghiém :
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Tuan 5 Ngay soan:15/9/......
Tiét 9 Ngay day: / /...
BAI THUC HANH 1:

LAM QUEN VOI 1 SO THIET BI MAY TINH

LMUC TIEU:
1. Kién thirc
- Nhan biét cac bd phan co ban ciia may tinh ¢4 nhan
2. Ky nang
- Thyc hién duogc cach khoi dong may tinh, cach tit may tinh.
- Thyc hién dugc céc thao tac co ban cua chudt, ban phim.
- Hiéu va thiy su can thiét phai tuan thu ndi quy phong may tinh.
3. Thai do
- Nghiém tuc trong thuc hanh, c¢6 tinh than hoc héi, sang tao.

4. Pinh huéng niing luc cin phat trién ning luc cho hoc sinh:
- Nang luc hop tac
- Nang lyc sir dung ngon ngi
- Ning luc giao tiép
- Nang luc giai quyét van dé.
- Nang lyc tinh toan.
- Nang lyc str dung CNTT - TT
II - ChuEn Bp:
1. Gido vién:
- Ké hoach day hoc, SGK, nghién ctru trudc tai liéu tham khao, tranh anh minh hoa.
2. Hoc sinh:
- Séch, vo, d6 dung hoc tap
- Chuan bi truée bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, ggi mo.
IV.IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG: (7ph)
(1) Muc tiéu: Hinh thanh nhan thirc phdn mém may tinh
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(2) Phwong phap/ ki thuat day hoc: Néu van de, van dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.
(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham: Hoc sinh nhdn biét cac thiét bi may tinh.

HOAT PONG GV HOAT PONG CUA HS NOI DUNG

Gv: DPay 1a bai thuc hanh dau tién,
gitip hoc sinh tiép can, lam quen véi
may vi tinh va budc dau tap st dung
ban phim va chudt. Truéc khi vao
thue hanh, c¢6 nhic cac em phai chip
hanh ndi quy cua phong may, khong
duoc st dung may khi chua duoc sy
cho phép cua giao vién, st dung trang
thiét bi (may tinh) can than, bao vé
chung.

HS chu ¥ ling nghe

Chung ta nim dugc chirc ning co ban
cua may tinh. May tinh c6 nhiing b0
phan va chuong trinh nao dé c6 thé
thuc hién duogc céac chiic nang éy!
hayMay tinh c6 thé tiép nhan va xir li
thong tin nhu thé nao?d tiét thyc hanh
ngay hom nay , chiing ta sé cung tim
hiéu céc thiét bi ciia may tinh hinh
dang chung ntn nhé?

B. HOAT PONG HINH THANH KIEN THUC (30p)

1. Hoat dong 1: Phan biét cac b phan ctia may tinh c4 nhan (15ph)

(1) Muc tiéu: HS biét duge cdc thiét bi mdy tinh.

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vn dap.

(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS biét duwoc cdc thiét bi mdy tinh.

HOAT PONG GV HOAT PONG CUA HS | NOI DUNG

- Hay ké tén 2 thiét bi nhdp co
ban nhat cua may tinh?

I. Phdn biét cac bo phan
cua may tinh ca nhdn:

) — Tra 161: ban phim, chudt
-Cho hoc sinh xem 2 thiét bi

- Céc thiét bi nhap dix liéu co
chudt va ban phim. Sau do6 1 nhap -
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gidi thiéu so qua vé 2 thiét bi
nay.

-Hudng dan hoc sinh phan biét
vé cac ving trong ban phim va
cach st dung ban phim.

+ Vung chinh cta ban phim

+ Nhom cac phim sb.

+ Nhom cac phim chirc
nang.

- Hudéng dan cach sir dung

chudt cho hoc sinh.

- Thanh phan thir 2 c4u thanh 1
may tinh c& nhan la: Than
may.

-Trong than may chtra nhiéu
cac thanh phan, thiét bj phirc
tap va quan trong nhu: bd vi
xur 1i (CPU), bo nhé trong,
(RAM), b ngudn.

-Bo vi xur li co chure nang gi?

-Bo nho trongco chirc nang gi?

-Thanh phan chinh ciia b nhé
trong la?

- Gidi thiéu cho hoc sinh thiy
duoc hinh dang thanh RAM
that.

-Bo nguén (nguén dién) nhan
dién tir bén ngoai vao va
truyén cho cac thiét bi trong
than may.

-Hay ké tén 1 vai thiét bi xudt
dit liéu ma em biét?

- Gi6i thiéu vé& man hinh may

tinh

-May in c6 thé dwa nhitng div
liéu duoi dang nao ra bén
ngoai?

- Gidi thidu vé cac loai may in

- Hay ké tén cac thiét bi luu trir
dir ligu?

- Giao vién: Cho hoc sinh xem

dia ctig va gidi thidu so vé cau

tao cua dia cung.

Giéi thi¢u so qua vé cAu tao

cta dia mém.

— Lang nghe va ghi vo

— Lang nghe

— Lang nghe
— Ling nghe va ghi vo

— Tra 101: Xu li thong tin
trong may tinh

- Tra 101: Cho phép luu triv

thong tin tam thoi.

- Tra 1o61: RAM

- Lang nghe va ghi vo

- Tra 161: Man hinh, may
in, loa, ...

- Tra 161: Hinh anh, van
ban

- Tra lo1: Pia ciing, dia
mém, ...

ban: ban phim, chudt,...

- Than may tinh: b vi xtr
li (CPU), bo nhd (RAM),
nguén dién,...

- Céc thiét bi xuat dit lidu:
man hinh, loa, may in, 6 ghi,

- Céc thiét bi luu trir dix
li¢u: Pia cung, dia mém,
USP, ...
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- Lang nghe va ghi vo
- Lang nghe va ghi vo

2. Hoat ddng 2: Hudng dan hoc sinh bat/ tit may tinh (10ph).

(1) Muc tiéu: HS biét bdt/ tat mdy tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS thuwc hanh dwoc cdch siv dung may tinh.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- Hudng dan hoc sinh thao tac
bat cong tac thung may, man
hinh may tinh.

- Huéng dan hoc sinh tat may va
yéu cau hoc sinh thuc hién theo
cac budc.

-Thuc hi§n thao tac theo
huong dan.

-Thuc hién thao tac theo
hudng dan.

— Lang nghe — Ghi vo

1L _Cdch khéi dong va tit
mdy
* Khoi dong may

- Bat cong tic man hinh

- Bat cong tic Power cta
thung may

* T4t may

Start/ Turn Off computer/
Turn Off

3/ Hoat dong 3: Lam quen véi ban phim va chugt (5ph):

(1) Muc tiéu: HS biét chudt va ban phim.

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham:HS nhdn biét ddu la chudt ,dau la ban phim mdy tinh.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

Huéng dan HS :tac dung cua go
1 phim, gd t6 hgp phim.

HS ling nghe , thuc hanh

Phan biét khu vuc chinh
cua ban phim , nhém cac
phim s6, nhom céc phim
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Gido vién yéu cau hoc sinh tu
rat ra két luan dé cAu thanh 1
may tinh hoan chinh ta can co
cac bd phan quan trong nao ?

GV nhan xét

Tra 101: bo xtr i trung tam,
thiét bi vao va thiét bi ra
(thudng goi 14 thiét bi vao/
ra). Ngoai ra con c6 b
nhdo.

chuc nang.

C. HOAT DONG LUYEN TAP, VAN DUNG (5°) :

(1) Muc tiéu: Hinh thanh nhéan thirc phan mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vn dap.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San phfnm: Hoc sinh hinh thanh nhan thuc ph?m mém may tinh.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

-GV chét lai kién thirc da thuc
hién trong gid thuc hanh

-GV nhan xét tiét thuc hanh.

HS lang nghe.

D. HOAT DONG TIM TOIL, MO RONG, DAN DO: (3ph)

(1) Muc tiéu: Hinh thanh nhan thirc phdn mém may tinh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: Hoc sinh hinh thanh nhén thitc phin mém may tinh.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

-Luu ¥ mot s ton tai trong qua
trinh thuc hanh

-Tuyén duong nhitng hoc sinh
gidi, dong vién khich 1¢ nhiing
hoc hoc con thao tac cham.

- Em hdy tw tim hiéu cdch ldp
rdap 1 bo may tinh hoan chinh...?

-Vé nha xem lai ndi dung bai

-HS nhan nhiém vu
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hoc. Thuc hanh lai néu c6 di€u
kién.

-Xem trudc ndi dung bai moi.

-HS thuc hién nhiém vu

Rut kinh nghiém:
Tu?m 5 Ngay soan:15/9/......
Tiét 9 Ngay day: / /...
BAI THU'C HANH 1: LAM QUEN VOI MAY TiNH
(tiép theo)
I. MUC TIEU
1) Kién thic:

- Thue hién duge mot sb thao tac v6i ban phim.

- Thyc hién dugc mot s6 thao tic véi chudt.

- Hiéu va thay su can thiét phai tuan thu ndi qui phong may tinh.
2) Ki nang:

- Thyc hanh dugc va chi ra dugc cac bd phan cAu thanh may tinh.

3) Thai do:
- Hoc tap nghiém tac, yéu thich mon hoc.

4) Dinh hwéng hinh thanh nang luc
Nang luc ty hoc, nang luc ITC, sang tao....

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- Thiét bi day hoc: may chiéu, file trinh chiéu. ..
- Hoc liéu: sgk, gido an...
2. Chuén bi ciia hoc sinh
- bai soan, bang nhom...

III. TO CHUC CAC HOAT PONG HOQC TAP

1. On dinh 16p: Kiém tra si s6 HS (1°)

2. Kiém tra bai cii: Kiém tra trong qua trinh day hoc
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3. Tién trinh bai hoc

HOAT PONG 1. KHOI PONG (5°)

(1) Muc tiéu: Tao dong co dé HS c¢6 nhu cau tim hiéu cach thyc hanh v6i ban phim, chudt

(2) Phuong phap/Ki thuét: c4 nhén, thao ludn nhom

(3) Phuong tién day hoc: SGK, may tinh...

(4) San pham: HS hiéu dugc cach st dung co ban chudt, ban phim.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

-GV: Yéu cau HS tra 101 cau hoi:
Em d3 str dung chudt nhu thé nao?

Em thuc hi¢n cac thao tac véi ban phim
nhu thé nao?

Dan dat HS vao phan tiép theo sau khi danh
gia két qua lam bai ctia HS:
GV dua vao két qua tra 16i bai cua HS dé
dan dit vao phan tiép theo.

- HS nhan nhiém vu

- HS dva vao hiéu biét cua

minh dé tra loi

Quan sat, ling nghe

HS tra 1o1

Nay sinh nhu cau thuc hanh
cac thao tac véi chudt, ban

phim.

HOAT PONG 2. LUYEN TAP, VAN DUNG (35°)

(1) Muc tiéu: HS cing cd, luyén tap kién thirc da hoc & cac bai i thuyét trude.

(2) Phuong phap/Ki thuat: hoat dong nhom

(3) Hinh thuc td churc day hoc: trong 16p hoc, 1am viéc ca nhan, thao ludn nhom...

(4) Phuong tién day hoc: SGK, may tinh, may chiéu...

(5) San pham: HS ctng cb duoc kién thirc co ban vé may tinh.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

GV mo Notepad thao tac mau trén tivi

- HS quan sat va thuc

chinh ban phim, cac

Phan biét vung
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Chia 16p thanh nhém d6i nho dé thi dua két | hién theo GV. phim s0, cic phim
qua chutrc nang.
- Nhén giit Shift dé

- HS thyc hanh va ghi o6 céc ki tur dic bidt,

Kiém tra hoat dong nhom cua HS két qua thyc hién vao dé viét in hoa
vO.
GV quan sét, ling nghe HS bao cio - Nhay dup chuot
- Nhay nut phai
GV nhan xét, danh gia, chdt dap an. - Nhay chudt
- HS hoat dong nhom

- Di chuyén chudt

- Kéo tha chu¢t
- Nhém nhanh nhét nap
bai dé cham diém.

- HS ghi két qua vao vo

HOAT PONG 3. TIM TOI VA MO RONG (3°)
(1) Muc tiéu: Gitp HS c6 nhu cau mé rong thém kién thic cia minh
(2) Phuong phap/Ki thudt: néu van dé
(3) Hinh thirc t6 chic day hoc: ngoai 16p hoc
(4) Phuong tién day hoc: SGK, may tinh, may chiéu...

(5) San pham: HS tim toi nhitng kién thitc méi lién quan kién thie di hoc

Hoat dong cia GV Hoat dong cia HS Noi dung

-GV: Yéu ciu HS tim hiéu cac bo phan khac | - HS nhan nhi¢m vu
cua may tinh va chtrc ndng ctia bo phan do.

Hinh anh cu thé - HS chu dong tim toi, hoc

héi bén ngoai 16p hoc

- Ca 16p cung tim hiéu ngoai
_GV: tim hiéu cac phan kién thic khac 16p hoc
- Trinh bay véao dau tiét sau.
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IV. HUONG DAN VE NHA (1’)
- Tim hiéu phan tim toi, mé rong, dau tiét sau bao céo.

- Xem trudc bai 6 — Hoc gd muodi ngdn.

Tu?ln 6 Ngay soan:18/9/......
Tiet 11 Ngay day: / /...

CHUONG 2: PHAN MEM HQC TAP
BAI 5: LUYEN TAP CHUQT

I/ MUC TIEU
1. Kién thirc
- Hiéu thanh phan quan trong ciia chudt (Mouse)
- Phéan bi¢t cac nut ciia chudt may tinh va biét cac thao tac co ban co thé thuc hién vai
chuot.
2. Ky nang
- Budc dau hinh thanh cho hoc sinh cach cam, sir dung chudt dung va chinh xéc
- Thuc hién duoc cac thao tac co ban voi chudt.
3. Thai do
- Hoc sinh y thirc hoc tdp nghiém tuc, tap trung cao.
4. Pinh huéng phdt trién ning lyc
- Phat trién ning lyc tim hiéu may tinh.

Il - ChuEn BI:
1. Giao vién:
- Ké hoach day hoc, SGK, nghién ctru trudce tai liéu tham khao, tranh anh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuan bj trudc bai moi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong nhom, quan sat, goi mo.
IV.IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p

2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG: (7ph)
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(1) Muc tiéu: HS c6 dong co nh¢ lai cac bd phan cia may tinh, nhan biét dugc c¢6 2 loai phan

mém

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, 1am viéc c4 nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham: Hoc trinh bay dugc may tinh gdm cé nhitng bd phan nao, chirc ning cua timg bd
phan, phan biét duoc phan mém hé thong va phan mém ung dung

HOAT DONG GV HOAT PONG CUA HS | NOI DUNG
KTBC
-GV: Goi HS lén bang tra loi:
Cdu I: Em hiy néu mot sé bd phan cua | HS du kién tra 10i:
méAy tinh. No1 10 chlrc ndng cua ting bd | Céc thiét bi nhap dit liéu
phan? co ban: ban phim, chudt,. ..
- Than may tinh: bd vi xtr
li (CPU), b6 nh¢ (RAM),
nguon dién,...
- Céc thiét bi xuat dit ligu:
man hinh, loa, may in, 6
ghi,...
- Céc thiét bi luu trir dir
ligu: Bia cing, dia mém,
USP, ...
-C6 2 loai phan mém: phan
) N N 2 _ | mém hé théng va phan
Cafl 2: ;Phan mém la gi? Co may loai | 1 {mg dung.
phan mém?
-GV nhan xét, cho diém
-GV Gioi thiéu bai moi: Chudt may tinh la
mdt trong nhiing thiét bi nhap co ban ma ta
st dung thuong xuyén. Ddc biét dung trong
cac moi truong giao di¢n do hoa (Thiét ké
Web, chinh stra anh véi PhotoShop, Corel,
...)
Hom nay, Chung ta s€ cung tim hi€u cach su
dung chudt trong bai “LUYEN TAP
CHUOQT”
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B. HOAT PONG HINH THANH KIEN THUC (30p)

1. Hoat ddng 1: HS trinh bay dugc mot s chudt may tinh (Sph)

(1) Muc tiéu: HS nhan biét duoc cac cac thao tac chinh ciia chudt may tinh.

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thure t6 chire day hoc: Trong 16p hoc, lam viéc nhom, [am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phflm: HS c6 mong mubn biét dugc céac loai chudt

ciia may tinh.

HOAT DONG GV HOAT PONG CUAHS | NOI DUNG

GV gi6i thiéu chudt may tinh. 1. Lam quen vdi chudt mdy
GV hoi: Chudt may tinh duoc HS quan sat tinh

cau tao bén ngoai ntn? C6 bao * CAu tao: Nut trai, nut phai,
nhiéu phim? HS tra 101 At cudbn

-GV nhin xét '

Chudt 1a mot thiét bi quan trong HS ghi bai

Nut trai

* Phan loai: chudt co6 day,
chuot khong day.

2. Hoat ddng 2: Cdch cam, giit chudt mdy tinh (10ph)

(1) Muc tiéu: HS thuc hién dugc cach cam, gilr chudt.

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phém: HS c6 nhu cau thuc hién dugc cac thao tac cam, gilt chudt

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

GV: Em hay néu céc cach dua
yéu cau vao may tinh? Cach dua
1énh nao nhanh hon? tai sao?

HS: tra 101 (dung chudt,
phim, cac thiét bi nhap)

2. Cdch cam, giiw chudt mdy
tinh
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- Dung tay phai dé nim chudt,
ngén tré dat & nat tradi, ngodn
gitra (Hodc ap ut) dat ¢ nut phai
chudt.

GV mé phan mém Mouse skill
dé thuc hién cac thao tac chinh
cua chudt

Trong khi thuc hién trén phﬁn
mém dong thdi GV néu cach
thuc hién cac thao tac

GV: Luu y hoc sinh cac k¥ nang
thuc hanh

- Nhan biét con trd chudt trén
man hinh: cho HS quan sat su
thay ddi vi tri cta con tré chudt
trén man hinh, v&i cac phan
mém khac nhau con tro chudt cd
thé ¢ dang khéc.

HS nghe gidng

Hs quan sat GV thuc hién

Hs quan sat va ghi v&

Hoc sinh thyc hanh thao
tac cam chudt theo hudng
dan cta gido vién

Cam chudt dung cach: ap ban
tay phai 1én chudt va dat cac
ngon tay dang vi tri.

3. Hoat dgng 3: Cac thao tac chinh cua chudt may tinh (15ph)

(1) Muc tiéu: HS thuc hanh dugc céc cac thao tac chinh cua chudt may tinh.

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phwong tién day hoc: May tinh, Projecto.

(5) San phﬁm: HS c6 nhu cau thuc hanh duoc cac thao tac chinh véi chudt

HOAT DONG GV HOAT PONG CUAHS | NOI DUNG

- GV huéng dan HS thao tac véi 3. Cac thao tac chinh voi
chudt. chugt

HS quan sat. HS quan sat

- D1 chuyén chudt: cAm chuot - Di chuyén chuot
dung cach di chuyén nhe nhang - Nhay chudt

trong khi chudt van tiép xtic véi - Nhay nut phai chuot
ban di. - Nhay dap

- Nhay va nhay dtp: Nhay chudt - Kéo va tha chudt
nhe nhang, tha tay dit khoat ké

ca nhay dap chudt.

- GV yéu cau HS thuc hién cac

thao tac voi chudt. HS thuc hanh
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C. HOAT DONG LUYEN TAP, VAN DUNG (5’) :

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thure t6 chire day hoc: Trong 16p hoc, lam viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: Mdy tinh, Projecto.

(5) Séan phﬁm: Hoc sinh nim duge cac kién thirc di hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

-GV chot lai kién thie da thyc
hién trong gio thyc hanh

-GV : Hay néu coéng dung cua
chudt may tinh.

- Cac thao tac voi chuot.

-GV nhan xét danh gia.

HS lang nghe.

HS tra 1o1

D. HOAT DONG TiM TOI, MO RONG (3°) :

(1) Muc tiéu: HS tim hiéu chudt may tinh dugc phat minh khi nao

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phi‘im: Hoc sinh hiéu dugc chudt may tinh dugc phat minh khi nao?

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

-GV: Céac em c6 biét chudt may
tinh dugc phat minh khi nao ko?
- Hoc bai, lam bai tap trong
SGK, doc phﬁn con lai cua bai

-HS nhan nhiém vu

-HS thuc hién nhiém vu
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Tuan 6 Ngay soan:18/9/......
Tiét 12 Ngay day: / /...
BAI 5: LUYEN TAP CHUOQT (tt)

I/ MUC TIEU
1. Kién thirc
- Hiéu thanh phan quan trong ctia chudt (Mouse)
- Phén biét cac nit cia chudt may tinh va biét cac thao tic co ban co thé thuc hién véi
chuot.
2. Ky nang
- Budc dau hinh thanh cho hoc sinh cich cam, sir dung chudt dung va chinh xac
- Thuc hién duoc cac thao tac co ban voi chudt.
3. Thai do
- Hoc sinh y thirc hoc tap nghiém tuc, tap trung cao.
4. Pinh huéng phdt trién ning lyc
- Phat trién ning lyc tim hiéu may tinh.

II - ChuEn BI:
1. Gido vién:
- Ké hoach day hoc, SGK, nghién ctru trudc tai li€éu tham khao, tranh anh minh hoa.
2. Hoc sinh:
- Sach, vo, dd dung hoc tap
- Chuén bi trude bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phép thuyét trinh, van dap, hoat dong nhém, quan sat, ggi mo.
IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG:
B. HOAT PONG HINH THANH KIEN THUC (20p)
1. Hoat ddng: Luyén tap sir dung chudt véi phan mém Mouse Skills (20ph)
(1) Muc tiéu: HS thyc hanh luyén tap st dung chudt v6i phan mém Mouse Skills.
(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.
(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.
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(5) San pham: HS thyc hanh duogc cac thao tac v6i chudt bang phan mém Mouse Skills

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

GV: Huéng dan HS khoi dong
phan mém va cac thao tac st
dung.

- GV ¢6 thé cho diém nhiing
HS thuc hién tét.

- GV huéng dian cac HS con
yéu, theo ddi HS trong qua
trinh thuc hanh

HS: quan sat, thuc hanh

HS: Nghiém tic thuc hanh
luyén tap chudt dé dat
duoc murc cao nhét
(Expert: Rat tbt)

4. Luyén tdp sw dung chugt voi
phéin mém Mouse Skills

Mirc 1: di chuyén chudt

Murc 2: nhay chudt

Murc 3: nhay dap chudt

Mtrc 4: nhay nuat phai chudt

Mirc 5: khéo tha chudt

core:

C. HOAT DONG LUYEN TAP, VAN DUNG (20) :

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) Séan phfim: Hoc sinh nim dugc cac kién thirc di hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- GV 16 chuec thi gifra cadc nhom
xem ai dugc cao diém nhat

GV nhén xét cho diém

cac nhom

Hs tham gia thyc hanh gitra

D. HOAT DONG TiM TOIL, MO RONG (5) :

(1) Muc tiéu: HS tim hiéu chudt may tinh dugc phat minh khi nao

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.
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(3) Hinh thikc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham: Hoc sinh hiéu duoc chudt méy tinh dugc phat minh khi nao?

HOAT PONG GV HOAT PONG CUA HS NOI DUNG

-GV: Cac em c6 biét chudt may
tinh dugc phat minh khi nao ko?
- Hoc bai, lam bai tap trong
SGK, xem trudc bai “ Hoc go 10

-HS nhan nhiém vu

-HS thyc hién nhiém vu

ngon”
Tu:éln 7 Ngay soan:25/9/.....
Tiét 13 Ngay day: / /...
BAI 6: HOQC GO MUOI NGON

I. MUC TIEU:

1.

Kién thirc:
- Biét cac khu vuc trén ban phim, cadc hang phim trén ban phim.

- Hi€u duoc loi ich cua viéc ngoi dung tu theé va gd ban phim bang mudi ngon.

- Xac dinh dugc vi tri cac phim trén ban phim, phan bi¢t dugc cac phim soan thdo va
cac phim churc ning.

. Ky nang:

- Biét va budce dau thuc hién dugce viéc ngoi dang tu the.
- Biét qui tac go mudi ngdn va bude dau thuc hién duge viéc gdo muodi ngéon
- Phan biét duoc cac hang phim chiric nang

Thdi do:
- C6 thai d6 nghiém tuc trong viéc rén luyén ki ning gb mudi ngén, ngdi dung tu thé.
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4. Dinh hudng hinh thanh nang luc: Téap thoi quen ngdi ding tu thé va budc dau thuc

hién duoc viéc gd mudi ngodn.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- Thiét bi day hoc: May tinh, may chiéu.

- Hoc liéu: Ké hoach day hoc, SGK, nghién clru trudc tai liéu tham khao, hinh &nh minh
hoa.

2. Chuin bi ciia hoc sinh

- Sach, vo, db dung hoc tap
- Chuan bi trudc bai méi
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong ca nhan, quan sat, goi mo.
IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p

2. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG: (7°)

(1) Muc tiéu: HS nhan biét dugc ciu triic caa ban phim.

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vn dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc ca nhan.
(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham: HS nhén biét duoc ciu tric cta ban phim.

Hoat dong ciia GV Hoat dong cia HS Noi dung

- GV: Cho HS quan sat mdy tinh | - HS: Quan sat, tra 1o - Ban phim
va may chit trén man chiéu. Em
hay cho biét may chit ngay sua va
may tinh ngay nay c6 b0 phan
nao giéng nhau?

- GV: Nhan xét, chot lai
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- GV: Cho HS quan sit m6 hinh
ban phim may tinh trén man
chiéu. Khi soan thao van ban,
nguoi ta thuong go nhirng phim

mau nao nhiéu nhat

- GV: Nhan xét, chdt lai

- HS: Tra loi.

- Mau xanh

B. HOAT PONG 2: Hinh thanh kién thirc

1. Ban phim may tinh(20’):

(1) Muc tiéu: Nhan biét dugc cau tric cia ban phim, cac hang phim.

(2) Phwong phap/Ki thuit: - Néu va giai quyét van d¢, van dap, truc quan.

(3) Hinh thirc t6 chirc hoat dong: - Trong 16p hoc, 1am viéc ca nhan

(4) Phwong tién day hoc: - May tinh, dén chiéu, sgk.

(5) San phflm: Nhan biét dugc ciu trac cta ban phim, cac hang phim.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- GV dua ra ban phim roi
va gi6i thiéu cach bd tri
cac hang phim, phim chuc

nang, phim diéu khién.

- Gido vién cho HS quan
sat trén man chicu tranh v
thé hién cach phan bé ngén

tay trén ban phim.

- Gido vién chi cho cac em
chu y khong dung ngon tay
g0 mdt cach tuy tién.

- Khi g0 ta phai thudc long
cach gd va phan bd ngon
tay dé gd cho chinh x4c.

- Khong gd mdt cach tuy

tién , lac dau c6 thé nhanh
hon cach gd 10 ngdén

- HS quan sat .

- Hoc sinh chu y theo doi va

thuc hién.

- HS thuc hanh theo nhém
(2 em)

* Khu vuc chinh cta ban phim
gdm 5 hang phim.

+ Hang phim s6: tir 1 ->9, 0

+ Hang phim trén: Bat dau tir Q ->
P

+ Hang phim co so: Bit dau tir A -
> LY

c

+ Hang phim du6i: Bat dau tir Z ->
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nhung xét vé mot cach lau
dai thi khong uu viét.

- Ghi nhé kién thuec.

>

* Chu y: & hang phim co s c6 2
phim c6 gai F va J dung dé 1am vi
tri dat 2 ngén tro.

- Céc phim diéu khién, phim dic
bigt: Spacebar, Ctrl, Alt, Shift,
Caps Lock, Tab, Enter va
Backspace.

2. Loi ich cua viéc hoc go 10 ngon(10°)

(1) Muc tiéu: Nhan biét dugc loi ich cua viéc gd 10 ngon.

(2) Phwong phap/Ki thuét: - Néu va giai quyét van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: - Trong 16p hoc, 1am viéc ca nhan

(4) Phwong tién day hoc: - May tinh, dén chiéu, sgk.

(5) San pham: HS thyc hién gd phim bang 10 ngén dé g nhanh hon, chinh xac hon.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- Trudc khi c6 may tinh, con
ngudi di dung may chir dé tao
ra cac van ban trén gidy. Cong
viéc g0 may chir cling duoc
thuc hién trén mdt ban phim cé
hinh dang tuong ty nhu ban
phim may tinh hién nay. Voi
may chit, cac quy tic st dung
cad mudi ngén tay dé go ban
phim da duogc 1ap ra. Cac quy
tac nay cling duoc ap dung d6i
v6i ban phim may tinh.

- Theo cac em, go ban phim
dung bang 10 ngén co cac loi
ich gi?

- GV: Nhan xét, chét lai

- HS nghe giang va ghi

bai.

- Tra loi.

* Loi ich cua viéc hoc gdo muoi
ngon:

- Téc d6 gd nhanh
- GO chinh xac

- Tac phong lam vi¢c chuyén
nghiép v61 may tinh.
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C. HOAT PONG LUYEN TAP, VAN DUNG(7’):

(1) Muc tiéu: Cung c6 lai kién thirc d3 hoc vé cau tric cua ban phim.

(2) Phwong phap/Ki thuit: - Néu va giai quyét van dé, van dap, truc quan.

(3) Hinh thic t6 chirc hoat dong: - Trong 16p hoc, 1am viéc c4 nhan

(4) Phwong tién day hoc: - May tinh, dén chiéu, sgk.

(5) San pham: Tri 101 dwge cac ciu héi

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- GV: Hai phim nao duéi day la cac
phim c6 gai?

a) T,I

b) G,H

c)F,J

d) B,N

- GV: bién céc tir: Vi tri, gai, co sO
vao chd (...) cho thich hop

Hang phim.... bao gébm céc phim bat
dau 1a A,S,D. Cac phim F.J trén hang
phim nay 1a hai phim co6 ..... Khi go
phim em can dat cic ngoén tay
dang...... trén ban phim.

- GV: Trong khi g6 phim, hang phim
nao duoc léy lam co s& dé xac dinh
vi tri dat cac ngdn tay

a) Hang phim trén

b) Hang phim duéi

¢) Hang phim s6

d) Hang phim co s&

- Tralol

- Tra lo1

- Tralol

c)F,J

-Co so
- Gai
- Vitri

- d) Hang phim co s¢

D. HOAT PONG TiM TOI MO RONG(3)

(1) Muc tiéu: Gitp HS c6 nhu cau mé rong thém kién thic cia minh.

(2) Phuong phap/Ki thuit: Lam viéc cd nhan, nhém

(3) Hinh thirc t6 chirc hoat ddng: Ngoai 16p hoc

(4) Phwrong tién day hoc: Sgk, tim hiéu thong tin trén mang( néu cé diéu kién)

(5) San phﬁm: Nhan biét duoc cau trac chung cua céc loai ban phim

Hoat dong cia GV

Hoat dong cia HS

Noi dung
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- GV yéu cau HS vé nha tim hiéu | - Hs thyc hién theo yéu ciu
thém mot sd ban phim c¢6 hinh dang | ciia GV

khac nhau va xem cau tric ctia chiing
c6 giéng nhau khong

Rut kinh nghiém:
Tu?ln 7 Ngay soan:04/10/......
Tiét 14 Ngay day: / /...
BAI 6: HOQC GO MUOI NGON (TT)
I. MUC TIEU:

1. Kién thire: Hoc sinh thuc hién duoc ky thuat gd 10 ngon tay.

2. Ky ndng: Hinh thanh cho cac em phan xa gd 10 ngdn mot cach co6 k¥ thuat, tranh cach go
chi st dung mdt vai ngdn tay.

3. Thai dj: Hoc sinh thuc hanh gd mét sb cau don gian.

4. Pinh hwéng phat trién niing luc
- Phat trién nang luc tu hoc
- Nang lyc tim hiéu.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH:

1. Chuan bi ciia gido vién:
- Thiét bi day hoc:May tinh, may chiéu, man chiéu
- Hoc liéu: SGK, tai liéu tham khao, gido an.
2. Chuén bi ciia hoc sinh:
- SGK, v& dé ghi chép bai hoc.
- On tap cac thao tac véi chudt.

III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
- Phuong phap thuyét trinh, van dap, hoat dong ca nhan, quan sat, goi mo.

IV. TO CHUC CAC HOAT PONG HOC TAP:

1. On dinh 16p: (1 phat)
2. 2. Tién trinh bai hoc:
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A. Hoat dong khéi dong: (5 phiit)

a. Muc tiéu: bat van dé dé hoc sinh mong muon tim hiéu bai hoc

b. Phuong phap/ki thuat day hoc.Dat van dé dé hoc sinh thyuc hién.

c¢. Hinh thuc t6 chic hoat dong:Ca nhan hoc sinh, trong 16p hoc...

d. Phuong tién day hoc: SKG, bai giang di¢n tu

e. San pham: Hoc sinh mong muon tiép can bai hoc.

HOAT PONG CUA GIAO VIEN

HOAT PONG CUA HQC SINH

- Céc em hiy keé tén cac bénh thuong gip khi cac em

ngdi hoc khong dung cach.

- Pua mot so hinh anh vé céc tu thé ngdi hoc khong

ding cho cac em quan sat.

- Viéc ngdi hoc khong ding cach trong thoi gian dai
s& dé lai nhiéu di chung di theo cac em subt doi, viéc
ngdi hoc trén may vi tinh ciing can nhimng tu thé ding
dé cac em khong bi cac bénh vé cOt séng. Bai hoc
hém nay, thdy cling cac em cung tim hiéu phan tiép

theo cua bai hoc gdo muodi ngdn

- Suy nghi va tra 161

- Quan sat

- Ling nghe

B. Hoat dong hinh thanh Kién thirc:
1. Tu thé ngdi (10 phiit)

(1) Muc tiéu: Hoc sinh biét duoc tu thé ngdi khi str dung may tinh

(2) Phwong phap/ki thuat day hoc-Hudng din HS tu thé ngdi dé s dung may tinh
(3) Hinh thirc to chirc hoat dong:Ca nhan hoc sinh, nhom hoc sinh, 16p hoc. ..

(4) Phuong tién day hoc: SKG, bai giang di¢n tir

(5) San pham: Hoc sinh thyc hién dugc dung tu thé ngdi.

HOAT PONG CUA GIAO | HOAT PONG CUA HQC

VIEN SINH NOTDUNG
- GV hudng dan HS tu thé ngdi - Ngdi thang lung dau
bing bing i
- Theo em tu thé ngdi sir dung ’g P 8 . :p A
o . N trude. Mat nhin thang 1én

may tinh c6 quan trong khong? o \ e

. Yy man hinh, ban phim & vi tri
vi sao? - Tra 1o1

- GV nhan xét cau tra 101 cua

trung tam, hai tay dé tha
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HS. long trén ban phim.

il

= C

2. Luyén tap: (25 phut)
(1) Muc tiéu: Hoc sinh biét duoc cach dit tay va g phim
(2) Phwong phap/ki thuit day hoc:Hudng dan truc quan cach dit tay va luyén gd cac
phim
(3) Hinh thirc t6 chirc hoat dng:Ca nhan hoc sinh, nhém hoc sinh, 16p hoc...
(4) Phuwong tién day hoc: SKG, bai giang dién tr
(5) San phém: Hoc sinh thuc hién duogc cach dat tay va go phim.

HOAT PONG CUA GIAO | HOAT PONG CUA HOC

VIEN SINH NOIDUNG

- GV huéng dan cach dit tay va | - Thyc hién theo huéng dan. | a) Cach dit tay va gd
luyén go cac phim. phim:

- bat cac ngon tay lén
hang phim co sé.

- Nhin thang vao man
hinh khong nhin xudng
ban phim.

- GO phim nhe nhung dut
khoat

- M&i ngén tay chi gd mot
e phim nhét dinh

- Thuc hi¢n gé cac phim GV
yéu cau b) Luyén g6 cac phim &
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- GV cho hs tap go cac phim sau:

“as as as df df df

gh gh gh kj kj kj ”

- GV cho hs tap go cac phim sau:

“qQw qw qw er er er

ui ui ui op op op”

- GV cho hs tap g6 cac phim sau:

“ZX ZX ZX CV CV CV

bn bn bn nm nm nm”

- Thyc hién g6 cac phim GV
yéu cau

- Thyuc hi¢n go cac phim GV
yéu cau

hang co sé:
“as as as dfdfdf

gh gh gh kj kj kj ~

c¢) Luyén go cac phim &
hang trén.

“qw qw qw er er er
ui ui ui op op op”

d) Luyén go cac phim ¢
hang dudi.

“ZX ZX ZX CV CV CV

bn bn bn nm nm nm”

- Thuc hi¢én go cac phim GV
o yéu cau e) Luyén gb két hop cac
- GV cho hs tap go cac phim sau: phim & hing co s va
“furl furl gaud gaul hang phim trén.
afar hard hurl dark” “furl furl gaud gaul
afar hard hurl dark”
g) Luyén g0 cac phim &
- Thuc hién go cac phim GV hang sé.
} ARy 08 o4 ‘ yéu cau
GV cho hs tap go cac phim «1023 25 46 57 17 80
sau:“10 23 25 46 57 17 80 90” 90”
- Thyc hién g6 cac phim GV
- GV cho hs tap gd céc phim sau: | YEU cau h) Luyén gd két hop cac
“husb slangt tab bath” phim ky tu trén toan ban
phim.
- Thuc hién g6 cac phim GV | , ’
- GV cho hs tap g6 cac phim yéu chu husb slangt tab bath
sau:* Doc Thum Girl BoY” i) Luyén gd két hop véi
_ Gifio vién quan st va huéng phim Shift.
dan, udn nan cho HS, nhit 1a “Doc Thum Girl BoY”
nhitng em c6 céch dat sai ngdn
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tay. Tranh truong hop HS tao
thanh thoi quen kho stra.

C. Luyén tap van dung: (3 phut)
(1) Muc tiéu: Ciing ¢b noi dung kién thirc tiét hoc.
(2) Phuong phap/Ki thuat: Bai tap truc quan.
(3) Hinh thuc t6 chirc hoat dong: Hoat dong c4 nhan, hoat dong nhém.
(4) Phuong tién day hoc: SKG, bai giang dién tir, may chiéu, may tinh

(5) San pham: Hoc sinh biét van dung kién thirc d3 hoc vao giai quyét bai tap cing cd.

Hoat dong cia GV Hoat dong cia HS Noi dung

- Yéu cau HS thuc hién gé muoi ngon | - Thuc hién trén may tinh
cac phim sau

“ Quang Ngai Que Em
Ca Bong Song Tra
Loc Dau Dung Quat”

D. Tim toi mé rong:
1. Muc tiéu: Giap hoc sinh c6 nhu ciu mé rong thém kién thirc cua minh.
2. Phuong phap/Ki thuat: Hoat dong ca nhan hoc sinh
3. Hinh thirc t6 chtrc hoat dong: Ngoai 16p hoc
4. Phuong tién day hoc: SKG, may tinh.

5. San pham: Hoc sinh biét van dung kién thirc da hoc vao giai quyét tinh huéng thyc tién.

Hoat dong cia GV Hoat dong cia HS Noi dung

- GV yéu cadu HS vé nha tim hiéu | - Hs thuc hién theo yéu cau
mot s6 phan mém luyén g& phim | cia GV

nhanh.

- Poc trudc phin mém luyén gd
mudi ngén v6i phan mém Raid
Typing.

- Hs thuc hién theo yéu cau
cua GV
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Tuan: 08 Ngay soan: 05/10/......

Tiét: 15 Ngay day: / /...
ON TAP

I. MUC TIEU:

1. Kién thirc:
- On lai c4c kién thirc vé may tinh, thiét bi méy tinh va chuong trinh may tinh.
- HS phén bi¢t dugc cac dang thong tin co ban ctia may tinh.
- Cang ¢6 kién thirc ctia chuong.
2. Ky ning: - Phan loai phan ctng, phin mém; Biét str dung phin mém.
3. Thai dg: - Hang say xay dung bai, luyén kha nang tu 6n bai.

4. Dinh hwéng hinh thanh nang lye: Hoan thanh cac bai tap dé kiém tra 1 tiét
II. CHUAN BI:

1. Giao vién : SGK, gido an, mot s6 bai tap tham khao
2. Hoc sinh: Hoc k¥ 1y thuyét, 1am céc bai tap trong SGK.
III. PHUONG PHAP:

- bat van d¢€, dua ra bai tap dé hoc sinh trao doi, thdo luan va lam.
- Gv quan sat, huéng dan, nhan xét cong viéc cua hoc sinh.

IV. TO CHUC CAC HOAT PONG HOC TAP:

1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG:

B. HOAT PONG HINH THANH KIEN THUC ,
1. Hoat dong 1: On tap phan ly thuyét( 33°)
(1) Muc tiéu: On lai phn li thuyét da hoc tir bai 1—7.

(2) Phwong phap/Ki thuit: Néu va giai quyét van dé.
(3) Hinh thitc to chire hoat ddng: Trong 16p hoc, 1am viéc ca nhan
(4) Phwong tién day hoc: May tinh, dén chiéu, sgk.

(5) San pham:Tra 1oi dugc cac kién thirc da hoc tir bai 1 dén bai 7.

HOAT PONGCUA GV HOAT DONGCUA HS NOIDUNG
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Cau 1: Thong tin la gi?

Cau 2: Thong tin dugc luu
dir trong may tinh goi la gi?

Cau 3:Con nguoi tiép nhan
thong tin bang nhitng bo phan
nao?

Ciu 4:Cho biét cic dang
thong tin co ban?

Cau 5: Ciu tric chung cuia
may tinh di¢én to theo Von
Neumann goém nhiing bo
phén nao?

Cau 6:M4y tinh c6 kha nang?

Ciu 7:Em c6 thé dung may
tinh vao nhiing viéc gi?

- Tra 161

- Tra 1o1

- Tra 1o1

- Tra loi

- Tra 161

- Traloi

- Tra loi

Céau 1: Thong tin 13 tit ca
nhimng gi dem lai sy hiéu biét
vé thé giéi xung quanh va vé
chinh con nguoi.

Cau 2:Dtr ligu

Cau 3:Con nguoi tiép nhan
thong tin bang: Thinh giac,
thi giac, xtc gidc, vi giac,
khiru gidc (tai, mét, da, ludi,
mili).

Cau 4:Co ba dang thong tin
co ban: - Van ban - Hinh anh
- Am thanh

Céu 5: Cau tric chung cua
may tinh dién tr gom ba khoi
chtrc nang:

- B xur i trung tam (CPU).
- B6 nho.

- Thiét bi vao, thiét bi ra.
Cau 6:May tinh c6 kha nang:
- Tinh todn nhanh.

- Tinh toan véi1 d6 chinh xac
cao.

- Luu trix 16n.

- “Lam viéc” khong mét
moi.

Cau 7:
- Thyc hién cac tinh toan.

- Tu dong hoa céac cong viéc
van phong.

- H6 trg cong tac quan Ii.
- Cong cu hoc tap va giai tri.

- biéu khién ty dong va
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CAu 8:Cho biét cac thiét bi
dung dé nhap dir liéu?

- Cho biét cac thiét bj dung dé
xuat dir liéu?

Céu 9:B6 nhé gdm c6?

Cau 10: Lugong thong tin ma
mot thi€t bi luu trlr ¢6 thé luu
trt dugc goi 1a?

Cau 11: bia ciing nao dudi
day luu trir duoc nhiéu thong
tin hon?

a) 24M b) 2400KB
¢)24GB d) 240MB

Céu 12: Phian mém may tinh
la gi? C6 may loai phan
mém?

Cau 13: Bo xu li cia may
tinh hién dai thuc hién bao
nhiéu Iénh trong mdt gidy?

a) Mot 1énh duy nhét.
b) 1.000 I¢nh.

c) 100 I¢nh.

d) Hang tri€u I1énh

Cau 14:C6 miy thao tac
chinh do6i voi chuot

- Tra 1o1

- Tra 1o1

- Tra 161

- Tra 1o1

- Tra 1o1

- Tra loi

Robot.

- Lién lac, tra ctiru, mua ban
truc tuyeén.

Cau 8:

- Céac thiét bi nhap: Ban
phim. Con chudt.

- Céc thiét bi xuat: Man hinh,
may in, may quét, loa, 6 dia.

Cau 9:
- B6 nhé trong: RAM

- BO nhé ngoai: Pia clng,
dia mém,USB (Flash), CD

Caul 0: Dung luong nhé

Cau 11: ¢) 24GB

Cau 12:La chuong trinh may
tinh.

Co hai loai phan mém:

- Phan mém hé théng: quan
trong nhét 1 hé diéu hanh.

- Phin mém tmg dung.

Cau 13: d) hang triéu Iénh
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Cau 14: * C6 5 thao tac
chinh:

+ Di chuyén chudt +
Nhay dap chudt
Cau 15:Khu vuc chinh cua

r _l’_ 4 A + /4
ban phim c¢6 may hang phim? Nhay chudt Kéo

- Tra lo1 tha chudt

+ Nhay phai chuot

Cau 15: C6 5 hang phim:
- Hang phim sé: 1,2,...,9,0

- Hang phim trén: Q, W,...,
O, P

Trd 1oi - Hang phim co s¢:A,S,..., L
- Hang phim duoi: Z,X,....M

- Hang phim chira déu cach

C. HOAT PONG LUYEN TAP, VAN DUNG(10°):
(1) Muc tiéu: Van dung kién thirc d3 hoc dé giai mot s6 bai tap.

(2) Phwong phap/Ki thuit: Néu va giai quyét van dé.
(3) Hinh thitc t6 chirc hoat dgng: Trong 16p hoc, lam viéc ca nhan
(4) Phwong tién day hoc: May tinh, dén chiéu, sgk.

(5) San pham: Hoan thanh mot s6 bai tap

HDPONG CUA GV HPONG CUA HS NOI DUNG

- Yéu cau hoc sinh néu Ién | - Lan lugot néu Ién | Bai tap:
nhitng bai tap ma minh | nhitng bai tap kho, va
chua gidi dugc. nhirng thac mac cua

, z z , minh.
—Gid1 dap thac mac cua

hoc sinh

D. HOAT PONG TIM TOI MO RONG(2)
(1) Muc tiéu: Gitp HS c6 nhu cau mé rong thém kién thic cia minh.

(2) Phuwong phap/Ki thuat: Lam vi¢c cd nhan, nhom
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(3) Hinh thirc t6 chirc hoat dong: Ngoai 16p hoc

(4) Phwong tién day hoc: Sgk, tim hiéu thong tin trén mang( néu c6 diéu kién)

(5) San pham: Hoan thanh mot s6 bai tip trong sgk va sach bai tap

Hoat dong cia GV Hoat dong cia HS Noi dung
- Hoc bai xem c,éc bai bap - Hs thyc hi¢n theo yéu cau
- Hoc ki li thuyét cua céac cua GV
chuong.
- Chuan bj gid sau kiém tra 1
tiét.
Tuan: 08 Ngay soan: 10/10/......
Tiét: 16 Ngay day: / /...
KIEM TRA DANH GIA GIUA Ki
L. MUC TIEU:

1. Kién thirc:- Nham d4nh gia lai qua trinh day va hoc ciia gido vién va hoc sinh trong qua
trinh day va hoc kién thirc mon Tin hoc, dé tir d6 tim ra céc bién phap phu hop véi dac thu bo

mén va dbi tuong hoc sinh dan tdc .
2. Ky ndng: - Tu duy 1am bai kiém tra.

3. Thdi dp: - Nghiém tuc trong kiém tra, thi ctr.

II. Ma tran dé:
MA TRAN PE KIEM TRA PANH GIA
Mon: Tin hoc 6
Thoi gian: 45 phut
Mirc do Nhan biét Thong hiéu VD VDC Tong

Kién thuc TN TL TN TL TN | TL

HS hiéu dugc
Théng tin thong tin 1a gi
va tin hoc Ic(cl) Ic

1d=10% | 1d=10%

uigeli.xyz

Trang 68



uigeli.xyz

Théng tin | HS nhan biét duoc | HS hiéu duoc cac
va biéu dir liéu luu trong dang théng tin co
dién thong | may tinh va ddy bit | ban trong may tinh
tin trong mdy tinh
3c(C1, Ic (c3) 4c
2,10) 0,5d=5% 2d=20%
1,54=15
%
Mot s6 kha | HS biét duge mot
nang cua s6 kha nang cua
may tinh may tinh
Ic (c4) Ic
0,5d=5% 0,5d=5%
May tinh -Biét céc thao tac -HS néu dugc dung | HS hiéu duoc
va phan vo1 chudt lugng nhé cia MT | by nhé va phan
| HS nhgn biét duoc | -HS biét céc thit bi logi b0 nha
phan mém cta MT | ra cia MT, cdu tric
chung cua MT
2¢ (¢9, 3c(c5,7, | lc(c3) Ic (c2) 7c
1) 8) 1d=10% 2d=20% 5,5d=55
1d=10% 1,5@=15 %
%
Ban phim HS nam duoc cac
may tinh hang phim trén ban
phim MT
2¢ (c6,12) 2c
1d=10% 1d=10%
8¢ 4c Ic Ic Ic 15¢
Tong 4d=40% 2d=20% | 1d=10% 2d=20% 10d=10 | 10d=100
% %
PE KIEM TRA DANH GIA GITUAKI 1
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I. Phén tric nghiém: (6 diém) Chon y ding cho cic cau sau:
Cau 1. Thong tin dugc luu trong may tinh goi 1a :
A. Dt ligu B. Van ban
C. Thong tin ra D. B6 nhd may tinh
Cau 2. Theo em tai sao thong tin trong may tinh biéu dién thanh day bit?
A. Vi may tinh g@)m cac mach di¢n tir chi c6 2 trang thai dong mach va ngét mach
B. Vi chi can dung hai ki hiéu 0 va 1, ngudi ta c6 thé biéu dién duoc moi thong tin trong
may tinh
C. Vi may tinh khong hiéu duoc ngon ngit tu nhién
D. Tét ca cac li do trén déu dung

Cau 3.Tiéng tréng truong 13 dang thong tin nao:

A. Am thanh B. Vin ban
C. Ctr chi D. Hinh anh
Cau 4. May tinh c6 kha nang:
A.Tinh toan nhanh C. Nghe nhac va choi game
B. Luu trit 16n D. Tét ca déu ding

Cau 5. Cac thiét bj xuit cia may tinh la:
A. Man hinh, ban phim, loa B. Man hinh, may quét, loa
C. Man hinh, may in, loa D. Ban phim, may in, loa
Cau 6. Trong ban phim may tinh, phim nao c6 gai:
A A] B.F,J
C.F,H D.J,G
Cau 7. CPU 1a cum tir viét tit dé chi
A. B nh¢ trong ciia mdy tinh
B. Bo xu li trung tam
C. Thiét bi tinh toan trong ctia may tinh
D. B9 diéu khién hoat dong cua may tinh va céac thiét bi
Céu 8. Céc khdi chirc ning chinh trong ciu triac chung ctia may tinh dién tir theo Von Neumann
gdm co:

A. Bo xtr li trung tAm; Thiét bi vao/ ra; Bo nhé
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B. B6 nh¢; Ban phim; Man hinh

C. Bo xu li trung tam; Thiét bi vao; Thiét b ra
D. B6 x1ur li trung tam; Thiét bi vao

Céu 9. Phan mém nio sau day dé soan thao vin ban
A. Microsoft Word
B. Microsoft Excel
C. Microsoft PowerPoint

D. Microsoft Paint

Céau 10. Thong tin trong may tinh dugc biéu dién nhu thé nao?
A. Biéu dién dué6i dang 4m thanh B. Puoc biéu dién dudi dang cac diy bit
C.Biéu dién dudi dang hinh anh D. Biéu dién dué6i dang vin ban

Céu 11. C6 may thao tac chinh vé6i chudt:
A. Hai B. Ba C.Bén D. Nim

Céu 12. Khu vyc chinh cta ban phim gdm c6 may hang:
A3 B.4 C.5 D.6
IL. Phan ty luin. (4 diém) :

Cau 1. (1 diém): Hiy néu cac dang thong tin co ban? Cho vi du minh hoa d6i véi timg dang.
Céu 2. (2 diém): Bo nhd 1a gi? C6 miy loai bo nhé, dic diém cta chung?
Céu 3. (1 diém): C6 may loai phadn mém, néu chirc ning timg loai?

Pap 4n va thang diém

I.  Phén tric nghiém. (Mdi cau dung cho 0,5 diém)

Cau 1 2 3 4 5 6 7 8 9 10 | 11 12

Dap an A D A D C B B A A B D C

IL. Phan ty luin:

Cau 1: (1 diém) C6 3 dang thong tin co ban :
+ Dang vian ban : La nhiing gi duoc ghi lai bang cac con s, chit viét hay ki hiéu...
Vidu : Sach, bao, cac tai licu,...

+ Dang hinh anh : La nhitng hinh v€ trong sach bdo, hay nhiing doan phim,...
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+ Dang am thanh : La tat ca nhiing gi ma ta nghe duogc.

Cau 2: (2 diém). BO nhé 1a gi? Cé may loai bo nhd, dic diém cua chung?
B6 nho 1a noi Iuu cac chuong trinh va dit lidu.
Co6 2 loai bo nhé:

+ B nhd trong duge dung dé luu trit chuong trinh va dir liéu trong qué trinh méy tinh lam
vi€éc. Phan chinh ctia By nhé trong 18 RAM, khi tat may tinh toan bd thong tin trong RAM sé bi
mat di.

+ Bo nhd ngoai dung dé luu trir 1au dai cac chuong trinh va dit liéu. D6 1a cac dia cling,
dia mém, dia CD/DVD, b nhd flash... T hong tin luu trén bd nhd ngoai

Cau 3: (1 diém).
- C6 2 loai phan mém :

+ Phan mém hé théng: 13 cac chuong trinh t6 chuc viée quan li, didu phdi cac bd phan chic ning
cuia may tinh sao cho chiing hoat dong mot cach nhip nhang va chinh xac.

+ Phan mém tng dung: 13 chuong trinh dap Gmg nhitng yéu cau cy thé.

Tuan: 9 Ngay soan: 13/10/......
Tiét: 17 Ngay day: / /...

CHUONG 3: HE PIEU HANH

BAI 9: VI SAO CAN CO HE PIEU HANH
I. MUC TIEU:

1. Kién thirc: Hoc sinh giai thich dugc thé nao 1a hé diéu hanh, nhiém vu cua hé diéu hanh.
Tu do6 trinh bay dugc vi sao can c6 hé diéu hanh.

2. Ky nang: Hoc sinh néu dugc mot s6 hé diéu hanh phé bién.
3. Thai d9: Kha ning tu duy dugc mot s6 hé diéu hanh.

5. Dinh hwéng hinh thanh nang luc:
- Ning lyc tim hiéu may tinh.
- Ning luc giao tiép
II. CHUAN BI CUA GIAO VIEN VA HOC SINH:
- Gido vién: Nghién ctru tai li€u, gido an.
- Hoc sinh: chuan bj bai méi.
III. PHUONG PHAP: Néu va giai quyét van dé

IV. TO CHUC CAC HOAT PONG HQC TAP:
1. On dinh 16p
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2. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG:(4 phut)

1) Muc tiéu: tao tinh hudng gay himg tha cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuit day hoc: Néu tinh hudng, goi mé va giai quyét van dé.

(3) Hinh thure t6 chirc day hoc: Trong 16p hoc, lam viéc nhom, l[am viéc ca nhan.

(4) Phwong tién day hoc: May tinh, Projecto.
(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV

HOAT PONG CUA HS

- Trong cac chuong trudc, cac em da duoc
lam quen véi khai niém thong tin véi chiéc
may tinh. Chiing ta ciing biét dugc nhing loi
ich va img dung ma may tinh dem lai cho con
ngudi trong cudc séng. Vay thi cai gi lam cho
may tinh c¢6 thé c6 nhiéu tng dung nhu viy?
Cai gi dang diéu khién bén trong chiéc may
tinh ky di€u kia?

- Pé tim ra ciu tra 16i hom nay cac em sé
dugc tim hiéu bai “VI SAO CAN CO HE
PIEU HANH”?

- Chu ¥ lang nghe va tra 10i ty nguyén theo
su hi€u biét cua minh

- Ling nghe

B. HOAT PONG HINH THANH KIEN THUC: (35 phiit)

1. Cac quan sat: (15 phut)

(1) Muc tiéu: HS hiéu dugc vai tro ctia hé théng diéu khién.

(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.
(5) San phfim:

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

* Quan sat 1: Hinh anh giao
thong 16n xon (SGK/ Tr 39).

- Em hiy nh4n xét vé tinh
trang giao thong trong hinh

1. Cac quan sat:

* Quan satl:
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anh nay?

- GV nhan xét cau tra 101 cua
HS.

- Theo céc em diéu gi khién
cho trat tu giao thong 6n dinh
hon?

* Quan sdat 2: Truong hop ¢
truong khong co thoi khoa
biéu (SGK/Tr 39)

- Khi khong c6 thoi khoa biéu
hay khong nh¢ thoi khoa biéu
thi nhu thé nao?

- GV nhén xét, rat ra két luan.

- Vay vai tro cua den tin hiéu
giao thong va thoi khéa bicu

nhu thé nao?

- Quan sat va nhan xét

- HS tra lo1

- Tra 1oi.

- HS cht y nghe giang, va
ghi bai.

-HS tra 1o1.

- Hé théng dén xanh, dé co
nhiém vu phan ludng cho cac
phuong tién, dong vai tro didu
khién hoat dong giao thong.

* Quan sat 2:

- Thoi khéa biéu dong vai tro rat
quan trong trong viéc diéu khién
cac hoat dong hoc tap trong nha
truong.

- Qua hai quan sat trén em cé
thé thdy vai trd quan trong cua
cac phuong tién diéu khién. D6
1a hé thong dén tin hi¢u giao
thong trong quan sat 1va TKB
cua nha truong trong quan sat 2.

C. HOAT DONG LUYEN TAP, VAN DUNG: (4 phit)

(1) Muc tiéu: HS hé théng lai kién thirc d hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phflm: Hoc sinh nim duoc céc kién thirc da hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- Em hay néu vai tro cua hé
di€u hanh.

- Tra lo1
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- Hé diéu hanh don nhiém 1a gi?
Hé diéu hanh da nhiém 1a gi?

- Phan mém hoc g 10 ngbn cbd
phai 1a hé diéu hanh khong? Vi
sao?

- Traloi

- Traloi

D. HOAT DONG TIM TOI, MO RONG: (1 phit)

(1) Muc tiéu: Giup hoc sinh ¢6 nhu cdu mo rong thém kién thirc ctia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thure t6 chirc day hoc: Trong 16p hoc, lam viéc nhom, [am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thirc da hoc vao giai quyét tinh hudng thyc tién.

HOAT PONG GV

HOAT PONG CUAHS | NOI DUNG

- Em hiy tim hiéu thém va néu
tén cac phan mém hé thong va
phan mém tng dung pho bién
khac ma em biét?

- Hoc bai va lam cac bai tap 1, 2
SGK/Tr 41.

-HS thuc hién nhiém vu

Tuan: 9
Tiét: 18

Ngay soan: 13/10/......
Ngay day: / /...

BAI 9: VI SAO CAN CO HE PIEU HANH(tt)

I. MUC TIEU:

1. Kién thirc: Hoc sinh giai thich dugc thé ndo 1a hé diéu hanh, nhiém vu cta hé diéu hanh.
T do6 trinh bay dugc vi sao can c6 hé diéu hanh.

2. Ky nang: Hoc sinh néu dugc mot sb hé diéu hanh phé bién.

3. Thai d9: Kha ning tu duy dugc mot s6 hé diéu hanh.

6. Dinh hwong hinh thanh nang luc:
- Nang luc tim hiéu may tinh.

- Ning luc giao tiép
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II. CHUAN BI CUA GIAO VIEN VA HOC SINH:

- Gido vién: Nghién ctru tai li€u, gido an.
- Hoc sinh: chuan bi bai moi.

III. PHUONG PHAP: Néu va giai quyét van dé

IV. TO CHUC CAC HOAT PONG HQC TAP:

1. On dinh 16p
2. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG:(4 phut)

1) Muc tiéu: tao tinh hudng gdy himg tha cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuat day hoc: Néu tinh hubng, goi mo va giai quyét van de.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.
(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV

HOAT PONG CUA HS

- Trong cac chuong trudc, cac em da duoc
lam quen véi khai niém thong tin véi chiéc
may tinh. Chiing ta ciing biét dugc nhing lgi
ich va trng dung ma may tinh dem lai cho con
ngudi trong cudc séng. Vay thi cai gi lam cho
may tinh c¢6 thé c6 nhiéu tng dung nhu vay?
Céi gi dang diéu khién bén trong chiéc may
tinh ky diéu kia?

- Pé tim ra cau tra 1oi hom nay cac em s&

duoc tim hiéu bai “VI SAO CAN CO HE
PIEU HANH”?

- Chu ¥ lang nghe va tra 10i tu nguyén theo
su hiéu biét cua minh

- Lang nghe

B. HOAT PONG HINH THANH KIEN THUC: (35 phiit)

2. Cai gi diéu khién may tinh?

(1) Muc tiéu: HS hiéu dugc vai tro ctia hé diéu hanh

(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham:HS biét dugc hé diéu hanh diéu khién may tinh lam viéc nhu thé nao?
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HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG
2. Cai gi diéu khién may tinh?
- Yéu cau HS nhéc lai cac thiét | - Tra 10i. - Khi may tinh lam vi¢c c6

bi phan ciing may tinh va mot so6
phan mém da hoc.

- T4t ca moi hoat dong déu phai
c6 su diéu hanh thi méi hoat
dong déng bo va co6 hiéu qua.
Véi may tinh ciing vay dé diéu
khién moi hoat dong ctia may

tinh can phai c6 HDH.

- GV dua ra mot so hé diéu

hanh thong dung.

- GV giang giai, thuyét trinh, phj
tich va néu vi du.

- HS cht y nghe giang.

n

- Lang nghe.

nhiéu d6i twong tham gia vao
qua trinh xtr 1i thong tin. Céac
d6i twong nay gom phan
cimg va phan mém.

- Hoat dong cua cac doi
tuong ny can duogc diéu
khién bang hé diéu hanh.
Vay hé diéu hanh thyc hién:
+ Piéu khién cac thiét bi
(Phén ctng).

+ T chue viée thue hién cac
chuong trinh (Phan mém).

* Cac dang HPDH dang st
dung trong may tinh nhu
Window 98, Window 2000,
Window XP, Window

Vistra...

C. HOAT DONG LUYEN TAP, VAN DUNG: (4 phit)

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vn dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phiam: Hoc sinh nim duoc cac kién thirc da hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG
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- Em hay néu vai tro cua hé - Tra o1
diéu hanh.

- Hé diéu hanh don nhiém 1a gi? Tri Lo
Hé diéu hanh da nhiém 14 gi?

- Phan mém hoc g 10 ngén cd
phai 1a hé diéu hanh khong? Vi

sao? A
- Tra loi

D. HOAT DONG TiM TOI, MO RONG: (1 phit)

(1) Muc tiéu: Giup hoc sinh c6 nhu cdu mo rong thém kién thirc ctia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vn dap.

(3) Hinh thikc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thtrc d3 hoc vao giai quyét tinh hudng thuc tién.

HOAT PONG GV HOAT PONG CUA HS | NOI DUNG

- Em hiy tim hiéu thém vanéu | -HS thyc hién nhiém vu
tén cic phan mém hé thong va
phan mém tng dung phd bién
khac ma em biét?

- Hoc bai va lam cac bai tap 3

SGK/Tr 41.
Tuan: 10 Ngay soan: 18/10/......
Tiét: 19 Ngay day: [owecn

BAI 10: HE PIEU HANH LAM NHUNG VIEC GI?

I. MUC TIEU:

1. Kién thire: HS phat biéu dugc Hé diéu hanh 13 phan mém may tinh duogc cai dit du tién trong
may tinh va dugc chay dau tién khi khoi dong may tinh
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2. Ky nang: Doi hoi hoc sinh phai ty phat huy tinh sadng tao, tim toi.

3. Thai d9: Hoc sinh nghiém tic hoc tap, hing hai phat biéu xay dung bai.
4. Pinh huwdng hinh thanh nang luec:

- Ning lyc tim hiéu may tinh.
- Nang lyc giao tiép .
II. CHUAN BI CUA GIAO VIEN VA HQC SINH:

1. Giao vién: Nghién ctiu téiq liu, soan gido an, may tinh, dén chiéu.
2. Hoc sinh: Hoc bai cii, chuan bi be}i méi. ‘
III. PHUONG PHAP: Néu va giai quyét van dé

IV. TO CHUC CAC HOAT PONG HQC TAP:
1. On dinh 16p:
2. Kiém tra 15°:
- Em hiy néu vai tro quan trong ctia hé diéu hanh.
- Vi sao trong nha trudng lai rit can mot thoi khoa biéu hoc tap cho tat ca cac 16p
3. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG: (3 phiit)

1) Muc tiéu: tao tinh hudng giy himg thu cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuat day hoc: Néu tinh hudng, goi mé va giai quyét van de.
(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS

? HE thong dén tin hi¢u giao thong, cac ¢6 chu | - Quan sat va tra 1o1.
canh sat giao thong tai cac nga tu dang di€u
khién nhirng gi?

a. Nhiing nguoi dang tham gia giao thong
tai cac nga tu.

b. Ludng dudng,via hé, khong gian dudng
phé.

c. Bién bao, vach ké giao thong trén
duong.

d. Céc ng6i nha, tda nha xung quanh.
- H¢ diéu hanh trong may tinh ciing 1am cong
viéc diéu khién, chung ta s€ tim hiéu xem hé
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diéu hanh diéu khién nhitng gi trong may tinh.

- Lang nghe

B. HOAT PONG HINH THANH KIEN THUC: (20 phut)

1. Hé diéu hanh 1a gi? (20 phiit)

(1) Muc tiéu: HS biét duoc khai niém hé diéu hanh

(2) Phwong phap/ ki thuat day hoc: Néu véan dé - giai quyét van dé.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:...

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

- Tiét trudc cac em d3 duoc nghe
néi vé Hé diéu hanh. Vay H¢
diéu hanh la gi?

? N6 ¢6 phai 1a mot thiét bi lap

dat trong may tinh?

- Nhan xét - két luan.

- Suy nghi va tra 101.

- Tra 1o1

- Ghi nhé kién thuec.

1. H¢ diéu hanh 1a gi?

- Hé diéu hanh khong phai
1a mot thiét bi duoc lp

rap trong may tinh.

- Hé diéu hanh la mét
phan mém may tinh. Va
duoc cai dit dau tién trong
may tinh. B&i vi:

+ Hé diéu hanh diéu
khién tit ca cac tai nguyén
va chuong trinh cé trong

may tinh.
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- Khong c6 hé diéu hanh thi may
tinh c6 thé hoat dong duoc
khong?

- Hién nay c6 nhiéu hé diéu
hanh khac nhau.

- H¢ diéu hanh sir dung pho bién
va rong rai hién nay 1a Hé diéu
hanh  WINDOWS cua héng

Microsoft.

- Tra lo1.

- Nghe va ghi chép.

+ Cac phan mém khac
phai cai dat trén nén cua
mot hé di€u hanh da cé

san trong may tinh.

- May tinh chi c6 thé hoat
dong duogc khi co hé diéu
hanh.

- VD: MS-DOS, LINUX,
WINDOWS. Trong Hé
diéu hanh WINDOWS c6
WINDOWS 98, XP,
NT..).

C. HOAT DONG LUYEN TAP, VAN DUNG (3’) :

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thikc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phiam: Hoc sinh nim duoc cac kién thirc da hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- Em hay nhéc lai khai niém Hé
diéu hanh.

- Tra lo1.
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D. HOAT DONG TiM TOI, MO RONG (4°) :

(1) Muc tiéu: Giup hoc sinh c6 nhu cau mo rong thém kién thirc ciia minh

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, ngoai 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hoc: Mdy tinh, Projecto.

(5) San phflm:HQc sinh biét van dung kién thire da hoc vao giai quyét tinh huéng thue tién.

HOAT PONG GV HOAT PONG CUA HS | NOI DUNG

- Em hidy tim hiéu cach phan
loai hé diéu hanh theo cac chung
loai may tinh ma em biét?

-HS thyc hién nhiém vu

- Hoc bai va lam céc bai tap
trong SGK va SBT.

Tuan: 10 Ngay soan: 20/10/......
Tiét 20 Ngay day: [

BAI 10: HE PIEU HANH LAM NHUNG VIEC Gi(tt)

IL.MUC TIEU:
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1. Kién thire: - HS phat biéu dugc 2 nhiém vu chinh ctia h¢ diéu hanh la diéu khién hoat

dong ctia may tinh va cung cap moi truong giao ti€p gitra ngudi va may.

2. Ky nang:
3. Thai d9: Hoc sinh nghiém tac hoc tap, hing hai phat biéu xay dung bai.

4. Dinh hwong hinh thanh nang luc:
- Ning lyc tim hiéu may tinh.
- Ning luc giao tiép
II. CHUAN BI CUA GIAO VIEN VA HQC SINH:

= Gido vién: Nghién ctiu téiv liéu, soan gido an.
- Hoc sinh: H(_)’C bai cii, chuan bi bé’i m@i. ‘
III. PHUONG PHAP: Néu va giai quyét van dé
IV. TO CHUC CAC HOAT PONG HQC TAP:
1. On dinh 16p:
2. Kiém tra bai cii: thong qua cac hoat dong day — hoc
3. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG:(5 phut)
1) Muc tiéu: tao tinh hudng giy himg thu cho hoc sinh tim hiéu bai hoc.
(2) Phwong phap/ ki thuat day hoc: Néu tinh hudng, goi mé va giai quyét van de.
(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS

- Cho HS xem céac hinh anh vé cac day chuyén | - Cha ¥ ling nghe va tra 1oi tu nguyén theo
van hanh cta robot lap rap trong cac phan | sy hi€u biét cia minh
xuong nha may.

? Cac em hay xem nhi¢m vu chinh cua cac
con robot nay la gi? Cai gi dang di€u khién
no?

- Pé€ tim ra cau tra 101 do, cac em s€ tim hiéu
phan con lai cua bai hoc: “2. Nhiém vu chinh

cta hé didu hanh”. - Lang nghe

B. HOAT PONG HINH THANH KIEN THUC: (30 phiit)
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1. Nhiém vu chinh ctia hé dieéu hanh: (30 phut)
(1) Muc tiéu: HS hiéu duoc nhiém vu chinh ctia hé diéu hanh.
(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.
(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.
(4) Phwong tién day hoc: May tinh, Projecto.
(5) Séan pham:

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

2. Nhiém vu chinh cuaa

. o N hé diéu hanh:
- O tiét hoc trude cac em da duoc

hoc vé Hé diéu hanh.

- Em hiy nhéc lai vai trd quan

- Tra 1o1.
trong cia h¢ diéu hanh?
- Hé diéu hanh 13 phdn mém hay
A, - Tra loi.
phan cung?
- Phan mém nao duoc cai dit dau
tién trong may tinh. - Tra 1o1.
- Hé diéu hanh c6 nhitng nhiém
vu gi d6i voi may tinh. y e Moi HPH déu co céac
- Tra loi.
churc nang chung:
Ay A - Didu khién phan ctm
- Nhan xét chot lai ) P &
va to churc thuc hién cac
- Nghe va ghi chép. chuong trinh may tinh.

- Cung cép giao dién
cho nguodi dung. Giao
dién 12 moi trudong giao
tiép cho phép con ngudi

trao d6i thong tin véi

may tinh trong qué trinh
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lam viéc.

- Ngoai ra H¢ diéu hanh
con c¢d nhirng nhi€ém vu
quan trong khac, dac
biét 1a té chirc va quan li

thong tin trong may tinh.

C. HOAT DONG LUYEN TAP, VAN DUNG: (4 phiit)

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phﬁm: Hoc sinh nim duge cac kién thirc di hoc

dicu gi s€ xay ra.

HOAT PONG GV HOAT PONG CUA HS | NOI DUNG
- Em hiy nhéc lai cac nhiém vy | - Tra 1oi

chinh cua Hé diéu hanh.

- Em hiy hinh dung néu may

tinh khong c6 hé didu hanh thi | - Tra loi

D. HOAT DONG TIM TOI, MO RONG: (1 phut)

(1) Muc tiéu: Giup hoc sinh ¢6 nhu cdu mo rong thém kién thirc ctia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thure t6 chirc day hoc: Trong 16p hoc, lam viéc nhom, l[am viéc ca nhan.

(4) Phuong tién day hoc: Mdy tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thirc da hoc vao giai quyét tinh hudng thyc tién.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- Poc va hoc theo SGK.

-HS thuc hién nhiém vu
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- Lam bai tap 4, 5, 6 (trang 43

SGK).
Tuan: 11 Ngay soan: 20/10/......
Tiét: 20 Ngay day:  /......

Bai 11: TO CHUC THONG TIN TRONG MAY TINH (tiét 1)
I. MUC TIEU:

1. Kién thirc: Budc dau trinh bay duoc cac khai niém co ban cia to chirc thong tin trén may
tinh nhu tép tin, thu muc, dia.

2. Ky nang: Thuc hi¢n thanh thao vi¢c tao tap tin, thu muc

3. Thai d¢: Nghiém thc trong gi6 hoc

4. Pinh huwdéng hinh thanh nang lwe:

- Ning lyc tim hiéu may tinh.
- Nang lyc giao tiép
II. CHUAN BI CUA GIAO VIEN VA HOQC SINH:

1. Gido vién: Gido an.
2. Hoc sinh: Chuén bj bai ¢ nha va nghién ctru trude bai maéi.
III. PHUONG PHAP: Néu va giai quyét van dé
IV. TO CHUC CAC HOAT PONG HOQC TAP:
1. On dinh 16p
2. Tién trinh bai hoc:
A. HOAT PONG KHOI PONG:(5 phut)
1) Muc tiéu: tao tinh hudng gay himg tha cho hoc sinh tim hiéu bai hoc.
(2) Phwong phap/ ki thuit day hoc: Néu tinh hudng, goi mé va giai quyét van dé.
(3) Hinh thic t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, lam viée ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.
(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS
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- Cho HS quan sat hinh anh céac k¢ sach dugc | - Quan sat
sdp x€p ngay ngan va sach da duogc phan loai
trong thu vién.

? Sach duge luu trit trong thu vién nhu thé
nao? - Chu y lang nghe va tra 101 ty nguyén theo

. . T . ... | suhiéu biét cia minh
- Viéc luu trit nay phai ddm bdo thuén tién | °

cho viéc quan ly, tim kiém. Trong thu vién,
sach duoc xép trén gia, bén trong cic ngin
cua tu sach, cac tu sach lai dugc dat trong cac
phong doc rat ngan nép, hop L.

- Tir mo hinh luu trir séch trong thu vién, em
hay tuong tuong thong tin dugc luu trir trong
may tinh ciing giéng nhu vay. Thong tin va dir
liéu nhu chung ta da biét bao gdm vin bé}l, - Lang nghe
hinh 4nh, am thanh. Ching ta cung tim hiéu
xem thong tin duoc to chirc, luu trit nhu thé
nao trong may tinh?

B. HOAT PONG HINH THANH KIEN THUC: (35 phiit)
1. Tép tin: (20 phit)

(1) Muc tiéu: HS hiéu dugc cac tép tin.

(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thikc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh phan biét dugc céc tép tin.

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG
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- Thuyét trinh va vi du hinh anh
vé ciy thu muc cho hoc sinh
quan sat.

- Gi6i thi¢u chi tiét cac 6 dia,
thu muc va tép.

- Theo em, Tép tin co thé chira

duoc nhiéu di liéu hay khong?

- T¢p tin c6 thé rat nho, chi
chtra moét vai ky tu hodc co thé
rat 1on, chira ndéi dung cd mot

quyén sach day.

- C6 thé lay VD trong thyc té
hinh anh t&p tin:

- Nghe giang va quan sat

- Nghe va ghi chép.

- HS du doan va dua ra cau

tra 101.

- Nghe va ghi chép.

- Lién hé thuc té va léy vi

du.

1. Tép tin:

- Tép tin 1a don vi co ban
dé luu trir thong tin trén

thiét bj luu tri.

- Cac tép co thé l1a: Tép
hinh anh, tép vin bén, tép
am thanh, céc chuong

trinh.

- Tén tép thudong gom 2
phan: Phan tén va phan
mo rong, hai phin niy

ngan cach béi dau cham.

- Quyén sach, cong van,

gidy t0, video clip nhac..

2. Thu muc: (15 phut)

(1) Muc tiéu: HS hiéu dugc thu muc dung dé 1am gi?

(2) Phwong phap/ ki thuat day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh dung dugc thu muc dé sap xép céc tép tin

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG
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- Lay hinh anh thu vién dé minh

hoa cho thu muc.

- Thu muc gbc 1a gi?

- Moi tép dugc dit trong mot
thu muc, mdi thu muc cé thé
chira nhiéu tép hoac chwra cac

thu muc con.

- Thu muc me la gi?

- Luu ¥ cho HS céc dat tén tép,

tén thu muc.

- LAy vi du vé cach dat tén tring

nhau.

- Tra lo1.

- Nghe va ghi chép.

- Nghe va ghi chép.

- Tra lo1.

- Ghi nhé.

- Quan sat .

2. Thu muc:

- Thu muc dung dé quéan ly

cac tép tin.

- Cac t&p duoc t6 chuc,
quan ly duodi dang cady thu

muc.
- Thu muc ¢ ngoai cung goi
l1a Thu muc goc.

- Trong moi thu muc c6 cac

thu muc con.

- Thu muc chira cac thu

muc con goi l1a thuy myc me.

- Trong mot thu muc co thé

chura ca t&€p va thu muc con.
* Chu y:

- Cac tép tin trong cung 1
thu muc phai co6 tén khac

nhau.

- Cac thu muc con trong
cung mgt thu muc me phai

¢6 tén khac nhau.

C. HOAT DONG LUYEN TAP, VAN DUNG: (4 phiit)

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, vin dap.
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(3) Hinh thirc t6 chire day hoc: Trong 16p hoc, lam vi¢c nhom, lam vi¢e cd nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phflm: Hoc sinh nim duge cac kién thirc di hoc

HOAT PONG GV HOAT PONG CUA HS NOI DUNG

- Thong tin trén dia duogc to - Tra loi
chtic theo cdu trauc gi? Nhic lai
quy cach dat tén tép va tén thu

muc.

D. HOAT DONG TiM TOI, MO RONG: (1 phit)

(1) Muc tiéu: Giup hoc sinh c6 nhu cau mo rong thém kién thirc ciia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thtrc d3 hoc vao giai quyét tinh hudng thuc tién.

HOAT PONG GV HOAT PONG CUA HS | NOI DUNG

- Poc thong tin hudng dan
SGK.

-HS thyc hién nhiém vu

- Tra 151 cu hai 1,2 (

SGK/Tr47)
Tuan: 11 Ngay soan: 27/10/......
Tiét: 22 Ngay day: [

Bai 11: TO CHUC THONG TIN TRONG MAY TINH (tiét 2)
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I. MUC TIEU

1. Kién thirc

- Phat biéu duoc khai niém vé duong dan va cac thao tac chinh dbi véi tép va thu muc.
2. Ki nang

- Viét duge dudng dan dén cac tép tin, thu myc

3. Thai do

- HS nghiém thc trong gid hoc.

4. Pinh huwéng hinh thanh nang lwe

- Nang luc giai quyét van de.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién

- GV chuan bi: Nghién ctru tai liéu, gido an

2. Chuin bi ciia hoc sinh

- Chuan bi bai méi.

III. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phit)
(1) Muc tiéu: Tao dong co dé HS tim hiéuduong dan.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.
(4) Phuwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh ¢c6 mong mudn tim hiéu duong din.

HP GIAO VIEN HDP HQC SINH Néi dung

uigeli.xyz Trang 91



uigeli.xyz

Cho cdu trac hinh cay
sau:

Hay liét ké dau 1a tép tin,
dau la thu muc?

Em hiy cho biét dé tim
dugc nha ctia mot nguoi ¢
thanh phé H6 Chi Minh ta

can gi?

Vay dé tim mot tép tin
trong 6 dia ta can gi, ta
qua phan tiép theo ctia Bai
11: TO CHUC THONG
TIN TRONG MAY
TINH dé tim hiéu cau tra

1o1.

Hoc sinh tra lo1

Hoc sinh tra 10i1: ta can dia

chi

Bai11: TO CHUC
THONG TIN TRONG
MAY TINH (tiét 2)

B. HOAT PONG HINH THANH KIEN THU'C (20 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu dudng dan 1a gi?

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

Hoat dong 1:3. Puong din(20 phut)

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc duong dan 1a gi?

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Em hiéu thé nao 1a
duodng dan ? Cho vi du

- Néu duong dan t6i nha
em.

- Puong dan 1a gi?

- Vi du hinh anh cay thu
muc cho HS quan sat va

- Tra lo1.

- Tra lo1

- Tra lo1

- Quan sat trén hinh vé

3. DPuong dan:

- Puong dan 13 diy tén cac thu
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? Hiy chi ra duong dan
dén tép DS.DOC?

dua ra khai niém veé mau.
duong dan.
- Gi6i thiéu duong dan
to1 cac tép cu thé.
- Quan sat.

- Nhin 1én man chiéu va
tra 1o1.

muc léng nhau, dat cach nhau boi
ddu “\”; bat dau tir mot thu muc
Xuat phat nao d6 va két thiic bang
thu muc hodc tép dé chi ra duong

td1 thu muc hodc té€p tuong ung.

Hoat dong 2: 4. Cac thao tac chinh véi tép va thue muc(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu céc thao tac chinh véi tép va thu muc

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, lam viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc cac thao tac chinh véi tép va thu muc

HD GIAO VIEN

HD HQC SINH

Noi dung

- Hé diéu hanh cho phép
ngudi ding ¢ thé thyc hién
cac thao tac sau ddi voi cac
thu muc va tép tin.

- Néu cac thao tac vdi tép
- Mdi thao tac GV 1lam mau

cho hs quan sat .

- Tra 11

- Quan sat GV thao tac doi

voi1 tép va thu muc.

4. Cac thao tac chinh véi
tép va the muc

- Xem théng tin vé cac tép
va thu muc.

- Tao moi.
- Xoa.

Doi tén.

Sao chép.
Di chuyén.

C. HOAT PONG LUYEN TAP VAN DUNG (8 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic di hoc dé lam bai tap?
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(2) Phwong phap/ Ki thuat: Bai tap, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh str dung kién thuc da hoc dé 1am bai tap?

HP GIAO VIEN HP HOQC SINH Noi dung

-GV: - HS thuc hién

+ Hay viét duong dan dén
thu muc 6B
+ Hay viét duong dan

déntép T4 2. doc

D. HOAT PONG TIiM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thuc dd hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN HDP HQC SINH Néi dung

- Em hay tim hiéu cach thuc | - Hoc sinh ling nghe
hién cac thao tac voi thu
muc

- Tra 161 cau hoi

1,2,3,4,5(SGK/Tr47).

Tuan: 12 Ngay soan: 01/11/......
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Tiét: 23

Ngay day: .

Bai 12: HE PIEU HANH WINDOWS (Tiét 1)
I. MUC TIEU
1. Kién thirc
- HS nhén biét va chi ding tén cac biéu tuong chinh trén giao dién khoi dong cia Hé diéu hanh
Windows.
2. Ki nang
- Xéc dinh dugc hinh nén may tinh, ciing nhu cac biéu tugng chuong trinh va nit Start
3. Thai @9
- HS nghiém tlc trong gio hoc.
4. Pinh huwdng hinh thanh nang lwe
- Nang luc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuin bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co dé HS tim hiéu hé diéu hanh Windows.
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat ddng: Trong 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phiam: Hoc sinh c6 mong mudn tim hiéu hé diéu hanh Windows.

HP GIAO VIEN HP HQC SINH Noi dung

Cau 1. Em hiy viét duong | Hoc sinh tra 1oi Cau 1. D:\Hoctap\Lop6\
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dan dén tép Tin.doc

Cau 2. Em hiy viét duong

dan dén t€p Covua.exe

Chung ta di tim hiéu vé hé
diéu hanh. Vay em biét
duoc cac loai hé diéu hanh

nao?

Vay hom nay ching ta s
tim hiéu h¢ diéu hanh dugc
stt dung phd bién nhit trén
thé giéi 1a hé diéu hanh
Windows. Chung ta qua bai
12. HE HIEU HANH
WINDOWS (Tiét 1) dé tim
hiéu xem Windows c6 chuc
ning, giao dién nhu thé

nao?

Hoc sinh tra 101:
+ Windows XP,7,10
+ Linux

+ Mac OX

Tin.doc
Cau 2.

D:\Giaitri\Covua.exe

Bai 12: HE PIEU HANH
WINDOWS (Tiét 1)

B. HOAT PONG HINH THANH KIEN THU'C (20 phiit)
Hoat dong 1: 1. Man hinh lam viéc chinh cia Windows(20 phut)

(1) Muc tiéu: Hoc sinh tim hiéu man hinh 1am viéc chinh cia Windows 1a gi?

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay dugc man hinh lam viéc chinh ciia Windows 1a gi?

HD GIAO VIEN

HDP HQC SINH

Noi dung

? Em hdy miéu ta lai qua
trinh khdi dong may tinh

- Hoc sinh tra 101:
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nhu thé nao?

Sau khi khéi dong may tinh
xong, thi cudi ciing s& xuat
hién man hinh lam viéc
chinh cua Windows

? Trinh chiéu Slide 3, cho
hoc sinh quan siat 3 man
hinh lam viéc. Va cho nhan
xét vé man hinh 1am viéc
nao an twong v4i em nhat.
Vi sao?

? Em cho thay biét loi ich
ctia man hinh nén?

? Khi lam viéc v6i may tinh
thi ta lam viéc trén man
hinh lam viéc chinh cua
Windows, con khi ta lam
viéc hay hoc bai thi la lam
viéc & dau?

Chung ta di tim hiéu vé
man hinh nén, em hiy quan
sat trén man hinh Windows.
Va cho thay biét ngoai hinh
nén thi con co6 nhimg nao
nira?

Em hdy cho thay biét néu
em muén vao noi luu trir
cac tép tin, thu muc thi em
vao biéu turong nao?

Sau khi vao Computer thi
em xem dugc nhitng thong
tin gi?

Sau khi x6a tép tin hoac thu

+ Bam mdy, man hinh khoi
dong, vao man hinh
Windows

- Hoc sinh tra 101 theo so
thich Iya chon hinh nén cua
minh

- Hoc sinh tra 161

- Hoc sinh tra 11

- Hoc sinh tra 1oi:

+ Cac biéu tuong chuong
trinh

1. Man hinh lam
chinh cua Windows:

viéc

a. Man hinh nén

- Man hinh nén dung dé
trang tri cho man hinh lam
viéc chinh cia Windows

- Ta c6 thé hinh dung man
hinh nén nhu ban lam viée
clia em v6i cac chong sach
vo ¢6 san trén do.

b. Cac biéu twong chwong
trinh

- Computer: dé xem thong
tin ¢ trén mdy tinh nhu 6
dia cung, dung luong 6 dia,
thong tin hé diéu hanh,
CPU, RAM
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muc thi chung s& di chuyén
vao thung rac Recycle Bin

Ngoai ra cac em con thay
nhirng biéu tugong nao nira?

- Hoc sinh tra 101:

+ Céac 6 dia va dung luong
b dia

+ Thong tin hé diéu hanh,
CPU, RAM...

- Recycle Bin la thung réac
chura céc tép tin va thu muc
bi x0a

- Cac biéu tuwong trén c6
sén khi cai dat h¢ diéu
hanh, dugc goi 1a tién ich
hé thong.

- Biéu tugng chwong trinh
ung dung duoc cai dat theo
nhu cau cua nguoi dung.

Hoat dong 2: 2. Nut Start va bang chon Start(7 phut)

(1) Muc tiéu: Hoc sinh tim hiéu vé Nt Start va bang chon Start

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San phfim: Hoc sinh trinh bay dugc vé Nut Start va bang chon Start

HD GIAO VIEN

HD HQC SINH

Noi dung

? Chung ta di tim hiéu man
hinh nén, biéu tuong
chuong trinh. Vay trén man
hinh 1am viéc con gi ching
ta chua tim hiéu?

Khi chiung ta nhdy chuot

vao Nt Start s& xuit hién
bang chon.

Khi nhdy vao nut All
Program thi xuadt hién
nhiing gi?

- Hoc sinh tra 101, thanh
duoi va nut Start

2. N1t Start va bang chon
Start

- Khi ching ta nhay chudt
vao Nut Start s€ xuat hién
bang chon.

- Khi nhdy vao nut All
Program thi xuat hién céc
chuong trinh cé trén may
tinh
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C. HOAT DONG LUYEN TAP VAN DUNG (10 phut)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh str dung kién thuc da hoc dé 1am bai tap?

Cau 1. Céc biéu tuong tién ich hé thong 1a nhimng biéu tugng nao?
A. Microsoft Word, Paint, Coccoc

B. Computer, Recycle Bin

C. Microsoft Word, Computer

D. Recycle Bin, Coccoc

Cau 2. Khi nhay nut Start s& xuét hién gi?

A. Xuit hién thong tin hé diéu hanh

B. Xuat hién man hinh khoi dong cua chuong trinh Word

C. Xuit hién bang chon Start

D. Xuit hién céc tép tin va thu muc di xoa

HD GIAO VIEN HDP HQC SINH Néi dung

- Cho hoc sinh thao luan | - HS thuc hién - 1: Windows 7
nhom cap doi va tra 101 cac 3 Windows XP
cau hoi:
- 3: Window 10
He¢ diéu hanh twong mg véi
Man hinh lam viéc chinh

cac hinh? Va cho nhan xét , A A 1 AL
: cua 3 hé dieu hanh déu co

vé su gibng va khac cua . . N , .2
I gong man hinh nén, cac bicu

man hinh lam viéc chinh cua

3 hé diéu hanh?

tuong va nut Start
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- GV: Cho hoc sinh lam bai
taptrac nghiém va iy két

qua
- HS thuc hién Cau2: C

D. HOAT PONG TiM TOI, MO RONG (3 phiit)
(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chitc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mo rong vé kién thic da hoc

HP GIAO VIEN HP HOC SINH Noi dung

- Em hdy tim hiéu ma hinh | - Hoc sinh ling nghe
1am viéc cua hé diéu hanh
Mac c6 khac véi hé diéu
hanh Windows hay khong?
- Va chuén bi con gi trén
man hinh lam viéc ma ta

chua tim hiéu.

RUT KINH NGHIEM

Tuén: 12 Ngay soan: 03/11/......
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Tiét: 24 Ngay day : [
Bai 12: HE PIEU HANH WINDOWS (Tiét 2)

I. MUC TIEU

1. Kién thirc

- HS nhan biét dugc Thanh cong viéc va Clra s6 lam viéc ctia Windows

2. Ki nang

- X4c dinh duoc Thanh cong viéc va Ctra s6 1am viéc cia Windows

3. Thai d¢

- HS nghiém thc trong gid hoc.

4. Pinh huwéng hinh thanh nang lue

- Nang luc giai quyét van dé.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuén bi ctia gido vién

- GV chuin bi: Nghién ctru tai liéu, gido 4n

2. Chuan bi ciia hoc sinh

- Chuan bi bai méi.

II1. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p (1 phiit)

A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co dé HS tim hiéu hé diéu hanh Windows.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San pham: Hoc sinh c6 mong mudn tim hiéu hé diéu hanh Windows.

HD GIAO VIEN HP HQC SINH Néi dung

Cau 1.LEm hay néu man | Hoc sinh tra 11
hinh lam viéc chinh cua

Windows
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Ching ta di tim hiéu man
hinh lam viéc chinh cua
Windows va nat Start vay
hém nay dé tim hiéu thanh
cong viée ciing nhu cira sb
lam viéc. Chung ta qua bai
12. HE HIEU HANH
WINDOWS (Tiét 2)

Bai 12: HE PIEU HANH
WINDOWS (Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (30 phiit)
Hoat dong 1: 3. Thanh céng viéc(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu thanh cong viéccua Windows 1a gi?

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc thanh cong viécctia Windows 13 gi?

HD GIAO VIEN

HD HQC SINH

Noi dung

- Thuyét trinh va huéng dan
hoc sinh quan sat trén may

tinh.

? Thanh cong viéc nam &

dau

- Quan sat va ghi vao vé.

- HS tra lo1

3. Thanh cong viéc:

- Thanh cong viéc thuong

nam & day man hinh.

- Khi chay mdt chuong
trinh biéu twong cia nob
xuat hién trén thanh cong

viéc.

Hoat dong 2: 4. Cira s6 1am viéc(20 phit)

(1) Muc tiéu: Hoc sinh tim hiéu vé Ctra s6 lam vi¢c

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
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(5) San pham: Hoc sinh trinh bay duoc vé Ctra s6 lam viéc
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HD GIAO VIEN

HDP HQC SINH

Noi dung

- Chi va giai thich tén va
tac dung cua cac nut Iénh &
cua soO lam viéc.

- Theo em khi ndo can ding
cac nut phong to, thu nhoé
va nut dong ctra s6?

- Giéi thiéu vé thanh bang
chon, cac nhém 1€nh trong
cac bang chon.

- Nghe va ghi vao vo.

- Suy nghf trd 101.

- Quan sat trén may tinh,
ghi chép ndi dung.

4. Cira s6 1am viéc:

- Mbi ctra s6 c6 mdt tén
dugc biéu thi trén thanh
tiéu de.

- €6 thé di chuyén ctra s6
bang cach kéo tha thanh
ti€u de.

- Nt thu nho ding dé thu
nhd ctra sO6 thanh biéu
tuong trén thanh cong viéc.

- Nut phéng to dung dé
phong to ctra s6 trén man
hinh nén.

- Nut dong dung dé dong
cua sO va két thuc chuong
trinh hién thoi.

- Thanh bang chon chtra
cac nhom Iénh cua chuong
trinh.

- Thanh cong cu chua biéu
tuong cac lénh chinh cua
chuong trinh.

C. HOAT PONG LUYEN TAP VAN DUNG (7 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuat: Bai tap, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhém, lam viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phi‘im: hoc sinh str dung kién thuc d3 hoc dé lam bai tap?

uigeli.xyz

Trang 103




uigeli.xyz

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Vi tri cia Thanh cong | - HS tra 161
viéc.

- WGV: Cach di chuyén cua | HS trd 15
s lam viéc.

- GV: Tac dung cua cac nut
phéng to, thu nhé va dong |~ HS tra lo1

cua so.

D. HOAT PONG TIM TOI, MO RONG (3 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc di hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat ddng: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phi‘im: hoc sinh dugc mo rong vé kién thuc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Em hay tim hiéu vé cac hé | - Hoc sinh ling nghe

diéu hanh khac

RUT KINH NGHIEM

Tuan: 13 Ngay soan: 08/11/......

Tiét: 22 Ngay day: .
Bai thue hanh 2: LAM QUEN VOI WINDOWS (Tiét 1)

I. MUC TIEU

1. Kién thirc

uigeli.xyz Trang 104



uigeli.xyz
- Thyc hién céac thao tac vao/ra h¢ thong

- Thuc hién cac thao tac co ban véi cira sb, biéu tuong, thanh bang chon trong méi truong
Windows ; Lam quen véi bang chon start.
- Bu6c dau lam quen véi viée sir dung bang chon Start.
2. Ki nang
- Rén luyén k¥ nang st dung chudt.
- Thuc hién céc thao tac co ban véi ctra sO, biéu tuong, thanh bang chon trong méi trudng
Windows ; Lam quen v61 bang chon start
3. Thai d¢
- Nghiém tic, ty giac, cht y hoc tap.
4. Pinh huwdéng hinh thanh nang lwe
- Nang luc giai quyét van de.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ctia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bj bai méi.
III. TO CHUC CAC HOAT PONG HOQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phit)
(1) Muc tiéu: Tao dong co dé HS mudn 1am quen voi Windows.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San pham: Hoc sinh c6 mong mudn 1am quen v6i Windows.

HP GIAO VIEN HD HQC SINH Néi dung

Cau 1.Em hay néu man | Hoc sinh trd 161
hinh lam viéc chinh cua

Windows
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Chung ta di tim hiéu vé
giao di¢én cua Windows.
Hoém nay dé lam quen voi
Windows Chung ta qua Bai
thuc hanh 2: LAM QUEN
VOI WINDOWS (Tiét 1)

Bai thuwe hanh 2: LAM
QUEN VOI WINDOWS
(Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (30 phiit)

Hoat dong 1: 1. Pang nhap phién lam viéc Log On(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu Pang nhap phién lam viéc Log Onla gi?

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay Dang nhap phién lam viéc Log On 1a gi?

HD GIAO VIEN

HD HQC SINH

Noi dung

- Thuyét trinh va huéng dan
hoc sinh cac budc thuc

hanh trén may tinh.

- Nghe huéng dan cia gido
vién va quan sat trong sach
giado khoa, lién h¢ thuc

hanh trén may tinh.

1. Pang nhiap phién lam

viéc Log On:
- Chon tén dang nhap.
- Nhap mat khau (néu can).

- Nhén phim Enter.

Hoat dong 2: 2. Lam quen vé&i bang chon Start: (10 pht)

(1) Muc tiéu: Hoc sinh tim hiéu vé bang chon Start

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
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(5) San pham: Hoc sinh trinh bay duoc vé bang chon Start

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Gi61 thi€u cac khu vuc
trong bang chon Start, chirc
ndng cua cac Iénh trong

tung khu vyec.

- Ling nghe huéng dan,
quan sat trén may va thuc
hanh dé biét chtc ning cu

thé cua timg khu vuc.

2. Lam quen véi bang

chon Start:

- Khu vyc 1: Cho phép mo
cac thu muc chura dor liéu
chinh cta nguoi dung.

- Khu vuee 2: All Programs.
- Khu viee 3: Cac phan mém
nguoi dung hay st dung
nhit trong thoi gian gin
day.

- Khu vuc 4: Cac lénh

vao/ra Windows.

Hoat dong 3: 3. Biéu twong: (10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu vé Biéu tuong

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc vé Biéu tuong

HD GIAO VIEN

HD HOC SINH

Noi dung

- G161 thi€u cac biéu tugng
trén man hinh nén ciia may
tinh, ndi dung cia moi bi€u

tuong.

- Nghe va quan sat thuc

hanh trén may.

3. Bi¢u twong:
Céac biéu twong chinh trén
man hinh nén:
- My Document:Chtra tai
liéu cua nguoi ding nhap

phién lam viéc.
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tuong cac 6 dia.

va thu muc da xoa.

- My Computer:Chura biéu

- Recycle Bin:Chua céc tép

C. HOAT DONG LUYEN TAP VAN DUNG (7 phut)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuét: Bai tap, van dap.

(3) Hinh thure t6 chire hoat dong: Trong 16p hoc, lam vi¢c nhém, lam viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc da hoc dé lam bai tap?

HP GIAO VIEN HDP HQC SINH Néi dung

- GV: Cho hoc sinh thuc | - HS thuc hién

hién lai mot s6 dong tac da | : U
o . e - Cac hoc sinh khac nhan xét

hoc

D. HOAT PONG TIM TOI, MO RONG (3 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thuc dd hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN HDP HQC SINH Néi dung

- Em hay tim hiéu vé cac - Hoc sinh ling nghe
thao tac thuc hanh voi thu

muc
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RUT KINH NGHIEM
Tuan: 13 Ngay soan: 15/11/......
Tiét: 26 Ngay day: [o...

Bai thwe hanh 2: LAM QUEN VOI WINDOWS (Tiét 2)
I. MUC TIEU
1. Kién thirc
- Thuc hién cac thao tac vao/ra hé théng
- Thuc hién céc thao tac co ban véi ctra sO, biéu tuong, thanh bang chon trong méi trudng
Windows ; Lam quen vi bang chon start.
- Budc dau 1am quen véi viée sir dung bang chon Start.
2. Ki nang
- Rén luyén k¥ ndng stir dung chuot.
- Thue hién céc thao tac co ban véi ctra s6, biéu tuong, thanh bang chon trong méi trudng
Windows ; Lam quen véi bang chon start
3. Thai d¢
- Nghiém tic, tu giac, chi y hoc tap.
4. Pinh huwdéng hinh thanh nang lue
- Nang luc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co dé HS mudn lam quen voi Windows.
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chire hoat dong: Trong 16p hoc, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh ¢6 mong mudn lam quen voi Windows.

HD GIAO VIEN

HDP HQC SINH

Noi dung

Cau 1.Em hay néu man
hinh lam viéc chinh cua

Windows

Chung ta di tim hiéu vé
giao dién cua Windows.
Hom nay dé lam quen véi
Windows Chiing ta tiép tuc
Bai thyc hanh 2: LAM
QUEN VOI WINDOWS
(Tiét 2)

Hoc sinh tra lo1

Bai thwe hanh 2: LAM
QUEN VOI WINDOWS
(Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (30 phiit)
Hoat dong 1: 3. Cira s6(10 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu Cira s6la gi?

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat ddng: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay Cira sbla gi?

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Huéng dan hoc sinh thao
tac kich hoat mot biéu

tuong trén man hinh nén.

- Nhic lai céc nat phong to,

- Nghe va thuc hi¢n theo su
chi dan cua gido vién. - Ghi

chép lai.

4. Cira so:

- Kich hoat mét biéu tugng
trén man hinh nén. Nhan

biét cic thanh phan chinh
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thu nhé va dong cura so.

- Hudng dan hoc sinh cach
di chuyén ctra s6 dén vi tri

mong muon.

- Yéu cau HS thuc hanh lai
cac thao tac vira duoc

hudng dan.

- Nghe va ghi nhé.

- Nghe va thyc hién lai thao

tac trén may.

- Thuc hanh theo chi dan.

- Thyc hanh .

cua cua so.

- Biét dugc cac nat tuong
tmg dé phong to, thu nho,
dong ctra sb lam viée tuong

ung.

- Di chuyén cua s6 bang
cach dua con tré lén thanh
tiéu dé cua cuta sO va kéo

tha dén vi tri mong muon.

Hoat ddng 2: 5. Két thic phién 1am viéc Log Off: (10 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu vé Két thuc phién 1am viéc Log Off

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc Két thuc phién lam viéc Log Off

HD GIAO VIEN

HD HQC SINH

Noi dung

- Huéng dan hoc sinh cach
két thac mot phién 1am

viéc.

- Thyc hién theo hudéng dan

cua GV.

- Thuc hanh.

5. Két thiic phién lam vigc

Log Oft:

- Nhéay chudt vao Start,
nhay Log Off, va nhay tiép

vao Log Off mot 1an nira.

Hoat dong 3: 6. Ra khéi hé théng: (10 phit)
(1) Muc tiéu: Hoc sinh tim hiéu vé Ra khoi hé thong

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
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(4) Phwrong tién day hoc: Gido 4an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc vé Ra khoi hé thong

HD GIAO VIEN

HD HQC SINH

Noi dung

- Huéng dan hoc sinh cach

thoat khoi hé théng

- Tat may tinh.

- Thuc hién theo hudng dan

cua GV.

- Thuc hanh.

6. Ra khéi hé thong:

- Nhay nut Start, chon Turn

Off Computer, chon Turn
Off.

C. HOAT PONG LUYEN TAP VAN DUNG (7 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thut: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh str dung kién thitrc dd hoc dé 1am bai tap?

HD GIAO VIEN

HD HOC SINH

Noi dung

- GV: Cho hoc sinh thuc
hién lai mot s6 dong tac da

hoc

- HS thuc hién

- Cac hoc sinh khac nhan xét

D. HOAT PONG TIM TOI, MO RONG (3 phiit)

(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN

HD HQC SINH

Noi dung

- Em hay tim hiéu vé cac

- Hoc sinh lang nghe
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thao tac thuc hanh voi thu

muc

RUT KINH NGHIEM

Tuan: 14 Ngay soan: 17/11/......

Tiét: 27 Ngay day: [ovecn
Bai thue hanh 3: CAC THAO TAC VOI THU MUC (Tiét 1)

I. MUC TIEU

1. Kién thirc
- Lam quen véi hé théng quan 1y tap tin trong Hé diéu hanh Windows.
2. Ki nang
- Thyc hién dugc viéc xem ndi dung cac thu myc qua viéc st dung biéu tuong My Computer.
- Thuc hién duogc viéc xem dia.
3. Thai d¢
- Nghiém tic, tu giac, chi ¥ hoc tap.
4. Dinh huwdéng hinh thanh nang lue
- Nang luc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HOQC SINH
1. Chuan bi ctia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuan bi ciia hoc sinh
- Chuan bi bai méi.
II1. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phiit)
A. HOAT PONG KHOI PONG (4 phiit)
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(1) Muc tiéu: Tao dong co cho hoc sinh mudn thue hanh céac thao tac véi thu muc

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thitc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cAu muédn thyc hanh cac thao tac véi thu muc.

HD GIAO VIEN

HD HQC SINH Noi dung

? Em hay néu céc thao tac

vo1 thu muc

- Cac em da duoc tim hiéu
cac thao tac voi thu muc.
Vay véi bai hoc ngay hom
nay chung ta s€ thuc hanh
chung trén may tinh qua
Bai thwe hanh 3: CAC
THAO TAC VOI THU
MUC

- HS tra lo1

Bai thue hanh 3: CAC
THAO TAC VOI THU
MUC

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 1. Sir dung My Computer(10 phit)

(1) Muc tiéu: Hoc sinh sir dung dugc My Computer

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh sir dung duoc My Computer

HD GIAO VIEN

HDP HQC SINH Noi dung

- Yéu cau HS khoi dong | - Khai dong may

may

- Yéu cau HS nhay dap | cau cua GV.

biéu tugng My

-Thyc hién theo yéu

1. Sir dung My Computer

- Dé xem nhimg gi ¢ trén may tinh,
em c6 thé sir dung My Computer hay
Windows Explorer. My Computer va

Windows Explorer hién thi céc biéu
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Computer dé quan sat
.-;; My Computer

- Yéu cau HS nhay nut

b Folders .
i trén thanh

cong cu cia ctra s6 dé
hién thi ctra s6 My
Computer dudi dang hai
ngan, ngan bén trai cho
biét cau tric cac 6 dia

va thu muc.

- Thyuc hi¢n theo yéu

cau cua GV.

tuong cua 6 dia, thu muc va tép trén

cac 0 dia do.

Hoat dong 2: 2. Xem noi dung dia(15 phut)

(1) Muc tiéu: Hoc sinh tim hiéu xem noi dung dia

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, lam viéc ca nhan.

(4) Phuwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh thuc hién dugc xem nodi dung dia

dia C dé xem ndi dung trén

dia.

- Tuong tu ta nhay dap vao
cac 6 dia khac trén may
tinh dé xem noi dung trén

cac 0 dia do.

dé xem.

HP GIAO VIEN HD HQC SINH Néi dung
2. Xem ngi dung dia:
- Yéu cau HS nhay dup b - Thyc hién m¢ thu muc | - Nhay chudt vao b dia, chrfmg

han 6 C: Trén man hinh sé
xuat hién cura s6 vdi ndi dung
thu muc gbc cua 6 dia C, bao

gdm cac t¢p va cac thu muc

con.
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Hoat dong 3: 3. Xem ngi dung thu muc(10 phit)
(1) Muc tiéu: Hoc sinh tim hiéu xem noi dung thu muc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.
(5) San phfim: Hoc sinh thyc hién dugc xem ndi dung thu muc

HP GIAO VIEN HP HQC SINH Noi dung

3. Xem ngi dung thu muc

- Nhay chudt & biéu tugng

hodc tén cua thu myc ¢ ngan

- Yéu cau HS m¢ thu muc - Thuc hién theo hudng
2 n . x bén trai hoac nhay dup chudt
dé xem noi dung ctia mot dan cia GV ] : y aup i
I tai bi€u tuong hoac tén cua
thu muc bat ky : g Nog

thu muc ¢ ngan bén phai cua

s0 d¢ xem ndi dung thu muc.

- No6i dung thu muc co thé

duoc hién thi dudi dang biéu

o]
=Y
=
&
&
=
&l
=3
Y
@
=
lres

tuong. Nhay nit Views trén
- Hu6ng dan cach hién thi thanh céng cu va chon cac

i muc & it Views, LT dang hién thi khac nhau dé
xem ndi dung thu muc véi céc

- Cho HS quan sat ngan bén

trai néu thu nao co dau

murc do khac nhau.
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thi ¢6 chira thu muc con.
Nhay d4u nay dé hién thi cac

thu muc con (Khi d6 dau

- Néu thu muc c6 chia thu
con, bén canh biéu tuong thu

muc trong ngan bén trdi co

+ dau cong

s& trg thanh dau =)

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuit: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Nhic lai cach st dung | - HS tra 10i
My Computer dé xem céac 6
dia va cac thu muc chira trén

cac 0 dia do.

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc di hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phi‘im: hoc sinh dugc mo rong vé kién thuc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Em hay tim hiéu vé cac - Hoc sinh ling nghe
thao tac thuc hanh khac voi

thu muc
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RUT KINH NGHIEM

Tuan: 14 Ngay soan: 22/11/......

Tiét: 28 Ngay day: J
Bai thwe hanh 3: CAC THAO TAC VOI THU MUC (Tiét 2)

I. MUC TIEU

1. Kién thirc
- Lam quen vé6i hé théng quan 1y tap tin trong Hé diéu hanh Windows.
2. Ki nang
- Thyc hién duogc viéc xem ndi dung cac thu muc qua viée sir dung biéu tuong My Computer.
- Thue hién dugc viée tao thu muc méi, ddi tén va xéa thu muc da co.
3. Thai d¢
- Nghiém tic, tu giac, cht y hoc tap.
4. Pinh huwdng hinh thanh nang lwe
- Nang lyc giai quyét van de.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phit)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn thue hanh céac thao tac véi thu muc
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc c4 nhan.
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(4) Phwrong tién day hoc: Gido 4an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cAu mudn thyc hanh cac thao tac véi thu muc.

HD GIAO VIEN

HD HOC SINH

Noi dung

? Em hay néu céc thao tac
xem ndi dung dia va ndi

dung thu myc

- Céc em da duge tim hiéu
cac thao tdc xem ndi dung
dia va ndi dung thu muc.
Vay voi bai hoc ngay hom
nay chung ta s& tim hiéu
thao tac tao moi, doi tén,
x6a qua baiBai thwe hanh
3: CAC THAO TAC VOI
THU MUC (Tiét 2)

- HS tra lo1

Bai thue hanh 3: CAC
THAO TAC VOI THU
MUC (Tiét 2)

B. HOAT PONG HINH THANH KIEN THU'C (28 phiit)
Hoat dong 1: 4. Tao thw muc méi(10 phit)

(1) Muc tiéu: Hoc sinh tim hiéu céach tao thu muc méi

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San phﬁm: Hoc sinh thyuc hién tao dugc thu muc mai

HP GIAO VIEN HP HQC SINH Noi dung
4. Tao thu muc méi
- Yéu cau HS khoi dong | - Khai dong may - B1:M¢ ctra s6 thu muc sé chtra thu
may: ~ Thyc hién mé cia | o0 O
- Str dung My Computer | s6 My Computer - B2:Nhay nat phai tai ving tréng
dé tao thu muc trén cac trong cua s6, dua con tro Xuéng muc
o dia. New trong bang chon tit dé mo bang
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- Huéng dan HS tao thu
muc médi va luu y tén
cua thu myc c6 thé dai
215 ky tu ké ca dau
cach. Tuy nhién tén thu
muc khong dugc chira
cackitu\/:*?2“<>,
Tén thu muc khong
phan biét chit hoa va

chit thuong.

chon con. Pua tré chudt xudng muc

Folder roi nhay chuét.

- B3:Trén man hinh xuat hién biéu

tuong (New Folder)
ﬁ

- B4:Gd tén vao va nhan Enter

Hoat dong 2: 5. P6i tén thu muc(10 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu d6i tén thu muc

(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thuc hién dugc doi tén thu muc

HP GIAO VIEN HP HQC SINH Noi dung
5. Poi tén thw muc
Hudng dan HS cach doi tén - B1:Nhay chon tén thu muc
- Thuc hanh theo can doi tén
huéng dan - B2:Nhay chudt vao tén thu

muc mot 1an nira

- B3:Gd tén méi roi nhan
Enter hodc nhay chudt tai 1 vi

tri khac.
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i =
[ Album cua em

Hoat dong 3: 6. X6a thu muc(8 phut)
(1) Muc tiéu: Hoc sinh tim hiéu x6a thu muc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thitc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) Séan phﬁm: Hoc sinh thyuc hién dugc x6a thu muc

HP GIAO VIEN HP HQC SINH Noi dung

6. Xo0a thu muc

- B1:Nhay chon thu muc can

- Huéng dan HS cach x6a | - Thuc hién theo hudng xoa
thu muyc. dan - B2:G6 phim Delete=> Chon
Yes.

C. HOAT PONG LUYEN TAP VAN DUNG (10 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thirc to chirc hoat dong: Trong 16p hoc, 1am viéc nhém, lam viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh str dung kién thuc d3 hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- Cho HS thuc hanh téng - Thuc hién theo theo yéu

hop vé 4 nd1 dung: cau.

+ St dung My Computer dé

xem ndi dung 6 dia.
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+ Tao thu muc co6 tén HS

trong thu myc gdc 6 D:\

+ Pbi tén thu muc HS thanh

thu muc Album cua em

+Xo04a thu muc c6 tén Album

cua €m

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mo rong cho hoc sinh vé kién thurc da hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thue da hoc

HP GIAO VIEN HP HQC SINH Noi dung

- Em hay tim hiéu vé cac - Hoc sinh ling nghe

thao tac thuc hanh khac voi

teép tin

RUT KINH NGHIEM

Tuan: 15 Ngay soan: 24/11/......

Tiét: 29 Ngay day: [ouin.
Bai thue hanh 4: CAC THAO TAC VOI TEP TIN (Tiét 1)

I. MUC TIEU

1. Kién thire

- Thyc hién dugc thao tac véi tép tin nhu: ddi tén, x0a, sao chép tép tin.
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2. Ki nang

- Van dung cac thao tac doi tén, xoa tap tin mot cach thanh thao.
3. Thai do
- Nghiém tic, ty gidc, cht y hoc tap.
4. Pinh huwéng hinh thanh nang lwe
- Nang luc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bj bai méi.
III. TO CHUC CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn thue hanh céac thao tac véi tép tin
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thitc td chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cAdu mudn thyc hanh cac thao tic véi tép tin

HP GIAO VIEN HP HOQC SINH Néi dung

? Em hiy tao trong 0 dia E:\ | - HS tra 10i
thu muc c6 tén Tin hoc 6
sau d6 doi tén thanh “Thuc

hanh tin hoc”

- Cac em da duoc tim hiéu Bai thyc hanh 4: CAC

cac thao tac voi thu muc. THAO TAC VOI TEP
Vay véi bai hoc ngay hom TIN (Tiet 1)
nay chung ta s& tim hiéu
thao tac voi t¢p qua Bai
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thie hanh 4: CAC THAO
TAC VOI TEP TIN (Tiét
1)

B. HOAT PONG HINH THANH KIEN THU'C (28 phiit)
Hoat dong 1: 1. Khéi dong My Computer (10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu cach khéi dong My Computer

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Trong 16p thuc hanh, 1am viéc nhom, 1am viéc ¢4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh thuc hién khéi dong My Computer

muc c6 chira t€p tin ra

Xem

tin.

HP GIAO VIEN HP HQC SINH Noi dung
1. Khéi dong My Computer
- Cho HS m¢ My - Thyc hién theo yéu | - Nhay dup chudt biéu twong My
Computer dé mo thur cau ciia GV Computer

- M¢ thu muc c6 chira it nhat 1 tép

Hoat dong 2: 2. Poi tén tép tin, x6a tép tin(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu d6i tén tép tin, x6a tép tin

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: Hoc sinh thyuc hién duge d6i tén tép tin, xda tép tin

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Huéng dan cach doi tén

- Thyc hi¢n theo hudng

2. Déi tén tép tin, x0a tén tép

tin
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tép tuong tu nhu doi tén

thu muc

- Cht y khong nén doi
phan mo rong cia tén tép

tin.

- Huéng dan HS cach xoa
tén tép tin cling hoan toan

giong cach xo4a thu muc.

dan cua GV

- Quan sat va lam theo

GV

- Lam theo huéng dan

cua GV

a. Doi tén tép tin:

- B1:Nhay chuét vao tén cua
tep

- B2:Nhay chu6t vao tén cua
tép mot lan nira

- B3:Gd tén méi 10 nhan

Enter.

b. Xoa tén tép tin:
- B1:Nhédy chudt dé chon tép
tin can x6a

- B2: Nhin phim Delete
—>chon Yes

Hoat dong 3: 3. Sao chép tép tin vao thuw muc khac (8 phut)

(1) Muc tiéu: Hoc sinh tim hiéu Sao chép tép tin vao thu muc khac

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phuwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thyuc hién dugc Sao chép tép tin vao thu muc khac

HD GIAO VIEN

HD HQOC SINH

Noi dung

tin.

- Huéng dan HS cach sao chép tép

theo GV

- Quan sat va lam

3. Sao chép tép tin vao

thu muc khac

- B1:Chon tép tin can sao

chép

- B2:Chon Menu Edit,
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717 AnH vAN 649.doc
BT, c105 7.do

Htzidsados Sé chl:ra té tin mél
" %ggtg:r:m?m\ 1.Chon tép P

tin can sao

i BAITAPB
@ Tailieu ACCESS

2.Chon copy

chon muc Paste.

- e = chon muc Copy
Q ) search |IL. Fu\ders| -
e — YD 2 2k
el - B3:Chuyén dén thu muc

chep - B4:Chon Menu Edit,

C. HOAT PONG LUYEN TAP VAN DUNG (10 phut)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thut: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- Cho HS thuc hanh tong | - Thuc hién theo theo yéu

hop vé cac ndi dung: cau.
+ Do tén tép tin, xda t&p tin

+ Sao chép tép tin vao thu

muc khac

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc di hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mo rong vé kién thirc da hoc

HP GIAO VIEN HP HQC SINH Néi dung
- Em hay tim hiéu vé céac - Hoc sinh ling nghe
thao tac thuc hanh khac voi
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tep tin

RUT KINH NGHIEM

Tuan: 15 Ngay soan: 29/11/......

Tiét: 30 Ngay day: I
Bai thwee hanh 4: CAC THAO TAC VOI TEP TIN (Tiét 2)

I. MUC TIEU

1. Kién thirc
- Thyc hién dugc thao tac véi tép tin nhu: di chuyén tap tin, xem ndi dung tép va chay chuong
trinh.
2. Ki nang
- Van dung céc thao tac di chuyén, xem va chay chuong trinh tap tin mgt cach thanh thao.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
4. Pinh huwdng hinh thanh nang lwe
- Nang lyc giai quyét van de.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phit)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn thue hanh céac thao tac véi tep tin
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thitc t6 chire hoat dgng: Trong 16p hoc, 1am viéc ca nhan.
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(4) Phwrong tién day hoc: Gido 4an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh ¢6 nhu cAu muén thuc hanh céc thao tac véi tep tin

HD GIAO VIEN

HD HOC SINH

Noi dung

? Em hay thuc hién viéc sao
chép t¢p vanban.doc trong
thu muc
tailieu_hoctapdugc luu trén
6 dia D sang thu muc
hoctap duoc luu trén 6 dia
E. Sau d6 d6i tén
vanban.docthanh

baitho.doc

- Céc em da dugc tim hicu
cac thao tac doi tén, xoa va
sao chéptép tin. Vay vai bai
hoc ngay hom nay ching ta
s&¢ tim hiéu thao tac khac
voi tép qua Bai thwe hanh
4: CAC THAO TAC VOI
TEP TIN (Tiét 2)

- HS thuc hanh

Bai thuc hanh 4: CAC
THAO TAC VOI TEP
TIN (Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (20 phiit)

Hoat dong 1: 4. Di chuyén tép tin sang thuw muc khac(10 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu cach Di chuyén tép tin sang thu muc khac

(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p thyc hanh, 1am viéc nhém, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thuc hién Di chuyén tép tin sang thu muc khéc

HD GIAO VIEN

HD HOQC SINH

Noi dung

4. Di chuyén tép tin sang
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- Yéu cau HS khoi dong may

- Hudng dan HS cach di chuyén tép

% THUC_HANH (D:) EEx
File View Favorites Tools  Help ar
Q fearch ‘\l, Fulders‘ =
v Copy. trl+C & Go
Folde| Past® G T

B pel | Tai lieu ACCESS
& copyToFolder... ﬁjwn A VAN 548, doc
= §| Move ToFolder. @W- CIDS 7.doc

kt.ci ds S.doc A
=] . .
Select Al Ctri+A \ BEKTCLON ANH VANGs: . doc 1C1’101’1 t@p
Invert Selection 7 DN VAN 8.do tin can di
5 chuyén
@ Program Files
@ wmDows
B B THUC_HANH () 2.Chon Cut
@ BAITAPE : ¥

& Tailieu ACCESS
. paTA E)
{4 contral Panel v

- Luu y 1a khi sao chép thi tép tin gbc
van con, con di chuyén 1a da doi tép

tin gbc di chd khac

- Khoi  dong

4

may

- Thuc hién theo
huéng dan cua

GV

thu muc khac

- B1:Chon tép tin can di

chuyén

- B2:Chon Menu Edit, chon

muc Cut

- B3:Chuyén dén thu muc sé

chura tép tin moi

- B4:Chon Menu Edit, chon

muc Paste.

Hoat dong 2: 5.Xem ndi dung tép va chay chwong trinh(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu Xem n6i dung tép va chay chuong trinh

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh thyc hién dugc Xem noi dung tép va chay chuong trinh

HD GIAO VIEN

HD HQC SINH

Noi dung

- Huéng dan cach mé tép
tin 1a nhay dap chudt trai GV

vao tép tin do.

- Huéng dan HS cach x6a

- Quan sat va lam theo

5.Xem ngi dung tép va chay

chwong trinh

- Bé xem ndi dung cua céc tép
van ban, d6 hoa, ... em can
nhay dup chudt vao tén hay
biéu twong cua tép tin. Chuong
trinh thich hgp s€ dugc khoi

dong va mo tép tin do trong
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tén tép tin cling hoan toan mot ctra sO riéng.

iéng cach xoa thu muc. L a e tx A
slong . - Néu tép tin 1a mot chuong

trinh, khi nhay dap chudt vao
tén hay biéu tuong cia tép tin,
chuong trinh s€ dugc khai

dong

C. HOAT PONG LUYEN TAP VAN DUNG (18 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thut: Bai tap, vin dap.
(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- Cho HS thuc hanh tong | - Thuc hién theo theo yéu

hop vé cac ndi dung: cau.

- Tao hai thy muc mdi co
tén la Album cua em va
Ngoc Ha trong thu muc 6
dia D:\

- M¢ thu muc khac co chira
it nhat mot tép tin. Sao chép
té¢p tin d6 vao Album cua

cm

- Di chuyén tép tin tir
Album cua em sang thu

muc Ngoc Ha
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- Poi tén tép tin vira duoc di
chuyén vao thu muc Ngoc

Ha sau do xo4 tép tin do.

- Xoa ca hai thu muc

Album cua em va Ngoc Ha

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thitc to chirc hoat déng: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phuwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thic da hoc

HP GIAO VIEN HP HOQC SINH Noi dung

- Em 6n lai bai hdm sau - Hoc sinh liang nghe

kiém tra 1 tiét thuc hanh

RUT KINH NGHIEM
Tuan: 16 Ngay soan: 30/11/......
Tiét: 31 Ngay day: ..

Bai thue hanh 4: CAC THAO TAC VOI TEP TIN (Tiét 2)
I. MUC TIEU
1. Kién thirc
- Thyc hién dugc thao tac voi tép tin nhu: di chuyén tap tin, xem ndi dung tép va chay chuong
trinh.
2. Ki nang
- Van dung cac thao tic di chuyén, xem va chay chuong trinh tap tin mot cach thanh thao.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
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4. Pinh huwéng hinh thanh nang lwe

- Nang luc giai quyét van dé.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh muén thuc hanh céc thao tac voi tép tin
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cdu muén thyc hanh céc thao tic véi tép tin

HP GIAO VIEN HP HQC SINH Noi dung

? Em hay thuc hi¢n viéc sao | - HS thyc hanh
chép t€p vanban.doc trong
thu muc

tailieu_hoctapdugc luu trén

6 dia D sang thu muc Bai thuc hanh 4: CAC
hoctap duoc luu trén 6 dia THAO TAC VOI TEP
E. Sau d6 d6i tén TIN (Tiét 2)
vanban.docthanh

baitho.doc

- Cac em da duoc tim hiéu
cac thao tac doi tén, xoa va

sao chéptép tin. Vay voi bai

hoc ngay hom nay ching ta
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s& tim hiéu thao tic khac
voi t¢p qua Bai thwe hanh
4: CAC THAO TAC VOI
TEP TIN (Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (20 phiit)

Hoat dong 1: 4. Di chuyén tép tin sang thu muc khac(10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu cach Di chuyén tép tin sang thu muc khac

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thure t6 chirc hoat dong: Trong 16p thuc hanh, Iam viéc nhom, lam viéc ¢4 nhan.

(4) Phuwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfnm: Hoc sinh thuc hién Di chuyén teép tin sang thu muc khac

HD GIAO VIEN

HD HOC SINH

No6i dung

- Yéu cau HS khoi dong may

~ 9
r ~ 14 . A ~

- Huéng dan HS cach di chuyén tép

tin.

% THUC_HANH (D:) FEXR
File View Favorites Tools  Help rr
Q Search ‘u,. Folders‘ &
ddrel  Copy tr14C v Go
Folde| "% 1+ GG parTar

o & Tailew ACCESS
O comTorsier.. BT 1T A VAN 643.dac
5§ MoveToFolcer... ﬁjﬂ €108 7idec

.cids 9.doc A
S sdezal Crl+A \ B TCLON ANH VANGS:S. doc lChon tep
Invert Selection I KTCLDN VAN 8.do tin can di
chuyén
=R} THUC_HAN (05) 2.ChQH Cut
@ BarTars

B Talleu ACCESS
B, paTA E)
{8 control Panel ™
< >

- Luu v 1a khi sao chép thi tép tin gbc
van con, con di chuyén 1a da doi tép

tin gbc di chd khac

- Khéi  dong
may

- Thuc hién theo
huéng dan cua

GV

4. Di chuyén tép tin sang

thu muc khac
- B1:Chon tép tin can di

chuyén

- B2:Chon Menu Edit, chon

muc Cut

- B3:Chuyén dén thu muc s&

chua tép tin mai

- B4:Chon Menu Edit, chon

muc Paste.

Hoat dong 2: 5.Xem ngi dung tép va chay chwong trinh(10 phut)
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(1) Muc tiéu: Hoc sinh tim hiéu Xem noi dung tép va chay chuong trinh

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam vi¢éc nhém, lam viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thyc hién dugc Xem ndi dung tép va chay chuong trinh

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Huéng dan cach mé tép
tin 1a nhay dap chudt trai

vao tép tin do.

- Huéng dan HS cach xo6a
tén tép tin cling hoan toan

giong cach xo4a thu muc.

- Quan sat va lam theo

GV

5.Xem ngi dung tép va chay

chwong trinh

- Bé xem ndi dung cua céc tép
van ban, d6 hoa, ... em can
nhay dup chudt vao tén hay
biéu twong cua tép tin. Chuong
trinh thich hgp s€ dugc khoi
dong va mo tép tin do trong

mot ctra sO riéng.

- Néu tép tin 1a mot chuong
trinh, khi nhay dup chudt vao
tén hay biéu twong cia tép tin,
chuong trinh s€ dugc khoi

dong

C. HOAT PONG LUYEN TAP VAN DUNG (18 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuit: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh str dung kién thitrc dd hoc dé lam bai tap?

| HP GIAO VIEN

| HP HOC SINH

| Noi dung
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- Cho HS thuc hanh téng - Thuc hién theo theo yéu

hop vé cac ndi dung: cau.

- Tao hai thu muc mdi co
tétn 1a Album cua em va
Ngoc Ha trong thu muc 6

dia D:\

- M¢ thu muc khac c6 chura
it nhat mot tép tin. Sao chép
t¢p tin d6 vao Album cua

cm

- Di chuyén tép tin tur
Album cua em sang thu

muc Ngoc Ha

- Péi tén tép tin vura duoc di
chuyén vao thu muc Ngoc

Ha sau do6 xo04 tép tin do.

- Xoa ca hai thu muc

Album cua em va Ngoc Ha

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mo rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh dugc mé rong vé kién thuc da hoc

HP GIAO VIEN HP HQC SINH Noi dung
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- Em 6n lai bai hdm sau - Hoc sinh liang nghe

kiém tra 1 tiét thuc hanh

RUT KINH NGHIEM

Tuén: 16 Ngay soan:1 /12/......

Tiét: 32 Ngay day: [
Bai tap

I. MUC TIEU

1. Kién thirc
- Cung cd lai kién thtrc d hoc vé tép tin, thu muc, viét duong dan toi tép tin, thu muc.
2. Ki nang
- Nhéan biét duogc tép tin, thu muc
- Viét duoc duong dan dén cac tép tin, thu muyc
3. Thai do
- Nghiém tic, tu gidc, chi y hoc tap.
4. Pinh huwdng hinh thanh nang lwe
- Nang lyc giai quyét van de.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phit)
A. HOAT PONG KHOI PONG (1 phiit)
(1) Muc tiéu: Cung cd lai kién thuc da hoc vé tép tin, thu muc, viét duong dan téi tép tin, thu
muc.

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
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(3) Hinh thirc t6 chirc hoat ddng: Trong 16p hoc, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: Cung c6 lai kién thirc da hoc vé tép tin, thu muc, viét duong dan toi tép tin, thu

muc.

HD GIAO VIEN

HD HQC SINH Noi dung

Bai tap

B. HOAT PONG HINH THANH KIEN THUC (38 phiit)

Hoat dong 1: Bai tap(38 phut)

(1) Muc tiéu: Hoc sinh lam duogc bai tap

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: Hoc sinh lam dugc bai tap

HDP GIAO VIEN HDP HOQC SINH Noi dung
Bai 1 trang 47(sgk):
- Yéu cau HS doc dé - 1HS doc d¢é bai Trong cac cau sau nhiing cau nao
dang?

- Yéu cau 1 hs tra 101,

cac hs khac nhan xét.

- Két luan

- Nghién ctru dé bai va
1HS tra 10i, HS khac | a) Thu muc c6 thé chira tép tin;

nhan xét.

tin khac;

b) Tép tin cd thé chira trong cac tép

¢) Thu myc c6 thé chtra thu muyc con;

d) Tép tin ludn chira cac thu muc con.
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Dap an:avac

Bai 2 trang 47(sgk): Chon cau tra

loi dung

_Yéu cAu HS doc 4 _1HS doc 4 bai Mot thu muc co thé chira bao nhiéu
tép tin?

-Yéucau 1 hs tra 101, |- Nghién ctru dé bai va

céc hs khc nhan xét. | 1HS tra 16, HS khac | ¥ ¥

_Két Judn nhan xét. b) 10;
¢) Khéng han ché so heong, chi phu
thuoc vao dung luong luu triv
Dap an: ¢

- Yéu cau HS doc d¢ | - HS doc d¢ bai va lam | Bai 3 trang 47(sgk):

_ GV huéng din so by | 021 1P vao Vo, Gid sir dia C 6 6 chirc théng tin

va yéu HS lam bai tap.

- Yéu cu HS tra 16i

- Nhan xét

- Tra 101 cau hoi

dwgc mo td trong hinh sau:

THUVIEN
KHTN
——TOAN
Daibt
Hinh.bt
L1y
———KHXH
BATHAT
TROCHO]|

a) Liét ké cac thu muc va tép tin

b) Thu muc THUVIEN chita cac tép
tin Dai.bt va Hinh.bt la dung hay sai?
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¢) Thu muc me cua KHXH la thu muc

nao?

d) Thir muc BAIHAT nam trong thuw

muc goc ding hay sai?

e) Viét dwong dan téi tép Hinh.bt va
thu muc LY

Dap dan:

a) — Thu muc: THUVIEN, KHTN,
KHXH,TOAN,LY,BAIHAT,
TROCHOI;

- Tép tin: Dai.bt, Hinh.bt;

b) Sai

¢) THUVIEN

d) Pbung;

e)

- C\THUVIEN\KHTN\TOAN\Hinh.bt

- C:2\THUVIEN\KHTN\LY

Bai 5 trang 47(sgk)

- Yéu cau HS doc dé - 1HS doc dé bai Trong mét dia ciing c6 thé ton tai hai

- GV huéng din so b | - Nghién ciru 43 bai va tép hodc hai thw muc co tén giong
Sno?
va yéu HS lam bai tap. | 1HS tra 16§, HS khac | /1@ dwoc khong:

- Luru §: Trong mot nhan xét. Dap dn: Khong

thu myc me khong t6n

tal hai thu muc con
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hodc 2 t¢p trung nhau

C. HOAT DONG LUYEN TAP VAN DUNG (3 phut)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuét: Bai tap, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh str dung kién thic da hoc dé 1am bai tap?

HP GIAO VIEN HP HOC SINH Noi dung

- GV: Hay néu cac thao tac | - HS tra 101

chinh vé1 té€p va thu muc?

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh dugc mo rong vé kién thtrc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Em hay tim hiéu vé cac - Hoc sinh lang nghe
thao tac thuc hanh voi thu

muc

RUT KINH NGHIEM
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Tuan: 17 Ngay soan: 09/12/

Tiét: 33,34 Ngay day:

ON TAP
I. MUC TIEU:
- Hoc sinh nam viing kién thirc 1i thuyét.

- Van dung cac kién thirc da hoc dé thuc hanh tét cac thao tac vai may tinh.

- Thanh thao véi cac thao tdc xem ndi dung, doi tén, sao chép, di chuyén hay xoa doi voi thu muc

va tép tin.

II. CHUAN BI:

1. Gido vién: Giéo trinh, phong may.

2. Hoc sinh: On lai tit ca céc kién thire da hoc trong hoc ky L.

II1. PE CUONG ON TAP

PE CUONG ON TAP
MON TIN

L. Tric nghiém: Hiy khoanh tron vao ciu tra 16i ma em cho 1a ding .

Cau 1. Thiét bi ndo dudi day dugc dung dé in vin ban hay hinh anh trén giay?

a. Man hinh b. May in c. biaCD d. May quét
Cau 2.Pon vi chinh ding dé do dung lugng nhd 1a:

a. MB. b. KG c. KM d. Mot don vi khac.

Cau 3. Thiét bi ndo sau day la thiét bi ra:

a. Chuot. b. Man hinh. c. Ban phim. d. May quét.

Cau 5. Trong may tinh nguoi ta chia b nhd thanh may loai:
a. 1 loai. b. 2 loai. c. 3 loai. d. 4 loai.

Cau 6. Trong cac hang phim, hang phim quan trong nhat la:
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a. Hang phim s6.  b. Hang phim co s¢. c. Hang phim trén. d. Hang phim dudi.

Cau 7. G6 phim dung bang muoi ngén c6 loi ich:

a. Téc do gb nhanh hon. b. G& chinh xac hon.

c. Téc @6 gb nhanh hon va gd chinh xac hon.  d. G& chdm nhung chinh x4c hon.
Cau 8. Khu vuc chinh ctua ban phim co6:

a. 3 hang phim. b. 4 hang phim. c. 5 hang phim. d. 6 hang phim.
Cau 9. Thao tac “Nhay nut phai chudt” Ia:

a. Nhan nhanh nut chudt trai va tha tay. b. Nhin nhanh nat chudt phai va tha tay.

c. Nhan nhanh hai 1an nat chudt trai. d. Khong nhan bat ky nat chudt nao.
Cau 10. M4y tinh khong thé 1am cong viéc nao:

a. Thuc hién tinh toan. b. Hoc tap, gidi tri. c. Suy nghi. d. In thi¢p moi.

CAu 11. Phan mém Windows XP cuia Microsoft 1a:

a. Phan mém quan li co s¢ dit lidu. b. Phan mém tao trang wed.
c. Hé diéu hanh. d. Chuong trinh soan thao van ban.
Cau 12. Tép tin 1a don vi.................. dé luu trit thong tin trén thiét bi luu tri.

a.Coban. b.Khongcoban. c. Thuong dung.  d. Khong thuong dung.

Cau 13. M6 hinh cua qua trinh ba budc la:
a. Nhap — xtr li — xuét. b. Nhap — xut — xir 1i.
c. Xuat — xtr li — nhap. d. Xtr li — nhap — xuét.
Cau 14. Phat biéu nao sau day 1a dung nhat:
a. Tép tin c6 thé chira cac tép tin khéc.
b. Tép tin c6 thé chira cac thu myc.
¢. Thu muc c6 thé chira cac tép tin va thu muc khac.
d. Thu muc chi c6 thé chira cac tép tin, khong thé chira cac thu muc khac.
Cau 15. Cac thong tin luu gilr trong may tinh nhu van ban, hinh anh, nhac,... dugc goi la:
a. Dt ligu. b. Thong tin. c. Phan mém hoc tap. d. Phan ctng.
Cau 17.C6 may dang thong tin co ban:
a. 1 dang.  b.2 dang. c. 3 dang. d. 4 dang.

Cau 18.Cac nit 1énh sau nit 1énh nao thoat khoi ctra s6 lam viéc?
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a. H b. c. E d. TAt ca céac 1énh trén

Cau 19. RAM con duoc goi 1a?

a. BO nh6 RAM  b. B§ nh¢ flash c. BO nh¢ trong d. B6 nho cting
Cau 20. Hoat dong thong tin bao gdm:
a. Nhan va xt 1i thong tin; b. Nhan, xt li, trao ddi va luu trit thong tin;
c. Xu li thong tin; d. Nghién ciru vé may tinh.

Céu 21. Nhiing kha ndng to 16n nao da lam cho may tinh tr¢ thanh mot cong cu xur li thong tin
hiru hi¢u?

a. Tinh toan nhanh, d¢ chinh xac cao;

b. Luu trit 16n, c6 nang luc tu duy nhu con nguoi;

c. Nhan biét duoc tit ca céac loai thong tin ma con ngudi nhan biét duoc;

d. Tinh toan nhanh, chinh xac, d0 luu trir 16n.

Cau 22. Pia cling ndo trong sd dia ctimg c6 dung luong dudi day luu trir duoc nhiéu thong tin
hon?

a.24 MB  b. 2400 KB c.24 GB d. 240 MB
Cau 23. Nhiém vu chinh ctia hé diéu hanh la:
a) Diéu khién céc thiét bi;
b) Diéu khién moi hoat déng cta phan cimg va t6 chie thuc hién cac chuong trinh;
¢) Diéu khién cac chuong trinh;

d) Ca A, B, va C déu sai

S :
/4 start O HKILOP609-10-Mi.. | {f urkitled - Paint

Cau 24: Quan sat thanh cong viéc
hién c6 bao nhiéu chuong trinh dang chay?

a. 1 b. 2 c.3 d. 4

Cau 25: Nut Start ndm & dau trén man hinh?

a. Nam trong My Computer b. Nam trén thanh cong viéc

c. Nam géc trai man hinh d. Nam phia dudi goc bén trai man hinh.

Cau 27: Dé tit mdy tinh ta chon vao nut 1énh nao sau day?
B © & o
a. b. c. = d. Mot nut khac.

uigeli.xyz Trang 143




uigeli.xyz
Cau 28: C6 may loai thu muc?

a. 1 b.2 c.3 d. 4.

Cau 29: Tép tin c6 thé chira thu muc duoc khong

a. Khong b. Puoc c. C6 thé duoc, ¢ thé khong d. Bap an khac
Cau 30: Thong tin trong may tinh dugc t6 chirc theo ciu tric nao?

a. Hinh quat b. Hinh binh hanh  c. Hinh nén d. Hinh cay.

Cau 31. Ba dang thong tin co ban trong tin hoc la:

A. Vin ban, chir viét, tiéng noi; B. Van ban, am thanh, hinh anh,;

C. Céc con s0, hinh anh, van ban; D. Am thanh, chit viét.

Cau 32. Thong tin trong mdy tinh biéu dién dudi dang:

A. Am thanh. B. Hinh anh C. Diy bit D. Vin ban

Cau 33. Khdu nao quan trong nhat trong hoat dong thong tin

A.Nhap (Input)  B. Xuli C. Xuat (Output) D.Tatca A, B, C
Cau 34. Thong tin trong thiét bi ndo s& bi mat di khi tit may:

A. Ram. B. O dia cung C. Pia mém D.CaA B,C
Cau 35. Theo nguyén Iy Von Neuman ciu triic chung cia may tinh dién tir gdm

A. CPU, ROM,RAM,I/O B. CPU, b6 nhd, thiét bi vao/ra

C. Bo xir li trung tam, thiét bi vao/ra D. B0 nh¢ trong, bd nhé ngoai

Cau 36. Dé khoi dong phan mém c6 sin biéu twong trén man hinh nén, cach nhanh nhét ta ding
thao téc:

A. Nhay chuot; B. Nhay phai chudt; C. Nhay dap chudt; D. Kéo tha chudt.

Cau 37. Phan mém nao duoc cai dit dau tién trong may tinh?

A. Phin mém 1ap trinh Pascal; B. Phan mém hé diéu hanh;
C. Phan mém luyén tap chudt; D. Phian mém luyén go ban phim.

Cau 40. Cac thiét bi dé luu trir thong tin 1a:

A. Pia mém, thiét bj nhd USB. B. Pia cung.

C. bia CD/ DVD. D. Tt cé céc thiét bj trén.
Cau 42. Trong céac cach viét sau, cach viét ndo 13 tén cta tép?

A. baivan.doc; B. Toanhoc; C. Thuvien*pas;  D. Baihat doc.
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Cau 43. Ghép cac cau ¢ hai cot d€ co cau dung.

A B.d,a, b,c
1. Chuong a. La noi luu trlr cac chuong trinh va dir
trinh liéu
2. Bo nh¢& b. La cac chuong trinh chay trén may
tinh

3.Phan mém | c. La thanh phan chinh cua bo nhé trong

4. RAM d. La tap hop cac cau 1énh

Cau 45. Theo em, Windows XP 13 phan mém:
A. Ung dung B. Choi game C. H¢ thong D. GO van ban
Cau 46. Cac thong tin trong bd nhd ngoai sé:
A. Pugc luu trit 1au dai B. Thong tin s& mat di khi tit may
C. Chi luu trit trong qua trinh may tinh lam viéc D. Luu trir trong mdt ngay
Cau 48. Khi mot thu muyc chtra cac thu muc bén trong, thu muc ngoai goi la gi?
A. Thu muc me B. Thu muc con C. Tép tin D. Tét ca déu ding
Cau 51. Tén tép tin gdm may phan?
A. Mot B. Hai C.Ba D. Bén
Cau 52. C6 mdy thao tac chinh voi chudt:

A. Hai B.Ba C.Bbn D. Nam

PHAN TU LUAN:

Cau 1. Haiy néu cac nhiém vy chinh ctia Hé diéu hanh?

Cau 2. Phan mém luyén tap chudt co phai 1a Hé diéu hanh hay khong? Vi sao?
Cau 3. Hay néu su khac nhau gitra Hé diéu hanh va mot phan mém tng dung?
Cau 4. Hé diéu hanh c6 nhiém vu gi?

Cau 5. Cho cau trac hinh cdy sau:

D:\
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TRUONG TOAN 7

DS.DOC

—  HH.TXT

a. Hay liét ké dau la t,ép tin, dau la thu muc?
b. Pau la:Thu muc goc? Thu muc me cua thu muc TOAN 7?Thu muc con cta thu muc
THUVIEN?

c. Viét cac duong dan dén DS.DOC, TOAN 6.
Cau 6. Thong tin 1a gi? Cé cac dang thong tin co ban nao?Cho vi du?

Cau 7. Hay ké tén nhig thao tac chinh véi chudt.

Tuan: 18 Ngay soan: 17/12/......

Tiét: 35 Ngay day: [ou.
TIET 33 . ON TAP

L. MUC TIEU

1. Kién thirc:
- Cung ¢0 lai nhiing kién thtrc da dugc hoc, gidi dap dé cuong 6n tap.
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2. Ky nang:
- Nh¢ cac kién thire da hoc.

3. Thai dj: w
- Hoc sinh nghiém tic, chu y ti€p thu bai, c6 tinh than phat biéu xay dung bai

4. Ning luc, phdam chit can hwdng téi:

Néng lywc: Nang luc ty cha va tu hoc, nang luc giai quyét van dé va sang tao, nang luc giao tiép,
nang luc hop tac. Nang luc khoa hoc may tinh co ban.

Pham chat: Séng yéu thuong, sdng trach nhiém, song tu chi.
II. CHUAN BI:
1. Gi4o vién:
- Giao an, SGK, mdy tinh, hinh anh minh hoa, may chiéu.
2. Hoc sinh:
Chuan bj truée bai & nha, SGK, v ghi, 46 dung hoc tap
III. CAC PHUONG PHAP VA Ki THUAT DAY HQC
-Phuong phap: bit van dé, duara yéu cau dé hoc sinh trao doi, quan sat.
- K7 thuat: dat cau héi, quan sat, viét nhanh.
IV. TO CHUC CAC HOAT PONG HQC TAP:
1. Hoat dong khéi dong:
On dinh to chirc
Kiém tra bai cii
Két hop trong gid
Gioi thi¢u bai
bé (‘:ﬁng cd lai ncf)~i dung kién thuc trong hc_),c ki I, chuén bi cho viéc kiém tra hoc ki. Tiét
hoc nay thay s€ hudng dan cac em 6n tap lai mot s6 ndi dung chinh ctia chuong trinh hoc ki I

2 . Hoat dong hinh thanh kién thirc:

- PP: vdn dép tim toi.
- Kithudt: Dat cau hoi, giao nhiém vu.
- Gitip hinh thanh ndng lwc: tw chii va tw hoc, giao tiép va hop tdc, ngoén ngit. Ning
lyc khoa hoc may tinh co ban.
Hoat dong ciia Gv va HS Noi dung cin dat

GV: Tém tit ndi dung kién thtrc d3 hoc trong hoc
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ki L.

GV: Yéu cau HS nhic lai ndi dung, kién thac da
hoc (bai 2, 3, 4,9)

GV: Nhan xét.

GV:Hudng din, giai dap dé cuong 6n tap
GV: Nhéan xét.

GV: Huéng dan cac cu tra 1oi.

GV: Nhic nhé nhitng HS chua lam d& cuong 6n
tap.

On tip Iy thuyét

Tom tit 1y thuyét cua cac bai 2, 3, 4,9

- Giai dap dé cuong

3. Hoat dong luyén tap:

-Phwong phap: Dit van dé, dua ra yéu cau dé hoc sinh trao doi.

- Ki thuét: dit cdu hoi, quan sat, viét nhanh

- Giup hinh thanh nang luc: tu hoc, ngon ngir. Nang luc khoa hoc may tinh co ban.

GV: Dua ndi dung bai tap theo tirng nhém

GV: Nhic HS tich cuc hon trong khi lam bai tap.

GV: Goi tirng nhém 1€n bang trinh bay bai tap.

GV: Goi cac nhom con lai n€u nhan xét.

Bai tip

Bai 1: Tai sao CPU duoc coi la by nao

ciia may tinh.

Bai 2: Nhiém vu cta hé diéu hanh:

Bai 3: Trinh bay céac thao tac chinh véi

tép tin va thu muc.

Bai 4: Phan m¢ rong cia tép tin thuong

thé hién diéu gi? vi du?

Dadap dan:

Bai 1: CPU la bo phan xu li trung tam
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GV: Néu nhan xét va sura bai. cua may tinh di¢n tur.

Bai 2:+ Diéu khién phan cung, t6 chirc
thuc hi€n cac chuong trinh may tinh.
+ Cung cip giao dién cho nguoi dung.

+ T chirc , quan li thong tin trong may
tinh.
+ Cung cip giao dién ngudi dung.

Bai 3: Cac thao tac chinh véi1 thu muc:
Xem, tao, doi tén, sao chép. di chuyén,
x0a thu muc.

Bai 4: Phan mé& rong cua tép tin chi thé
hién kiéu tép tin

4. Hoat dong van dung:
* Ki thudt: Dat cau hoi, giao nhiém vu.

* Giup hinh thanh ndang luc: tu hoc, ngon ngit. Nang luc khoa hoc may tinh co ban.
Hay thyc hién céc thao tac véi tép tin va thu muc: tao mdi, doi tén, x6a
5. Hoat dong tim toi, m¢ rong:
* Ki thudt: Giao nhiém vu.
* Giup hinh thanh nang luc: tu hoc, ngon ngit. Nang luc khoa hoc mdy tinh co ban.

- Hoc dé cuong va lam cac bai tap chuén bj tiét 6n tap tiét theo

Tuan: 18 Ngay soan: 24/12/......
Tiét: 36 Ngay day: .
PE KIEM TRA PANH GIA CUOI Ki
I. MA TRAN PE KIEM TRA
Tén Cha dé Nhan biét Thong hiéu Van dung Tong
(nd1 dung, VD VDC
chuong) TN | TL TN | TL | IN | TL N | TL
Bai 1: Phat biéu duoc
Thong tin va | hoat dong thong
tin hoc tin
S6 cau : 1 1
S6 diém 0,5d 0,5d
Bai 2. Thong | Nhan biét duoc Pua ra duoc
tin va biéu | cic dang thong tin mot s6 VD vé
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co ban cua may

cac dang thong

tinh tin co ban
dién thong | Chi ra duoc thong
tin tin trong may tinh
dugc biéu dién
dudi dang day bit
S6 cdu : 1 1 3
S6 diem 1d 1d 2d
Bai 3: Em cé | Trinh bay duoc
thé 1am nhitng kha nang to
dwgc nhirng | 16n cua may tinh
gi nho may
tinh?
S6 cdu : 1 1
S6 diém 0,5d 0,5d
Bai 4. May Néu 1én duoc cu
tinh va phan tric chung cua
mém may may tinh dién tir
tinh
S6 cau 1 1
S6 diém 0,5d 0,5d
Bai 5. Luyén | Chi ra duogc cac
tap chuot thao tac vdi chudt
S6 cdu : 1 1
S6 diém 0,5d 0,5d
Trinh Giai thich duoc
Bai 10. He bé}./A duoc nh}iém\vu cua hé
NN nhiém vu diéu hanh
diéu hanh ,
R ~ chinh
lam nhirng , A
viéc gi? cua hé
: diéu
hanh
S6 cdu : 1 1 2
S6 diém 0,5d 1d 1,5d
‘. 2 Liet ke Phan tich duogc | Van dung chira | Chung minh
Bai 11. To n , < . A 1s
. " duoc tén chiuc nang cua | dugc dau la thu | dugc thu muc
chirc thong n . ~ Py
tin trong tep tin thu muc, t¢p tin | muc {na, thu c‘hu’a ‘g1 Va:dau
(o gom 2 muc goc la duong dan
may tinh A
phan
S6 cdu : 1 2 2 2 7
S6 diém 0,5d 1d 1d 1d 3,5d
Bai 12. Hé Nhéan Néu Ién duoc
diéu hanh biét duoc thao tac nhanh
Windows he¢ diéu nhit dé khai
hanh dong phan mém
Windows c6 san biéu tuong
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la  phan trén man hinh

mém hé nén

thong
S6 cau 1 1 2
S6 diém 0,5d 0,5d 1d

Téng So ciu: 8 5 3 2 18
S6 diém: 4d 3d 2d 1d 10d
Ty lé: 40% 30% 20% 10% 100%

TRUONG THCS NGUYEN HIEN

TO TU NHIEN

DE KIEM TRA
MON: TIN 6

I. PHAN TRAC NGHIEM (6 diém): Chon cdu trd loi diing nhat .
Cdu 1. Hoat dong thong tin bao gom:

A. Nhan va xtr 1i thong tin;
C. Xu li thong tin;

hiéu?

B. Nhan, xit li, trao ddi va luu trit thong tin;

D. Nghién ciru vé may tinh.
Cdu 2. Nhitng kha nang to 16n nao da lam cho may tinh tr¢ thanh mot cong cu xur li thong tin hiru

A. Tinh toan nhanh, do chinh xac cao;

B. Luu tri 16n, ¢6 nang lyc tu duy nhu con nguoi;
C. Nhan biét dugc tat ca cac loai thong tin ma con ngudi nhan biét dugc;

D. Tinh toan nhanh, chinh xac, d0 luu trir 16n.
Cdu 3. Theo em, Windows XP la phan mém:

THOI GIAN: 45 PHUT
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A. Ung dung B. Choi game C. H¢ thong D. G4 van ban
Céu 4. Nhiém vu chinh ctia h¢ diéu hanh la:
A. Diéu khién cac thiét b
B. Piéu khién moi hoat dong cua phﬁn cung va t6 chirc thuc hién cac chuong trinh
C. Piéu khién cac chuong trinh
D. Diéu khién thoi tiét
Ciu 5. Dé khoi dong phan mém c6 san biéu tugng trén man hinh nén, cach nhanh nhét ta dung
thao tac:

A. Nhay chuot B. Nhay phai chudt
C. Nhay duap chuot D. Kéo tha chudt
Cdu 6. Khi mot thu muc chtra cac thu muc bén trong, thu muc ngoai goi la gi?
A. Thu muc me B. Thu muc con C. Tép tin D. Chuong trinh
Ciu 7. Tiéng ve kéu 1a dang thong tin nao?
A. Am thanh B. Van ban
C. Hinh anh D. Cu chi
Ciu 8.Thong tin trong may tinh dugc biéu dién dudi dang?
A. Am thanh B. Hinh anh
C. Day bit D. Van ban
Cdu 9. Tén tép tin gdm méy phan?
A. Mot B. HaiC. Ba D. Bén
Ciu 10. C6 may thao tac chinh v6i chuot:
A.Ba B. Bon C. Nim D. Sau

Ciu 11. Céu trac chung ctia may tinh dién tr bao gom:
A. Thiét bj vao, xir 1i thong tin, thiét bj ra;
B. B6 xtr 1i trung tdm, bd nhd;
C. Bo xtr li trung tam, thiét bi vao, bo nho, thiét bi ra;
D. Thiét bi vao, bd nhd, thiét bi ra.

Ciu 12. Trong cac cach viét sau, cach viét ndo 13 tén cia tép?
A. baivan.doc; B. Toanhoc;

C. Thuvien*pas; D. Baihat _doc.

II. PHAN TU LUAN (4 diém):
Céu 1(1d). C6 may dang thong tin co ban? D6 1a nhimg dang nao? Cho vi du dbi véi timg dang
thong tin
Cau 2(1d). Hé diéu hanh c6 nhitng nhiém vu gi d6i v&i may tinh?
Céu 3(2 d). Cho cay thu myc nhu hinh bén : A
a) Viét duong dan dén tép tin Dai.doc THUVIEN

b) Thu muc me cta thuy muc TOAN la thu muc nao ? KHTN
¢) Thu myc THUVIEN chtra té€p tin dung hay sai ? TOAN
d) Thu muc nao la thu muc goc ? Vi sao ,
'> Dai.doc
| Hinh.doc
L—— VAT LI
KHXH
L TROCHOI
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PAP AN VA BIEU PIEM

I. Tric nghiém(6diém):

CAU | 1 | 2 |3 | 4|5 |6 | 7 [8]9]10] 11 | 12
PAPAN| B | D| C|B|C|A|DJ[C|B|D A
II. PHAN TU LUAN(4 diém):

Ciu Pap an Piém

Caul | * Co 3 dang thong tin co ban: Van ban, hinh anh, am thanh. 0,5d

Vi du:
- Thong tin dang van ban: sach, bdo, tap chi, . . . 0.5d
- Thong tin dang hinh anh: Nhitng hinh v& minh hoa trong séch bdo, btrc
tranh, anh, . . .
- Thong tin dang Am thanh: Tiéng chim hot, tiéng trong truong, tiéng dan, . .
Nhiém vu chinh cia hé dléu hanh la:

Cau?2 |- biéu khlen phan cimg va t6 chire thuc hién cac chuong trinh may tinh. - 0.5d
Cung cap giao dién cho nguoi dung. Giao dién la méi truorng giao tiép cho con | 0.25 &
nguoi trao doi thong tin v4i may tinh trong qua trinh lam viéc.

-Tb chirc va quan 1i thong tin trong may tinh. 0,25d
a) D:\ THUVIEN\KHTN\TOAN\Dai.doc 0.5d
b) Thu muc me ctia thu muc TOAN la thu muc KHTN 05d

Cau 3 | c¢) Thu myc THUVIEN chtra tép tin 1a sai vi n6 chtra thu muc KHTN va 0.5d
KHXH
d) Thu myc gdc 1a thu muc D:\

Vi Thu muc gbc 13 thu muc ngoai cung (khong c6 thu myc me) va 13 thu muc | 0,5d

duoc tao ra dau tién.

uigeli.xyz Trang 153




uigeli.xyz

Tuan: 20 Ngay soan : 30/12/......
Tiét: 37 Ngay day: 02/01/......

Chuwong 4: SOAN THAO VAN BAN
Bai 13: LAM QUEN VOI SOAN THAO VAN BAN

I. MUC TIEU :
1. Kién thire:

- Trinh bay dugc vai trd ctia phan mém soan thdo van ban. Bi€t cé nhiéu phan mém soan
thdo van ban.

- Nhan biét dugc biéu tuong cua Word va biét cach thuc hién thao tac khoi dong Word .
Phan biét dugc cac thanh phan co ban ctia man hinh lam viéc Word.

2. Ky nang :

- Trinh bay duogc vai trd cua cac bang chon va céac nut 1€nh. Biét cach thuc hién 1énh trong
bang chon va trén thanh cong cu.

3. Thai do :
- Nghiém tuc, tich cuc hoc tap.
4. Dinh huwdéng hinh thanh nang lwe:

- Ning lyc tim hiéu may tinh.
- Ning luc giao tiép
- Nang lyc thuc hanh.
II. CHUAN BICUA GIAO VIEN VA HQC SINH:

1. Gido vién: Gido trinh, phong may.

2. Hoc sinh: Doc bai trudce.
1. PHUONG PHAP.

Néu va giai quyét van dé, hoat dong ca nhan.
IV. TO CHUC CAC HOAT PONG HQC TAP:
1. On dinh 16p: (1 phut)

2. Kiém tra bai ci: thong qua cac hoat dong day — hoc

3. Tién trinh bai hoc:
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A. HOAT PONG KHOI PONG: (5 phiit)

(1) Muc tiéu: tao tinh hudng gy himg thi cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuit day hoc: Néu tinh hudng, goi mé va giai quyét van dé.
(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS

- Moi 1 em HS nhic lai kién thuc cii
? Em hay néu cac dang thong tin co ban - Tra 101

C6 3 dang thong tin co ban: van ban, hinh
anh, am thanh.

? Dang thong tin van ban thuong c6 ¢ dau?

Va ci g tao ra n6? - Trd 16i theo y hicu

Gi61i thi¢u chuong 4: Noi1 dung ctiia chuong
nay nhiam cung cip cho cac em mot s kién
thirc m¢ du vé soan thao vin ban trén may
tinh thong qua phan mém soan thiao Microsoft
Word.

B. HOAT PONG HINH THANH KIEN THUC: (40 phiit)

1. Vin ban va phan mém soan thao: (10 phut)

(1) Muc tiéu: HS hiéu dugc vin ban va phan mém soan thao

(2) Phwrong phap/ ki thuat day hoc: Néu va giai quyét van dé

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS nim dugc vin ban ngoai dugc tao ra bang phin mém soan thao
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HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

- Trong cudc sébng hang ngay
em thuong thay cé nhitng loai
van ban nao.

- Bai van ctia em cling dugc coi
nhu 1 mot van ban. Vay dé tao
thanh mdt bai van em thuong
dung céc cong cu gi?

0 Ngay nay, ngoai cach truyén
thong ra chung ta Con co thé
tao ra cac van ban theo mot
cach khac nho sir dung may tinh
va phin mém soan thio vin
ban.

- Hay so sanh van ban soan thao
bang may va viét tay?

- Microsoft Word 14 phan mém
soan thao van ban do hang
Microsoft phat hanh. Hién nay
Microsoft Word duogc s dung
ph6é bién nhat trén thé gidi.
Word c6 nhiéu phién ban khac
nhau nhung tinh nang co ban
cua chung 1a nhu nhau.

- Tra 1o1

- Tra 1oi.

- Tra loi

- HS chu ¥ ling nghe.

1. Vin bin va phin mém soan
thao.

- Trong cudc sbébng hang ngiy
chung ta tiép xuc véi rat nhiéu loai
van ban khac nhau nhu: sach, vo,
béo chi ...

+ Tao van ban:
Bang but viét gidy.

Str dung may tinh.

+ Microsoft Word: ding dé soan
thdo van ban va sir dung phd bién
nhat trén thé gidi.

- Soan thao bang may tinh d& sta
chira, trinh bay dep, in dugc nhiéu
ban,luu trir 1au dai.

2. Khéi dong Word: (10 phiit)

(1) Muc tiéu: Gi6i thiéu cho HS cac thao tac chinh dé khéi dong Word

(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS hiéu duoc céc thao tac chinh dé khai dong Word
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HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

2. Khéi dong Word

- Gi61 thi€u cho HS lam quen
v6i phan mém soan thao vin
ban Microsoft Word thong qua
cac thao tac khoi dong va nhan
biét thanh phan cia Word.

? Hay néu céac cach khoi dong
mot phan mém trong Windows.
- Cach 1: Nhay dap chudt vao biéu

- Ban chit cua viéc khoi dong twong W trén man hinh

cac phan mém la chay cac tép
chuong trinh (VD: | HS Tré 15 - Cach 2: Nhay Start -> Program -
Window.exe; Excel.exe...) > Microsoft Word

- Sau khi khoi dong phan mém
soan thao van ban thi mot van
ban tréng s€ duoc hién ra co tén
tam thoi 1a Document?. Lic nay
ching ta co thé nhdp vao ndi
dung van ban.

- Ling nghe

- Lang nghe

3. Co gi trén cira so ciia Word: (15 pht)

(1) Muc tiéu: Gi6i thiéu cho HS thiy duoc c6 gi trén cira s6 Word

(2) Phwong phap/ ki thuit day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS nim duoc cac d6i twong trén cira s6 Word

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

3. Co gi trén cwra so cua Word

- Giéi thiéu chirc ning cac |- Lang nghe ghi nhé kién | - Thanh tiéu de.

thanh phan trén man hinh Word. | thuec. - Thanh bang chon.
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? Ké tén mot s6 nut Iénh.

- Pé thuc hién 1énh trén thanh
cong cu dung nhiéu cach khac
nhau: Bang chon, cac nut 1énh
trén thanh cong cu va phim tat.

- Gidi thiéu cho HS biét thanh
bang chon

VD: Chon File\ New d&€ mo mot
cira sO ma1 voi van ban trong.

- Gi6i thiéu mot sb nat 1énh cho
HS quan sat.

- Tra loi

- Quan sat ghi nhd kién
thic

- Quan sat ghi nhd kién
thic

- Cac thanh cong cu chuan
- Thanh dinh dang

- Vung soan thdo va con tro soan
thao

- Thudce doc , ngang.

- Thanh cudn doc, ngang.

a. Thanh bang chon:

- Céc 1énh duoc sip xép theo timg
nhoém trong cac bang chon dat trén
thanh bang chon.

- Pé thyuc hién mét 1énh nao do, ta
nhdy chudt vao tén bang chon cé
chira 1énh d6 va chon Iénh

b. Nut lénh :

Cac nut lénh thudng dung nhat
dugc dat tén trén céc thanh cong
cu. Mdi nat Iénh déu co tén dé
phan biét.

C. HOAT DONG LUYEN TAP, VAN DUNG: (3 phiit)

(1) Muc tiéu: HS hé théng lai kién thirc d hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phflm: Hoc sinh nim duoc céc kién thirc da hoc

HOAT DONG GV HOAT PONG CUA HS NOI DUNG
- Em hiy nhac lai cac cach khoi | - Tra 1oi
dong phan mém soan thao vin
ban Word
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D. HOAT DONG TiM TOI, MO RONG: (1 phiit)

(1) Muc tiéu: Giup hoc sinh c6 nhu cdu mo rong thém kién thirc cia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, lam viéc nhom, lam viéc ca nhan, ngoai 16p hoc.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thirc da hoc vao giai quyét tinh hudng thyc tién.

HOAT DONG GV HOAT PONG CUA HS NOQI DUNG
- Hoc bai, doc trudc bai hoc. - Léng nghe thyc hién
Tuan: 20 Ngay soan : 30/12/......
Tiét : 38 Ngay day : 02/01/......

Bai 13: LAM QUEN VOI SOAN VAN BAN(tt)
I. MUC TIEU :
1. Kién thire :

- Thuc hién cach tao van ban mdi, mé van ban da cd, luu van ban trén dia va két thiic phién
lam viéc vo1 Word.

2. Ky nang: - Soan duoc mot van ban don gian.
3. Thai d¢: - Nghiém tuc, tich cuc hoc tap
4. Pinh huwdéng hinh thanh nang lwe:

- Ning lyc tim hiéu may tinh.
- Ning luc giao tiép
- Nang lyc thuc hanh.
II. CHUAN BICUA GIAO VIEN VA HQC SINH:

1. Gido vién:Gido an, May chicu, phong may
2. Hoc sinh: Hoc bai cii va doc trudc bai ¢ nha.

III. PHUONG PHAP.
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Thuy¢t trinh, néu va giai quyét van de

IV. TO CHUC CAC HOAT PONG HOC TAP:
1. On dinh 16p: (1 phut)
2. Kiém tra bai cii: thong qua céc hoat dong day — hoc

3. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG: (5 phiit)

(1) Muc tiéu: tao tinh hudng gay himg thi cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuat day hoc: Néu tinh hudng, goi mé va giai quyét van de.
(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS

? KTBC:
- Néu cach khoi dong Word . - Tra 101

- Ké tén cac thanh phan chinh trén cura s6 cta
Word.

- Tiét hoc trude cac em da duge tim hiéu cach
khoi dong Word va cac thanh phan chinh trén
cra s0 Word. Tiét hoc hom nay cic em s&
duoc tim hiéu phan con lai

- Lang nghe

B. HOAT PONG HiINH THANH KIEN THU'C: (32 phit)

4. M6 van ban : (12 phut)

(1) Muc tiéu: Gidi thi¢u cho HS cach mé van ban.

(2) Phwong phap/ ki thuit day hoc: Thuyét trinh, néu va giai quyét van de.

(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, lam viée ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.
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(5) San pham: HS nam dugc cac thao tac d€ md van ban

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

4. M¢ van ban :
- Huéng din cac cach mé mot | - Lang nghe va ghi chép.
van ban da c6 trén may tinh? )
+ C1: Vao File\Open s€ xuat hién

- Thu’c,hmn mo van ban cho HS cira s6 OPEN
quan sat.
AN nen - quan sat + C2: Ctrl + O
- Yéu cau HS thuc hién viéc mo d
van ban da co6 trén may tinh + C3: Nhay nut 1énh = Open
* y nghia clra s6 Open? - Thuc hién trén may tinh

+ Look In: Tim tép can mo
trong cac 0 dia va thu muc.

+ File Name: Tén tép cin md

+ OPEN: M¢ tép da chon.

- Ghi nh¢ kién thic

5. Lwu van ban : (12 phut)

(1) Muc tiéu: Gidi thi¢u cho HS cach luu van ban

(2) Phwong phap/ ki thuit day hoc: Thuyét trinh, néu va giai quyét van dé..

(3) Hinh thirc t6 chite day hoc: Trong 16p hoc, 1am viéc nhom, lam viée ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS nim duogc cac thao tac luu vin ban

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

5. Lwu van ban :

- Khi soan thdo vin ban xong | - Ling nghe.
mudn lan sau mé may ra van
con van ban dy trong may céc
em phai luu (cit) van ban do.

- Huéng dan cach luu mot van
ban trén may tinh.
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- Thyc hién lyu van ban trén
may tinh cho HS quan sat.

- Yéu cau Hs thuc hién thao tac
Iwu van ban

- 'Y nghia hop thoai Save As?

+ Save In (Look In): Chon 6
dia, thu muc can luu tép

+ File Name: dat tén cho t&p
+ Save: Luu tép
- GV chu y cho HS khi luu t¢p

- Néu mudn doi tén t&p: vao
File\Save As va thuc hién cac
thao tac nhu & ctra s6 Save As

- Ghi nh¢ kién thuc.

- Quan sat trén man chiéu

- Thyc hién trén may tinh

- Cha y lang nghe.

- Ghi nhé kién thuec.

- Thyc hién mot trong cac cach
sau :

+ C1: Nhay nut 1énh Save.
+ C2: Chon File/ Save As.
+C3: Ctrl + S

- GO tén ¢ 0 File Name.

- GO Enter.

* Luwu y: Néu tép van ban d6 da
duogc luu it nhét 1 1an thi hop thoai
Save As khong xuét hién, moi thay
ddi s& dugc luu trén chinh tép van
ban da co.

6. Két thiic : (8 phut)

(1) Muc tiéu: Gi6i thiéu cho HS cach Két thac phién lam viéc voi Word

(2) Phwong phap/ ki thuit day hoc: Thuyét trinh, néu va giai quyét van dé.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS nim duoc cac thao tac két thuc phién lam viéc voi Word

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

6. Két thiic:
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- Khi soan thao van ban xong,
van ban da duoc luu va ta
khong con lam viéc vo1 Word
nira thi ta phai dong phin mém
lai.

- Thuc hién thoat phﬁn mém

soan thao van ban trén man
chiéu cho HS quan sat.

- Yéu cau HS thyc hién thao tac
thoat khoi phan mém soan thao

- Lang nghe

- Quan sat trén man chiéu

- Thyc hién trén may tinh.

Vao File, chon Exit.

C. HOAT DONG LUYEN TAP, VAN DUNG: (6 phiit)

(1) Muc tiéu: HS hé théng lai kién thire dé hoc

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thurc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) Séan phﬁm: Hoc sinh nim duge cac kién thirc di hoc

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG

- Yé&u cau HS thuc hién lai cac
budc md van ban, luu van ban
trén may tinh.

- Thuc hién trén may tinh

D. HOAT DONG TIM TOI, MO RONG: (1 phut)

(1) Muc tiéu: Giup hoc sinh ¢6 nhu cdu mo rong thém kién thirc ctia minh

(2) Phwong phap/ ki thuit day hoc: Néu van dé, van dap.

(3) Hinh thitc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ¢4 nhan, ngoai 16p hoc.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thirc da hoc vao giai quyét tinh hudng thyc tién.

HOAT PONG GV

HOAT PONG CUA HS

NOI DUNG
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- On tap lai cac thao tac khaoi
dong Word, va quan sat ctra sO
Word.

- Lang nghe

- Hoc bai va lam bai tap
49596 SGK

- Lam cac bai tap trong
SBT.

- Soan trudc bai 14 “‘Soan
thdo van ban don giadn >’ dé tiet
sau hoc

Tuan: 21 Ngay soan: 08/01/......

Tiét: 39 Ngay day: 09/01/......
BAI 14: SOAN THAO VAN BAN PON GIAN

I. MUC TIEU :

1. Kién thirc, k¥ niing:

Hoc sinh biét dugc cac thanh phan co ban ciia mét van ban.

Nhan biét dugc con tro soan thio, vai tro cua no, cach di chuyén no.

Biét cac quy tic soan thao vin ban bang Word.

Biét cach gd van ban tiéng Viét.
2. Thai do:
Nghiém tiic trong hoc tap, cht y theo ddi sy huéng dan cua giao vién

3. Dinh hwong hinh thanh nang luc:

- Ning lyc tim hiéu may tinh.
- Ning luc giao tiép
- Nang luc thuc hanh.
II. CHUAN BI CUA GIAO VIEN VA HQOC SINH:

1. Giao vién: Giao trinh, tranh.

2. Hoc sinh: Chuan bi t6t kién thirc cii
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III. PHUONG PHAP.
Néu va giai quyét van dé, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HQC TAP:
1. On dinh 16p: (1 phit)
2. Kiém tra bai cii:

3. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG: (4 phut)

(1) Muc tiéu: tao tinh hudng gay hung thu cho hoc sinh tim hiéu bai hoc.

(2) Phwong phap/ ki thuiat day hoc: Néu tinh hudng, goi mé va giai quyét van dé.
(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc ca nhan.
(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS mong tiép can bai hoc.

HOAT PONG CUA GV HOAT PONG CUA HS

Cho HS quan sat hai van ban c6 cung ndi | - Chu y quan sat
dung cua 2 ban Long va Trang nhap vao
Word (gd khong dau)

? Theo em van ban nao chua ding quy tic?
Hay tim va chi ra cac 10i trong van ban chua | - Tra 161
ding quy tac.

Bai hoc hom nay cac em s& dugc tim hiéu vé
Soan thdo van ban don gian

- Lang nghe

B. HOAT PONG HINH THANH KIEN THUC: (35 phiit)
1. Cac thanh phan ciia viin ban: (10 phut)

(1) Muc tiéu: HS tim hiéu duoc cac thanh phan cia vin ban

(2) Phwong phap/ ki thuit day hoc: Néu va giai quyét van dé, thuc hanh trén may tinh.

(3) Hinh thirc t6 chitc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
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(4) Phuong tién day hoc: May tinh, Projecto.

(5) San pham:HS trinh bay duogc cac thanh phan cta vin ban

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG

- Thuyét trinh vé cac thanh phan | - Nghe va ghi chép. 1. Céc thanh phin ciia vin ban:
cua van ban va cho vi du minh ,

a) Ki tu:
hoa.
Ki tu 1a cac con so, chir, ki hiéu...

1a thanh phan co ban nhat cta vin
ban.

b) Dong

Dong 1a tap hop cac ki tw nam trén
cing mdt dudng ngang tir 1& trai
sang 1& phai.

¢) Doan

Poan 1a nhiéu cau lién ti€p, c6 lién
quan v6i nhau va hoan chinh vé
ngt nghia.

d) Trang

Trang 13 phan vin ban trén mot

trang in.

2. Con tro soan thao: (5 phut)

(1) Muc tiéu: HS tim hiéu con tro soan thao

(2) Phwong phap/ ki thuat day hoc: Néu véan dé - giai quyét van dé.

(3) Hinh thikc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:HS thao tac duoc trén con trd soan thao

HOAT PONG CUA GV HOAT PONG CUA HS NOI DUNG
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- Em hay phan biét con tro soan
thao va con tro cuia Windows.

- Tra 161

2. Con tro soan thao:

- Con tré soan thao la mot vach

dung nhip nhay trén man hinh.

- Mubn chén ki tu hay mot dbi
tugng vao van ban ta phai di
chuyén con tré soan thao to1 vi tri

can cheén.

3. Quy tic gb vin ban trong Word: (10 phiit)

(1) Muc tiéu: HS nim duogc cac quy tic gd van ban trong Word

(2) Phwong phap/ ki thuat day hoc: Néu va giai quyét van dé, thuc hanh trén méy tinh.

(3) Hinh thikc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:Thao tic gb duoc vin ban véi cac quy tic gb van ban

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

Cac em di hoc cac mon vé
Tiéng Viét vi vay ching ta s&
khong kho khin 1am khi gip cac
qui tic gd chir Viét trong may
tinh. (GV giéi thi¢u céc qui

tac).

- Nghe va ghi chép.

3. Quy tic gé vin ban trong

Word

- Céc dau ngat cau phai dugc dat
sat vao tur ding trude nd, ti€p theo
la mot dau cach néu sau d6 van con

noi dung.

- Cac ddu mo ngodc va cac dau
ma& nhdy phai dugc dat sat vao bén
trai ki ty dau tién cua tir tiép theo.
Céac ddu dong ngodc va dong nhay
tuong ung phai dugc dat sat vao
bén phai ki ty cudi ciung cia tir

ngay trudc no.
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- Gilra céc tur chi dung moét ki tu
tré)ng.
- Nhan phim Enter dé két thac mot

doan van ban va chuyén sang doan

van ban moi.

4. GO van ban chir Viét: (10 phut)

(1) Muc tiéu: HS hiéu dugc cac thao tac chinh véi tép va thu muc

(2) Phwong phap/ ki thuat day hoc: Néu van dé - giai quyét van dé.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuwong tién day hoc: May tinh, Projecto.

(5) San pham:Thao tac dugc cic thao tac chinh véi tép va thu muc trén may tinh

HOAT PONG CUA GV

HOAT PONG CUA HS

NOI DUNG

- Theo em mudn cho vin ban g
dugc chir Viét thi ta phai lam
gi?

- Suy nghi tra 101.

4. GO van ban chir Viét:

- GO dugc chir Viét vao may tinh
bang ban phim.

- Xem duoc chir Viét trén man
hinh va in trén may in.

* Phan mém ho tro go tiéng Vigt
Hai kiéu go tiéng Viét phd bién
nhat hién nay 1a TELEX va VNI

(SGK trang 73). (Yéu cdu hoc sinh
hoc thuoc).

C. HOAT DONG LUYEN TAP, VAN DUNG: (3 phiit)

(1) Muc tiéu: HS hé théng lai kién thire dé hoc
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(2) Phwong phap/ ki thuat day hoc: Néu van de, van dap.

(3) Hinh thirc t6 chirc day hoc: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phuong tién day hoc: May tinh, Projecto.

(5) San phﬁm: Hoc sinh nim duge cac kién thirc di hoc

HOAT PONG GV HOAT PONG CUA HS

NOI DUNG

- Néu lai cac thanh phan chinh | - Tra lo1
cua van ban

D. HOAT DONG TiM TOI, MO RONG: (2 phiit)

(1) Muc tiéu: Giup hoc sinh ¢6 nhu cu mé rong thém kién thirc cia minh

(2) Phwong phap/ ki thuat day hoc: Néu van dé, vin dap.

(3) Hinh thitc t6 chire day hoc: Trong 16p hoc, 1am viéc nhom, lam viéc c4 nhan, ngoai 16p hoc.

(4) Phuong tién day hgoc: May tinh, Projecto.

(5) San pham:Hoc sinh biét van dung kién thtrc da hoc vao giai quyét tinh huéng thuc tién.

HOAT DONG GV HOAT PONG CUA HS

NOI DUNG

- Em hiy tim hiéu tai sao khong | - Suy nghi va tra 1oi
nén dé dau cach trudc cac dau

cham cau hodc ngic cau (ciing
nhu cac ddu dong ngodc va cac
dau dbng nhay)

RUT KINH

NGHIEM.....ooooiiiiiiieieiieieei sttt es bbb s s s s s s
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Tuan: 21 Ngay soan: 08/01/......
Tiét: 40 Ngay day: 09/01/......
Bai thue hanh 5: VAN BAN PAU TIEN CUA EM (Tiét 1)
I. MUC TIEU
1. Kién thirc
- Nhén biét dugc mot sb thanh phﬁn trong man hinh lam vi¢c cua Word : bang chon, mot sb nat
1énh thong dung.
- Budc dau thuc hién duge 1énh thong qua bang chon va thong qua nut I¢nh trén thanh céng cu.
2. Ki nang
- GO duoc chir Viét béng mot trong hai kiéu Telex hodc Vni.
- Tao duogc t€p van ban don gian va luu dugce tép van ban.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
4. Pinh huwdng hinh thanh nang lwe
- Nang lyc giai quyét van de.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuan bi ctia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuan bi ciia hoc sinh
- Chuan bi bai méi.
I11. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phiit)
A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh mudn thuc hanh véi ph?m mém Word
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh ¢6 nhu ciu mubn thyc hanh v6i phan mém Word.

HD GIAO VIEN

HD HQC SINH

Noi dung

? Em hay néu cidc thanh
phan co ban cia mot van

ban.

? Em hdy néu phin mém
MSWord c6 nhiing phién

ban nao?

- Vay hom nay dé thuc
hanh tim hiéu cac thanh
phan trén man hinh voi
phian mém MSWord ta qua
Bai thuc hanh 5: VAN
BAN PAU TIEN CUA
EM (Tiét 1)

- HS tra lo1

Bai thue hanh 5: VAN
BAN PAU TIEN CUA
EM (Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)

Hoat dong 1: 1. Tim hiéu cac thanh phéan trén man hinh cia Word (35 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu c4c thanh phan trén man hinh cia Word

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh hiéu duoc cac thanh phan trén man hinh ctia Word

HD GIAO VIEN

HD HOQC SINH

Noi dung

1. Tim hiéu cic thanh phan trén
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- Cho HS khoi dong
Word

- G161 thiéu céc bang
chon trén thanh bang
chon. Huéng dan HS

md mot vai bang chon

- G161 thiéu cac thanh
cong cy. Tim hi€u cac
nut Iénh trén cac thanh

cong cu do.

- Cho HS tim hiéu mot
s6 chire ning trong bang

chon File.

- Cho HS nhay nut Iénh
Open dé thay cach sir
dung céc 1énh trong
bang chon ciing gidng
nhu sir dung cac nut

1énh.

- Tién hanh khoi
dong Word
- Quan sat va thuc

hanh theo huéng dan
cua GV.

- M& mot sd nat 1énh

- Chon File\New dé
ma& van ban madi
- Chon File\Save dé

luu t€p van ban

- Lam theo huodng

dan cua GV

man hinh cia Word

- Khoi dong Word.

- Nhan biét cac bang chon trén thanh
bang chon. M¢& mdt vai bang chon va
di chuyén chuodt dé tu dong mo cac

bang chon khac.

- Phéan biét cac thanh cong cu cua
Word. Tim hié€u cac nut 1énh trén cac

thanh cong cu do.

- Tim hiéu mdt s6 chirc ndng trong
cac bang chon File: m¢, dong va luu

tép van ban, mé van ban mai.

- Chon céc I¢nh File\Open va nhay
nut I¢énh Open trén thanh cong cu, suy
ra sy tuong ty gitta 1énh trong bang

chon va nut 1€nh trén thanh cong cy.

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)

(1) Muc tiéu: hoc sinh st dung kién thirc da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuat: Bai tap, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido 4an, SGK, tai liéu tham khéo, may tinh, may chiéu.
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(5) San pham: hoc sinh st dung kién thurc da hoc dé€ lam bai tap?

HD GIAO VIEN HP HQC SINH Néi dung

- GV: Nhic lai cach mo va | - HS tra 1o

luu van ban & vi tri tuy chon

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thic dd hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thikc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN HDP HOQC SINH Néi dung

- Em hay tim hiéu vé cach - Hoc sinh ling nghe

soan thdo va céach str dung

con tro

RUT KINH NGHIEM

Tuan: 22 Ngay soan: 15/01/......

Tiét: 41 Ngay day: 16/01/......
Bai thue hanh 5: VAN BAN PAU TIEN CUA EM (Tiét 2)

I. MUC TIEU

1. Kién thirc
- Nhan biét dugc mot sd thanh phﬁn trong man hinh lam vi¢c cua Word : bang chon, mot s6 nat
1énh thong dung.

- Budc dau thuc hién duge 1énh thong qua bang chon va thong qua nut I¢nh trén thanh cong cu.
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2. Ki nang

- GO duoc chtr Viét béng mot trong hai kiéu Telex hodc Vni.
- Tao duoc t€p van ban don gian va luu dugc tép van ban.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
4. Dinh huwdéng hinh thanh nang lwe
- Nang luc giai quyét van dé.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn soan thao vin ban don gian véi phan mém Word
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San pham: hoc sinh c6 nhu ciu muén mudn soan thio vin ban don gian voi phan mém

Word.

HP GIAO VIEN HDP HOQC SINH Noéi dung

? Nhic lai cach m& va luu | - HS tra 10i

van ban & vi tri tuy chon

Vay hom nay dé soan thao

van ban va on lai cach danh
Bai thue hanh 5: VAN

BAN DAU TIEN CUA

tieng viét vor phin mém

MSWord ta qua Bai thuc
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hanh 5: VAN BAN PAU EM (Tiét 2)
TIEN CUA EM (Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 2. Soan mot van ban don gian(25 phut)
(1) Muc tiéu: Hoc sinh soan mot vin ban don gian v6i phin mém Word
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh soan dugc mot van ban don gian véi phﬁn mém Word

HP GIAO VIEN HP HQC SINH Noi dung

2. Soan m{t van ban don giin:

- GV yéu cau HS tiép - Thyc hanh gb vin |- G& doan vin (cha y gd bang 10
tuc gd doan van Bién ban trén may tinh ngon)

Dep trang 77 SGK. Luu (Poan van: Trang 77 sach gido

7 HS néu g sai khon

Y 8 8 khoa).
can sua
- Luu van ban voi tén Bien dep.

- Cho HS lwu vin ban - HS:Chon File\Save

véi tén Bien dep.

Hoat dong 2: 3. Tim hiéu cach di chuyén con tré soan thao va cac cach hién thi vin ban (10
phut)

(1) Muc tiéu: Hoc sinh tim hiéu céach di chuyén con tro soan thao va cac cach hién thi van ban

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: Hoc sinh tim hiéu duoc cach di chuyén con tré soan théao va cac cach hién thi van

ban
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HD GIAO VIEN

HD HOQC SINH

No6i dung

- Cho HS di chuyén con
tré soan thao bang cach
nhay chudt hoac dung

mti tén 4 chiéu.

- Cho HS str dung thanh
cubn dé xem nodi dung
van ban

- Huéng dan céach thé
hién van ban ¢ cac dang

khac nhau

- Huéng dan thu nho

phong to ctra s

- Thuc hién di
chuyén con tré soan
thdo theo yéu cau cua

GV

- Kéo thanh cudn 1én

xudng dé xem

- Thyc hién theo

huéng dan ciia GV

- Chon cac nuat 1énh
thu nhé phong to ctra
s0 theo huéng dan
cua GV

3. Tim hiéu cach di chuyén con tré
soan thiao va cac cach hién thi van
ban

- Tap di chuyén con trdé soan thao
trong van ban bang chudt va cac

phim miii tén da néu trong bai.

- St dung céac thanh cudn dé xem cac
phan khac nhau ctia van ban khi duoc

phéng to.

- Chon cac 1énh View -> Normal,
View -> Print Layout, View ->
Outline dé hién thi vin ban trong cac

ché do khac nhau.

- Thu nho kich thudc man hinh soan

thao.

- Nhay chudt vao cac nut & goc trén
bén phai cira s va biéu tuong cua
van ban trén thanh cong viéc dé thu
nho, khéi phuc kich thudc trude do

va phong cuc dai ctra so.

- DPong ctra s6 soan thdo va thoat

khoi Word.
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- Cho HS thyc hién

dong ctra so soan thao

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thitc to chire hoat ddng: Trong 16p hoc, 1am viéc nhom, lam viéc c4 nhéan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh str dung kién thuc d3 hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Cho nhém d6i nhan | - HS tra 1o1
x&t bai cua nhau
- Yéu cau Thuc hién nhanh

cac thao tac phong to, thu
nho, thoat khoi phin mém

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc d hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh dugc mo rong vé kién thtrc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Vé nha thyc hanh lai cic | - Hoc sinh lang nghe

thao tac néu c6 dieu kién.

- Chuén bj bai Chinh stra

van ban
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RUT KINH NGHIEM
Tudn 22 Ngay sogn: 15/01/......
Tiét 42 Ngay day: 17/01/......
BAI 15: CHINH SUA VAN BAN
I. MUC TIEU

Sau bai hoc, HS dat duoc:

1. Kién thirc:
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- Hiéu muc dich cua viéc chinh stra van ban.

- Hiéu muc dich cua cac thao tac chon, x6a, chén, di chuyén phan van ban va thyc hién
dugc cac thao tac nay.

2. Ky nang:

- Rén luyén cac thao tac trén phan mém soan thao vin ban Word
3. Thai d¢:

- Nghiém tuc trong hoc tap, yéu thich mon hoc.

4. Dinh hwong hinh thanh nang luc:

- Nang lyc giai quyét vin dé, tu hoc, sang tao, giao tiép hop tac va st dung phan mém
soan thao van ban.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién

- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may

2. Chuin bi ciia hoc sinh

- Chuan bj bai méi.

III. PHUONG PHAP.

Néu va gidi quyét van d€, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HQC TAP:

1. On dinh 16p: (1 phut)

2.Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (5ph):

(1) Muc tiéu: Tao dong co dé hoc sinh c6 nhu cau chinh stra vin ban
(2) Phuong phap/Ki thut: Néu van dé, van dép.

(3) Hinh thuc td chirc hoat dong: Trong 16p hoc, hoat dong cap nhom

(4) Phuong tién day hoc: Sach huéng dan.
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(5) San pham: HS tim ra dugc cac 101 trong doan van ban .

Hoat dong cia GV Hoat dong cia HS Noi dung

- Yéu cau hoc sinh hoat dong nhém

doc doan van ban trong sach huon R ,
M I g &1 Hoat dong nhom doc
dan, tim ra cac 101 sai trong doan o x.
o doan van ban va tim ra 161
van ban va dién vao bang sau:

Dong Loi sai

1
- Pién thong tin vao bang

2

3

- Quan sat qua trinh thuc hién ctua
hoc sinh, goi y, huéng dan (néu hoc
sinh c6 nhu cau)

- Goi dai dién nhom trinh bay két | - Pai dién nhom trinh bay
qua két qua

- Nhan xét va din dit vao kién thire | - €h0 ¥ lang nghe.

maoi

GV: Trong doan van ban trén da co

nhiéu 16i sai nhu cac nhom da chi AP )

A Ta £ o3 2R Lz ., 1. | - Nay sinh nhu cau mudn

ra. Vay lam thé nao dé chinh sua lai ) Y A
, . A, o .. .. |chinh stra vin ban

cho ding, co6 can x6a van ban go lai

khong? Co6 cung ca 16i tim hiéu &

cac hoat dong ti€p theo

B. HOAT PONG HINH THANH KIEN THU'C (30ph)

1. Chinh sira van ban (15ph):

(1) Muc tiéu: Hiéu muc dich ctia viéc chinh sira vin ban.

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thuc t6 chire hoat dong: Trong 16p hoc, hoat dong ca nhan

(4) Phuong tién day hoc: Sach huéng dan.
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Hoat dong cia GV

Hoat dong ctia HS

Noi dung

Yéu cau moi cd nhan doc ndi dung
trong sach hudng dan dé hiéu muc
dich cua viéc chinh stra van ban.

- GV kiém tra két qua ghi nhan
kién thirc cua hoc sinh bing cau
hoi:

+ Viéc chinh stra van ban nham
muc dich gi?

+ Chinh stra van ban thuong thuc
hién nhiing viéc gi?

+ Mudn chon phan vin ban em lam
nhu thé nao?

- Goi 1an luot hoc sinh tra 1o

- Nhan xét két qua ghi nhan kién
thirc cua hoc sinh.

- Gido vién nhan manh kién thirc
trong tam cua bai

- Doc ndi dung dé hicu
muc dich cua viéc chinh
stra van ban

- Dua vao kién thurc tim
hiéu duogc, tra 101 cau
hoi cua gido vién

- Chti y ling nghe va ghi
nhan kién thtc.

1. Chinh st&ra van ban

- Chinh sira vin ban nham
khic phuc nhitng 13i sai trong
qué trinh soan thao

- Chinh stra van ban thuong
thuc hién cac cong viéc sau:

+ X6a va chen thém van ban
+ Sao chép van ban
+ Di chuyén vin ban

- Cac budc chon phan vin
ban:
+ Budce 1: Pua con tro chudt

dén vi tri ban dau

+ Budc 2: Kéo tha chudt dén
Vi tri cuoi

2. X6a va chen thém van ban (15ph)

(1) Muc tiéu: Biét phan mém g chit Viét, chon dugc bang ma va kiéu gd phu hop

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan, cap doi.

(4) Phuong tién day hoc: Sach huéng dan.

(5) San pham: Cac thao tac trén phan mém g chir Viét

Hoat dong cia GV

Hoat dong cia HS

Noi dung

Yéu cau modi cd nhan doc noi
dung trong sach hudong dan dé
biét cach x6a va chén thém van

- Boc ndi dung dé biét

2. Xo6a va chén thém van ban
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ban.

- GV kiém tra két qua ghi nhan
kién thirc cta hoc sinh bang
cau hoi:

+ Dé x6a mot vai ki ty em 1am
nhu thé nao?

+ Cho biét su khac nhau gitra 2
phim Delete va Backspace?

+ Pé x6a phan vin ban 16n, em
lam nhu thé nao?

+ Pé chén thém van ban em
thuc hién nhu thé nao?

- Goi 1an lugt hoc sinh tra 16i va
nhan xét

- Nhan xét két qua ghi nhan
kién thirc cua hoc sinh.

Yéu cau hoc sinh hoat dong cap
doi néu 1én cach sura cac 16i sai
trong doan van ban & hoat dong
khéi dong.

Gido vién giam sat, goi y va
nhic nhé hoc sinh trong qua
trinh thuc hién

- Goi1 dai dién nhom tra 101

- Nhén xét va bo sung

cach x6a va chén thém
van ban.

- Dua vao kién thirc tim
hieu duoc, tra 161 cau
hoi ctia gido vién

- Quan sat, nhan xét va
bo sung cau tra 101 cua
ban

- Cha y lang nghe.

- Hoat dong cap doi
hoan thanh cac cau tra
161

- Bdo cdo két qua
- Chii y lang nghe

a/ Xo6a van ban

- Pé x6a mot vai ki tv em dat
con trd soan thdo vao vi tri bét
dau hodc két thic cua céac ki tu
cin x6a va nhan phim Delete
hodc Backspace

+ Phim Backspace(«): x6a ki tu
ngay trudc con trd soan thdo.

+ Phim Delete: Xo6a ki tu ngay
sau con tro soan thao

- b¢é x6a phan van ban 16n hon
nén chon phan van ban trudc khi
dung phim x6a

b/ Chén thém van ban:

- Pé chén thém vin ban vao mot
mot vi tri, em di chuyén con tro
soan thao dén vi tri can chén va
g0 thém ndi dung

C. HOAT PONG LUYEN TAP, VAN DUNG (7ph):

(1) Muc ti€u: Luyén tap céc thao tac trong soan thao van ban

(2) Phuong phap/Ki thuét: Néu van dé, van dap

(3) Hinh thirc t chutc hoat dong: Trong 16p hoc, hoat dong cip doi

(4) Phuong tién day hoc: Sach huéng dan, may tinh.
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(5) San pham: Hoan thanh doan vin ban

Hoat dong cia GV

Hoat dong cua HS

Noi dung

- Yéu cau hoc sinh hoat dong
cap doi thyc hién cac nhi¢ém vu
sau:

+ Khoi dong phdn mém soan
thao van ban Word

+ Mo tép van ban Bién
dep.docx da dugc luu trén may,
trong van ban c6 chira mot so
16i soan thao. Em hay chinh sta
cac 16i soan thao d6

- Giao vién quan sat qua trinh
thuyc hanh cua hoc sinh, goi vy,
gitip & néu hoc sinh ¢ nhu cau
- Kiém tra két qua thyuc hién cua
hoc sinh, nhan xét danh gia va
tuyén duong cac em hoan thanh
tt

- Nhan yéu cau bai tap

HS hoat dong cap doi thuc

hanh trén may tinh chinh
sta 10i cho cho van ban
Bién dep.docx

- Nhém truong kiém tra
hoat dong thyc hién cua cac
cdp doi trong nhom minh,
bao cac vdi gido vién

- Chii y lang nghe

D. HOAT PONG TIM TOI, MO RONG (2ph)

(1) Muc tiéu: Tim hiéu thao tac khoi phuc trang thai truée khi chinh stra van ban.

(2) Phuong phap/Ki thuat: HS tu nghién cuu.

(3) Hinh thirc t6 chuc hoat dong: Ngoai 16p hoc, hoat dong cong dong.

(4) Phuong tién day hoc: Sach huéng dan, may tinh, mang internet.

(5) San pham: To hgp phim va nat 1énh khoi phuc trang thai trude khi chinh sira.

Hoat dong cia GV

Hoat dong cia HS

Noi dung
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- Trong qua trinh chinh stra van | - Chia s¢ v moi ngudi ve viéc
ban, doéi khi viéc chinh stra | em c6 thé giup moi nguodi tao ra
chua dugc nhu ¥ va em muon | vdn ban trén may tinh
lay lai hién trang vin ban nhu Y A A 1A A
y, R g - Tim kiém thong tin v€ phdn mém
trude khi chinh stra. . o
2 s .. | Vietkey va Unikey
-Xem ti€p phan ti€p theo bai
15: Chinh stra van ban - Chia sé véi1 ban be va bdo céo
v01 gido vién vao ti€t hoc sau.

Tudn 23 Ngay sogn: 22/01/......
Tiét 43 Ngay day: ...../01/......

BAI 15: CHINH SUA VAN BAN (tt)

I. MUC TIEU
Sau bai hoc, HS dat duoc:
1. Kién thic:
- Hiéu muc dich cua viéc chinh stra vin ban.

- Hi€éu muc dich cua cac thao tac chon, x6a, chén, di chuyén phan van ban va thuc hién
dugc cac thao tac nay.

2. Ky nang:

- Rén luyén cic thao tac trén phan mém soan thao vin ban Word
3. Thai d¢:

- Nghiém tuc trong hoc tap, yéu thich mon hoc.

4. Dinh hwong hinh thanh nang lue:

- Nang luc giai quyét van dé, tu hoc, sang tao, giao tiép hop tac va st dung phﬁn mém
soan thao van ban.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién

- GV chuéan bi: Nghién curu tai liéu, giao an
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2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. PHUONG PHAP.

Néu va giai quyét van dé, hoat dong ca nhan.
IV. TO CHUC CAC HOAT PONG HOQC TAP:
1. On dinh 16p: (1 phiit)
2.Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (5ph):
A. HOAT PONG KHOI PONG (5ph):

(1) Muc tiéu: Tao dong co dé hoc sinh ¢6 nhu cau tim hiéu bai méi
(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thuc td chirc hoat dong: Trong 16p hoc, hoat dong cap nhém
(4) Phuong tién day hoc: Sach huéng dan.

(5) San phém: HS ¢6 nhu ciu duge tim hiéu ndi dung bai hoc .

Hoat dong cia GV Hoat dong cia HS Noi dung
KTBC Giong nhau: cung la
s phim chirc ndng x6a van ban.
GV yéu cau:
. » o - Khéc nhau:
- So sanh sy giong va khac nhau
gitra hai phim Back Space va phim Back Space Delete
Delete - Dung x6a |- Dung x0a
ki tgy duong | ki tu ding
trudc con tro | sau con tro
soan thao. soan thao.
Vao bai: Gia s, ta danh 1 noi
dung nao do 1 tram lan. Néu go
100 lan v&i nd1 dung giong nhau
nhu vay thi rat ton thoi gian. Nhu
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vay, chung ta c6 mot cach dé khong
phai go lai vé1 ndi dung giong nhau
nhu vady. B¢ biét duoc cach nay,

chung ta qua ndi dung tiép theo.

B. HOAT PONG HINH THANH KIEN THUC (30ph)

3. Sao chép van ban (15ph):

(1) Muc tiéu: HS Biét cach sao chép vin ban

(2) Phuong phap/Ki thuét: Néu van dé, van dép.

(3) Hinh thirc t6 chuc hoat dong: Trong 16p hoc, 1am viée c4 nhan, cip doi.

(4) Phuong tién day hoc: Sach huéng dan.

(5) San pham: HS Sao chép dugc phan vin ban

Hoat dong cia GV

Hoat dong cia HS

Noi dung

Yéu cau mdi c4 nhan doc noi
dung trong sach hudng dan dé
biét cach sao chép vin ban.

- GV kiém tra két qua ghi nhan
kién thirc cua hoc sinh bang ciu
hoi:

+ Sao chép phan vin ban 1a gi?

+ Néu cac budc dé sao chép
phan van ban?

- Goi lan luot hoc sinh tra o1
va nhan xét

- Nhan xét két qua ghi nhan kién
thirc ctia hoc sinh.

Yéu cau hoc sinh hoat dong cap
d6i doc phan vin ban “Tring oi”
va tra 101 cac cau hoi sau:

+ Em c¢6 thé thuc hién thao tac
sao chép voi phan van ban nao?
Vi sao?

- Poc ndi dung dé biét
cach sao chép van ban.

- Dua vao kién thirc tim
hieu duogc, tra 101 cau
hoi ctia gido vién

- Quan sat, nhan xét va
bd sung ciu tra 10 cla
ban

- Cha y ling nghe.

- Hoat dong cap doéi doc
phan van ban “Trang o01”
va tra 101 cac cau hoi

3. Sao chép van ban

- Sao chép phan van ban la
gilt nguyén phan vin ban dé &
vi tri gbc, dong thoi thém nodi

dung d6 ¢ vi tri khac

- Céc budc sao chép phan van

ban:

+ Budce 1: Chon phan vin ban
mudén sao chépva nhay nat
Copy (hodc nhén t6 hop phim

Ctrl+C)

+ Budc 2: Pua con trd soan
thdo t&1 vi tri can sao chép va
nhdy nut Paste (hodc nhan to

hop phim Ctrl+V)
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+ Theo em thao tac sao chép cé
lgi ich gi trong soan thdo vén
ban

- Goi dai dién nhém tra 161

- Nhén xét va bd sung

- Bo cdo két qua
- Chii y lang nghe

4. Di chuyén vin ban (15ph):

(1) Muc tiéu: HS Biét cach di chuyén vin ban

(2) Phuong phap/Ki thuét: Néu van dé, van dép.

(3) Hinh thirc t6 chuc hoat dong: Trong 16p hoc, 1am viée c4 nhan, cip doi.

(4) Phuong tién day hoc: Sach huéng dan.

(5) San pham: HS Di chuyén dugc phan vin ban

Hoat dong cia GV

Hoat dong cia HS

Noi dung

Yéu ciu mdi c4 nhan doc nodi
dung trong sach hudéng dan dé
biét cach di chuyén phan vin
ban.

- GV kiém tra két qua ghi nhan
kién thac cua hoc sinh bang
cau hoi:

+ Di chuyén phan van ban la
gi?

+ Néu cac budc dé di chuyén
phan vin ban?

- Goi 1an luot hoc sinh tra 1o
va nhan xét

- Nhan xét két qua ghi nhan
kién thirc cua hoc sinh.

Yéu cau hoc sinh hoat dong cap
d6i quan sat van ban “Bién dep”
va trad 101 cac cau hoi sau:

- Poc ndi dung dé biét
cach di chuyén phan vin
ban.

- Dua vao kién thirc tim
hieu duogc, tra 101 cau
hoi ctia gido vién

- Quan sat, nhan xét va
bd sung ciu tra 101 cua
ban

- Chu y lang nghe.

- Hoat dong cdp doéi doc

4. Di chuyén vin ban

- Di chuyén phén vin ban 1a dua
phan vin ban sang vi tri khéc.

- Céc budc di chuyén phan van
ban:

+ Budc 1: Chon phan vin ban
mudn di chuyén va nhay nat Cut
(hodc nhin t6 hop phim Ctrl+X)

+ Budc 2: Pua con tro soan thao
té1 vi tri mdoi1 va nhdy nit Paste
(hodc nhén t6 hop phim Ctrl+V)
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+ Trong hai van ban trén, phan
van ban nao dd dugc di chuyén
Vi1 tri?

+ Theo em, phan van ban da di
chuyén nén dit vi tri ndo hop li
hon? Vi sao?

- Goi dai dién nhom tra 1o1

- Nhan xét va bo sung

van ban “Bién dep” va
trd 101 cac cau hoi

- Bo c4o két qua
- Chii y lang nghe

C. HOAT PONG LUYEN TAP, VAN DUNG (10ph):

(1) Muc tiéu: Thyc hanh chinh stra van ban da soan thao

(2) Phuong phap/Ki thuat: Néu van dé, van dap

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, hoat dong ca 16p, thuc hanh trén may

(4) Phuong tién day hoc: Sach huéng dan, may tinh

(5) San phim: M6t van ban d3 chinh sira hoan chinh

Hoat dong cia GV

Hoat dong cia HS

Noi dung

GV néu yéu cau:

Trong bai hoc trudc, em da soan
thdo mdt van ban cua riéng em trén
may tinh. Em hdy xem lai van ban
nay va chinh stra dé van ban khong
con 16i .

+ Soan thao vin ban theo mau va
luu véi t¢p Trang oi.docx. Trong
khi soan thao, em chu y thuc hi¢n
thao tac sao chép va chinh sua van
ban

- Quan sat qué trinh thyc hanh trén
may tinh cta hoc sinh (goi y néu
nhém nao cd yéu cau)

- Sau khi cac nhém bao céo két qua.
Nhan xét va b sung.

- Thuc hanh chinh stra van
ban

HS hoat dong cap do6i thuc
hanh trén mdy tinh soan thdo
van ban Trang oi.docx (chu
y thao tac sao chép)
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- Chii y lang nghe

D. HOAT PONG TiM TOI, MO RONG

(1) Muc tiéu: Tim hiéu thao tac khoi phuc trang thai truée khi chinh stra van ban.
(2) Phuong phap/Ki thuat: HS tu nghién ctru.

(3) Hinh thirc t6 chuc hoat dong: Ngoai 16p hoc, hoat dong cong dong.

(4) Phuong tién day hoc: Sach huéng dan, may tinh, mang internet.

(5) San pham: To hogp phim va nat 1énh khoi phuc trang thai trudc khi chinh sira.

Hoat dong cia GV Hoat dong cia HS Noi dung

- Trong qué trinh chinh sira van | - Chia sé voi moi ngudi vé
ban, d6i khi viéc chinh sira | viec em c6 thé giup moi
chua duoc nhu ¥ va em mudn | ngudi tao ra van ban trén
léy lai hién trang van ban nhu | may tinh
tru’oc' khl‘Chm}‘l SUa- - Tim kiém thong tin vé phan
- V61 phan mém soan thdo van | : A
. . mém Vietkey va Unikey
ban, c6 thé dung t6 hop phim
hogc nut 1énh dé thyc hién vige | - Chia s¢ vdi ban be va bao
trén. c4o véi gido vién vao tiét hoc
- Em hiy tim hiéu xem d6 1a to | sau.
hop phim nao, nut Iénh gi va
thuc hién nhu thé nao?
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Tuan: 23 Ngay soan: 22/01/......
Tiét: 44 Ngay day: ..../01/......
Bai thue hanh 6: EM TAP CHINH SUA VAN BAN (Tiét 1)
I. MUC TIEU
1. Kién thirc
- Thyc hién dugc co ban dé chinh sira ndi dung van ban.
2. Ki nang
- Rén luyén thao tac tao van ban méi, mo van ban da co.
- Luyén ki nang go van ban chir Viét.
3. Thai @9
- Nghiém tuc, tu giac, chu y hoc tap.
4. Pinh huwéng hinh thanh nang lwe
- Nang luc giai quyét van dé.
- Nang luc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ctia gido vién
- GV chuén bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HOQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn chinh stra van ban
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc to chirc hoat déng: Phong thuc hanh, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cau muoén muodn chinh stra van ban
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HP GIAO VIEN HP HQC SINH Noi dung

? Em hady trinh bay cach | - HS trd 161

x0a va chén thém van ban

? Em hay trinh bay cach sao

chép mot doan van ban
Bai thuwc hanh 6: EM TAP

CHINH SUA VAN BAN
(Tiét 1)

Vay hom nay dé thuc hanh
cac thao tac chinh stra van
ban ta qua Bai thuc hanh
6: EM TAP CHINH SUA
VAN BAN (Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 1. Khéi dong Word va tao van ban méi. (25 phit)
(1) Muc tiéu: Hoc sinh tim hiéukhdi dong Word va tao vin ban méi.
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.
(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San phflm: Hoc sinh kho1 dong duoc Word va tao van ban maoi.

HP GIAO VIEN HP HQC SINH Noi dung

a. Khéi dong Word va tao van ban

maoi.

- Yéu cau hoc sinh thyc | - Thyc hanh trén may B1: Khoi dong Word

hanh trén may tinh vi B2: Luu vin ban bang mot tén riéng

cac budc : B3: Nhép noi dung SGK — Tr84.

B1: Khoi dong Word B4: Tién hanh chinh sira cac 13i g6

B2: Luu vin ban bang sai ( néu co).

mat tén riéng

B3: Nhap ndi dung SGK
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— Tr84.

B4: Tién hanh chinh stra

cac 16 gb sai (néu co).

Hoat dong 2: 2. Phan biét ché dd go chén hodc ché dd gé deé: (10 phut)
(1) Muc tiéu: Hoc sinh tim hiéu Phan biét ché do go chén hodc ché d6 go de
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.
(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San phflm: Hoc sinh thuc hanh dugc Phén biét ché do g0 chén hoac ché d6 g0 de
HP GIAO VIEN HP HQC SINH Noi dung

b. Phan biét ché dd g6 chén hoic
ché d¢ go de:

* Ché d6 gdb chén: Nat
Overtype/Insert bi an di (OVR mo di)
trén thanh trang thai.

- Huéng dan hoc sinh - Thuc hién theo 2-J-A-SEEBN.

cach phan biét ché d6 go | hudng din cua GV

i Gian an lop & - Micka, .,

chen va ché do go de

* Ché 46 gd dé: Nut Overtype/Insert
hién 1én trén thanh trang thai (OVR

hién lén)
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Giao an lop 6 - Micra, ..

chudt vao nut Overtype/Insert.

- Bat tit ché do g0 chen/de ta dat con

tré vao vi tri gé chén/dé va nhay dap

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuit: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh str dung kién thitc dd hoc dé lam bai tap?

HP GIAO VIEN HDP HOQC SINH Néi dung

- GV: Cho nhém d6i nhan | - HS tra loi
x¢&t bai cua nhau

- Yéu cdu Thyc hién gb d¢
vao doan van ban

- Yéu cau luu van ban vao
thu muc 6 D

D. HOAT PONG TIM TOI, MO RONG (2 phit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc d hoc
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thurc da hoc
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HP GIAO VIEN HP HQC SINH Néi dung

- Vé nha thyc hanh lai cic | - Hoc sinh lang nghe

thao tac néu c6 dicu kién.

- Chuén bi ndi dung tiép

theo cua bai thuc hanh 6

RUT KINH NGHIEM
Tuan: 24 Ngay soan: 22/01/......
Tiét: 45 Ngay day: ...../01/......

Bai thire hanh 6: EM TAP CHINH SUA VAN BAN (Tiét 2)
I. MUC TIEU
1. Kién thirc
- Thue hién dugc céc thao tac co ban dé chinh stra noi dung van ban.
- Thye hién dugc cac thao tac sao chép, di chuyén vin ban.
2. Ki nang
- Rén luyén thao tac tao van ban méi, m¢ van ban da co.
- Luyén ki nang go van ban chir Viét.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
4. Dinh huwdéng hinh thanh nang lwe
- Nang luc giai quyét van dé.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
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- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may
2. Chuin bi ciia hoc sinh

- Chuan b1 bai méi.

III. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh muén chinh sira van ban

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cau mudén muon chinh stra van ban

HD GIAO VIEN

HDP HQC SINH

Noi dung

? Em hay trinh bay cach luu

va tao mdo1 mot van ban

? Em hay trinh bay cach bat

tit ché do gd chén

Vay hém nay dé tiép tuc
cac thao tac thuc hanh
chinh stra van ban ta qua
Bai thye hanh 6: EM TAP
CHINH SUA VAN BAN
(Tiét 2)

- HS tra 161

Bai thye hanh 6: EM TAP
CHINH SUA VAN BAN
(Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)

Hoat dong 1: 3. Mé van ban da luu va sao chép, chinh sira ngi dung van ban.(10 phit)

(1) Muc tiéu: Hoc sinh tim hi€éu M¢é van ban da luu va sao chép, chinh stra ngi dung van ban.

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ¢4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
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(5) Séan phﬁm: Hoc sinh thyc hanh dugc m¢ van ban da Iuu va sao chép, chinh stra ndi dung van

ban.
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HD GIAO VIEN

HD HOC SINH

No6i dung

- Yéu cau hoc sinh Mo
van ban da Iuu va sao
chép, chinh stra nd1

dung van ban.

- B1: M6 van ban da luu
trong bai trudc, sao
chép toan bd nd1 dung
cua van ban dé sang mot

trang khac

- B2: Thay ddi trat tu
cac doan vin ban bang
cach sao chép hodc di
chuyén véi cac nut 1énh
Copy, Cut va Paste dé

co trat ty nd1 dung diang.
- B3: Luu van ban véi
tén cl

- B4: Tién hanh chinh
sira cac 16i gd sai (néu
co).

- Quan sat va hudng

dan thém

- Thyc hién mé van
ban da luu trén may
tinh va thuc hién viéc
sao chép theo yéu

cau.

- Thuc hanh cac thao

tac soan thao.

- HS: Thuc hanh cac

thao tac soan thao.

3. M¢é van ban da luu va sao chép,

chinh stra n¢i dung van ban.

- B1: M¢ van ban da luu trong bai
trudc, sao chép toan bd ndi dung cua
van ban d6 sang mot trang khac (co

thé nhin Ctrl + A)

- B2: Thay doi trat tu cac doan van
ban bang cach sao chép hodc di
chuyén véi cac nat 1énh Copy, Cut va

Paste dé ¢ trat tu ndi dung dung.
- B3: Luu van ban voi tén cii

- B4: Tién hanh chinh stra cac 15i gb

sai( néu co).
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Hoat dong 2: 4. Thwc hanh g6 vin ban chir Viét két hop véi sao chép ndi dung(25phiit)

(1) Muc tiéu: Hoc sinh tim hiéu g vin ban chit Viét két hop véi sao chép nodi dung

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San pham: Hoc sinh thyc hanh dugc gd van ban chir Viét két hop véi sao chép noi dung.

HD GIAO VIEN

HD HQC SINH

Noi dung

- Yéu cau hoc sinh thuc
hanh trén may tinh véi

cac budc :

- B1: M6 van ban moi
va g0 ndi dung bai tho
- B2: Luu van ban co

tén la Trang oi

- B3: Tién hanh chinh
stra cac 101 go sai( néu
co).

- Quan sat va huong dan

thém

- Quan sat HS thuc hanh
va huéng dan thém cho
mot sb em chua 1am

duoc.

Thuc hién theo

huéng dan ciia GV

4. Thuc hanh go van ban chir Viét

két hop véi sao chép ndi dung.
Trang oi
Tréng oi tir dau dén?
Hay tir canh rueng xa
Tréing hong nhw quda chin
Lung lo trén truoc nha
Trang oi tir ddu dén?
Hay bién xanh diéu ki
Tréing tron nhw mdt cd
Chdng bao gi chép mi
Tréng oi tir dau dén?
Hay tir mot san choi
Trang bay nhw qua bong
Ban nao da lén troi.

( Theo Tran Pdng Khoa).
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C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh str dung kién thirc da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San phﬁm: hoc sinh str dung kién thirc d3 hoc dé 1am bai tap?

HP GIAO VIEN HP HQC SINH Noi dung

- GV: Cho nhom do6i nhéan | - HS tra 101
x¢&t bai cua nhau
- Yéu cdu Thuc hién sao

chép va di chuyén doan van
ban

D. HOAT PONG TiM TOI, MO RONG (2 phiit)
(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mo rong vé kién thic da hoc

HP GIAO VIEN HP HOC SINH Noi dung

- Vé nha thyc hanh lai cac | - Hoc sinh léng nghe

thao tac néu co6 dieu kién.

- Chuan bi ndi dung tiép
theo cua bai Dinh dang van

ban
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RUT KINH NGHIEM

Tudn 24 Ngay soan: / /...

Tiét 46 Ngay day: / /...
Bai 16: PINH DANG VAN BAN

I. MUC TIEU

Sau bai hoc, HS dat duoc:
1. Kién thirc:
- Nam duoc muc dich, yéu cau cua viée dinh dang van ban
- Biét cac nat 1énh dé dinh dang ki tu
2. Ky nang:
Thuc hién tot ki nang dinh dang ki tu khi soan thdo van ban.
3. Thai do:
Tich cuc trong hoc tap va trong thuc hanh thao tac dinh dang van ban.

4. Dinh huwong hinh thanh nang luc:
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- Nh¢ cac nut 1énh dé dinh dang ki tu.

- Van dung duoc kién thirc da hoc dé tu soan thdao mot van ban hoan chinh.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién:
- Thiét bi day hoc: Phong may vi tinh.
- Hoc liéu: Sach hudng dan, gido an, phiéu hoc tap, file Microsoft Word c6 vin ban Bién dep.
2. Chuan bi ciia hoc sinh:
- Xem trudce bai.
- Sach, vo va dung cu hoc tap.
III. PHUONG PHAP.
Néu va giai quyét van dé, hoat dong ca nhan.
IV. TO CHUC CAC HOAT PONG HOQC TAP:
1. On dinh 16p: (1 phiit)
2.Tién trinh bai hoc:
A. HOAT PONG KHOI PONG (5ph):
(1) Muc tiéu: Tao dong co dé hoc sinh ¢6 nhu ciu tim hiéu cach dinh dang vin ban.
(2) Phuong phap/Ki thuat: Néu van dé, van dép.
(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, lam viéc ca nhan
(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: HS c¢6 mong mudn ty minh dinh dang vin ban.

Hoat dong cia GV Hoat dong cia HS Noi dung

- GV: Trinh chi€u hai van ban
mau: (co file kem theo)

Yeéu cau: Lt s 12 A .
- Quan sat hai van ban trén man
Cac nhom quan sat, thao luan va | hinh.

cho biét: \ ~ . s s s A
- Thao luan nhom tra 101 cac cau

+ Hai van ban trén c6 gi giong va | hoi (N6i dung giong nhau, mot
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khac nhau?

+ Em thich cach trinh bay van ban
nao hon? Vi sao?

- GV cho HS cac nhom bao cao,
trao d6i vé két qua cua ting
nhom.

- Nhan xét két qua cua timg
nhom.

GV: Dit van dé

V61 nhiing kién thuc di hoc, em
c¢6 thé dinh dang nhu vin ban 2
duoc hay khong?

Tir vin ban 1 lam thé nao dé dé
dinh dang dugc nhu van ban 2, co
cing cac em tim hiéu sang hoat
dong tiép theo

sO tir c6 mau chir, ki€u chir khac
nhau).

- Pai dién tirng nhém béo cao.

- HS so sanh két qua nhém minh
v&1 cac nhom khac.

- Chu y lang nghe.

- HS tra 101. (chua thuc hi¢n
duoc)

- Nay sinh nhu cau tim hiéu
cach dinh dang van ban.

B. HOAT PONG HINH THANH KIEN THUC (30ph):
1. Dinh dang van ban - Dinh dang ki tu (20ph):

(1) Muc tiéu: HS hiéu muc dich, yéu cau cua viée dinh dang van ban va biét cach dinh dang ki tu.

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan.

(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: C6 kién thtrc vé cach dinh dang ki tu.

Hoat djng cia GV

Hoat dong cia HS Noi dung

- Yéu cau mdi ca nhan tyu doc tai
liéu dé hiéu vé dinh dang van
ban, dinh dang ki ty va thao tac
dinh dang ki tu.

- GV kiém tra két qua ghi nhan

Pinh dang van ban-Dinh
. 1A \s1ea dang ki tw

- Ca nhan doc tai liéu ang :
- Nhom trudng kiém tra két
qua doc tai litu va kién |- Pinh dang vin ban la thay
thirc ciia nhém minh (nhém | d6i kiéu dang, cach bd tri cia
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kién thtc ctia hoc sinh bang cac
cau hoi sau:

+ Pinh dang van ban 1a gi?

+ Pinh dang vin ban gdm may
loai?

+ DPinh dang ki tu 1a gi?

+ Céac tinh chét phd bién cua ki
tu?

+ Céac budc dé dinh dang ki tu?

- Nhan xét két qua ghi nhan kién
thirc ctia hoc sinh.

- GV trinh chiéu cac nat lénh
dinh dang ki ty trén man hinh va
chi vao tung nut I¢énh va goi HS
cho biét tac dung cua nut 1€nh.

truong dat cau hoi cho
thanh vién trong nhom tra
101)

- Dva vao kién thuc ghi
nhan duoc tra 161 cac cau
hoi cua gido vién.

- Chii y lang nghe

- Quan sat va cho biét tac
dung cua nut 1é€nh theo yéu
cau cua GV.

cac thanh phan trong vin ban
dé c6 van ban duoc trinh bay
dep, dé doc, dé ghi nhé.

- Pinh dang vin ban gdm hai
loai: Pinh dang ki tu va dinh
dang doan van ban.

- Dinh dang ki tu 1a thay doi
dang vé, mau sic cia cac ki
tu.

- Céc tinh chit pho bién cua
ki tw gdm:

+ Phong chir (font)

+ C& chir (font size)

+ Kiéu chir (font style)
+ Mau sic (font color)

- Cac budc dé dinh dang ki
tu:

+ Buéc 1: Chon phan vin
ban can dinh dang.

+ Chon nut 1énh trén thanh
cong cu.

2. Lam bai tap (10ph):

(1) Muc tiéu: Phan biét dugc cac tinh chat pho bién cua ki tur

(2) Phuong phap/Ki thuat: Thao ludn nhém

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am bai vao phiéu hoc tap.

(4) Phuong tién day hoc: Sach huéng dan, mdy tinh, may chiéu, phiéu hoc tap.

(5) San pham: Cac nhom hoan thanh bai tap trén phiéu hoc tap.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- GV trinh chiéu vin ban Bién
dep di co cic phan vin ban
duoc dinh dang, danh s6 1,2,3

Yéu cau hoc sinh quan sat phan

- Quan sat van ban trén man

hinh

2. Lam bai tap

Két qua trén phiéu hoc
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vin ban va dién céc tir: ting cé
chit, kidu chit dgm, kiéu chir
nghiéng, thay doi mau chiv vio
cOt “Yéu cau dinh dang ki tu”

trong phiéu hoc tip
Phéan Yéu cau dinh
vin ban dang ki tu
1
2
3

- Quan sat qua trinh thuyc hién
nhiém vy cua cac nhom (goi y
néu nhém ndo c6 yéu cau)
- Sau khi cac nhém bao cao két
qua. Nhan xét va bd sung.
- GV thu cac phiéu hoc tap Iluu
vao hd so hoc tap cua 16p.

- C4ac nhom nhan phiéu hoc tap
thdo luan va lam vao phiéu

- Pai dién nhém bao céo két qua

- Chii y lang nghe

tap:

(1): tang ¢& chir, kiéu
chit dam, kiéu
nghiéng

(2): kiéu chir nghiéng
(3): thay d6i mau chi

chtr

C. HOAT PONG LUYEN TAP, VAN DUNG (8ph):

(1) Muc tiéu: Thyc hanh thao tac tao van ban va dinh dang ki tu

(2) Phuong phap/Ki thuat: Thuc hanh truc tiép trén may tinh

(3) Hinh thirc t6 chtc hoat dong: Trong 16p hoc, hoat dong cap doi

(4) Phuong tién day hoc: Sach huéng dan, phong may.

(5) San phém: Van ban da duoc dinh dang ki tu va tao dugc mot thi€p moi sinh nhat.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- GV dua yéu cau:

- Nhan yéu cau bai tap
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+ Khoi dong phan mém soan
thao Word.

+ MO tép vin ban Bién
dep.docx da luu trong bai thuc
hanh trude.

+ Pinh dang ki tu theo yéu cau
ctia vin ban Bién dep (trong bai
tap & Hoat dong hinh thanh kién
thirc)

+ GV thu bai cua mot vai may
va trinh chiéu két qua cho ca
16p cung quan sat

Nhan xét bai lam

+ Em hdy soan thao mot thi¢p
moi sinh nhat va dinh dang céc
ki tu phu hop véi ndi dung.

- GV quan sat qua trinh thuc
hanh, goi y, huéng din (néu HS
can giup do)

- Nhan xét qua trinh thuc hanh

- HS hoat dong cap doi thuc hanh cac
thao tac trén may tinh theo yéu cau
cua GV

- Nhém trudng quan sat két qua cia
cac thanh vién trong nhom

- Quan sat va so sanh két qua ctua ban
v6i két qua cia minh

- Chy ¥ ling nghe

- Nhén yéu cau bai thuc hanh

- Thuc hanh trén may tinh soan thao
thi¢p moi.

- Chu ¥ ling nghe

D. HOAT PONG TiM TOI, MO RONG (1ph):

(1) Muc tiéu: Gitp hoc sinh sang tao ra nhiéu vin ban dep va hap dan.

(2) Phuong phap/Ki thuat: HS tu nghién ctru.

(3) Hinh thirc t6 chuc hoat dong: Ngoai 16p hoc, hoat dong cong dong.

(4) Phuong tién day hoc: Sach huéng dan, may tinh.
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(5) San pham: Mot van ban dep va hap dan

Hoat dong cia GV Hoat dong cia HS Noi dung
Trong bai hoc hom nay chi gidi thi¢u
cac nut Iénh dinh dang ki tu can ban, Ao . PO .
.. AL . - Vé nha tim hi€u cac tao chir
ngoai ra con nhi€u cach dinh dang . N
cho ki tu van ban dep va sinh dong W?rdAﬂ V? ta? fa xm(_)t van ban
hon. Chéng han nhu cach tao chir that dep, that hap dan.
ngh¢ thuét‘WordArt. |- Trinh bay san pham vao tiét
Em hay v€ nha nghién ctru, tim hiéu hoc sau
cach tao chit nghé thuat WordArt va
tao ra mot van ban dep nhat, hép dan
nhat.
Tudn 25 Ngay sogn:  /02/.....
Tiét 47 Ngay day:  /02/....
BAI 17: PINH DANG POAN VAN BAN
I. MUC TIEU

Sau bai hoc, HS dat duoc:
1. Kién thiic:
- Hiéu muc dich, yéu cAu cua viée dinh dang doan van ban
- Thyc hién dugc cac thao tac dinh dang doan van ban
2. Ky nang:
Thuc hién tot ki nang dinh dang doan van ban khi soan thdo van ban.

3. Thdi dp:

Tich cuc trong hoc tap va trong thuc hanh thao tac dinh dang doan van ban.

4. Dinh huong hinh thanh nang luc:

- Nhé cac nit 1énh dé dinh dang doan vian ban.

- Van dung duoc kién thirc da hoc dé tu soan thao mot van ban hoan chinh.

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuan bi ciia gido vién:

- Thiét bi day hoc: Phong may vi tinh.
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- Hoc li€u: Sach hudng dan, gido éan, file van ban mau.

2. Chuén bi caia hoc sinh:
- Xem trudc bai.
- Sach, v& va dung cu hoc tap.

III. PHUONG PHAP.

Néu va giai quyét van dé€, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HQC TAP:

1. On dinh 16p: (1 phut)

2.Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (8ph):

(1) Muc tiéu: Tao dong co dé hoc sinh ¢6 nhu cau tim hiéu cach dinh dang doan van ban.

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chutc hoat dong: Trong 16p hoc, hoat dong nhom

(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: HS ¢6 mong mudn ty minh dinh dang doan vin ban.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- Gido vién y€u cau hgc sinh lam
bai tap so 1:

Mo van ban c6 bai tho Trang oi
trong bai hoc trudc, quan sat hinh
trong sach huéng dan co6 bai tho
Tring oi trong sach Tiéng Viét
16p 4.

Céc nhém quan sat, thao luan va
cho biét cach trinh bay cac khd
tho trong hai van ban?

- GV cho HS cac nhom bao cao,
trao d6i vé két qua cua ting
nhom.

M6 van ban c6 bai tho
Trang o1 trong bai hoc
trudc

- Quan sat hinh trong sach
huéng dan.

- Thao luan nhom tra 101
cac cau hoi

- bai dién tirng nhom bdo
cao.

- HS so sanh két qua nhom
minh véi cac nhom khac.
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- Nhan xét két qua coa ting
nhom.

GV: Dt van dé

Vé6i nhitng kién thirc di hoc, em
c¢6 thé dinh dang van ban “Tring
oi” nhu trong sach Tiéng Viét 16p
4 dugc hay khong?

Tir van ban cta minh lam thé nao
dé dé dinh dang duoc van ban nhu
trong sach, c6 cung cidc em tim
hiéu sang hoat dong tiép theo

- Chu y lang nghe.

hién dugc)

ban.

- HS tra 1o1. (chua thuc

- Nay sinh nhu cau tim hiéu
cach dinh dang doan van

B. HOAT PONG HINH THANH KIEN THUC (25ph):

1. Dinh dang doan van ban

(1) Muc tiéu: HS hiéu muc dich, yéu cau cua viéc dinh dang doan van ban va biét cac thao tac

dinh dang doan van ban.

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, lam viéc ca nhan, cap doi.

(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: C6 kién thtrc vé cach dinh dang doan vin ban.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- Yéu cau moi ca nhan tu doc tai
ligu dé hiéu vé dinh dang doan
van ban

- GV kiém tra két qua ghi nhan
kién thtc ctia hoc sinh bang cac
cau hdi sau:

+ Dinh dang doan van ban nhim
muc dich gi?

+ DPinh dang doan van ban 1a gi?
+ Néu cac dang cin 1é cua vin
ban?

+ Néu cac khoang cach trong
van ban?

- Ca nhan doc tai liéu

- Nhom truéng kiém tra
két qua doc tai lieu va
kién thirc ciia nhém minh
(nhém truong dat cau hoi
cho thanh vién
nhom tra 101)

trong

- Dua vao kién thuc ghi
nhan duoc tra 101 cac cau
hoi cua gido vién.

1. Pinh dang doan van ban

- Dé van ban dugc trinh bay
dep, dé hiéu, dé doc, dé nhé thi
ngoai viéc dinh dang ki tu, céc
em con phai dinh dang doan van
ban.

- Pinh dang doan van ban la dat
khoang cach gitta cac dong, céc
doan va can I€ cho doan van ban

- Cac dang can I¢€ cua van ban:

+ Can thang 18 trai
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- GV trinh chiéu doan vin ban + Cin thang hai 18

mau d3 dinh dan X L
| ne + Thut 1€ dong dau tién
- Nhan xét két qua ghi nhan kién
thirc cua hoc sinh.

+ Ca doan thut 18

- Céc khoang céch:
- Quan sat trén man hinh. | + Khoang cach dén doan trén
+ Khoang cach dén doan dudi

- Chii y lang nghe + Khodang céch gitta cac dong

C. HOAT PONG LUYEN TAP, VAN DUNG (9ph):

(1) Muc tiéu: Thyc hanh thao tac dinh dang doan van ban

(2) Phuong phap/Ki thuat: Thuc hanh tryc tiép trén may tinh

(3) Hinh thuc td chuc hoat dong: Trong 16p hoc, hoat dong ca nhan, cap doi

(4) Phuong tién day hoc: Sach huéng dan, phong may.

(5) San pham: Vin ban di dugc dinh dang.

Hoat dong cia GV

Hoat dong cia HS

N¢i dung

- Yéu cau mdi ca nhén tu doc tai
ligu dé biét cac thuc hién thao tic
dinh dang doan van ban

- GV kiém tra két qua ghi nhan
kién thic cta hoc sinh bang céc
cau hoi sau:

+ Pé dinh dang doan van ban em
lam nhu thé nao?

+ Néu cach st dung hop thoai
Paragraph dé dinh dang doan vin
ban?

- Nhan xét két qua ghi nhan kién
thirc cua hoc sinh.

- GV yéu cau hoc sinh 1am bai
thuc hanh 1

- Ca nhan doc tai liéu

- Nhém truong kiém tra
két qua doc tai licu va
kién thirc cia nhom minh
(nhém trudng dat cau hoi
thanh  vién

cho trong

nhom trd 161)

- Dua vao kién thuc ghi
nhan duoc tra 161 cac cau
hoi cua gido vién.

Ki nang dinh dang doan
van ban:

- Pé dinh dang doan vin
ban, em dua con trd soan
thao vao doan van ban va
chon céac nut Iénh trong
nhém 1énh Paragraph trong
bang chon Home

- Ngoai viéc su dung nut
cong cy, em co thé dung hop
thoai Paragraph dé dinh
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+ Khéi dong phan mém soan thio
Word.

+ Mo tép van ban Trang oi. docx
da Iuu trong bai thyc hanh trude va
dinh dang theo yéu cau cua bai
thuc hanh

- GV yéu ciu hoc sinh 1am bai
thuc hanh 2: M¢& tép van ban
Que_huong. docx da luu trong bai
thyc hanh trudc va dinh dang theo
yéu cau cua bai thyc hanh

+ GV thu bai cia mot vai may va
trinh chiéu két qua cho ca 16p cing
quan sat

- Nhan xét bai lam

- Chii y lang nghe

- Poc yéu cau cua bai
thuc hanh 1

- Thuc hanh trén may tinh

- Poc yéu cau cua bai
thuc hanh 1

- Thyc hanh trén may tinh

- Quan sat trén man hinh

- Chii y lang nghe

dang doan van

D. HOAT PONG TIM TOIL, MO RONG (2ph):

(1) Muc tiéu: Tim hiéu céc to hop phim dé dinh dang doan van ban.

(2) Phuong phap/Ki thuat: HS tu nghién cuu.

(3) Hinh thirc t6 chuc hoat dong: Ngoai 16p hoc, hoat dong cong dong.

(4) Phuong tién day hoc: Sach huéng dan, may tinh.

(5) San pham: Cac t6 hgp phim dinh dang

Hoat dong cia GV

Hoat dong ctia HS

Noi dung

Ngoai viéc st dung cac nut cong
cu, em con ¢6 thé dinh dang doan
vin bang cach nhan cic t6 hop
phim

Em hiy vé nha nghién ciru, tim
hiéu céc t6 hgp phim nay va dién

- V& nha tim hiéu céc t6 hop
phim dung dé dinh dang
doan van ban va dién thong
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thong tim vao bang theo mau sau: | tin vao bang theo mau

T hop | Téc dung

phim - Trinh bay san pham vao

tiét hoc sau

Ctrl+L Cin thang 18 trai

Tudn 25 Ngay soan:
Tiét 48 Ngay day:

BAI 17: PINH DANG POAN VAN BAN (tt)

I. MUC TIEU
Sau bai hoc, HS dat duoc:
1. Kién thiic:

- Hiéu muc dich, yéu cAu cua viéc dinh dang doan van ban

- Thyc hién dugc cac thao tac dinh dang doan van ban
2. Ky nang:

Thuec hién t6t ki ning dinh dang doan vin ban khi soan thao van ban.
3. Thai do:

Tich cuc trong hoc tip va trong thyc hanh thao tac dinh dang doan van ban.
4. Dinh hwong hinh thanh nang luc:

- Nhé céc nat 1énh dé dinh dang doan van ban.

- Van dung duoc kién thirc d hoc dé tu soan thiao mot van ban hoan chinh.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién:
- Thiét bi day hoc: Phong may vi tinh.
- Hoc liéu: Sach huéng dan, gido 4n, file vin ban mau.

2. Chuin bi ciia hoc sinh:

/02/......
02/.....
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- Xem trudc bai.
- Sach, vo va dung cu hoc tap.

III. PHUONG PHAP.

uigeli.xyz

Néu va gidi quyét van d€, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HOC TAP:

1. On dinh 16p: (1 phut)

2.Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (5ph):

(1) Muc tiéu: Tao dong co dé hoc sinh ¢ nhu cau tim hiéu cach dinh dang doan van ban.

(2) Phuong phap/Ki thuét: Néu van dé, van dép.

(3) Hinh thirc t6 chuc hoat dong: Trong 16p hoc, hoat dong nhom

(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: HS ¢6 mong muén ty minh dinh dang doan van ban.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- Trinh bay cac dinh dang
Font chit, cac kiéu in nghiéng,

dam cua mot cau van ?

- Em hay dung hop thoai
Format va giai thich cong dung
mot sé hop thoai trong d6 ?

Pat van de: O tiét trude cac em da

duoc tim hiéu vé cach dinh dang

HS 1én bang tra 101:

BAI 17: PINH DOANG

doan vin ban, hom nay chiing ta HS ling nghe DPOAN VAN BAN (TT)
s€ di tim hi€u vé cac nut 1énh dé
dinh dang doan van ban trong
phan tiép theo cua bai 17: Pinh
dang doan van ban
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B. HOAT PONG HINH THANH KIEN THU'C (25ph):

1. Pinh dang doan vin ban bing cac nat 1énh (15ph):

(1) Muc ti€u: HS hiéu muc dich, yéu cau cua viée dinh dang doan van ban bé“mg cac nut 1énh

(2) Phuong phap/Ki thut: Néu van dé, van dép.

(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan, cap doi.

(4) Phuong tién day hoc: Sach huéng din, phong may

(5) San pham: C6 kién thirc vé cach dinh dang doan vin ban bang cac nut 1énh

Hoat dong cia GV

Hoat dong cia HS

Noi dung

- Quan sat thanh cong cu dinh
dang (SGK — 89).

? Nhan xét trén thanh cong cu
dinh dang c6 nhiing nut 1€nh
thuong dung nao.

- Pinh dang doan van ban ciing
nhu dinh dang ki tu, cling nhiéu
cach, vay em nao nhic lai cho
cd biét cach dé thuc hién thao
tac dinh dang ki tu?

- Gi6i thiéu cach sir dung nit
1énh dinh dang

- Quan sat.

- Suy nghi, tra 101.

- Lang nghe, ghi bai.

2. PDinh dang doan van ban
bang cac nit 1énh

- Trén thanh cong cu c6 cac nut
1énh nhu : Cin 18, thay doi 1é ca
doan van, gidn cach dong trong
doan van.

- Pat con tro soan thao vao doan

van can dinh dang.

- Can lé: Nhay cac nut sau:

+E : Can 1@ trai.

+=: Can giia.

+=: Cin 18 phai.

+E.: Can thang hai 8.

- Thay d6i 1& ca doan van:

+ 5. Giam muc thut 1€ trai cua
ca doan.

eal}
m

== :Tang muc thut lé trai cua
ca doan.

+= ” 2 r o~ /4
+E|:: Khoang cach gilra céac
doan
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2. Dinh dang bang hop thoai Paragraph (12ph):

(1) Muc tiéu: HS hiéu muc dich, yéu cau cua viéc dinh dang doan van ban bﬁng hop thoai

Paragraph.

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan, cap doi.

(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: C6 kién thtrc vé cach dinh dang doan vin ban bang hop thoai Paragraph.

Hoat dong cia GV Hoat dong cia HS Noi dung
- Quan sat hop thoai Paragraph 3. Pinh dang bang hdp
(90 — SGK). - Quan st thoai Paragraph:

-Trinh bay cac tinh chat trong
hop thoai Paragraph.

? So sanh nhimg diém giéng va
khac nhau so voi cac dinh dang
da hoc.

- Ngoai cach dinh dang doan
van ban cac nut 1&€nh trén thanh
cong cu dinh dang, ta con c6 thé
dinh dang doan van ban béng

hop thoai Paragraph.
[Paragraph [z 1]
e e |
Abanment [T -] Sutkne level:  [Body tet =]
Spacing.
Before. foes = ine spacing:
Arter: [oex = =] =
—
= [—

- Suy nghi, tra 101

- Lang nghe va ghi bai.

- Pat con tro soan thao vao doan
van can dinh dang.

- Nhay vao bang chon

Format—> Paragraph...

* Muc Spacing:

- O Before: Chon khoang cach
so voi doan van trudc.

- O After: Chon khoang cach so
vO1 doan van sau.

- O Line spacing: Chon khoang
cach gilra cac dong trong mdt
doan.

C. HOAT PONG LUYEN TAP, VAN DUNG (10ph):

(1) Muc tiéu: Rén luyén cach dinh dang doan van ban

(2) Phuong phap/Ki thuat: Thuc hanh tryc tiép trén may tinh

(3) Hinh thirc t chtc hoat dong: Trong 16p hoc, hoat dong cip doi

(4) Phuong tién day hoc: Sach huéng dan, phong may.

(5) San pham: Thiép moi sinh nhat voi hinh thirc dep va phong phi.
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Hoat dong cia GV Hoat dong cia HS Noi dung
Giao viéc:
+ Em hay mé té€p van ban chira thi¢p N .
moi sinh nhat da soan trong bai hoc | - Nhén yéu ciu bai thyc hanh
truéc va dinh dang doan van ban dé
thi€p moi dep hon . o _
- GV quan sat qua trinh thyc hanh, |~ Thu:cvhanl?l trén may tinh dinh
goi ¥, huéng dan (néu HS cin giap | dang van ban.
do)
+ Gui thi¢p moi cho giao vién va cac
ban trong 16p qua email.
GV mé mail, chon mdt san phﬁm cua
hoc sinh trinh chiéu cho ca 16p cung
tham khao. - Gui mail cho gido vién, cho
- Nhén xét qua trinh thuc hanh cac ban trong 16p.

- Quan sat trén man hinh
- Chu ¥ ling nghe

D. HOAT PONG TIM TOIL, MO RONG (2ph):
(1) Muc tiéu: Tim hiéu céc to hop phim dé dinh dang doan van ban.
(2) Phuong phap/Ki thuat: HS tu nghién cuu.
(3) Hinh thirc t6 chuc hoat dong: Ngoai 16p hoc, hoat dong cong dong.
(4) Phuong tién day hoc: Sach huéng dan, may tinh.
(5) San pham: Cac t6 hgp phim dinh dang

Hoat dong cia GV Hoat dong cia HS Noi dung

Ngoai viéc sur dung cac nut cong cu,
em con cd thé dinh dang doan van
bang cach nhan céc t6 hop phim

- Vé hoc thudc bai tra 16i cau hoi
trong SGK.
~Tra 10 cau hoi 3, 4, 5, 6 SGK

-Xem truéc bai thuc hanh 7 dé tiét
sau thuc hanh

- V& nha tim hiéu cic t6 hop
phim dung dé dinh dang doan
vin ban va dién thong tin vao
bang theo mau

- Trinh bay san pham vao tiét
hoc sau
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Tuén: 26 Ngay soan: 24/02/......
Tiét: 49 Ngay day: 27/02/......

Bai thuc hanh 7: EM TAP TRINH BAY VAN BAN (Tiét 1)
I. MUC TIEU

uigeli.xyz Trang 215



uigeli.xyz
1. Kién thire

- Thyc hién dinh dang van ban.
2. Ki nang
- Luyén tap cac ki nang tao van ban mai, gd van ban chir Vi€t va luu trir van ban
- Thyc hién dugc céac thao tac dinh dang ki tu, dinh dang doan véan ban.
3. Thai d¢
- Nghiém tuc, tu gidc, chu y hoc tap.
4. Pinh huwéng hinh thanh nang lwe
- Nang luc giai quyét van de.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn trinh bay vian ban dep hon
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh ¢4 nhu cAu mudn mudn trinh bay van ban dep hon

HP GIAO VIEN HP HQC SINH Noi dung

? Em hay trinh bay céc kiéu | - HS tra 10i

dinh dang doan van?

Vay hom nay dé thuc hanh
cac thao tac dinh dang doan

van ban ta qua Bai thuc

Bai thue hanh 7: EM TAP
TRINH BAY VAN BAN
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hanh 7: EM TAP TRINH (Tiét 1)
BAY VAN BAN (Tiét 1)

B. HOAT PONG HINH THANH KIEN THU'C (35 phiit)
Hoat dong 1: 1. Dinh dang van ban. (25 phut)

(1) Muc tiéu: Hoc sinh thuc hanh dinh dang van ban.
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.
(5) San phﬁm: Hoc sinh thyc hanh dinh dang van ban.
HP GIAO VIEN HP HQC SINH Noi dung

1. Dinh dang van ban

a. Khoi dong Word va mé tiép Bién
- GV yéu cau HS thuc - Thyuc hanh trén may dep.doc da luu trong bai thyc hanh

\ A A trudc.
hanh theo yéu cau sau:

b. Dinh dang doan van ban trén:

- Tiéu d& c6 phong chit Times New

Roman, kiéu chit dam, co chr 20,
- Quan st theo doi qua mau chit mau do, can 1& giira.
trinh thuc hanh caa HS q
- Céc doan ndi dung cang thang ca
hai 18, ¢& chit 14, c¢6 dong dau thut 18.
- Huéng dan thém cho - Ki ty dau tién cua doan ndi dung

mot s6 em HS chua thye thit nhét ¢6 ¢& chit 16, kiéu chit dam.

hién duoc )
- Poan cuodi cung ( Theo Vi Tu

Nam ) c¢6 mau chit Xanh, kiéu chir

nghiéng.

- Luwu van ban véi tén cu.
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C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thitc to chire hoat ddng: Trong 16p hoc, 1am viéc nhom, lam viéc c4 nhéan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phi‘im: hoc sinh str dung kién thuc d3 hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Cho nhém d6i nhan | - HS tra 1oi

xét bai ctia nhau

- Yéu cau luu van ban vao
thu muc 6 D

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc di hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat ddng: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mo rong vé kién thirc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Vé nha thyc hanh lai cic | - Hoc sinh ling nghe

thao tac néu co6 dieu kién.

- Chuin bj néi dung tiép

theo cua bai thuc hanh 7

RUT KINH NGHIEM
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Tuan: 26 Ngay soan: 24/02/......
Tiét: 50 Ngay day: 01/03/......

Bai thwe hanh 7: EM TAP TRINH BAY VAN BAN (Tiét 2)
I. MUC TIEU
1. Kién thirc
- Thyc hién dinh dang van ban.
2. Ki nang
- Luyén tap céc ki nang tao van ban mai, go van ban chir Viét va luu trir van ban
- Thyc hién dugc céc thao tac dinh dang ki tu, dinh dang doan van ban.
3. Thai d¢
- Nghiém tuc, tu gidc, chu y hoc tap.
4. Pinh huwéng hinh thanh nang lwe
- Nang luc giai quyét van dé.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai moi.
III. TO CHUC CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phit)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh muén trinh bay vin ban dep hon
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thirc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cAu mubén mudn trinh bay vin ban dep hon

HP GIAO VIEN HDP HQC SINH Néi dung
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Hém nay dé tiép tuc thuc | - HS tra 1oi
hanh céc thao tac dinh dang
doan van ban ta qua Bai

thuc hanh 7: EM TAP

TRINH BAY VAN BAN Bai thue hanh 7: EM TAP
(Tiét 2) TRINH BAY VAN BAN
(Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 2. Thuc hanh. (25 phit)

(1) Muc tiéu: Hoc sinh thyc hanh dinh dang van ban.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San phﬁm: Hoc sinh thyc hanh dinh dang van ban.
HD GIAO VIEN HP HOC SINH Noi dung

2. Thyuc hanh

- B1 : Khéi dong Word va mo tép
méi g0 ndi dung bai “Tre xanh”

trang (93/ sgk)

- GV: Yéu cau hoc sinh | - HS: Thuc hanh trén
Khéi dong Word va mé | may theo yéu cau cia
tép moi.. GV. - B2 : Hay 4p dung cac dinh dang em

- Nhép néi dung sau: biét dé trinh bay giong mau sau day :

Bai tho “Tre xanh”

- GV: Huéng dan hoc * Yéu cau:
sinh cac budc thyc hanh R I N 1sR ~
. - Tiéu dé co6 phong chir, ki€u chir,

va yéu cau hoc sinh thuc \ LA it 1A N 1:R
Y i i mau chir khac véi1 phong chir, kiéu
hanh theo su chi dan cua

chit, mau chir cua ndi1 dung van ban.
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gido vién. Doan cudi cung (Theo Nguyén Du)

, c6 mau chir va kiéu chit khac voi noi
- GV: quan sat HS thuc i

hanh. dung.

- Tiéu dé can gitta trang. Cac doan
ndi dung can thang hai 1€. Poan cudi

cung cin thang 18 phai.
- Cac kho tho dugc canh giita trang.

B3 : Luu vin ban bang tén Tre xanh.

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thut: Bai tap, vin dap.
(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Cho nhom d6i nhan | - HS tra 101

xét bai cua nhau

- Yéu cau luu van ban vao
thu muc 6 D

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mo rong cho hoc sinh vé kién thurc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HP GIAO VIEN HP HQC SINH Noi dung

- Vé nha thyc hanh lai cac - Hoc sinh ling nghe
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thao tac néu co6 dicu kién.

On lai kién thuc cii dé tiét

sau chuan bi 6n tap dé kiém

tra 1 tiét

Tuan: 27 Ngay soan: 24/02/......

Tiét: 51 Ngay day: 04/03/......
Bai tap

I. MUC TIEU

1. Kién thire

Cung ¢d lai kién thuc vé dinh dang van ban va dinh dang doan van ban.

Luyén tap cac ki ndng tao van ban mai, gd ndi dung van ban va luu van ban.

Luyén cac ki nang dinh dang ki ty, dinh dang doan van..
2. Ki nang

- On tép lai kién thie da hoc.

3. Thai d¢

- Nghiém tuc, tu giac, chu y hoc tap.

4. Dinh huwdéng hinh thanh nang lue

- Nang luc giai quyét van dé.

- Nang lyc thuc hanh

II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuén bi ciia gido vién

- GV chuan bi: Nghién ctru tai liéu, gido an

- Phong may

2. Chuin bi ciia hoc sinh

- Chuén bi bai méi.

III. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh 6n tap lai cac ki nang dinh dang van ban
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido 4an, SGK, tai liéu tham khéo, may tinh, may chiéu.
(5) San pham: hoc sinh c6 nhu cau on tap lai cac ki niang dinh dang van ban

HP GIAO VIEN HP HQC SINH Noi dung

Dé cing cb lai kién thirc vé | - HS tra 1oi
dinh dang van ban va dinh
dang doan van ban, luyé¢n
tap cac ki ndng tao van ban
moi, g0 ndi dung van ban
va luu van ban, luyén cac ki
nang dinh dang ki tu, dinh

dang doan van.

Hom nay ching ta s€ qua
tiét Bai tdp dé on tap lai

nhiing gi da hoc

Bai tap

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 1. Bai tap. (35 phut)
(1) Muc tiéu: Hoc sinh thyc hanh dinh dang van ban.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San phﬁm: Hoc sinh thyc hanh dinh dang van ban.
HP GIAO VIEN HDP HQC SINH Noi dung

1. Bai tap
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GV: Yéu cau HS khai
dong may tinh sau do
khoi dong phin mém
van ban

soan thao

Word.
GV: Ra bai tap “Thang
Bom” va dua ra cac yéu

cau.

GV: Yéu ciu HS nhic
lai cac kién thire vé dinh
dang ky tu (kiéu chir,

mau chir, phong chir).

GV: Yéu cau HS nhic
lai cac kién thirc vé dinh

dang doan van ban.

HS: Nghe yéu cau,
khoi dong mday tinh

va phan mém Word.

HS: GO ndi dung bai
tap va lam theo cac

yéu cau.

HS: Tra 161 - (2 céch:
Str dung céc nut 1énh
trén thanh cong cu
hoac su dung hop

thoai Font).

HS: Tra lo1 cau hoi.

Nhdp nguyén mau bai tho sau:
Thing Bom

Thing Bom c6 cai quat mo

Phu ong xin d6i ba bo chin trau
Bom rang Bom chang 13y trau

Phu 6ng xin doi ao sdu ca mé

Bom rang Bom chang 1y mé

Phu 6ng xin d6i mot bé gd lim
Bom rang Bom chéng 14y lim

Phu ong xin doi d6i chim ddi moi
Bom rang Bom chang 1y moi

Phu 6ng xin d6i ndm x6i Bom cudi.
a) Tao cho cdc dong ké tiép nhau lin

luot la cdc kiéu chir dagm, nghiéng va

gach chan.

b) Tao cho moi dong la mot mau chir

khac nhau.

¢) Tao cho méi dong mét kiéu phong

chir khac nhau.

d) Can giita tiéu dé, can thang 1é trdi
hai cau 1, 2; léphdi hai cau 3, 4; thut

lé cau 6, 7; cac cau 7, 8, 9, can giita.

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuat: Bai tap, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhém, lam viéc ca nhan.
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(4) Phwrong tién day hoc: Gido 4an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

HP GIAO VIEN HP HOQC SINH Néi dung

- GV: Cho nhém d6i nhan | - HS tra 1oi
xét bai cua nhau

- Yéu cau luu vin ban vao
thu muc 6 D

- Yéu cau luu van ban véi
tén khac vao 6 D

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN HDP HQC SINH Néi dung

On lai kién thirc cii dé tiét - Hoc sinh lang nghe
sau chuéan bj dé kiém tra 1

tiét

RUT KINH NGHIEM
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MA TRAN PE KIEM TRA 1 TIET LY THUYET

MON: TIN HOC 6

Nhan biét Théng hiéu Vin dung
Cap d thidp | Cip do cao | Tong
Chi dé TN TL TN |TL | TN | TL | TN | TL
Lam quen | Biét phan mém Word | Hiéu dugc wu
véi soan 1a phan mém soan diém cua soan
thio van thao vin ban. Biét thdo van ban
ban cach mé moi, luu
van ban trén Word.
S6 cdu 1(cl) 1(c9) 2
S6 diém 0,5 0,5 1d
Tile % 5% 5% 10%
Soan thao | Biét cac thanh phan | Hiéu dugc thé
van ban co ban cua van ban. | nao la phong
don gian Biét cach go chir chit, ki€u chir
Viet Néu duoc cac

budc sao chép,

di chuyén vin

ban
S6 cdu 2(c10,11) 1(c8) | 1(cl 4
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S6 diém 1 0,5 ) 2.5d
Ti le % 10% 5% 1 25%
10%
Chinh sita | Biét cach thyc hién | Hiéu myc dich
van ban cac thao tac x0a, sao | cua thao tac
chép, di chuyén van | chon phan vin
ban ban
S6 cdu 2(c4,12) 1(c2) 3
S6 diém 1 0,5 1.5d
Tilé % 10% 5% 15%
Pinh dang | Biét cach sir dung Hiéu cac nodi Trinh bay cach | Suy ludn
van ban va | nut Iénh va hop thoai | dung dinh dinh dang ki tg | dugc cac h
dinh dang dé dinh dang kitgco |dangkityva |cu thé luu mot tap
doan van ban va dinh dang dinh dang tin da co
ban doan van ban. doan van ban. br:ing 1 tén
khac
S6 cdu 3(c3,6,7) 1(c5) 1(c2) 1(c3) |5
S6 diém 1,5 0,5 2 1d 5d
Ti le % 15% 5% 20% 10% | =40
%
Tong 8 5 1 1 15
4d 3d 24 1d 10
40% 30% 20% 10% =100
%
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TRUOGNG THCS LONG HIEP KIEM TRA 1 TIET LY THUYET
TO TU NHIEN MON: TIN HQC 6
THOI GIAN: 45 PHUT

I. PHAN TRAC NGHIEM (6 diém) Khoanh tron vdo chit cdi ditng trueée dap dan ding nhdt
Cau 1: Trong cac chuong trinh dudi day, chuong trinh nao 1a chuong trinh soan thao van ban?
A. Microsoft Paint. B. Microsoft Word

C. Internet Explorer. D. Notepad.
Cau 2: DPé x0amot phﬁn ndi dung cua van ban, em thuc hién thao tdc nao dudi day?
A. chon phan vin ban can x6a va nhan phim Ctrl.
B. chon phén vin ban can x6a va nhin phim Tab.
C. chon phan vin ban can x6a va nhin phim Enter.
D. chon phan vin ban can x6a va nhan phim Delete.

Cau 3: Nut 1€nh nao c6 tac dung khoéi phuc trang thai trudc d6 (Undo) ctia van ban?
3

A2 B .l DLk
Cau 4: Su dung phim Delete dé x6a tir ONE, em can dit con tré soan thio & dau?

A. ngay trugc chit O. B. ngay sau chit E.

C. ngay sau tu N. D. ngay trude chit E.

Céu 5: Pé din dong trong doan vin, em st dung nat 1énh ndo sau day:
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AES B CiEE D.i=
CAu 6: Dé dinh dang doan van ban béng hop thoai, em sir dung thao tac nao sau day:
A. Vao Font -> Drop Cap. B. Vao Font -> Paragraph.
C. Vao Font -> Tab. D. Vao Font -> Font.
Cau 7: bé dinh dang mau chir cua van ban, em sir dung nuat Iénh nao sau day?
AT B4 ciml, D2

Cau 8: Tap hop cac chir cai, chir s6 va cac ki hi¢u dugc thiét ké véoi cung mot dang vé (vi du co
chéan hoac khong chan) duoc goi la:

A. phim chi. B. phong chit. C. kiéu chir. D. con chir.
Cau 9: Soan thao vin ban trén mdy tinh c6 nhitng vu diém gi so voi viét vin ban trén gidy?

A. Co6 thé dé dang chinh sita va sao chép vin ban.

B. D& thay dbi cach trinh bay.

C. Dep va co nhiéu kiéu chit.

D. Pep, nhiéu kiéu chit, dé chinh sira, dé sao chép, dé thay doi cach trinh bay.

Céu 10: Mudn chon phong chit em dung nut 1énh nio dudi day?

AI = B Ties flew Romin » C Normal + Tirmes = D 13 -
Céu 11: Em nhén (nhung khong gitr) phim nao dé khi gd em duoc tat ca chit 1 chir hoa?

A. Phim Shift. B. Phim Ctrl.

C. Phim Caps Lock. D. Phim Enter.

Cau 12: Thao tac sao chép mot doan van ban la:

A. chon doan vin ban cin sao chép, nhay nuat I1énh Paste Fe .

B. chon doan vin ban can sao chép, nhay nut I¢énh Paste et , nhay chuot tai vi tri dich va

nhay nut 1énh Copy - 4.,

C. chon doan vin ban can sao chép, nhay nut 1énh Copy = , nhay chudt tai vi tri dich va

nhay nut 1énh Paste Fet .

D. chon doan vin ban cin sao chép, nhay nut 1énh Copy - 2.

II. PHAN TU LUAN (¢4 diém):

Cau 1. Néu cac bude sao chép, di chuyén vin ban? (1 diém)
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Cau 2. The nao la dinh dang van ban va dinh dang doan van ban? (2 diém)

Céu 3 : Trinh bay thao tac luu vin ban véi tén khac? (1 diém)

G140 vién ra dé

Nguyén Vin Hung

DAP AN VA BIEU DIEM

I.PHAN TRAC NGHIEM (6 diém):
Méi ddp dn diing dwoc 0,5 diém

Cau |1 2 3 4 5 6 7 8 9 10 |11 |12

ban /B |D (A |A |B |[B |[A |C [D B |C |C

IL. PHAN TU LUAN (¢4 diém)
Cau 1. (I diém):
* Cdc budc sao chép vian ban(0,5 diém)

- B1: Chon phan vin ban mudn sao chép va nhay nut Copy trén thanh céng cu chuan (hoic vao
Edit chon Copy, hodc nhan Ctrl + C)

- B2: Pua con trd soan thao t6i vi tri can sao chép va nhay nut Paste trén thanh cong cu
chuan(hodc vao Edit chon Paste, hodc nhan Ctrl + V).

* Cdc bwde di chuyén vin bin( 0,5 diém)

- B1: Chon phan vin ban can di chuyén va nhay nit Cut trén thanh céng cu chuan (hoic vao Edit
chon Cut, hodc nhan Ctrl + X)

- B2: Dua con tré soan thao toi vi tri méi va nhan nut Paste trén thanh cong cuy chuan (hodc vao
Edit chon Paste, hoac nhan Ctrl+V)

Cau 2(2 diém):

uigeli.xyz Trang 230



uigeli.xyz
-Pinh dang van ban 1a thay d6i kiéu dang, vi tri cua cac ki ty (con chit, so, ki hi¢u), cac doan van
ban va cac doi tugng khac trén trang. (0,5 diém)

-Pinh dang doan vin ban 1a thay d6i cac tinh chat sau day ctia doan van ban: (1,5 diém)
+ Kiéu can 1&;
+ Vi trf 18 ctia ca doan van ban so véi toan trang;
+ Khoang cach 18 cua dong dau tién;
+ Khodng cach dén doan van trén hodc dudi;

+ Khodang céach gitra cac dong trong doan van.

Cau 3 : Trinh bay thao tac luu van ban véi tén khac? (1d)
B1: Chon File -> Save As (0,5d)
B2: Xuat hién hop thoai 0.5d)

- Nhap tén méi vao 6 File Name

- Nhay chudt chon Save

Tuan: 28 Ngay soan: 12/03/......

Tiét: 53 Ngay day: 13/03/......
Bai 18: TRINH BAY TRANG VAN BAN VA IN

I. MUC TIEU

1. Kién thire

- Hiéu muc dich cta viéc trinh bay trang vin ban

- Thyc hién dugc céac thao tac trinh bay trang van ban va in.

2. Ki nang

Thuyc hién tot ki ning trinh bay trang vin ban va in.

3. Thai d¢

- Nghiém tuc, tu giac, chu y hoc tap.

4. Pinh huwéng hinh thanh nang lwe

- Nhé cac 1énh dé trinh bay trang vin ban.

- Van dung duoc kién thirc d3 hoc dé in dugc mot vin ban ra gidy

II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuan bi cta gido vién
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- GV chuan bi: Nghién cuu tai li€u, gido an, file van ban mau

- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh mudn trinh bay trang vin ban va in
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cau muon trinh bay trang van ban va in

HP GIAO VIEN HP HQC SINH Néi dung

? Em hay trinh bay muc | - HS tra 101
dich cua dinh dang van
ban? Va dinh dang van ban

gom may loai?

Sau khi chung ta dinh dang
van ban thi lam thé nao dé | - HS tra 1oi:
cho nguoi khac doc dugc?

Vay vdéi bai hoc ngay hom
nay Bai 18: TRINH BAY
TRANG VAN BAN VA

ban trén may tinh cua minh,

IN (Tiét 1) chung ta s& tim Bai 18: TRINH BAY
hiéu sau khi soan xong van TRANG VAN BAN VA
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lam thé nao dé in dugc van

ban ra gidy mot cach phu

hop nhat.

IN (Tiét 1)

B. HOAT PONG HINH THANH KIEN THU'C (35 phiit)

Hoat dong 1: 1. Trinh bay trang van ban. (10 phut)

(1) Muc tiéu: Hoc sinh tim hiéu trinh bay trang van ban.

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay dugc trinh bay trang van ban.

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Cho hgc sinh quan sat
3 hinh va cho nhan xét
trang nao duogc trinh bay

hap dan hon?

- Cac céch trinh bay trén

khac nhau ¢ diém gi?

- Em hay néu cac lya
chon co ban khi trinh

bay trang van ban?

- Luu y cho hoc sinh su
khac nhau giira 1& trang

vo1 1€ doan van.

- HS tra lo1

- HS tra 1oi

- HS tra 1oi

- Trinh bay vin ban 13 b tri toan bo
n6i dung vin ban dé in trén gidy sao
cho trang in dep, can ddi véi kich
thude trang gidy va hap dan sy cha y

cua nguoi doc

- Cac lya chon co ban khi trinh bay

trang van ban gom:

+ Chon hudng trang: trang dung hay
trang nam ngang.
+ Dit 18 trang: 18 trai, 18 phai, 18 trén,

1€ duéi
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Hoat dong 2: 2. Chon huéng trang va dit 1€ trang. (15 phiit)

(1) Muc tiéu: Hoc sinh tim hiéu chon hudng trang va dit 18 trang.

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc chon hudng trang va dit 18 trang.

HD GIAO VIEN

HDP HQC SINH

Noi dung

- Huéng dan trén man
chiéu

- Em hdy néu thao tac
dé xuit hién hop thoai
chon hudng trang va dat

1é trang?

- Em hay néu thao tac

dé chon gidy in?

- Phét phiéu bai tap cho

hoc sinh lam nhom

trong 3 phut va nhan xét

- Hoc sinh quan sat

man chiéu

- HS tra lo1

- HS tra 1oi

- Vao File -> Print -> Page Setup ->
Xuit hién hop thoai, chon thé

Margin.

+ Portrait: Trang dung.

+ Landscape: Trang nam ngang.
+ Top: Lé trén.

+ Bottom: Lé& dudi.

+ Left: Lé trai.

+ Right: L& phai.

- Chon thé Page Setup.

+ Page Site: Chon A4.

C. HOAT PONG LUYEN TAP VAN DUNG (13 phit)

(1) Muc tiéu: hoc sinh sir dung kién thire da hoc dé thyc hanh?

(2) Phwong phap/ Ki thut: Bai tap, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
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(5) San pham: hoc sinh st dung kién thuc da hoc dé thuc hanh?

HD GIAO VIEN HP HQC SINH Néi dung

- GV géi file cho hoc sinh | - HS thuc hanh
va yéu cAu hoc sinh chon
huéng trang va dat 1& trang
theo yéu cau:

+ Chon hudng trang 1a doc

+ Chon 1& in nhu sau:

top 2 cm, bot 2 cm, right 2
cm, left 3 cm.
- GV trinh chiéu mot vai bai

dinh dang dtng cho ca 16p.

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc d hoc
(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thure da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Vé nha thyc hanh lai cac | - Hoc sinh lang nghe

thao tac néu co6 dicu kién.

- Em hiy tim hiéu lam sao
dé chung ta cai dat duoc
mac dinh cua chuong trinh
Word 1a chuan vin ban khi

n?

- Em hay tim hiéu dé in va

xem trudc van ban thi ta lam
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nhu thé nao?

RUT KINH NGHIEM

Tudn 28 Ngay soan:12/3/.....
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Tiét 54 Ngay day:20/3/......

Bai 18: TRINH BAY TRANG VAN BAN VA IN (tt)

I. MUC TIEU
Sau bai hoc, HS dat duoc:
1. Kién thikc:
- Hiéu muc dich cta viéc trinh bay trang vin ban
- Thuc hién dugc céac thao tac trinh bay trang van ban va in
2. Ky nang:
Thuc hién t6t ki ning trinh bay trang vin ban va in

3. Thdi dp:

Tich cuc trong hoc tap va trong thyuc hanh thao tac trinh bay trang van ban va in.

4. Dinh huong hinh thanh nang luc:

- Nh6 céc 1énh dé trinh bay trang vin ban.

- Van dung duoc kién thirc da hoc dé in duoc mot vin ban ra giéy.
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gifo vién:
- Thiét bi day hoc: Phong may vi tinh.
- Hoc liéu: Sach huéng dan, gido an, file vin ban mau.
2. Chuén bi ciia hoc sinh:
- Xem trudc bai.
- Sach, vo va dung cu hoc tap.
1. PHUONG PHAP.

Néu va giai quyét van dé, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HOC TAP:
1. On dinh 16p: (1 phut)

2.Tién trinh bai hoc:
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A. HOAT PONG KHOI PONG (2ph):

(1) Muc ti€u: Tao dong co dé€ hoc sinh ¢6 nhu cau tim hiéu cach xem van ban trudc khi in va in

van ban

(2) Phuong phap/Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t chtc hoat dong: Trong 16p hoc, hoat dong cip doi
(4) Phuong tién day hoc: Sach huéng dan, phong may

(5) San pham: HS c¢6 mong mudn biét cach in vin ban.

Hoat dong cia GV Hoat dong cua HS Noi dung

GV cho HS xem van ban da duoc

In ra giay. HS quan sat va léng nghe

O tiét trudc chung ta da tim hiéu
cach trinh bay va dit 18 cho trang
van ban, thi hom nay chiing ta s&
tim hiéu cach in van ban

B. HOAT PONG HINH THANH KIEN THU'C (30ph):

1. Xem va in van ban (10ph):

(1) Muc tiéu: Hiéu muc dich ctia viéc xem vin ban trudce khi in va cach in van ban
(2) Phuong phap/Ki thut: Néu van dé, van dép.

(3) Hinh thuc t6 chirc hoat dong: Trong 16p hoc, 1am viéc ca nhan, cap doi.

(4) Phuong tién day hoc: Sach huéng din, phong may

(5) San pham: C¢ kién thirc vé viéc xem va in vun ban

Hoat dong cia GV Hoat dong cia HS Noi dung

- Sau khi soan thao van ban 3. In van ban
song cac em mudn xem két
qud minh lam duoc n6é nhu
thé nao, cac em mudn in ra

gidy dé nhin thay. duoc in.

?Muon in toan b0 van ban ta
thuc hién nhu thé nao.

- G161 thiéu thao tac in van
ban. - Cac nhom thao luan va

- Chu ¥ ling nghe - In van ban: nhdy vao Print trén
thanh cong cu thi toan bg van ban sé
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? Khi chi can in 1 trang hoac
mot sO trang cac em lam thé
nao.

- Trude khi in thudong ta xem
vian ban, d& nhin tong thé
trang minh can in c6 sai sot gi
khong cac em chon nut 1énh
Print Preview

- G161 thiéu man hinh Print
Preview.

tra 1O1.

- Cac nhom thao luan va

HS quan sat

tra 1o1.

- Nhay vao nat Print Preview dé
xem trinh bay cua van ban trudc khi
n.

2. Lam bai tap (20ph):

(1) Muc tiéu: Biét cach chon huéng trang phu hop véi ting loai van ban

(2) Phuong phap/Ki thuat: Thao ludn nhém

(3) Hinh thirc t chtc hoat dong: Trong 16p hoc, 1am bai vao phiéu hoc tip.

(4) Phuong tién day hoc: Sach huéng dan, may tinh.

(5) San pham: Cac nhom hoan thanh bai tap 1.

Hoat dong cia GV Hoat dong cia HS Noi dung
- Gi4o vién néu yéu cau cua bai 4. Lam bai tap
tap 1: . X A ‘A .
Sau day 14 mot s6 chi dé van | 7 Ti¢p nhan nhiém vu:
ban. Em hay chon hudng trang Boc yéu ciu ciia bai tp Két qua
cho tirng van ban ma em cho 1a LT di
hop i nhat - rang aung
1. Pon xin nghi hoc 2. Trang dung hoidc trang
2. Thi¢p mi sinh nhat - C4c nhém thao luan va | ngang
3. Bai tap lam van hoan tha oA
' thanh bai t ,
4. Bao tuong oan thalih bat tap 3. Trang dung

- Quan sat qua trinh thuc hién
nhiém vu cua cac nhom (goi y
néu nhém nao c6 yéu cau)

- Goi dai dién nhom bao cao két
qua

4. Trang dang hodc trang
ngang
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- Sau khi cac nhém bao cao ket
qua. Nhan xét va bo sung.

- Pai dién nhom bao cao
két qua

- Chu ¥ ling nghe

C. HOAT PONG, LUYEN TAP VAN DUNG (10ph):

(1) Muc ti€u: Rén luyén céch trinh bay trang van ban

(2) Phuong phap/Ki thuét: Thuc hanh truc tiép trén may tinh

(3) Hinh thuc td chirc hoat dong: Trong 16p hoc, hoat dong cap doi
(4) Phuong tién day hoc: Sach huéng dan, phong may.

(5) San pham: Thiép moi sinh nhat duoc trinh bay mot cach hop Ii.

Hoat dong cia GV Hoat dong cia HS Noi dung

Giao viéc:

+ Em hay m¢& tép van ban chtra
thi¢p moi sinh nhat da soan
trong bai hoc trudc va thuc hién
trinh bay trang van ban sao cho
hop li

- GV quan sat qué trinh thuc
hanh, goi y, huéng dan (néu HS
can giup do)

+ In va guri thiép moi cho gido
vién va cac ban trong 16p.

- Nhan xét qua trinh thuc hanh

- Nhén yéu cau bai thuc hanh

- Thyc hanh trén may tinh
trinh bay trang van ban

- Gui thi€p mo1 cho gido
vién va cac ban trong 16p.

- Cha y ling nghe

D. HOAT PONG TiM TOIL, MO RONG (2ph):

(1) Muc ti€u: Tim hiéu thém cac churc nang in van ban.
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(2) Phuong phap/Ki thuat: HS tu nghién ctru.

(3) Hinh thirc t6 chic hoat dong: Ngoai 16p hoc, hoat dong cong dong.
(4) Phuong tién day hoc: Sach huéng dan, may tinh.

(5) San pham: Cac chirc ning dé in vin ban

Hoat dong cia GV Hoat dong cia HS Noi dung

- Van ban dugc trinh bay véi
huéng trang thang dimg, em co
thé dat lai van ban theo hudng
trang nam ngang dugc khong?
Cach thuc hién.

Chu y lang nghe va tiép
nhan nhiém vu

- Tra 161 céu hoi 1, 2 SGK - Trinh bay san phdm vao

- Xem trudc bai 19: Tim kiém va | tiét hoc sau
thay thé

Tuan: 29 Ngay soan: 21/03/......

Tiét: 55 Ngay day: 22/03/......
Bai 19: TIM KIEM VA THAY THE

I. MUC TIEU

1. Kién thirc

- Trinh bay dugc tac dung va cach sir dung céc tinh ning tim va thay thé.

- Thyc hién céc thao tac tim kiém, thay thé don gian trong vin ban.

2. Ki nang

Thuc hién dugc cac thao tac tim kiém, thay thé don gian.

3. Thai d¢

- Nghiém tuc, tu gidc, chu y hoc tap.
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4. Pinh huwéng hinh thanh nang lwe

- Thue hién dugc thao tac tim kiém va thay thé
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuén bi: Nghién ctru tai li¢u, gido an, file van ban mau
- Phong may
2. Chuin bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phiit)
(1) Muc tiéu: Tao dong co cho hoc sinh muén tim kiém va thay thé

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu cau mudn tim kiém va thay thé

HP GIAO VIEN HP HOQC SINH

Noi dung

? Em hdy trinh bay céch | - HS tra o1

trinh bay trang van ban?

Hon hén khi viét trén gidy,
khi soan thao trén may tinh,
phan mém s& cung cp cho
em nhiéu cong cu stra 15
rat nhanh chong. Trong bai
nay em s€ hoc cach stir dung
cac cong cu tim va thay thé

trong van ban

Bai 19: TIM KIEM VA
THAY THE
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B. HOAT PONG HINH THANH KIEN THU'C (25 phiit)
Hoat dong 1: 1. Tim phan vin ban. (10 phit)
(1) Muc tiéu: Hoc sinh tim hiéu Tim phan vin ban.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duogc Tim phan van ban.

HD GIAO VIEN

HD HQC SINH

Noi dung

- Cong cu tim kiém giup

tim nhanh mot tir (hoac

- Quan sat, ling nghe

va ghi nho

1.Tim phén vin bén

- Chon Edit © Find => Xuét hién

day ki tu trong van ban. hop thoai Find and Replace

Pé thuc hién em sur
dung hép thoai Find +@G0 tur can tim vao 6 Find what

(tim kiém). +Nhéy Find Next dé tiép tuc tim

- Cho HS xem hop thoai
va GV giai thich

+Nhdy Close dé két thic

*Tu hodc day ki tu tim dugc néu co
s€ duoc hién thi trén man hinh dudi

dang bi “bo6i den”.

Hoat dong 2: 2. Thay thé. (15 phiit)
(1) Muc tiéu: Hoc sinh tim hiéu Thay thé.
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San pham: Hoc sinh trinh bay dugc Thay thé 1a gi.
HDP GIAO VIEN HDP HQC SINH

Noi dung

- Cho HS xem hdp thoai | - HS:Xem hop thoai | 2.Thay thé
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- Giai thich la 6 Find
Wath 14 g5 tir cAn tim
khi go cha y chinh xéc
c6 khi trong 6 s€ 1én ma
khac. Con & Replace
With 1a gd tir can thay
thé.

- Cong cu tim va thay
thé c6 ich khi vdn ban

c6 nhiéu trang.

- Yéu cau HS doc ghi
nhé SGK/ 98

tur

-HS doc chu y

ca

- Chon Edit & Replace => xuét hién
hop thoai Find and Replace.

+Find what: G& tir can tim kiém
+Replace With: G& tir thay thé
*Chu y: ¢6 2 cach chon lya:

- Nhay nut Replace 14 thay thé timg

- Nhéy niit Replace All 1 thay thé tat

C. HOAT PONG LUYEN TAP VAN DUNG (13 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thire da hoc dé thyc hanh?

(2) Phwong phap/ Ki thuit: Bai tap, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh str dung kién thuc da hoc dé thuc hanh?

HD GIAO VIEN

HD HQC SINH

Noi dung

- GV géi file cho hoc sinh | - HS thuc hanh

va yéu cau hoc sinh tim

kiém va thay thé

- GV trinh chiéu bai lam

dang cho ca 16p quan sat

D. HOAT PONG TIM TOI, MO RONG (2 phiit)

(1) Muc tiéu: mo rong cho hoc sinh vé kién thuc da hoc
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido 4an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) Séan phflm: hoc sinh dugc mé rong vé kién thuc da hoc

HD GIAO VIEN

HD HQC SINH

Noi dung

- V& nha thuc hanh lai cac
thao tac néu c6 dieu kién.
- Em hay tim hiéu vé phan

mo rong cua hdp thoai tim

- Hoc sinh ling nghe

kiém va thay thé
RUT KINH NGHIEM
Tuan: 29 Ngay soan: 21/03/......
Tiét: 56 Ngay day: .../03/......
Bai 20: THEM HINH ANH MINH HOA
I. MUC TIEU
1. Kién thire
- Trinh bay dugc tdc dung minh hoa cua hinh 4nh trong van ban.
- Liét ké duoc cach thuc hién chén hinh anh vao van ban.
2. Ki nang
- St dung 1énh trong bang chon hodc nut Iénh trén thanh cong cu dé chén anh.
3. Thai d¢
- Nghiém tuc, tu giac, chu y hoc tap.
4. Pinh huwdéng hinh thanh nang lue
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- Thuc hién duogc thao tac thém hinh anh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuan bi cia gido vién

- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may
2. Chuén bi ciia hoc sinh

- Chuan bi bai méi.

III. TO CHU'C CAC HOAT PONG HOQC TAP

1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh mudn thém hinh anh dé minh hoa

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh ¢4 nhu cau mudn thém hinh anh dé minh hoa

HD GIAO VIEN

HD HQC SINH

NOi dung

? Em hdy néu sy khac nhau
cia Find va Find and

Replace?

Dé vin ban thém sinh dong,
khong thé thiéu hinh minh
hoa nén v41 bai hoc ngay
hém nay ta s& tim hiéu lam
thé nao dé thém hinh dnh

minh hoa

- HS tra 161

Bai 20: THEM HINH
ANH MINH HQOA

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 1. Chén hinh dnh vao van ban. (35 phut)
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uigeli.xyz
(1) Muc tiéu: Hoc sinh tim hiéu Chén hinh anh vao van ban.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam vi¢éc nhém, lam viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc Chén hinh anh vao vin ban.

HD GIAO VIEN

HD HOC SINH

No6i dung

- Gidi thiéu tic dung
cua viéc chén hinh anh

vao trong van ban.

- Yéu cau HS doc thong

tin SGK tra 161 cau hoi:

- Néu cac budc co ban
dé chén hinh anh tir mot

tép do hoa vao van ban.

- Hinh anh thuong duoc
v€ hay tao ra tur trudc
bang phim mém do hoa
va duogc luu dudi dang

cac tép dd hoa.

- GV: Thuc hién viéc
chén hinh anh cho HS

- HS quan sat ghi

nhé

- Boc sgk tra 101

- HS tra lo1

- HS quan sat va thuc

hién

1.Cheén hinh anh vao van ban

- Hinh anh minh hoa thuong duoc
dung trong van ban va lam cho ndi
dung cua van ban truc quan, sinh
dong hon. Khong nhitng thé, trong rat
nhiéu thudng hop ndi dung cia vin
ban s& kho hiéu néu thicu hinh minh

hoa.

- D€ chén hinh anh vao van ban, em

thuc hién theo cac budc sau day:

+ B1:DPua con tré soan thao vao vi tri

can chén hinh anh

+ B2:Chon Insert > Picture = From
File => Xuit hién hop thoai Insert

Picture.

+ B3:Chon tép dd hoa can thiét va

nhdy nut Insert.

- C6 thé chen nhiéu hinh anh khéc
nhau vao bat ki vi tri nao trong van

ban. Ciing ¢ thé sao chép, xda hinh
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quan sat. anh hay di chuyén t6i vi tri khac
Quan st va ghi nho trong vin ban nhu cac phin vin ban
khac (bang cac nut 1énh Copy, Cut,

Paste)

Bai tap van dung

- Yéu cau HS suy nghi | - HS ca 16p suy nghi | Hiy chon ciu tra 10i ding trong
va tra 101 cau hoi va tra 101 cau hoi. cac cau sau:

Cau 1:

Khi soan thao van ban trén may tinh:
(A) C6 thé sao chép vin ban thanh
nhiéu ban giéng nhau;

(B) C6 thé tim kiém nhanh chéng
nhing tir sai ma ta can sira;

(C) C6 thé chén hinh 4nh vao vin
ban;

(D) Tét ca cac kha ning trén.

Cau 2:

- Yeu cau HS suy nghi | - HS cd 16p suy nght'| pp; ) o0y dugc chén vao van ban voi

va tra 101 cau hoéi va tra 101 cau hoi. , ‘0
muc dich gi?
(A) Minh hoa cho ndi dung van ban;

(B) Lam cho van ban dep va rd rang

hon;

(C) Lam cho néi dung vin ban c6 thé

dé hiéu hon;
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(D) Tat ca cac phuong an trén.

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh str dung kién thirc da hoc dé tra 1oi cau hoi?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San pham: hoc sinh sir dung kién thirc da hoc dé tra 16i cau hoi?

HP GIAO VIEN HP HQC SINH Noi dung

- GV: Néu cac budc co ban | - HS tra 101 cau hoi
dé chén hinh anh tir mot tép

do hoa vao van ban.

D. HOAT PONG TIiM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thitc to chirc hoat déng: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thic da hoc

HP GIAO VIEN HP HOC SINH Noi dung

- Vé nha thyc hanh lai céc | - Hoc sinh léng nghe

thao tac néu co6 dieu kién.

- Em hiy tim hiéu cach thay
d6i bo tri hinh anh trén trang

van ban
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RUT KINH NGHIEM
Tudn 30 Ngay soan:27/3/......
Tiét 57 Ngay day:27 /3/.....

Bai 20: THEM HINH ANH MINH HQA(tt)
I. MUC TIEU
1. Kién thirc
- Trinh bay dugc tac dung minh hoa cua hinh anh trong van ban.

- Liét ké duoc cach thuc hién chén hinh anh vao van ban.
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2. Ki nang

- Str dung Iénh trong bang chon hodc nut 1é€nh trén thanh cong cu dé chén anh.
3. Thai d¢

- Nghiém tuc, tu gidc, chu y hoc tap.

4. Dinh huwdéng hinh thanh nang lwe

- Thuc hién duoc thao tdc thém hinh anh

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuin bi ciia gido vién

- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may

2. Chuén bi ciia hoc sinh

- Chuan bi bai méi.

1. PHUONG PHAP.

Néu va giai quyét van dé€, hoat dong ca nhan.

IV. TO CHUC CAC HOAT PONG HOQC TAP:

1. On dinh 16p: (1 phiit)

2.Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (5 phiit):

(1) Muc tiéu: Tao dong co dé hoc sinh nhé lai bai cii va go1 md bai moi

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San pham: hoc sinh tra 161 dugc cau hdi cua gido vién
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HD GIAO VIEN

HD HOQC SINH

Noi dung

KTBC:

GV yéu cau HS 1én bang tra 1oi:

Cau 1: Hay néu y nghia cua viéc
chén hinh anh vao van ban ?

* Cau 2: Em hay néu lai cac budc
thuc hién chén hinh anh vao trong
van ban?

GV nhén xét cho diém

- GV: Chiéu 2 vin ban c6 cung ndi
dung, nhung 1 vin ban hinh anh dé
Ion x0n, mdt van ban co6 hinh anh
duoc sap xép rat hop Ii.

- Em thich van ban nao hon, vi sao?

- Sau khi cidc em da chén hinh anh
vao van ban, hinh anh chua duoc thé
hién nhu y mudn cia chiing ta, dé cho
hinh anh thé hién nhu y muén cia
chung ta, ta s& tién hanh bé tri lai hinh
anh. Vay dé biét cach bd tri hinh anh
nhu thé ndo tiét hom nay moi cac em
tim hiéu tiép phan con lai ciia bai 20:
Thém hinh anh dé minh hoa d6 la
Thay do6i b6 tri hinh anh trén trang
van ban”.

HS 1én bang tra 1o1:

HS quan sat, tra 101.

— HS tra lo1.

— HS: lang nghe

B. HOAT PONG HINH THANH KIEN THUC (30 phiit)

2. Thay doi bo tri hinh anh trén trang vin ban :(30 phut)

(1) Muc tiéu: Hoc sinh tim hiéu cach thay doi b tri hinh anh trén trang vin ban.

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc cach thay doi b tri hinh anh trén trang van ban.
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Hoat dong cia GV

Hoat dong cia HS

Noi dung

- C6 may cach chén hinh anh vao
van ban? Do 1a nhitng cach nao ?

- V61 kiéu bo tri trong dong van
ban hinh anh dugc xem nhu thé
nao ?

- Hinh anh duoc chén tai vi tri
nao?

- Dan hinh minh hoa vé cach b tri
nay cho HS quan sat.

- Cho HS ghi bai.

- V&i cach bo tri trong nén van
ban, hinh anh nhu thé nao ?

- Hinh anh duoc xem nhu mot
hinh gi ?
- Vian ban va hinh anh s& nhu thé

nao ?

- Dan hinh anh minh hoa cho HS
quan sat cac hinh thuic hinh anh
duoc bd tri & nhiing vi tri khac
nhau trén nén vén ban.

- Dan hdp thoai Format picture
va yéu cau HS trd 161 cau hoi:

- Pé thay d6i cach bé tri hinh anh,
em thuc hién bao nhiéu budc? Do
la nhitng budc nao ?

- Goi HS nhan xét.

[INhan xé&t.

- Co6 hai cach: Trong dong
van ban va trong nén van ban.

- V6i kiéu bd tri trong dong
van ban hinh anh duoc xem
nhu moét ki tu dac biét.

- Pugc chén ngay tai vi tri
con tro soan thao.

- HS quan sat.

- HS ghi bai vao vé.

- V&i cach b tri trong nén
van ban, hinh anh nim trén
nén vin ban va doc lap véi
van ban.

- Hinh anh dugc xem nhu mot
hinh chir nhat.

- Van ban bao quanh hinh
anh.

- HS quan sat.

- HS quan sat va tra 101.
- Thuc hién 3 budc :

B:: Nhay chudt trén hinh dé
chon hinh anh do.

B,: Chon 1énh Formatl
Picture hop thoai Format

2. Thay do6i bo tri hinh
anh trén trang van bén :

a) Trong dong van ban :

Vi kiéu bd tri trong
dong van ban hinh anh
duoc xem nhu mot ki tu
dac biét va duoc chén
ngay tai vi tri con trd
soan thao.

b) Trong nén van ban :

& Cac budc thuc hién
thay doi bo tri hinh anh
trén trang van ban :

Bi: Nhay chuot trén hinh
dé chon hinh anh do.

B,: Chon 1énh Format\
Picture hop thoai
Format picture xuat
hién, chon trang Layout.

B;: Chon In line with
text (Nam trén dong vin
ban) hoic Square (Nam
trén nén van ban) va nhay
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* C6 thé nhay dup chudt 1én hinh
anh dé mo hop thoai Format
picture.

- Cho HS ghi bai.

- G161 thi€u thém mot so kiéu bo
tri khac cua kiéu bo tri trong nén
van ban.

- Dan hinh minh hoa cho HS quan
sat.

- Sau khi chon kiéu bd tri, cac em
c6 thé di chuyén dbi twong dd hoa
trén trang van ban bang thao tac
kéo tha chudt.

picture xudt hién, chon trang | OK.
Layout.

B;: Chon In line with text
(Nam trén dong vin ban) hodc
Square (Nam trén nén vin
ban) va nhay Ok.

- HS nhan xét.

- HS ling nghe.

- HS ghi bai vao vo.

- HS lang nghe.

C. HOAT PONG LUYEN TAP, VAN DUNG (7 phut):
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé tra 11 cau hoi?

(2) Phwong phap/ Ki thut: Bai tap, vin dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc da hoc dé tra 1o cau hoi?
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Hoat dong cia GV Hoat dong cia HS Noi dung

GV: chiéu bai tdp cho HS quan
sat, tra loi.

GV: Chiéu két qua

HS tra 101:

?1: Céc kiéu bd tri hinh anh trén
trang van ban gom nhiing ki€u nao?

A. Trong dong van ban
B. Trong nén vin ban

C. Trong dong van ban va trén nén
van ban.

D. Tt ca déu dung.
- Goi HS khac nhan xét

?2: Hay néu cac budce thuc hién kiéu
bo tri hinh anh trén nén van ban ?

D. HOAT PONG TIM TOI MO RONG (2 phut)

(1) Muc tiéu: md rong cho hoc sinh vé kién thirc da hoc

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh dugc mé rong vé kién thuc da hoc

Hoat dong cia GV

Hoat dong cia HS Noi dung

Vé nha tim hiéu thém céc tiy chon trong hop thoai

Format Picture.

- GV h¢ théng lai cac kién thirc trong tam cua tiét

hoc.

- Vé nha hoc bai cii, xem ti€p ndi dung bai thuc

hanh 8dé tiét sau thyc hanh.

- Ghi nhé va thuc
hién
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Tudn 30 Ngay soan:27/3/......
Tiét 58 Ngay day:29 /3/.....

Bai thuc hanh 8.EM VIET BAO TUONG.

I. MUC TIEU:
Sau bai hoc, HS dat duoc:
1. Kién thire:
- Biét tao, dinh dang, trinh bay van ban.
- Biét chén hinh anh tir mot tép ¢ san vao vin ban.
2. Ki nang:
- C6 ki nang tao van ban, bién tap, dinh dang va trinh bay van ban.
3. Thai d¢:
- Gido dyc thai do hoc tap nghiém tuc.

4. Pinh hwéng hinh thanh niing lwe:tu hoc; giai quyét van dé; hop tac; sir dung CNTT

II. CHUAN BI CUA GIAO VIEN VA HQC SINH

uigeli.xyz Trang 256



uigeli.xyz
1. Chuan bi cia gido vién

- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may

2. Chuin bi ciia hoc sinh

- Chuan bj bai méi.

1. PHUONG PHAP.

Néu va gidi quyét van dé, hoat dong c4 nhan

IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)
2. Tién trinh bai hoc

A. HOAT PONG KHOI PONG (3 phut)
(1) Muc tiéu: Tao dong co dé hoc sinh nhé lai bai cii va g01 mo bai moi

(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.
(3) Hinh thikc t6 chirc hoat dong: Phong thyc hanh, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh nhé lai cac kién thuc d3 hoc

HP GIAO VIEN HDP HOQC SINH No6i dung

Gi4o vién gi6i thiéu lai phan ndi dung
dd hoc ¢ tiét hoc trude. Dé khic sau )
hon kién thic ta sé cung thuc hanh HS chi y lang nghe
cac ndi dung trong bai thyc hanh 8:
“Em viét bao tudng”.

B. HOAT DPONG LUYEN TAP, VAN DUNG (32 phiit)

Thuyc hanh:(30 phut)

(1) Muc tiéu: Hoc sinh thyc hanh cach trinh bay van ban va chén hinh anh
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, lam viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thyc hanh dugc céch trinh bay van ban va chén hinh anh.

Hoat dong cia GV

Hoat dong cia HS

Noi dung

Nhan manh nhiing kién thtc trong
tam dé hoc sinh van dung vao bai tap.

Phd bién ndi dung yéu ciu chung
trong ti€t thyc hanh.

Lang nghe

Ling nghe va ghi

1. Muc dich, yéu
cau:

- Rén luyén cac ki
nang tao van ban,
bién tap, dinh dang

- Rén luyén cac ki nang tao van ban : R N
o 15 140 van ban, chép. va trinh bay van ban.
bién tap, dinh dang va trinh bay van
ban. Ling nghe - Thuc hanh chén
\ sl 2 N hinh anh tor moét té
- Thuc hanh chén hinh anh tor mot . T n e 1. P
A S, c0O san vao van ban.
tép cO san vao van ban.
A TR \ s 2. Noi dung :
- Néu cach chén hinh anh vao van : g
ban? a. Trinh bay van ban
A A o . A va chén hinh anh.
- Yéu cau HS hoat dong ca nhan doc
sach va thuc hién cic yéu cau trong | - HS tra 10i.
bai tap a SGK trang 102-103.
- Tao van ban mo1 véi no1 dung nhu
' 1 Cng _ HS thuc hanh.

hinh a.

- Chén hinh anh, dinh dang va trinh
bay dé dugc vin ban nhu hinh b.

- GV yéu cau HS thuc hanh.

C. HOAT PONG TiM TOI MO RONG (2 phiit)

(1) Muc tiéu: mo rong cho hoc sinh vé kién thirc da hoc

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
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(5) San pham: hoc sinh dugc mo rong vé kién thue da hoc

Hoat dong cia GV

Hoat dong cia HS

Noi
dung

-GV hé théng lai cac kién thuc trong tam

cua tiet hoc.

-GV yéu cau HS vé nha ty thuc hanh go va
dinh dang vin ban theo mau bat ky. VD :

Trang bdo...

- GV nhén xét tiét thuc hanh.

- V& nha thuc hién lai thao tac, xem tiép noi

dung phan con lai dé tiét sau thuc hanh.

HS lang nghe

- HS vé nha tim hiéu.
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Tudn 31 Ngay soan:27/3/......
Tiét 59 Ngay day:03 /4/......

Bai thie hanh 8.EM VIET BAO TUONG (TT).

I. MUC TIEU:
Sau bai hoc, HS dat duoc:
1. Kién thire:
- Rén luyén ki nang nhap van ban, bién tap, dinh dang va trinh bay van ban.
- Thuc hanh chén hinh anh tir mot tép c6 san vao vin ban..
2. Ki nang:
- Thuc hanh chén hinh anh tir mot tép c6 san vao vin ban
- Thyc hién dugc viéc thay doi vi tri hinh anh..
3. Thai d¢:
- Gido duc thai do hoc tap nghiém tuc.

4. Pinh hwéng hinh thanh ning lwe:ty hoc; giai quyét van dé; hop tac; sir dung CNTT
II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuén bi ciia gido vién

- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may

2. Chuin bi ciia hoc sinh

- Chuan bj bai méi.

III. PHUONG PHAP.

Néu va gidi quyét van d€, hoat dong ca nhan
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IV. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p (1 phut)
2. Tién trinh bai hoc

A. HOAT PONG KHOI PONG (2 phit)
(1) Muc tiéu: Tao dong co dé hoc sinh nhé lai bai cii va go1 m& bai moi

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc to chirc hoat déng: Phong thuc hanh, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phflm: hoc sinh nhd lai cac kién thic di hoc

HP GIAO VIEN HP HQC SINH Noi dung

bé tiép tuc On lai cac ki nang dinh
dang van ban, ta ti€p tuc bai thuc )
hanh 8: “Em viét bao tudng”. HS chu y lang nghe

B. HOAT PONG LUYEN TAP, VAN DUNG (40 phut)

Thuc hanh:(40 phut)

(1) Muc tiéu: Hoc sinh thyc hanh cach trinh bay van ban va cheén hinh anh

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, lam viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: Hoc sinh thyc hanh dugc céch trinh bay van ban va chén hinh anh.
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Hoat dong cia GV Hoat dong cua Noi dung
HS
1. N6i dung :
- Néu cac budc trinh bay | - Tra 101 a) Trinh bay van ban va chén hinh
van ban va chén hinh anh. anh:

B1 : Tao van ban mai.

- Yéu cau hoc sinh thuc . | B2 : Chén céc hinh anh dé minh
o R ., . - Thuc hanh trén . ey, . ,
hién trén may tinh trinh tw =, . .~ | hoa ndi dung bai bao tuong cua
. L e A may tinh cic ki
theo céac bude da néu. B - em
nang da hoc.
( Em c6 thé chon hinh anh c6 san
dé chén khong nhat thi€t phai cé

ding hinh anh do)

B3 : Pinh dang va thay ddi cach
trinh bay cho dén khi em c6 dugc
- Yéu cau HS thuc hanh trén bai bdo tuong vira
may tinh b) Thuc hanh :

- Thyc hanh Chén hinh anh dé minh hoa noi

dung, dinh dang va trinh bay trang
vin ban dé giong hinh minh hoa
trén.

Chi méo nha em
Nha em c6 nudi mot chi meo tam thé rat dep. Ba em mua chu tir ndm ngoai, bay gio
da duoc mot nam.

Chu c6 bo 16ng ba mau vang sam, trang mudt, den tuyén pha 13n trong dén 1a dep,
chu rat thich choi dua v6i moi nguoi tron gia dinh. Pau chu tron tron nhu qua cam.
Hai cai tai nhu hai chiéc 14 ctr vénh 1én dé nghe ngéng. Poi mat cha long lanh nhur
hai hon bi ve. Cai miii won u6t, hdng hong trong that xinh. Nhitng céi ria dai, cong
cong, trang nhu cude. Than cha thon nhod, uyén chuyén nhu qua bi xanh, bon cai chan
thon dai, c6 mong vudt, dic biét dudi hai ban chan chi co6 dém thit giup chu leo treo,
nhay tir trén cao xuéng ma khong phat ra tiéng dong.
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Hoat dong cia GV Hoat dong cua Noi dung

C. HOAT PONG TIM TOI MO RONG (2 phut)
(1) Muc tiéu: md rong cho hoc sinh vé kién thtrc di hoc

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.
(3) Hinh thirc to chirc hoat ddng: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phuong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thurc da hoc

Hoat dong cia GV Hoat dong cua HS Noi
dung

-GV hé thong lai cac kién thire | HS ling nghe
trong tdm cua tiét hoc.

-GV yéu cidu HS vé nha ti
thuc hanh g6 va dinh dang van
ban theo mau bat ky. VD :
Trang bdo...

- HS vé nha tim hiéu.

- GV nhan xét tiét thuc

hanh.

- V& nha thyuc hién 6n tap lai
thao tac
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Tuan: 31 Ngay soan: 04/03/......
Tiét: 60 Ngay day: 05/04/......
Bai 21. TRINH BAY CO PONG BANG BANG (Tiét 1)
I. MUC TIEU
1. Kién thirc
- Trinh bay duoc cach tao bang don gian va thay d6i kich thude cua cot hay hang.
- Nhap va dinh dang van ban trong bang.
2. Ki nang
- Str dung nut 1€nh trén thanh cong cu hoac st dung bang chon Table dé tao bang don gian.
3. Thai d¢
- Nghiém tuc, tu gidc, chu y hoc tap.
4. Pinh huwdng hinh thanh nang lwe
- Thyc hién dugc thao tdc chén bang
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién
- GV chuan bi: Nghién ctru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phit)
A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh mudn thém bang trong Word
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh ¢6 nhu cau mudn thém bang trong Word

HD GIAO VIEN

va dé so sanh hon

Theo em, ndi dung trinh bay

cheo cach nao c6 dong, dé hi¢u

Dé trinh bay duoc nhu trén ta
bai Bai 21. TRINH BAY CO
PONG BANG BANG (Tiét 1)

HD HOQC SINH Noi dung
- HS tra 10i
Bai 21. TRINH BAY CO
PONG BANG BANG
(Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (35 phiit)
Hoat dong 1: 1. Tao bang. (15 phit)

(1) Muc tiéu: Hoc sinh tim hiéu tao bangtrong Word.

(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc thao tic tao bang trong Word.

HD GIAO VIEN

HD HOQC SINH

Noi dung

- Huéng dan hoc sinh

cac budc tao bang su

dung nat lénh trén

- Quan sat ghi nh&

kién thtrc.

1. Tao bang:

- Pat con tro tai noi can tao bang va

thuc hién.

+ B1: Chon nut 1&énh Insert Table
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thanh coéng cu chuan. trén thanh cong cu chuan.

Insert Table ST Ar s
ns a + B2: Nhan gitt nit trai chudt va

kéo tha dé chon so hang, s cot cho

A 3 bang roi tha nut chudt.
- Yéu cau 4HS lan luot _ 4HS thyc hién theo

1é€n thuc hién cac budc - Mudn nhap ndi dung vao 6 nao thi

cac budc da hudng

trén may tinh. dua con tro chuot vao 6 do.

dan.

* Table — Insert — Table
+ Number of Colums: Nhap sb cot
+ Number of Rows: Nhap sé dong

- Huéng dan hoc sinh + Nhan Ok
caic budc nhdp nodi
dung vio bang. - Ghi chép, quan sat
va thuc hanh trén
may tinh theo su
huéng dan cia gido
- Gi6i thidu céch sit | "
dung bang chon Table | - Quan sat, ghi nhd

dé tao bang. kién thirc.

Hoat dong 2: 2. Thay déi ddi kich thwéc clia cot hay hang:(15 phut)
(1) Muc tiéu: Hoc sinh tim hiéu Thay d6i ddi kich thudc cta cot hay hang.
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: Hoc sinh trinh bay duoc thao tac Thay ddi dbi kich thude cua cot hay hang.

HP GIAO VIEN HDP HQC SINH Noi dung

2. Thay ddi d6i kich thwéc ciia cot

- Giéi  thigu cho | - Quan sat, ghi chép
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HScach thay dbi kich

thudc cua cot hay hang.

- GV yéu cau HS thuc

hién trén may

va thuc hanh theo su
huéng dan cia gido

vién.

- HS thuc hién

hay hang:

- Pé diéu chinh d6 rong cua cgt. em
hdy dua con tré vao dudng bién cua
cdt cho dén khi xuét hién con tro
hinh miii tén thi kéo sang trai, phai

va tha nat chudt.

Toan | van |1y

Tran
Thi 8 7 6

Lan

- Pé diéu chinh do cao cua hang,
em hay dua con tré vao dudng bién
ctia hang cho dén khi xuét hién con
tré hinh miii tén thi kéo 1én, xudng

va tha nat chudt.

C. HOAT PONG LUYEN TAP VAN DUNG (8 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thire da hoc dé thyc hanh?

(2) Phwong phap/ Ki thuat: Bai tap, thuc hanh.

(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh str dung kién thic da hoc dé thuc hanh?

HD GIAO VIEN

HDP HQC SINH Noi dung

- GV: Yéu cau HS thuc hién

+ Tao bang

+ Thay dbi kich thudc cua

cOt hay hang.

- HS thuc hién trén may
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+ Nhap ndi dung, dinh dang

van ban trong bang.

D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mo rong cho hoc sinh vé kién thurc da hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: hoc sinh dugc mé rong vé kién thue da hoc

HP GIAO VIEN HP HQC SINH Noi dung

- V& nha thuc hanh lai céac | - Hoc sinh léng nghe

thao tac néu co6 dieu kién.

- Em hdly tim hiéu cach chén
thém hang, thém cdt, cling

nhu t6 mau cho bang

RUT KINH NGHIEM
Tuan: 32 Ngay soan: 04/03/......
Tiét: 61 Ngay day: 10/04/......

Bai 21. TRINH BAY CO PONG BANG BANG (Tiét 2)
I. MUC TIEU
1. Kién thirc
- Trinh bay dugc cach thém x06a stra hang cit trong bang.
- Nhép va dinh dang van ban trong bang.
2. Ki nang
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- St dung nut 1€nh trén thanh cong cu hoac sir dung bang chon Table dé thém xoa sira hang cot

trong bang..

3. Thai @9

- Nghiém tuc, tu gidc, chu y hoc tap.

4. Pinh huwéng hinh thanh nang lwe

- Thuc hién dugc thao tdc chén bang

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuén bi ciia gido vién

- GV chuan bi: Nghién ctru tai liéu, gido an

- Phong may

2. Chuin bi ciia hoc sinh

- Chuén bj bai méi.

III. TO CHUC CAC HOAT PONG HOC TAP
1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phit)

(1) Muc tiéu: Tao dong co dé hoc sinh tim hiéu cach chén hang, ¢t va x6a hang cot trong bang

(2) Phwong phap/Ki thuit: Goi mé van dap, néu van dé phan tich.

(3) Hinh thitc to chirc hoat ddng: Trong 16p hoc, tra 16i cac cau hoi

(4) Phwrong tién day hoc: SGK, may chiéu, may tinh

(5) San phflm: HS ¢6 nhu ciu mong mudn biét cach chén thém hang, cot va x6a dugc hang, cot

hodc ca bang.

HP GIAO VIEN HP HQC SINH

Noi dung

cach nhdp dir li¢u vao | hoi

bang?

-2 Néu cach thay doi kich

thudc cua cot va hang.

Cho hogc sinh quan sat 1

bang mau, yéu cau hoc sinh

- 7 Néu céch tao bang va | - HS Ién bang tra 161 cau
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trinh bay cach dé thém mot

cOt vao bang

Pé tim hiéu thao tic thém,
x6a hang hodc coOt trong
Bang ta qua phan tiép theo
cua bai Bai 21. TRINH
BAY CO PONG BANG
BANG (Tiét 2)

- HS suy nghf tra 101

PONG BANG BANG
(Tiét 2)

Bai 21. TRINH BAY CO

B. HOAT PONG HINH THANH KIEN THU'C (30 phiit)
Hoat dong 1: 3. Chén thém hang, c4t (15 phut):

(1) Muc tiéu: Hoc sinh tim hiéu cach chén hang, cot..

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) Séan phﬁm: Hoc sinh trinh bay dugc thao tac thao tac chén hang, cot.

HD GIAO VIEN

HDP HQC SINH

Noi dung

Gido vién thuc hién
trén man chiéu va yéu
cau hoc sinh dién vao

phiéu hoc tap

Chét kién thirc thao tac

chén thém hang, cit

Quan sat va hoan
thanh cac cau hoi

trong phiéu hoc tap.

3. Chén thém hang, cot

- Pua con tré soan thao vao mot 6
trong bang.

- Chon Layout trong Table Tools

+ Insert Above (hodc Insert Below)
dé chén mot hang vao trén (hodc

dudi) hang chira 6 ¢6 con tré soan

thao.

+ Insert Left (hodc Insert Right) dé

chén mdt cot vao bén trai (hodc bén
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phai) cot chita 6 c6 con trd soan

thao.

Yéu cau HS thyc hanh
cheén cdt trong may tinh

theo yéu cau ciia GV

HS thuc hanh

- Thém co6t Lép va nhap thong tin

- Thém hang cudi cung va nhap

thong tin

Hoat dong 2: 4. X6a hang, cét hoac bang (15 phit):

(1) Muc tiéu: Hoc sinh tim hiéu cach x6a hang, cot va bang.

(2) Phwong phap/ Ki thuit: Néu van dé, vin dap.

(3) Hinh thurc t6 chirc hoat dong: Trong 16p hoc, lam viéc nhém, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh trinh bay duoc thao tic x6a hang, cot va bang.

HD GIAO VIEN

HD HOQC SINH

Noi dung

Gido vién thuc hién
trén man chiéu va yéu
cau hoc sinh quan sat
va hoan thanh phiéu
hoc tap

Chét kién thirc xo6a

hang, cot hoac bang

Quan sat va hoan
thanh cac cau hoi

trong phiéu hoc tap.

4. X6a hang, cot hoac bang.

- Pua con tré soan thao vao mot 6

trong bang.

- Chon Layout trong Table Tools
+ Delete Rows dé x6a hang

+ Delete Columns dé xo6a cot

+ Delete Table dé xo6a bang

Yéu cau HS thyc hanh
x6a hang cot trong may
tinh theo yéu cau cia

GV

HS thuc hanh

- X06a cot Ghi chu

- Xo6a hang thu 2

C. HOAT PONG LUYEN TAP VAN DUNG (8 phiit)
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(2) Phwong phap/ Ki thuat: Bai tap, thuc hanh.

(3) Hinh thure t6 chirc hoat dong: Trong 16p hoc, lam vi¢éc nhém, lam viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh sir dung kién thirc da hoc dé thyc hanh?

HD GIAO VIEN

HD HOC SINH

Noi dung

- GV: Yéu cau HS thuc hién

+ Thém co6t hang va nhap
thong tin theo yéu ciu gido

vién

- HS thuc hién trén may

D. HOAT PONG TIM TOI, MO RONG (2 phiit)

(1) Muc tiéu: mo rong cho hoc sinh vé kién thuc da hoc

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khéo, may tinh, may chiéu.

(5) San phﬁm: hoc sinh dugc mé rong vé kién thire da hoc

HD GIAO VIEN

HD HQC SINH

Noi dung

- Vé nha thuc hanh lai cac

thao tac néu c6 dicu kién.

- Em hdy tim hiéu cach cin
chinh ndi dung trong 6 cua
bang, cling nhu trang tri cho

cac 0 cua bang

- Hoc sinh ldng nghe

RUT KINH NGHIEM
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Tudn 32 Ngay soan:10/4/......
Tiét 62 Ngay day:11/4/......
BAI TAP

I. MUC TIEU
1. Kién thirc:
Cung cd lai cac thao tac vé bang.
Str dung bang dé biéu thi nhimg thong tin lién quan.
2. KY¥ nang :
Tao dugc bang biéu ding muc dinh str dung.
Thuc hién duge mot sb thao tic co ban nhét véi bang.
3. Thaido:
Rén luyén duc tinh can than, tu duy thim my.
Rén luyén k¥ nang soan thdo van ban, trinh bay van ban
4.Pinh hwéng ning lwe can phat trién cho HS :

- Nang luc hop tac

Nang luc str dung ngdn ngix

Ning lyc giao tiép

Ning luc giai quyét van dé.

Nang luc str dung CNTT - TT
II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuan bi cia gido vién
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- Thiét bi day hoc: mdy chiéu, may vi tinh.

- Hoc liéu: Giao an, SGK

2. Chuén bi ciia hoc sinh

- Hoc bai cii, xem trudc bai méi, SGK.

III. PHUONG PHAP.

Néu va giai quyét van d€, hoat dong ca nhan

IV. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p: 1ph

2. Tién trinh bai hoc:

A. HOAT PONG KHOI PONG (4 phut).

Vao bai:

(1) Muc tiéu: Tao dong co dé hoc sinh thuc hanh tao dugc mét bang hoan chinh

(2) Phwong phap/Ki thuit: Goi mé van dap, néu van dé phan tich.

(3) Hinh thirc t6 chirc hoat ddng: Trong 16p hoc, tra 10i cac cau hoi, thuc hanh

(4) Phwong tién day hoc: SGK, may chiéu, may tinh

(5) San phﬁm: HS c6 nhu cau mong muén biét cach tao dugc mot bang hoan thi¢n

Hoat dong 1: Kiém tra bai cii:

GV: Yéu cau HS thuc hién theo mau sau:

STT HOQ VA TEN PIEM VAN HK1 | PIEM TOAN HK1
01 NGUYEN THI HUYEN THU 7 9
02 MAI LE NGOC THUYEN 8 8
03 NGUYEN ANH HUYEN 7 9
04 SO THI NGOC LOAN 8 8
05 TRAN MY DUYEN 9 9
06 NGUYEN THI CAM NHUNG 7 8
07 NGUYEN TRUNG HIEU 8 9
08 NGUYEN TRUNG THANH 8 8
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09 NGUYEN MINH QUAN 7 8
10 NGO THI THUY KIEU 9 9
B. HOAT PONG HINH THANH KIEN THUC: (30ph)
Hoat dong 1 (20 phit): HS tao bang diém 16p em
(1) Muc tiéu: Hoc sinh thyc hanh trén may tao bang diém 16p em.
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.
(5) San pham: Hoc sinh tao dugc bang diém 16p em.
HD GIAO VIEN HP HOC SINH Noi dung
Gi4o vién yéu cau hs thuc hanh heo mau sau:
BANG DPIEM LOP EM
STT HOQ VA TEN TOAN | Li | SU | ANH | TIN | TBM
01 NGUYEN CONG 7 6 8 9 8 7.
QUANG 8
02 LUONG THAO QUYNH 8 6 8 9 8 8.
0
03 LE DUYEN 9 6 8 9 8 7.
0
04| NGUYEN THI POAN 7 7 8 9 9 8
THUY 1
05 TRAN QUOC VUONG 8 7 8 9 9 7.
8
06 DANG NHU THE KI 9 7 8 6 9 6.
8
07 LE THI PHUONG THAO 6 7 8 7 9 7.
0
08 VO THI TU 7 8 8 8 7 7.
0
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09 VO HADPUCY 8 8 8 9 8 7.
10 TRUONG THU 7 8 8 7 8 7.
PHUONG

Cau 1: Tao mQt bang biéu nhu trén

Cau 2: Tao tiéu dé dau trang: bai tap thuc hanh 2, tiéu dé cudi trang ; Nguoi thuc hién

Cau 3: yéu cau Font time new roman, ¢& chit 13, mau xanh va dé

Cau 4: Chén them mot cot van gitta Toan va Li

Cau 5: luu voi tén 1a BTTHUCHANH2.doc

GV nhan xét danh gia

HS: Thyc hién y/c trén may

Hoat dong 2: Lam Bai tap (10ph)

(1) Muc tiéu: Hoc sinh tra 101 cac cau hoi.

(2) Phwong phap/ Ki thuit: Néu van dé, van dap.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh tra 101 dugc cac cau hoi theo yéu cau

HD GIAO VIEN

HD HOC SINH

Noi dung

Gv yéu cau HS thao luan nhom
trd 101 cac cau hoi:
Cau 1: Néu su khac biét

cua lé trang van ban va 1€ doan
van ban.

Cau 2: Liét ké mot vai trinh
bay trang van ban don gian.

Hs thao luan tra

161:

Cau 1: - L€ trang van ban 1a bién
ngoai cua vung chra van ban trén

trang in.

- Le doan van ban la khoang
cach tuong do61 cua doan van ban dén

1& trang.

Cau 2: - File — Page Setup

* Can lé

- Margins
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Cau 3: Mot van ban c6 20
trang. Hay thtr im hiéu xem c6
thé in hai trang dau, trang 7,
trang 12 dugc khong?

-GV nhéan xét, danh gia

- Nhom khac nhan
xéEt.

* Chon hudng trang in

Orientation

Cau 3: Ta c6 thé in dugc trang

1,2,7 va 12 cia van ban bang cach

lya chon & muc Page

trudc khi thuc hién 1€nh in.

C. HOAT DONG LUYEN TAP, VAN DUNG (5 phut):
(1) Muc tiéu: hoc sinh sir dung kién thtrc da hoc dé tra 1i cAu hoi
(2) Phuong phap/ Ki thuét: Bai tap, thuc hanh.

(3) Hinh thic t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viée ¢4 nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh tra 11 dugc cac cau hoi theo yéu cau

HD GIAO VIEN

HD HQC SINH N¢i dung

GV yéu cau HS tra 10i cac

cau hoi:

HS tra 161 du kién: gi?

Cau 1: Chon toan
nhén phim Delete c¢6 tdc dung | Cau 2: Khi vin ban
x04 dir li€u co trong bang va gilt | (rinh bay theo huéng trang
dung thi khong thé trinh bay lai
theo hudng trang nim ngang

lai nguyén bang.

Cau 2: Sai vi ta c6 thé dat la
huong trang dé€ trinh bay van ban
theo hudng trang nam ngang.

bang va

ding hay sai? Vi sao?

Cau 1: Chon toan bang va
nhin phim Delete c6 tac dung

da duoc
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Céu 3: Lé trang van ban 1a ving
trong bao quanh phan c6 ndi
dung trén trang van ban.

Cau 4: Hinh anh duoc chén
vao van ban c6 muc dich minh
hoa cho ndi dung van ban, lam
cho van ban dep va rd rang hon,
lam cho noi dung vin ban dé
hiéu hon, ...

Ciu 3: Lé trang vin ban 13?

Cau 4: Hinh anh duoc chén
vao van ban c6 muyc dich gi?

D. HOAT PONG TiM TOI, MO RONG (2 phiit):
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc d hoc

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(5) San phfim: hoc sinh dugc mé rong vé kién thuc da hoc

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc ca nhan.

(4) Phwrong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

HD GIAO VIEN

HD HOC SINH No6i dung

- V& nha hoc bai va lam bai tap 1,2 ,3.4,5
trang 106/SGK

- Xem trudc bai thuc hanh.

vu

HS nhan nhiém vu

va thuc hién nhiém
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Tuén: 33 Ngay soan: 14/04/......
Tiét: 63 Ngay day: ...../04/......
BAI THU'C HANH 9: DANH BA RIENG CUA EM (Tiét 1)
I. MUC TIEU
1. Kién thirc
- Thyc hién dugc viéc tao bang, nhap, bién tap, dinh dang van ban trong bang.
2. Ki nang
- Tao duogc bang véi s6 hang s6 cot theo yéu cau
- Thyc hién dugc viéc nhap van ban, dinh dang van ban trong cac 0 cuia bang.
3. Thai do
- Nghiém tuc, tu gidc, chu y hoc tap.
4. Pinh huwdéng hinh thanh nang lwe
- Nang luc giai quyét van de.
- Nang lyc thuc hanh
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuin bi ciia gido vién
- GV chuan bi: Nghién ciru tai liéu, gido an
- Phong may
2. Chuén bi ciia hoc sinh
- Chuan bi bai méi.
III. TO CHU'C CAC HOAT PONG HOQC TAP
1. On dinh 16p (1 phut)
A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh muén tao bang bang Word
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(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu ciu muén tao bang bang Word

BAI THUC HANH O9:
DANH BA RIENG CUA
EM (Tiét 1)

HP GIAO VIEN HP HQC SINH Noi dung
? Em hdy nhic lai thao tac | - HS tra 10i
cheén va xoéa cdt, hang trong
bang
Pé thuc hanh cac thao tac
trén bang ¢ Word ta qua BAITHUC HANH 9:
DANH BA RIENG CUA

EM (Tiét 1)

B. HOAT PONG HINH THANH KIEN THUC (35 phut)
Hoat dong 1: 1. Thyc hanh. (35 phut)

(1) Muc tiéu: Hoc sinh thyc hanh theo yéu ciu gido vién.

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thikc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh thyc hanh theo yéu cau gido vién.

HD GIAO VIEN

HD HOC SINH Noi dung

cua em theo mau:

- Yéu cau hoc sinh thue | - Thuc hanh dudi su

hién tao 1 danh ba riéng | huéng dan cua GV.

Tao danh ba riéng ciia em

HO VA TEN

PIACHI PIEN THOAI CHU THIiCH

— Pinh Thi Anh Minh Long 0553887378 6A

Trang 280



uigeli.xyz

- Yéu cau HS thyuc hanh: | - Thuc hanh theo yéu
1 Tao béng cau cua GV
+ Nhap ndi dung

+ DPinh dang ndi dung

+ Diéu chinh kich thuéc
cua bang cho phu hop

ndi dung.

+ Luu lai voi tén: Ho

tén cua minh

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)
(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?
(2) Phwong phap/ Ki thuat: Bai tap, van dap.
(3) Hinh thirc to chirc hoat dong: Trong 16p hoc, 1am viéc nhém, lam viéc ca nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phﬁm: hoc sinh str dung kién thurc da hoc dé lam bai tap?

HP GIAO VIEN HP HQC SINH Néi dung

- GV: Cho nhém @d6i nhan | - HS tra 1o1

xét bai cua nhau
- Yéu cau trang tri bang

- Yéu cau luu van ban vao

thu muc 6 D
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D. HOAT PONG TIM TOI, MO RONG (2 phiit)
(1) Muc tiéu: mé rong cho hoc sinh vé kién thirc da hoc
(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
(3) Hinh thirc t6 chirc hoat ddng: O nha, 16p hoc, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh dugc mo rong vé kién thuc da hoc

HP GIAO VIEN HP HQC SINH Néi dung

- Vé nha thyc hanh lai cac - Hoc sinh lang nghe

thao tac néu cé dicu kién.

- Vé nha xem tiép phan thuc

hanh con lai

RUT KINH NGHIEM
Tuan: 33 Ngay soan: 14/04/......
Tiét: 64 Ngay day: ..... /04/......

BAI THU'C HANH 9: DANH BA RIENG CUA EM (Tiét 2)
I. MUC TIEU
1. Kién thire
- Thyc hién dugc viéc tao bang, nhap, bién tap, dinh dang van ban trong bang.
2. Ki nang
- Tao dugc bang vé6i s6 hang s cot theo yéu cau
- Thyc hién dugc viéc nhap van ban, dinh dang van ban trong céc 6 cua bang.
3. Thai do
- Nghiém tuc, tu giac, chu y hoc tap.
4. Pinh huwdéng hinh thanh nang lue
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- Nang lyc thuc hanh
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II. CHUAN BI CUA GIAO VIEN VA HQC SINH

1. Chuan bi cia gido vién

- GV chuan bi: Nghién ciru tai liéu, gido an

- Phong may
2. Chuin bi ciia hoc sinh

- Chuan b1 bai méi.

III. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p (1 phut)

A. HOAT PONG KHOI PONG (4 phiit)

(1) Muc tiéu: Tao dong co cho hoc sinh muén tao bang bang Word

(2) Phwong phap/ Ki thuat: Néu van d¢, van dap.

(3) Hinh thic t6 chirc hoat dong: Phong thuc hanh, 1am viéc c4 nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: hoc sinh c6 nhu ciu muén tao bang bang Word

9: DANH BA RIENG CUA
EM (Tiét 2)

HP GIAO VIEN HP HQC SINH Néi dung
? Em hdy nhic lai thao tac | - HS tra 10i
cheén va xda cdt, hang trong
bang
bé ti€p tuc thuc hanh cac
thao tac trén bang & Word BAITHUC HANH 9:
ta qua BAI THUC HANH DANH BA RIENG CUA
EM (Tiét 2)

B. HOAT PONG HINH THANH KIEN THUC (35 phut)
Hoat dong 1: 1. Thyc hanh. (35 phut)

(1) Muc tiéu: Hoc sinh thyc hanh theo yéu ciu gido vién.

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.
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(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.

(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San pham: Hoc sinh thyc hanh theo yéu ciu gido vién.

HD GIAO VIEN

HD HOQC SINH Noi dung

- Yéu cau hoc sinh thuc

hién tao bang theo mau:
- Yéu cau HS thyc hanh:
+ Tao bang

+ Nhép ndi dung

+ DPinh dang ndi dung

+ Diéu chinh kich thuéc
ctua bang cho phu hgp

ndi dung.
+ Luu lai voi tén: Ho
tén ciia minh

- Quan sat nhac nhd
nhitng em thuc hi¢n sai

(néu co)

- Thyuc hanh dudi sy | Soan bao cdo két qua hoc tap cua em:

huéng dan cia GV. | Tao bang theo mau dudi diy va dién

két qua hoc tap cia em. Thuc hién
cac thao tdc chinh sua bang va dinh

dang van ban can thiét.

Két qua hoc tap hoc ki I ctia em

Moén hoc

DPiém KT | Piém thi | Trung binh

Ngir van

Lich st

bia li

Toan

Vat li

Tin hoc

CN

GDCD

Am nhac

C. HOAT PONG LUYEN TAP VAN DUNG (3 phiit)

(1) Muc tiéu: hoc sinh sir dung kién thic da hoc dé lam bai tap?

(2) Phwong phap/ Ki thuat: Bai tap, van dap.

(3) Hinh thirc t6 chirc hoat dong: Trong 16p hoc, 1am viéc nhom, 1am viéc ca nhan.
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(4) Phwrong tién day hoc: Gido 4an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phflm: hoc sinh str dung kién thirc di hoc dé lam bai tap?

uigeli.xyz

HD GIAO VIEN

HD HOC SINH

Noi dung

- GV: Cho nhém d6i nhan

x¢ét bai cua nhau
- Yéu cau trang tri bang

- Yéu cau luu van ban vao
thu muc 6 D

- HS tra lo1

D. HOAT PONG TIM TOI, MO RONG (2 phiit)

(1) Muc tiéu: mo rong cho hoc sinh vé kién thirc di hoc

(2) Phwong phap/ Ki thuat: Néu van dé, van dap.

(3) Hinh thirc t6 chirc hoat dong: O nha, 16p hoc, 1am viéc c4 nhan.
(4) Phwong tién day hoc: Gido an, SGK, tai liéu tham khao, may tinh, may chiéu.

(5) San phfim: hoc sinh dugc mo rong vé kién thtrc da hoc

HD GIAO VIEN

HD HOQC SINH

Noi dung

- Vé nha thue hanh lai cac

thao tac néu c6 dieu kién.

- Hoc sinh ldng nghe

RUT KINH NGHIEM
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Tuan 34
NEAY SOAN: .eeviiieciiieeeiiee e

..........................................

Tiét PPCT:

BAI THU'C HANH TONG HQP — DU LICH BA MIEN.
I. MUC TIEU
Sau bai hoc, HS dat duoc:
1. Kién thirc

- Rén luyén céc ki nang tao van ban ,bién tap, dinh dang va trinh bay van ban

- Thyc hanh chen hinh anh tir mot t€p c6 san vao van ban

2. Ky nang
- Van dung cac ki ning dinh dang dé trinh bay ndi dung trong cac 6
- Thay d6i d6 rong cac cot cac hanh cta bang

3. Thai do

- Nghiém tuc, tich cuc trong hoc tap.
4. Dinh huwéng hinh thanh nang luc.
Nang luc tinh todn, nang luc tu hoc, nang luc sang tao...
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuan bi ciia gido vién
- Sach gido khoa, may tinh di¢n tir, sdch gido vién...

2. Chuén bi ciia hoc sinh
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III. TO CHUC CAC HOAT PONG HQC TAP

1. On dinh 16p: Kiém tra si s6 HS (1°)

2. Kiém tra bai cii: Kiém tra trong qué trinh day hoc

3. Tién trinh bai hoc

HOAT PONG 1. KHOI PONG (5°)

(1) Muyc tiéu: Tao dong co dé HS ¢6 nhu ciu tao van ban ,bién tap, dinh dang va

trinh bay van ban.

(2) Phuong phap/Ki thuat: ca nhan, thdo ludn nhoém.

(3) Phuong tién day hoc: SGK, may tinh, may chiéu...

(4) San phém: HS ¢6 nhu cau, mong muén tao vin ban ,bién tap,dinh dang va trinh

bay van ban

Hoat dong cia GV

Hoat dong cia HS

NOi dung

-GV: Kiém tra kién thtc vé

cach tao van ban.

-GV yéu cau HS thuc hién

yéu cau

Dan dit HS vao phan tiép
theo:

Pé ndm 16 kién thic d3 hoc,
ching ta cung luyén tap thuc

hanh.

- HS nhan nhiém vu

- HS dua vao kién thirc cua

minh dé tra 10o1.

Nay sinh nhu cau tim hiéu

giai quyét van dé méi GV
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vura dat ra.

HOAT DPONG 2. LUYEN TAP, VAN DUNG (33°)

(1) Muc tiéu: HS cing c6 dugc kién thic vira hoc.

(2) Phuong phéap/Ki thuat: hoat dong nhém doi

(3) Hinh thtrc td chirc day hoc: trong 16p hoc, lam vi¢c ca nhan, thao luan nhom...

(4) Phuong tién day hoc: SGK, may tinh, may chiéu...

(5) San pham: HS tao bang, bién tap, dinh dang va trinh bay duoc theo cic yéu cau

SGK.

Hoat dong cia GV

Hoat dong ctia HS

Noi dung

-GV: Yéu cau HS tra
161 cau hoi:

+Cach tao van ban.

+ Céach bién tap.

+ Céach dinh dang va
trinh bay van ban.

Chia 16p thanh
nhom doi nhd, thi

dua két qua

Kiém tra hoat dong

nhom cua HS

GV goi nhom bt ki

bao céo ket qua.

- HS dua vao cac
kién thirc, ki nang

de

da hoc giai
quyét bai tap.

- HS hoat dong
nhom doi1

- Cac nhom thi dua.

- HS ghi két qua bai

tap vao vo.

L. Ly thuyét

+Cach tao van ban.
+ Cach bién tap.

+ Cach dinh dang va trinh bay van ban.
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GV quan sat, lang
nghe HS

GV nhan xét, danh
gia, chot dap an.
-GV: Yéu cau HS
thuc hanh:

+Mau bang trang
145.

Chia 16p thanh nhom
doi nho, thi dua két

qua

Kiém tra hoat dong

nhom cuaa HS

GV goi nhém bat ki
béo cdo két qua.

GV quan sat, ling
nghe HS

- HS dva vao cac
kién thirc, ki ning
da hoc dé giai
quyét bai tap.

- HS hoat dong

nhom doi

- Cac nhom thi dua.

- HS ghi két qua bai

II. Thuec hanh:
Tao van ban véi ngi dung sau:

Du Lich Ba Mién

Ha Long - Pio Tuin
Chau

Bén Ha Long ban c6
thé tham quan Cong

vién Hoang Gia, tham gia cac tro choi nhu
lu6t van, canoeing. PBi tham quan Vinh Ha

tap vao vo. ~ 1n ~ \ A
P Long, ta s€ chiém ngudng vé dep thién
nhién tuyét voi cua hang ngan hon dao
nhap nho trén mat nude trong xanh ...
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Phong Nha - Hué

761 Quang Binh,
dong Phong Nha s€ don
du khach di thuyén vao
theo dong sudi véi
nhitng ki quan thién tao trong dong, nhii
da tuy¢t tac duoc tao ra tir ngan nam:
Hang Tién, hang Cung Dinh ...

T

ham quan Hué, ta s& di thuyén rong
trén song Huong tham
chua Thién Muy, dién
Hon Chén, lang Minh
Mang, dan Nam Giao ...

- Yéu cau dat duoc: Trinh bay giéng nhu
trong SGK

- Giao vién nhan xét danh gia két qua

- Hs stra lai theo yéu cau

HOAT PONG 4. TIM TOI VA MO RONG (5°)

(1) Muc tiéu: Gitp HS c¢6 nhu ciu mé rong thém kién thirc cia minh
(2) Phuong phap/Ki thuat: néu van dé

(3) Hinh thirc t6 chirc day hoc: ngoai 16p hoc

(4) Phuong tién day hoc: SGK, may tinh, may chiéu...

(5) San pham: HS tim toi nhiing kién thirc méi lién quan kién thire d hoc.

Hoat dong cia GV Hoat dong cia HS Noi dung

-GV: Yéu cau HS tim hiéu: - HS nhan nhiém vu.
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Céch tao mdt trang quang cdo cd hinh
anh, c6 tao ban, c6 phan thuyét minh trén

Word.

-GV: tim hiéu trén Internet

- HS cha dong tim
toi, hoc héi bén
ngoai l6p hoc.

- Ca l6p cung tim
hiéu ngoai 16p hoc.

- Trinh bay vao dau

tiét sau.

IV. HUONG DAN VE NHA (1°)

- Tim hi€u phan tim to1, mé rong, dau ti€t sau bao cao.

- Xem trudc phan tiép theo ctia bai thuc hanh.

NEAY SOAN: .eeviieeeiiieeeiiee e

..........................................

Tiét PPCT:

Tén bai: Chuong III — Bai thyc hanh téng hop — Du lich ba mién (tiép theo)

BAI THU'C HANH TONG HQP — DU LICH BA MIEN.

(tiép theo)

I. MUC TIEU

Sau bai hoc, HS dat duoc:

uigeli.xyz

Trang 291



] uigeli.xyz
1. Kién thirc
- Rén luyén céc ki ndng tao van ban, bién tap, dinh dang va trinh bay van ban
- Thyc hanh chén hinh anh tir mot t&p c6 san vao vin ban
- Thyc hanh tao bang,soan thao va bién tap ndi dung trong cac 6 cua bang.
2. Ky ning
- Van dung cac ki niang dinh dang dé trinh bay ndi dung trong cac 6
- Thay ddi d6 rong cac cot cac hanh cua bang
3. Thdi do

- Nghiém tuc, tich cyc trong hoc tap.

4. Dinh huong hinh thanh ndang luc.

Nang lyc tinh todn, ndng lyc tu hoc, ndng lyc sang tao...
II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuan bi ciia gido vién
- Sach gido khoa, may tinh dién tir, sach gido vién...
2. Chuén bi ciia hoc sinh
- bai soan, bang nhom...
III. TO CHUC CAC HOAT PONG HQC TAP
1. On dinh 16p: Kiém tra si s HS (17)
2. Kiém tra bai cii: Kiém tra trong qua trinh day hoc
3. Tién trinh bai hoc

HOAT PONG 1. KHOI PONG (5°)
(1) Muc tiéu: Tao dong co dé HS ¢6 nhu ciu tao van ban ,bién tap, dinh dang va

trinh bay van ban.

(2) Phuong phap/Ki thuat: ca nhan, thao luan nhom.
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(3) Phuong tién day hoc: SGK, may tinh, may chiéu...

(4) San pham: HS c6 nhu ciu, mong mudn tao vin ban ,bién tip,dinh dang va trinh

bay van ban

Hoat dong cia GV

Hoat dong cia HS

Noi dung

-GV: Kiém tra kién thic vé

cach tao van ban.

-GV yéu cau HS thuc hién

yéu cau

Dan dat HS vao phan tiép
theo:

Pé nim rd kién thuc di hoc,
ching ta cung luyén tap thuc

hanh.

- HS nhan nhiém vu

- HS dua vao kién thirc cua

minh dé tra 101.

Nay sinh nhu cau tim hiéu
gidl quyét van dé moi GV

vira dat ra.

HOAT PONG 2. LUYEN TAP, VAN DUNG (33’)

(1) Muc tiéu: HS cung cb duogc kién thic vira hoc.

(2) Phuong phéap/Ki thuat: hoat dong nhém doi

(3) Hinh thtrc td chirc day hoc: trong 16p hoc, lam vi¢c ¢4 nhan, thao luan nhom...

(4) Phuong tién day hoc: SGK, may tinh, may chiéu...

(5) San phém: HS tao bang, bién tap, dinh dang va trinh bay dugc theo cac yéu ciu

SGK.

Hoat dong cia GV | Hoat dong cia HS

Noi dung
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-GV: Yéu cau HS tra
161 cau hoi:

+Cach tao van ban.

+ Cach bién tap.

+ Céach dinh dang va

trinh bay van ban.

Chia 16p  thanh
nhom do6i1 nhd, thi

dua két qua

Kiém tra hoat dong

nhom cuaa HS

GV goi nhom bat ki
bao cao két qua.

GV quan sat, ling
nghe HS

GV nhan xét, danh
gia, chot dap 4an.
-GV: Yéu cau HS
thuc hanh:

+Mau bang
145.

trang

- HS dua vao cac
kién thuc, ki nang
da de

hoc giai

quyét bai tap.

- HS hoat dong

nhom doi

- Cac nhom thi dua.

- HS ghi két qua bai

tap vao vo.

- HS dua vao cac

L Ly thuyét

+Cach tao van ban.
+ Cach bién tap.

+ Cach dinh dang va trinh bay van ban.
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Chia 16p thanh nhom
doi nho, thi dua két

qua

Kiém tra hoat dong

nhom cuaa HS

GV goi nhém bat ki
bao cao két qua.

GV quan sat, ling
nghe HS

kién thue, ki ning
di hoc dé gidi

quyét bai tap.

- HS hoat dong

nhom doi

- Cac nhom thi dua.

II. Thuc hanh:

Tao van ban véi ndi dung sau:

Can Tho - Bac Liéu

an s€ di du thuyén trén song Hau, tham
cho no61 Cai Rang, Phong Dién va vuon

cay an trai My Khanh ....

Lich khéi hanh hang ngay

- HS ghi két qua bai bitwHa | Thoi gian
A a Noi dén
tap vao vo.
Ha Long - 6 h 00 9h 00
Pao Tuan
Chau
Phong Nha -
Hué
Can Tho -
Bac Liéu
Yéu ciu:
+ Go ndi dung quang cio va stra 10i,
néu can thiét
+ DPinh dang ki tu va dinh dang doan
vin ban gidéng mau
+ Chén hinh anh c¢6 trén may tinh va
chinh vi tri cua anh
+ Tao bang, gd va dinh dang bang
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giong nhu trén.

- Yéu cau dat duoc: Trinh bay giéng nhu
trong SGK

- Gido vién nhan xét danh gia két qua

- Hs stra lai theo yéu cau

HOAT PONG 4. TIM TOI VA MO RONG (5°)

(1) Muc tiéu: Gitp HS c¢6 nhu ciu mé rong thém kién thirc cia minh
(2) Phuong phap/Ki thuat: néu van dé

(3) Hinh thirc t6 chtrc day hoc: ngoai 16p hoc

(4) Phuong tién day hoc: SGK, may tinh, méy chiéu...

(5) San pham: HS tim toi nhiing kién thirc méi lién quan kién thirc di hoc.

Hoat dong cia GV Hoat dong cia HS Noi dung
-GV: Yéu cau HS tim hiéu: - HS nhan nhiém vu.

Cach tao mot trang quang cao sang tao | - HS chu dong tim
trén Word. toi, hoc hoi bén

- GV: tim hiéu trén Internet ngoai 16p hoc.

- Ca 16p cung tim
hiéu ngoai 16p hoc.
- Trinh bay vao dau

tiét sau.

IV. HUONG DAN VE NHA (1°)
- Tim hiéu phﬁn tim to1, mo rong, dau tiét sau bao cdo.

-On tap tat ca kién thirc d3 hoc & chuong III.
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Tuan 35
NEAY SOAN & .evveeeeiiieeeeiiie e

..........................................

Tiét PPCT:

IL.MUC TIEU

1. Kién thirc

- Hoc sinh dugc nhé lai céac kién thic vé Word.
2. Ky nang

- Rén luyén ki nang trinh bay mot van ban Word don gian

- Thuc hién dugc cac thao tac dinh dang van ban, doan van ban.

3. Thai do

- HS nghiém tac 6n tap cac kién thic di hoc.

4. Dinh hwéng hinh thanh nang luc

- Nang lyc tu hoc, nang luc ITC, sang tao....

II. CHUAN BI CUA GIAO VIEN VA HQC SINH
1. Chuan bi ciia gido vién

- Thiét bi day hoc: may chiéu, file trinh chiéu...

- Hoc li€u: sgk, gido an...

2. Chuin bi ciia hoc sinh

- bai soan, bang nhém...

I11. TO CHUC CAC HOAT PONG HQC TAP
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1. On dinh 16p: Kiém tra si s6 HS (1°)

2. Kiém tra bai cii: Kiém tra trong qué trinh day hoc

3. Tién trinh bai hoc

HOAT PONG 1. KHOI PONG (5°)

(1) Muc tiéu: Tao dong co dé HS c6 nhu cau on tip cac kién thirc da hoc

(2) Phuong phéap/Ki thuat: ca nhan, thao luan nhom

(3) Phuong tién day hoc: SGK, may tinh...

(4) San pham: HS c6 nhu cau 6n tap cac kién thic di hoc.

Hoat dong cia GV

Hoat dong cia HS

NOi dung

-GV: Em da hoc dugc nhiing kién thirc

nao vé Word?

Dan dit HS vao bai hoc:

GV dya vao phan tra 10i bai caa HS dé

dan dit vao phan tiép theo.

- HS nhan nhiém vu

- HS dua vao hi€u biét cua

minh dé tra 161

Quan sat, ling nghe

HS tra 1o

Nay sinh nhu cau 6n tap

cac kién thiurc da hoc.

HOAT PONG 2. LUYEN TAP, VAN DUNG (35°)

(1) Muc tiéu: HS cung cb, luyén tap cac kién thire di hoc.

(2) Phuong phap/Ki thudt: nhém doi, nhém ba.

(3) Hinh thirc t6 chirc day hoc: trong 16p hoc, 1am viéc ca nhan, thao ludn nhém...
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(4) Phuong tién day hoc: SGK, mdy tinh, may chiéu...

(5) San pham: HS ciing ¢6 dugc cac kién thirc da hoc.

Hoat dong cia GV Hoat dong ctia HS Noi dung
Hoat dong 1: (20 phut) Bai | HS hoat dong ca nhan Bai 1: Pién tir ding

tap 1

GV cho HS lam quen véi 3
dang bai tap:
- Dang 1: Pién tir: Bai 1 Yéu
cau HS thao luan va lam céc
bai tap sau:

GV chira bai - ng1 dung
1- Microsoft

2- Mario

3- Bang chon

4 — Thanh bang chon
5- Céac Iénh

6 — Con tré soan thao

7 — Chuong trinh hd trg
tiéng viét (Vietkey)

8 — Backspace

9 — Delete

10 — Chon van ban

11 — Sao chép

12 — Di chuyén

13 — Font

14 — Paragraph

15— ABC va Vietkey

- HS trd 161, ghi bai vao vé.

- HS hoat dong nhom.

- HS hoat dong theo nhém da

chia.

- HS ghi két qua vao va.

- HS hoat dong ca nhan.

- HS tra 101, ghi bai vao vo.

vao cac vung trong
trong cac 6 sau day

a)...(1)..... 1a phan
mém soan thao vb...
(2)..... 13 phan mém
luyén g6 10 ngdén

b) Trong Word...(3)
gdbm cac 1énh
duoc sip xép theo
tung nhom. Hang liét
ké cac bang chon
dugc goi la ...(4)

......

- Nut 1énh giap truy
cap nhanh to1 ...(5)

- ...(6)..... 1a mdt vach
dung nhap nhay trén
man hinh.

- Pé soan thao va hién
thi van ban chir Viét
trén MT can thém ...

(7).....

- Phim ...(8)..... dé
xoa ki tu ngay trudc
CTST

- Phim ...(9)..... dé
x04 ki tu ngay sau
CTST

- Phai ...(10)..... trudc
khi dinh dang VB
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Hoat déng 2: (15 phiit)
Bai tap 2

Dang 2: Nhan dang cac nut
1énh

Yéu cau HS thio luan tra
161 nhan dang tirng nat 1€nh.

- Khi ...(11)..... Vb
gbc van con nguyén
tai vi tri ban dau

- Khi ...(12)..... Vb
gbc  khong  con
nguyén tai vi tri ban
dau Hop thoai ...(13)

ding dé dinh
dang ki tu

- Hop thoai ...(14).....
ding dé dinh dang
doan VB

.(15)..... va ...(16)
..... 1a 2 chuong trinh
hd trg g6 TV

Bai 2
bién y nghia cua céc
nut 1énh.

HOAT PONG 3. TiM TOI VA MO RONG (3°)

(1) Muc tiéu: Gitp HS c¢6 nhu ciu mé rong thém kién thirc cia minh

(2) Phuong phap/Ki thuat: néu van dé

(3) Hinh thirc t6 chirc day hoc: ngoai 16p hoc

(4) Phuong tién day hoc: SGK, may tinh, méy chiéu...

(5) San pham: HS tim toi nhiing kién thirc méi lién quan kién thirc d hoc

Hoat dong cia GV

Hoat dong cia HS

Noi dung

-GV: Yéu cau HS tim hiéu cic dang bai

tap khac.

- HS nhan nhiém vu

- HS chu dong tim toi1, hoc
hoi bén ngoai 16p hoc
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- Ca 16p cung tim hiéu
ngoai 16p hoc
- Trinh bay vao dau tiét

sau.

IV. HUONG DAN VE NHA (1°)

- Tim hi€u phan tim to1, mé rong.

- On tap lai cac kién thirc da hoc va chuan bi kiém tra thuc hanh 1 tiét.
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PE KIEM TRA PANH GIA CUOI HOQC Ki II -
MON TIN HOQC 6

Thoi gian: 45 phit (Khong ké thoi gian giao dé)

Phin I. TRAC NGHIEM (6,0 diém)

Cau 1: Khoi dong “Unikey 4.0” dé soan thao vin ban va lua chon kiéu g0 “Telex”. Pé soan théo
van ban chir Viét bang Font “Time New Roman”, em phai dung bang ma nao?

A. VNI B. VIQR C. Unicode D. TCVN3

Céu 2: Mudn khoi dong chuong trinh soan thao van ban Microsoft Word, nhay dap chudt vao
biéu tugng nao dudi day trén man hinh nén?

A. ﬂE! B. \Z‘E C. EE D. E
Cau 3: Chir dam, chir nghiéng, chir gach chan duoc goi 1a gi?

A. Phong chir. B. C& chir

C. Kiéu chit. D. Mau chit.

Cau 4: Dé luu mdt van ban soan thao béng Word, em thyuc hi¢n thao tac nao sau day?

A. File 2 Open. B. File 2 New; C. File = Print; D. File = Save;
Cau 5:Sur dung phim Backspace dé xoa tir TIN HOC, em can dét con tré soan thao & dau?

A. Ngay cudi tir HOC. B. Ngay trudce chir T.

C. Ngay cudi tir TIN. D. Ngay truéc chir H.

Céu 6: Cum tir “Sang tao” duoc gd theo kiéu TELEX la cum tir nao?
A. Sasng taao. B. Saxngtaro; C. Sasng tajo. D. Ssangtajoo.
CAau 7: Dé chén thém dong bén trén dong hién tai khi tao bang, em chon 1énh nao?
A. Insert Above B. Insert Below C. Insert Left D. Insert Right.
Cau 8: Dé dinh dang tur duoc tur “THU PO”, em lan lugt chon cac nat 1énh nao?
ABS B. * Y c.B i p. AL
Céu 9: Dé thay doi hudng trang thanh trang ngang, em chon 1énh nao?
A. Portrait. B. Landscape. C. Normal. D. Margins.
Cau 10: Thao tac nao dudi day khong phdila dinh dang ki tu?
A.Thay d6i kiéu chir thanh chit nghiéng. C.Chon chir in dam.
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C. Can gitra doan van ban. D. Chon chit mau xanh.

Céu 11: Chon cum tir thich hop (dat ngay sau, dit ngay trwée, Caps Lock, Enter, Home) dién
vao 0 trong:

Khi soan thao van ban trén Microsoft Word, cac dau md ngodc va cac dau mé nhdy phai dugc

(D)eeiiens ki ty dau tién cua tir tiép theo. Cac ddu déng ngoic va cac ddu dong nhay tuong
ung phai dugc (2)........ceenennis ki tu cudi cung cua tir ding trudc nd. Em nhan phim (3)
................... dé gb dugc tit ca cac chir 13 chir hoa. Pé chu dong xudng dong, em nhan phim
(4)eeeiiiiii tai vi tri mubn xudng dong.

Phan II. TU LUAN (4,0 diém)

Cau 1: (2,0 diém) Microsoft Word 1a phan mém gi? Néu cach khai dong phan mémMicrosoft
Word?

Cau 2: (1,0 diém) Thé nao 1a sao chép phan vin ban? Néu diém khac biét co ban giita sao chép va
di chuyén phan vin ban?

Cau 3: (1,0 diém) Khi em soan thao vin ban, em thiy xuat hién nhiéu ki tu la trén man hinh, vi
du nhu “Hoa bonh tron thé gidi”. Em hay cho biét 1i do va néu cach khac phuc hién tuong trén.

DAP AN DE KIEM TRA
Mon: Tin hoc 6 Thoi gian: 45 phut

Phin I. TRAC NGHIEM (6,0 diém)
Mbi cdu ding0,5 diém

~
W
(@)
<
0
O

Cau 1213 10
Papan |C | B | C|D|A|C|A|C|B]|C
Cau 11:(1,0 diém. Moi cau diing 0,25 diém)

(1) dat ngay trudc. (2) dat ngay sau.
(3) Caps Lock (4) Enter.
Phén II. TU LUAN (4,0 diém)
Céu 1 (2 diém) Piém

uigeli.xyz Trang 303



uigeli.xyz

* Microsoft Word 12 phan mém soan thao vin ban. (1 diém) 1.04
* Cdch khéi dong phan mém: 10d
Nhay dup chudt vao biéu twong cua phan mém trén Desktop hodc

trén man hinh Start.

Céu 2 (1 diém)

* Sao chép phan vin ban 13 gilr nguyén phan vin ban d6 & vi tri gbc 0.5d

ddng thoi sao ndi dung d6 vao vi tri khac.

* Khac nhau co ban gifta sao chép va di chuyén phan vin ban: 0.5d

+ sao chép: phan vin ban gdc con nguyén va dung 1énh Copy dé sao

chép.

+ di chuyén: phan vin ban gbc di bi x6a di va dung lénh Cut dé di

chuyén.

Cau 3 (1 diém)

Em thiy xuét hién nhiéu ki ty la trén man hinh vi phong chit khong phu hop 0.5d

(i ba 5

Vo1 a‘mg ma | w , 0.5 d
Em can thay doi phong chit dé van ban hién thi ding.

MA TRAN DPE KIEM TRA
I. Muc tiéu

1. Kién thirc:

Hé théng kién thirc vé cich soan thao van ban, chinh stra, dinh dang van ban, trinh bay

trang in, thém hinh anh dé minh hoa trong Microsoft Word. ..

2. Ky nang:
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Kiém tra va danh gia ve viéc ti€p thu bai va van dung kién thirc da hoc vao bai tap lién

3. Thdi d: Rén luyén cho HS théi quen tu 1ap 1am bai, hé thong va tu kiém tra kién thuc.

II. Lap ma tran

) i Van dung
Chu d Nhén biet Thong hieu — . A
Kidm tra Cap thap Cap cao Cong
TN TL TN TL TN TL TN TL
Biét phan mém | Hiéu phan mém | Van dung kién | Van dung linh
soan thao van soan thao van thire soan thdo | hoat kién thirc
ban, biét cach ban,hiéu cach van ban dé giai | vé phan mém
Soan thao | chinh stra, dinh | chinh stra, dinh cac bai tap. soan thao dé
van ban | dang, tao dang, tao bang, giai quyét cac
bang, trinh bay | trinh bay trang... van dé dat ra.
trang...
4C 1C 1C (d.tr) | 1C 4C 1C 14C
So6 cau 1d
S6 diém
2.0d 2d [2C 14 1d 2d 1d 10 d
TS cau 4C 1C 3C 1C 4C 1C 14C
2d 2d 2d 1d 2d 1d 104
TS diém 4d 3d 3d 10d
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	-Phương pháp: Đặt vấn đề, đưa ra yêu cầu để học sinh trao đổi.
	- Kĩ thuật: đặt câu hỏi, quan sát, viết nhanh
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	Bài 18: TRÌNH BÀY TRANG VĂN BẢN VÀ IN
	Vậy với bài học ngày hôm nay Bài 18: TRÌNH BÀY TRANG VĂN BẢN VÀ IN (Tiết 1) chúng ta sẽ tìm hiểu sau khi soạn xong văn bản trên máy tính của mình, làm thế nào để in được văn bản ra giấy một cách phù hợp nhất.
	Bài 18: TRÌNH BÀY TRANG VĂN BẢN VÀ IN (tt)
	Bài 19: TÌM KIẾM VÀ THAY THẾ
	Hơn hẳn khi viết trên giấy, khi soạn thảo trên máy tính, phần mềm sẽ cung cấp cho em nhiều công cự sửa lỗi rất nhanh chóng. Trong bài này em sẽ học cách sử dụng các công cụ tìm và thay thế trong văn bản
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	- GV: Chiếu 2 văn bản có cùng nội dung, nhưng 1 văn bản hình ảnh để lộn xộn, một văn bản có hình ảnh được sắp xếp rất hợp lí.
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	Theo em, nội dung trình bày cheo cách nào cô đọng, dễ hiểu và dễ so sánh hơn
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